SEMINOLE COUNTY
BOARD OF COUNTY COMMISSIONERS
AGENDA
TUESDAY, AUGUST 11, 2009
COUNTY SERVICES BUILDING
BCC CHAMBERS - ROOM 1028
1101 EAST FIRST STREET

SANFORD, FLORIDA

Convene BCC Meeting at 9:30 A.M.
Opening Ceremonies

e Invocation
e Pledge of Allegiance

Awards and Presentations

1. Resolution — Proclaiming August 24, 2009 as 4C Early Care and Education
Awareness Day and recognizing the many contributions 4C (Community Coordinated
Care for Children) has made in their first forty years.

2. Presentation — State of the Arts being presented by Margot Knight, President & CEO,
United Arts of Central Florida.

Consent Agenda
County Manager’s Consent Agenda (Items No. 3 - 27)

Administrative Services
Purchasing and Contracts
3. Award CC-4614-09/DRR - Wekiva Springs Interconnects in the amount of $208,874.40
to Allstate Paving, Inc. of Orlando, Florida. (Ray Hooper)

4, Award RFP-600674-09/TLR - Government Software Solution for Agenda Management
Replacement to MCCi, LLC, Tallahassee, in the amount of $109,849.00 for the initial
three (3) year period. (Ray Hooper)

Community Services
Administration — Community Services
5. Approve and authorize the Chairman to execute the Sixth Renewal, Amendment and
Restatement of Volusia County Interlocal Agreement, in the amount of $1,800.00 per
certification, for Provision of Medical Examiner Services to Seminole County.
(Michele Saunders)
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Community Assistance

6.

Request Board approval and authorize the Chairman to execute the attached
Community Services Block Grant (CSBG) American Recovery and Reinvestment Act
(ARRA) Contract Award Agreement between the Florida Department of Community
Affairs and Seminole County in the amount of $378,321.00. (Shirley Davis-Boyce)

Approve and authorize the Chairman to execute the First Amendment to Agreement,
Seminole County/The Housing Authority of the City of Sanford, Florida, Tenant-Based
Rental Assistance Program Subrecipient Agreement, Program Year 2008-2009.
(Buddy Balagia)

CDBG-R Grant Agreement - Approve and authorize the Chairman to execute the
Grant Agreement with the US Department of Housing and Urban Development in
acceptance of $648, 202 through the CDBG-R Program as funded by the American
Recovery and Reinvestment Act of 2009. (Buddy Balagia)

Environmental Services
Administration — Environmental Services

8A.

Authorize financing team comprised of the Financial Advisor, Bond Counsel, and
Disclosure Counsel to proceed with preparing the Preliminary Official Statement (POS)
for the next series of water and sewer bonds. Authorize PBSJ to prepare the
Engineer's Report to be included in the POS. (Bob Briggs)

Fiscal Services
Administration — Fiscal Services

9.

10.

11.

12.

13.

Approve the Sheriff's Office to submit grant applications to the Florida Department of
Law Enforcement (FDLE) requesting the $239,756.00 countywide allocation through
the Edward Byrne Memorial Justice Assistance Program; and authorize the Chairman
and Sheriff to execute the grant applications and future documents relating to the grant.
(Jennifer Bero)

Approve and authorize the Chairman to execute the regional interlocal grant agreement
with Lake County in acceptance of participation in the Public Safety Interoperable
Communications Grant Program for the 700 MHz P25 Mobile Coverage Radio System
Overlay project. (Jennifer Bero)

Approve and authorize the Chairman to execute a grant agreement with the US
Department of Energy in acceptance of $250,000.00 in funds through their Energy
Efficiency and Conservation Block Grant as funded by the American Recovery and
Reinvestment Act of 2009. (Jennifer Bero)

Authorize staff to schedule and advertise a public hearing to amend to the Seminole
County Fire Service Municipal Service Taxing Unit ordinance, Section 160.12 to include
the City of Winter Springs. (Lisa Spriggs)

Authorize staff to schedule and advertise a public hearing to be held at 1:30 P.M. on
August 25, 2009 for the purpose of amending Seminole County Code 50.1 "Traffic
Infraction and Citation Surcharge" increasing the surcharge from $15 to $30 for the
maintenance of court facilities. (Lisa Spriggs)
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Budget
14. Approve and authorize the Chairman to execute a Resolution implementing Budget
Amendment Request (BAR) #09-94 through the ARRA — Community Services Stimulus
Grants Fund in the amount of $991,180.00 to increase funding for the Homelessness
Prevention and Rapid Re-Housing Program (HPRP). (Lin Polk)

15. Approve and authorize the Chairman to execute a Resolution implementing Budget
Amendment Request (BAR) #09-96 through the ARRA — Community Services Stimulus
Grants Fund in the amount of $378,321.00 to fund the Community Services Block
Grant Recovery program. (Lin Polk)

16. Approve and authorize the Chairman to execute a Resolution implementing Budget
Amendment Request (BAR) #09-98 through the American Recovery and Rehabilitation
Act (ARRA) - Planning Grant Fund in the amount of $250,000.00 to appropriate funding
for energy efficiency and conservation. (Lin Polk)

17. Approve and authorize the Chairman to execute Budget Change Request (BCR) #09-
17 through the Water & Sewer Operating Fund in the amount of $31,607.00 for
substitute equipment purchase. (Lin Polk)

MSBU
18. Board approve the request to schedule, advertise, and issue notice of a public hearing
to consider adoption an ordinance to establish a stormwater management system
benefit area with dedicated funding sources for addressing stormwater & water quality
management on an equitable cost allocation basis. (Kathy Moore)

Library Services
Administration — Library Services
19. Approve and authorize the Chairman to execute the 2009 Revised Library Services
Internet Use Policy for inclusion in the Administrative Code, Section 29.10.
(Jane Peterson)

Planning and Development
Development Review

20. Adopt and authorize the Chairman to execute a Resolution to vacate and abandon the
platted 7 feet wide utility easement situated at the east side of Lot 4, Sanlando Estates,
as recorded in Plat Book 12, Page 53, of the Public Records of Seminole County,
Florida, and further described as 107 Oak Street, Altamonte Springs, Florida; in Section
03, Township 21 S, Range 29 E. (Alan P. and S. Marie Hubley)
District 3 - Van Der Weide (Cynthia Sweet)

21. Authorize the release of the Winter Miles Industrial Park, Phase 1 Right-of-Way
Utilization Permit Maintenance Bond #54-165981 in the amount of $1,250.70 for the
Winter Miles Industrial Park, Phase 1 Right-of-Way road improvements.
District 2 - McLean (Lee Shaffer)

22. Authorize the release of the Ruby Court -Tropical Pools and Spas, Inc. Right-of-Way
Utilization Permit Maintenance Bond #0FL0575589 in the amount of $10,000.00 for the
Ruby Court - Tropical Pools and Spas, Inc. road improvements. District 1 — Dallari
(Lee Shaffer)
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Planning
23. Approve the Satisfaction of Lien in the amount of $959.32, Case No. 09-09-CEB, on
2737 Teak Place, Lake Mary, Tax Parcel # 03-20-30-5PZ-0000-0800, Lavictor and
Latonya Pelt, and authorize the Chairman to execute a Satisfaction of Lien. District 5 -
Carey (Tina Williamson)

Public Safety
Administration — Public Safety
24. Adopt revised Comprehensive Emergency Management Plan (CEMP) Resolution as
required by the provisions of Rule Chapters 9G-6 and 9G-7, Florida Administrative
Code (FAC). (Tad Stone)

25. Approve and authorize the Chairman to execute a Resolution renaming Beardall
Avenue to Skyway Drive. District 5 - Carey (Tad Stone)

Animal Services
26. Approve and authorize the Chairman to execute a Resolution revising Seminole County
Administrative Code, Section 20.5, Animal Services Program. (Tad Stone)

Public Works
Traffic Engineering
27. Approve and authorize the Chairman to execute the Seminole County, Seminole
County Sheriff's Office and Stonehurst Community Association, Inc. Traffic
Enforcement Agreement. District 1 - Dallari (Melonie Barrington)

Constitutional Officers Consent Agenda (Item No. 28 - 30)
Clerk’s Office (Maryanne Morse, Clerk of the Court)

28. Approval of Expenditure Approval Lists dated July 13 and 20, 2009; and approval of
Payroll Approval List dated July 9, 2009; Clerk’s “Received and Filed” — for information
only; Clerk’s Briefing.

Sheriff’'s Office (Donald Eslinger, Sheriff)

29. Law Enforcement Trust Fund - Approval by the Board of County Commissioners to
expend $2,215.00 from the Law Enforcement Trust Fund to provide for funds to
implement a Narcotics Overdose Prevention and Education (NOPE) Program for
middle and high school students. (Penny J. Fleming)

30. Law Enforcement Trust Fund - Approval by the Board of County Commissioners to
contribute $1,000.00 from the Law Enforcement Trust Fund in support of the Mustard
Seed Program. (Penny J. Fleming)
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Regular Agenda

31. Solid Waste Franchise Agreements for Residential Collection Service — a) Third
Amendment and Renewal to (RFP-4234-04/AJR) Solid Waste Collection Franchise
Agreement Seminole County, Florida Residential Collection Services in unincorporated
County Service Area 3 with Waste Pro of Florida, Inc (Waste Pro). b) Solicit requests
for proposals for a Solid Waste Franchise Agreement to provide Residential Collection
Service within Service Area 1. ¢) Solicit requests for proposals for a Solid Waste
Franchise Agreement to provide Residential Collection Service within Service Area 2.
(William (Johnny) Edwards)

e Recess BCC Meeting until 1:30 P.M.
e Reconvene BCC Meeting at 1:30 P.M.
e Public Hearing Agenda

e Accept Proofs of Publication

e Chairman’s statement of Public Hearing Rules and Procedures

Public Hearings:

32. Kentucky Square Large Scale Future Land Use Map Amendment — From SE
(Suburban Estates) to LDR (Low Density Residential) for 27.6 acres, located at the
southwest section of the intersection of Beardall Avenue and Kentucky Street, to the
Department of Community Affairs. (Hugh Harling) District 5 — Carey (lan Sikonia)

33. (Continued from 7/28/09 BCC Meeting) Celery Avenue Large Scale Future Land
Use Map Amendment — From SE (Suburban Estates) to LDR (Low Density
Residential) for approximately 89 acres, located on the north side of Celery Avenue,
approximately 1,200 feet east of Sipes Avenue, to the Department of Community
Affairs. Public Hearing is Closed. (Harling, Locklin & Associates, Hugh Harling)
District 5 — Carey (Joy Williams)

34. (Continued from 7/28/09 BCC Meeting) Seminole County Comprehensive Plan —
Text amendments to the Seminole County Comprehensive Plan to the State Land
Planning Agency. Public Hearing is Closed (Sheryl Stolzenberg)

35. Simonton Place (3667) Swale Easement Vacate — Vacate and abandon a portion of
a 10.00 by 93.7 foot long swale easement for Lot 28 of the plat Banyan Pointe as
recorded in Plat Book 72, Page 62 — 64 of the public records of Seminole County,
Florida in Section 17, Township 20 S, and Range 30 E and further described as 3667
Simonton Place. (Geoffrey and Stacy Summit) District 4 - Henley (Brian M. Walker)
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Chairman’s Report

District Commissioner’s/Committee Reports — 5,1, 2,3 and 4
County Manager’s Report

County Attorney’s Report

Items for future Agenda — Commission, Staff, or Citizens

Adjourn BCC Meeting

PERSONS WITH DISABILITIES NEEDING ASSISTANCE TO PARTICIPATE IN ANY
OF THESE PROCEEDINGS SHOULD CONTACT THE HUMAN RESOURCES
DEPARTMENT, ADA COORDINATOR 48 HOURS IN ADVANCE OF THE MEETING
AT 407-665-7941.

FOR ADDITIONAL INFORMATION REGARDING THIS NOTICE, PLEASE CONTACT
THE COUNTY MANAGER’S OFFICE, AT 407-665-7219. PERSONS ARE ADVISED
THAT, IF THEY DECIDE TO APPEAL DECISIONS MADE AT THESE MEETINGS /
HEARINGS, THEY WILL NEED A RECORD OF THE PROCEEDINGS AND FOR
SUCH PURPOSE, THEY MAY NEED TO INSURE THAT A VERBATIM RECORD OF
THE PROCEEDINGS IS MADE, WHICH INCLUDES THE TESTIMONY AND
EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED, PER SECTION 286.0105,
FLORIDA STATUTES.






Resolution No. 2009-R-
RESOLUTION

THE FOLLOWING RESOLUTION WAS ADOPTED AT THE
REGULAR MEETING OF THE BOARD OF COUNTY
COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA,
ON THE 11" DAY OF AUGUST, A.D., 2009.

WHEREAS, Community Coordinated Care for Children (4C) is a private, non-
profit organization that provides comprehensive early education services to residents of
Seminole County and beyond; and

WHEREAS, 4C celebrates forty years of continued success and leadership in
Seminole County; and

WHEREAS, the core values of 4C include uncompromising integrity, excellent
fiscal responsibility, mutual respect for each other, exceptional customer service, results
based management, and continuous quality improvement; and

WHEREAS, the mission of 4C is to empower the community to provide for its
future through developing, coordinating and strengthening programs that care for
children; and

WHEREAS, 4C has demonstrated outstanding leadership throughout the
communities in which it serves since the organization was founded in 1969; and

WHEREAS, 4C was the first Child Care Resource & Referral Agency (CCR&R)
in the nation to be accredited by the Council on Accreditation (COA); and

WHEREAS, 4C operates several integral community programs to help families
and children in Seminole County, including a child care food program, child care
providers, Head Start, child care resources & referral, school readiness, training,
Voluntary Pre-Kindergarten, and child care executive partnerships.

NOW THEREFORE BE IT RESOLVED, that the Board of County
Commissioners of Seminole County, Florida do hereby proclaim August 24, 2009 as

4C EARLY CARE AND EDUCATION AWARENESS DAY
in Seminole County and call upon all citizens to recognize the many contributions 4C
has made throughout Seminole County and even beyond our county’s borders, both

tangible and intangible, throughout their first forty years.

ADOPTED, this 11th day of August, A.D. 2009.
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ATTEST:
Maryanne Morse, Clerk to the Board Bob Dallari, Chairman
of County Commissioners in and for Board of County Commissioners

the County of Seminole, Florida






PRESENTATION

“State of the Arts”

Presented by:

Margot Knight, President and CEO
United Arts of Central Florida

ltem No. 2






Consent 8/11/2009 ltem # 3

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Construction Contract: CC-4614-09/DRR - Wekiva Springs Interconnects

DEPARTMENT: Administrative Services DIVISION: Purchasing and Contracts
AUTHORIZED BY: Frank Raymond CONTACT: Diane Reed EXT: 7120
MOTION/RECOMMENDATION:

Award CC-4614-09/DRR - Wekiva Springs Interconnects in the amount of $208,874.40 to
Allstate Paving, Inc. of Orlando, Florida.

County-wide Ray Hooper

BACKGROUND:

CC-4614-09/DRR will provide all labor, materials, equipment, coordination, permits and
incidentals necessary to complete the work for Wekiva Springs Interconnects Project. Work
will include but not be limited to temporary jumper connections, valves, transmission piping,
directional drill (with fusible PVC), jack and bore, sidewalk improvements, maintenance of
services and traffic, restoration and other incidental work required to make a complete and
operational system.

The project was publicly advertised and the County received ten (10) responses. The Review
Committee consisting of Patti Leviti, Project Manager |; Mike Harber, Engineer; and Chip Tyre,
Inspector; all of the Environmental Services Department, PEI Division reviewed the responses.
Consideration was given to the bid price, experience and qualifications.

The Review Committee recommends award to the lowest priced, responsive, responsible
bidder, Allstate Paving, Inc., Orlando, Florida, in the amount of $208,874.40. The completion
time for this project is three hundred and thirty-five (335) calendar days to Substantial
Completion, and an additional thirty (30) calendar days to Final Completion, for a total
Agreement time of three hundred and sixty-five (365) calendar days from the issuance of a
Notice to Proceed by the County. The back-up documentation includes the Tabulation Sheet.

The Engineer's estimate for this project was $290,000.00, and funds are available in Minor
Roads Utility Upgrades (Account #087817.560650, CIP# 00065201).

STAFF RECOMMENDATION:
Staff recommends that the Board award CC-4614-09/DRR - Wekiva Springs Interconnects in
the amount of $208,874.40 to Allstate Paving, Inc. of Orlando, Florida.




ATTACHMENTS:

1. CC-4614-09_DRR - Award Agreement (Allstate Paving)
2. CC-4614-09_DRR - Backup Documentation

Additionally Reviewed By:

2 County Attorney Review ( Ann Colby )




CONSTRUCTION SERVICES AGREEMENT
WEKIVA SPRINGS INTERCONNECTS PROJECT
{CC~4614-09/DRR)

THIS AGREEMENT is dated as of the day of 20 ,
by and between ALLSTATE PAVING, INC., duly authorized to conduct
business in the State of Florida, whose address is 5284 Patch Road,
Orlande, Florida 32822, hereinafter called “CONTRACTOR”, and SEMINOLE
COUNTY, a political subdivision of the State of Florida, whose address
is Seminole County Services Ruililding, 1101 East First Street, Sanford,
Florida 32771, hereinafter called “COUNTY”. COUNTY and CONTRACTOR, in
consideration of the mutual covenants hereinafter set forth, agree as
follows:

WITNESGSETH:
SECTION 1. WORK. CONTRACTOR shall complete all Work as

N

specified or indicated in the Cqﬁt%dgg Documents, including the Scope
I oo

i

of Services (attached hereto ag HExhibit A) and the solicitation
package and all addenda thereto. The Work is generally described as
Wekiva Springs Interconnects Project.

The Project for which the Work under the Contract Documents is a
part is generally described as Wekiva Springs Interconnects Project.

SECTION 2. ENGINEER.

{a) ENGINEER OF RECORD as named 1in the Contract Documents shall
mean AVCON, whose address is 5555 E. Michigan Street, Sulte 200,
Orlando, Florida 32822.

{(b) *CEI” 1is the Seminole County Engineer or COUNTY's
contracted Consultant for construction; engineering and inspection

(*CEI”) services. As named in the Contract Documents, “CEI” shall mean

Wekiva Springs Interconnects Project
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CH2M Kill whose address is 225 E. Robinson Street, Suite 505, Orlando,
Florida 32801.

SECTION 3. CONTRACT TIME.

(a) All provisionsg regarding Contract Time are essential to the
performance of this Agreement.

(b} The Work shall be substantially completed as described in
subsection 14.13 of the General Conditions, within three hundred
thirty-five (335) calendar davs after the date when the Contract Time
begins to run as provided in subsection 2.2 of the General Conditions.
The Work shall be finally completed, ready for Final Payment in
accordance with subsection 14.9 of the General Conditions, within

thirty (30) calendar days after the actuwal date of Substantial

Completion.
.ww{’:}m,w{
(c¢) The parties acknowledi%é%é?t the Contract Time provided in

PN

this Section includes consgideration of adverse weather conditions
common to Central Florida incliuding the possibility of hurricanes and
tropical storms.

{(d) The Contract Time provided in this Section includes thirty
{30) days allocated specifically to CONTRACTOR’S responsibility for
utility coordination or relocation of utilities at or adjacent to the
Project site. The thirty {30} days shall be depicted by CONTRACTOR as
float time not impacting Coantrolling Work Items on CONTRACTOR's
critical path scheduling. No Contract Time extensions shall be
congidered related to utility coordination matters including, but not
limited to, utility relocations and conflicts unless the utility

related time impacts exceed thirty (30) Days impact on Controlling

Wekiva Springs Interconnects Project
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Ttems of Work in accordance with the Project Schedule.

(&) In the event that the Work requires phased construction,
rhen multiple points of Substantial Completion may be established in
the Supplementary Conditions.

SECTION 4. CONTRACT PRICE.

{a) COUNTY shall pay CONTRACTOR for performance of the Work in
accordance with the Contract Documents on the basis of the Total Bid
(original Contract Price). CONTRACTOR's total compensation is TWO
HUNDRED EBIGHT THOUSAND EIGHT HUNDRED SEVENTY-FOUR AND 40/100 DOLLARS
($208,874.40) subject only to increases or decreases made in strict
conformance with the Contract Documents.

{b) CONTRACTOR agrees to accept the Contract Price as full
compensation for doing all Wor%, furnishing all Materials, and
performing all Work embraced infiggi?ontract Documents; for all loss
or damage arising out of performance of the Work and from the action
of the elements or from any unforeseen or unknown difficulties or
obstructions which may arise or be encountered in the prosecution of
the Work until the Final Acceptance; and for all risks of every
descoription connected with the Work.

(c) CONTRACTOR acknowledges that CONTRACTOR studied,

congidered, and included in CONTRACTOR's Total Bid (erigimnal Contract

Price) all costs of any nature relating to: (1) performance of the
Work under Central Florida weather conditiocns; {(2) applicable law,
licensing, and permitting reguirements; (3) the Project site

conditions, inciuding but not limited to, subsurface site conditions;

(4) the terms and conditions of the Contract Documents, including, but
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not limited to, the indemnification and no damage for delay provisions
of the Contract Documents.

{d) CONTRACTOR acknowledges that performance of the Work will
involve significant Work adjacent to, above, and in close proximity to
Underground Facilities including utilities which will require the
support of active utilities, as well as, the scheduling and seguencing
of utility installations and relocations (temporary and permanent) by
CONTRACTOR.

{1) In addition to the acknowledgments previously made,
CONTRACTOR acknowledges that CONTRACTOR's Total Bid (original Contract
Price) specifically considered and relied upon CONTRACTOR's own study
of Underground Facilities, utilities in their present, relocated
(temporary and permanent) and p;oposed locations, and conflicts
relating to utilities and Undergpégégzgacilities.

(2) CONTRACTOR acknowledges that CONTRACTOR's Total Bid
(original Contract Price) considered and included all of CONTRACTOR's
costes relating to its responsibilities to coordinate and sequence the
Work of CONTRACTOR with the work of COUNTY with its own forces, the
work of other utility contractors, and the work of others at the
Project site.

SECTION 5. PAYMENT PROCEDURES.

{a) Application for Payment . CONTRACTOR shall submit
Applications for Payment in accordance with Section 14 of the General
Conditions. Applications for Payment will be processed by ENGINEER as

provided in the General Conditions.

Wekiva Springs Interconnects Project
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(b} Progregss Payments. COUNTY shall make progress payvments on
the basis of CONTRACTOR's Applications for Payment as recommended by
ENGINEER, in accordance with Section 14 of the General Conditions.

(c) Final Payment. Upon Final Completion and acceptance of the
Work in accordance with subsection 14.2.1 of the General Conditions,
COUNTY shall pay the remainder of the Contract Price as provided in
subsection 14.9.1.

SECTION 6. ADDITIONAL RETAINAGE FOR FATILURE 0 MAINTAIN PROGRESS
ON THE WORK.

(a) Retainage under the Contract Documents is held as
collateral security to secure completion of the Work.

() Iin the event that CONTRACTOR falls to physically mobilize

to the Work site as required ‘by Section 6.19 of the General

completion of the Work in an amount eqgual to the product of the number
of days after the 31°% day following the Date of Commencement of
Contract Time and the liguidated damage amount for Substantial
Completion sget forth in Section 9 of this Agreement. The additional
retainage will be withheld £from the initial and each subsequent
Progress Payment. The additional retainage held under this subsection
will be released to CONTRACTOR in the next Progress Payment following
the ENGINEER's approval of a supplementary Progress Schedule
demonstrating that the reguisite progress will be regained and
maintained as required by Section 6.19.2 of the General Conditions.

{c} If CONTRACTOR is behind schedule and it is anticipated by

COUNTY that the Work will not be completed within the Contract Time,
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COUNTY may withhold additiomal retainage in anticipation of liguidated
damages equal to the product ¢f the number of days after the scheduled
Contract Time ({(Substantial Completion or Final Completion) and the
amount of liquidated damages set forth in Section 9 of this Agreement.
The additional retainage under this subsection may, at COUNTY's
discretion, be withheld from subseguent Progress Payments. Any
additional retainage held under this subsection shall bhe released to
CONTRACTOR in the next Progress Payment following the ENGINEER's
approval of a supplemental Progress Schedule demonstrating that the
requisite progress will be regained and maintained as required by
Section 6£.19.2 of the General Condiltions.

sECcTION 7. CONTRACTOR'S REPRESENTATIONS. In order to induce
COUNTY to enter into this Agreement, CONTRACTOR makes the following

repregentations:

(a) CONTRACTOR has familiarized himself with the nature and
extent of the Contract Documents, Work, locality, and weather; utility
locations; all local conditions; Chapter 220, Part 1, "Purchasing
Code", Seminole County Code; federal, state, and 1oca1 laws; and
ordinances, rules, policies, and regulations that in any manner may
affect cost, progress, or performance of the Work.

{b) CONTRACTOR has studied carefully and considered in its Bid
all reports of investigations and tests of subsurface and physical
conditions of the site affecting cost, progress, scheduling, or
performance of the Work.

{c) CONTRACTOR has studied carefully and considered in its Bid

the Plans and Specifications, performed necessary observations and
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examinations, and studied the physical conditions at the site related
o Underground Facilities, utility installations, conflicts,
relocations (temporary and permanent), and all other Underground
Facilities and utility related conditions of the Work and site that
may affect cost, progress, scheduling, or any aspect of performance of
the Work and that its Bid reflects all such conditions. CONTRACTOR, by
submitting its Bid and executing this Agreement, acknowledges the
gonstructability of the Werk under the Plans and Specifications.
CONTRACTOR, by its study, excludes and releages COUNTY from any
implied warranties, including but not limited to, the “"Spearin
Doctrine”, and acknowledges that the Plans and Specifications are
adequate to perform the Work.

{d) CONTRACTOR has made or caused to be made examinations,

N L

investigations, tests, and stué% fag it deems necessary for the
performance of the Work at the Contract Price, within the Contract
Time and 1n accordance with the other terms and conditicns of the
Contract Documents; and no additional examinations, investigations,
rests, reports, or similar data are or will be required by CONTRACTOR
for such purposes.

{e) CONTRACTOR has correlated the results of all such
observations, examinations, investigations, tests, reports, and data
with the terms and conditions of the Contract Documents.

{£) CONTRACTOR has given ENGINEER written notice of all
conflicts, errors, or discrepancies that it has discovered in the
Contract Documents; and the written resolution thereof by ENGINEER is

acceptable to CONTRACTOR.

Wekiva Springs Interconnects Proiject
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{g) CONTRACTOR declares and agrees that the approval or
acceptance of any part of the Work or Material by COUNTY, ENGINEER, or
any agent relating teo compliance with the Contract Documents shall not
operate as a waiver by COUNTY of strict compliance with the terms and
conditions of the Contract Documents.

() CONTRACTOR declares and agrees that COUNTY may reguire him
to repalr, replace, restore, or make all things comply with the
Contract Documents including all Work or Materials which within a
period of two {(2) years from Acceptance by COUNTY are found to be
defective or fail in any way to comply with the Contract Documents.
CONTRACTOR acknowledges that the above two (2) year repair, replace,
and restoration period is separate from and additional to CONTRACTOR's

warranty that the Work has been completed in compliance with the

A

e .
Contract Documents. The two (2)\@?%¥\repa1x, replace, and restoration

period is not a limitation upon CONTRACTOR's other warranties or
Material and Workmanship Bond.

(1) CONTRACTOR's resident Superintendent at the Work site shall
be DNcble “Clark” Dickson, and this Superintendent only shall be
utilized by CONTRACTOR unless otherwise approved by COUNTY Project
Manager after following the procedurse indicated in the General
Conditions.

(7} CONTRACTOR has studied carefully and considered all permit
requirements related to performance of the Work. CONTRACTOR declares
and agrees that all costs related to performing the Work in compliance
with the requirements of all permits at the Contract Price are

included in the Contract Price. CONTRACTOR agrees that it shall be
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solely responsible for payment of all fines and penalties of any
nature assessed to CONTRACTOR, COUNTY, or both by any governmental
entity, district, or authority, or other jurisdictional entity,
relating to all permits required for performance of the Work.

{k) CONTRACTOR acknowledges that the performance of the Work
under the Contract Documents fulfills a COUNTY, CONTRACTOR and public
purpose. To that end, CONTRACTOR agrees to respond to citizen
complaints, related to alleged damage caused by CONTRACTOR's
performance of the Work, within ten (10) days of receipt of the
complaint from any citizen, ENGINEER, or COUNTY. CONTRACTOR shall
utilize the attached ‘"Report of Unsatisfactory Materials and/or
Service" form to respond separately to each complaint. When a

complaint is brought to CONTRACTOR by a citizen, CONTRACTOR shall

s
identify the citizen and street dddréss in the "Statement of Problem”.

Responses and action taken by CONTRACTOR shall specifically identify
the problem and specific actions taken. Generic statements such as
"addressed the problem" are unacceptable. If CONTRACTOR fails to
respond within ten (10} days, COUNTY may‘take corrective action and
deduct the actual costs of corrective action from subsequent Progress
Payments or the retainage.

(1) CONTRACTOR acknowledges that county-owned property obtained
for performance of the Work within the project limits includes
temporary construction easgements. In the event that CONTRACTOR fails
to perform the Work within the Contract Time, then CONTRACTOR shall be
solely responsible for payvment of all costs for additional or extended

temporary construction easements. CONTRACTOR authorizes COUNTY to
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deduct the actual costs of additional or extended temporary
construction easements from subsequent Progress Payments or the
retainage.

SECTION 8. CONTRACT DOCUMENTS.

(a) The Contract Documents which comprise the entire agreement
between COUNTY and CONTRACTOR are made a part herecf and consist of
the following, in order of precedence:

(1) This Agreement;

(2} Bid Form, attached hereto as Exhibit B;

(3} Trench Safety Act, attached hereto as Exhibit C; and

(4 BAmerican with Disabilities Act Affidavit, attached
hereto as Exhibit D;

{by As the Project progressesg, additional documents shall

become part of the Agreement betw: COUNTY and CONTRACTOR. These
documents are:
(1) Performance Bond;

(2) Payment Bond;

{(3) Material and Workmanship Bond;

{4) Specifications;

(5} Technical Specifications Provided in these Contract
Documents;

(&) General Conditions;

(7} Supplementary Conditions including any utility-

specific forms provided by County's Utility Division;
(8) Notice to Proceed;

(9) Change Orders;

Wekiva Springs Interconnects Project
CC-4614-09/DER
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(10) Certificate of Substantial Completion;

(11) Certificate of Final Inspection;

{12) Certificate of Engineer;

(13) Certificate of Final Completion;

(14) Contractor's Releasge;

{15} Drawings and Plans;

(16} Supplemental Agreements;

{(17) Contractor's Waiver of Lien (Partial);

{18) Contractor's Waiver of Lien {(Final and Complete):

{19) Subcontractor/Vendor's Waiver of Lien (Final and
Complete) ;

{20} Consent of Surety to Final Payment;

{21) Instructions to Bidders; and

....... s
7

(22) Contractor's Insﬁk% c

Requirements, Certificate, and

Insurance Policies.

{c}) There are no Contract Documents other than those listed
above in this Section 8. The Contract Documents may only be altered,
amended, or repealed by a modification as provided in the General
Conditions.

SECTION 8. LIQUIDATED DAMAGES.

{a) COUNTY and CONTRACTOR recognize that time 1is essential to
the performance of this Agreement, and CONTRACTOR recognizes that
COUNTY and its traveling public will suffer financial loss if the Work
is not substantially completed as described in subsection 14.13 of the
General Conditions within the time specified below, plus any

extensions thereof allowed in accordance with Section 12 of the

Wekiva Springs Interconnects Project
CC-4614-09/DRR
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General Conditicons. The parties also recognize the delays, expense,
and difficulties involved in proving in a legal or alternative dispute
resolution proceeding the damages resulting from inconvenience to the
traveling public including traffic loading, intersection operations,
costs for time, costs of fuel, and costs Lor some environmental
impacts {(excluding actual delay damages which may include, but are not
limited to, engineering fees and inspection costs) suffered by COUNTY
if the Work is not completed on time. Accordingly, CONTRACTOR and
CONTRACTOR's Surety agree to pay COUNTY as liguidated damages, and not
as a penalty, FIVE HUNDRED AND NO/100 DOLLARS {($500.00) per day for
each day CONTRACTOR exceeds the Contract Time for Substantial
Completion until the Work is Substantially Complete. It is agreed that
if this Work is not Finally Comple?ed in accordance with the Contract

-4

C@ENTY ag liguidated damages for

Documents, CONTRACTOR shall pay
delay, and not as a penalty, one-fourth (1/4) of the rate set forth
above.

(b} CONTRACTOR shall pay or reimburse, in addition to the
ligquidated damages specified herein, COUNTY's actual damages which may
include, but are not limited to, expenses for engineering fees and
inspection costs arising from CONTRACTOR's fallure in meeting either
or both the Substantial Completion and Final Completion dates.

{c) The ligquidated damages provided in this Section are
intended to apply even if CONTRACTOR is terminated, in default, or if

CONTRACTOR has abandoned the Work.

Wekiva Springs Interconnects Project
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SECTION 10. MISCELLANEQUS.

(a) Terms used in this Agreement which are defined in Section 1
of the General Conditions shall have the meanings indicated in the
General Conditions.

() No assignments by a party heretoe of any rights under or
interests in the Contract Documents will be binding on another party
hereto without the written consent of the party sought to be bound,
and any such assignment shall be void and of no effect. Specifically,
but without limitation, monies that may become due and monies that are
due may not be assigned without such consent {(except to the extent
that the effect of this restriction may be limited by law), and unless
specifically stated to the contrary in any written consent to an
assignment, no assignment will relgase or discharge the assignor from

any duty or responsibility under;éy?fc

{c) COUNTY and CONTRACTOR é#gh binds itself and its partners,
successors, assigns, and legal representatives to the other party
hereto, i1ts partners, successors, assigns, and legal representatives
in respect to all covenants, agreements, and obligations contained in
the Contract Documents.

SECTION 11. CONTRACTOR'S SPECIFIC CONSIDERATION. In consideration
of CONTRACTOR's indemnity agreements as set out in the Contract
Documents, COUNTY specifically agrees to pay CONTRACTOR the sum of TWC
HUNDRED FIFTY AND NO/100 DOLLARS ($250.00). CONTRACTOR acknowledges
receipt of the specific consideration for CONTRACTOR's indemmification
of COUNTY and that the specific consideration iz included in the

original Contract Price allocated by CONTRACTOR among all pay items,

Wekiva Springs Interconnects Prodect
CC-4614-09/DRR
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receipt of which is hereby acknowledged.

SECTION 12. NOTICES. Whenever either party desires to give notice
unto the other including, but not limited to, Contract Claims, it must
be given by written notice, hand delivered, signed and dated for
receipt, or be sent by certified United States mall, return receipt
reguested, addressed to the party for whom it is intended at the place
last specified. The place for giving of notice ghall remain such
until it hag been changed by written notice in compliance with the
provisions of this Section. For the present, the parties designate the
following as the respective places for giving of notice, to wit:

For COUNTY:

Bnvironmental Services Department

500 W. Lake Mary Boulevard

Sanford, FL 32773

For CONTRACTOR:

Allstate Paving, Inc.

5284 Patch Road

Orlande, Florida 32822

SECTION 13. CONFLICT OF INTEREST.

{a) CONTRACTOR agrees that it will not engage in any action
that would create a conflict of interest in the performance of its
obligations pursuant to this Agreement with COUNTY or which would
violate or cause others to viclate the provisions of Part III, Chapter
112, Florida Statutes, relating to ethics in government. {See County
Personnel Policy 103.0)

{b) CONTRACTOR hereby certifies that no officer, agent or

employee of COUNTY has any material interest ({(as defined in Section

112.312 (15}, Florida Statutes, as over 5 percent) either directly or

Wekiva Springs Interconnects Project
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indirectly, in the business of CONTRACTOR to be conducted here and
that no such person shall have any such interest at any time during
the term of this Agreement.

(c) Pursuant to Section 216.347, Florida Statutes, CONTRACTOR
hereby agrees that monies received from COUNTY pursuant to this
Agreement will not be used for the purpose of lobbying the legislature
or any other State or Federal agency.

SECTION 14. MATERIAL BREACHES OF AGREENENT.

(a) The parties recognize that breaches of the Contract
Documents may occur and that remedies for those breaches may be
pursued under the Contract Documents. The parties further recognize
that the safety of the traveling public i1g of paramount concern.

Therefore, the parties agree that any breach of the Contract Documents

S

related to life safety, includiqé\%d%inot limited to, the maintenance

Jr::

of traffic reguirements of the Contract Documents, shall be considered
a breach of the Contract Documents.

{b}) Upon a material breach of the Contract Documents related to
iife safety as determined by ENGINEER, the ENGINEER shall issue a Stop
Work Order suspending the Work or any specific portion of the Work
until the conditions are corrected. If the life safety conditions
giving rise to the Stop Work Order are not corrected within a
reasonable time, asg determined by ENGINEER, then the material breach
shall entitle COUNTY to terminate this Agreement. The recognition of
breaches of the provisions of the Contract Documents related to life
safety as material breaches shall not be construed as a limitation on

other remedies for breaches or material breaches of the Contract

Wekiva Springs Interconnects Project
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Documents.
IN WITNESS WHEREOF, the parties hereto have executed this
Agreement. All portions of the Contract Documents have been signed or

identified by COUNTY and CONTRACTOR or by ENGINEER on their behalf.

ATTEST: ALLSTATE PAVING, INC.
By:
, Secretary LENDSEY DANIEL PHILLIPS
President
(CORPORATE SEAL) Date:

BOARD OF COUNTY COMMISSIONERS
ATTEST: SEMINOCLE COUNTY, FLORIDA

MARYANNE MORSE BOB DALLARTI, Chairman
Clerk to the Board of
County Commissioners of
Seminole County, Florida.

For the use and reliance Ag authorized for execution

of Seminole County only. by the Board of County Commissioners
at their , 20

Approved as to form and regular meeting.

legal sufficiency.

County Attorney

Attachments:

Bxhibit A -~ Scope of Services

Exhibit B - Bid Form

Exhibit C ~ Trench Safety Act

fAxhibit D - American with Disabilities Act Affidavit
ALC/sis

5/28/08, 7/14/09
P:\Users\Legal Secretary CSB\Purchasing 200%\Agreements\CC-4614-09.doc

Wekiva Springs Interconnects Project
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Scope of Work

The Contractor will be responsible for all labor, materials, equipment, coordination, permits and
incidentals necessary o complete the work for Wekiva Springs Interconnects Project. Work will
include but not be limited to temporary jumper connections, valves, transmission piping,
directional drill (with fusible PVC), jack and bore, sidewalk improvements, maintenance of
services and fraffic, restoration and other incidental work required to make a complete and
operational system.
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EXHIBIT B

BID FORM
SEMINOLE COUNTY, FLORIDA
FOR THE CONSTRUCTION OF

PROJECT: Wekiva Springs Road Interconnects
COUNTY CONTRACTNO. CC-4614-09/D)

Name of Bidder: /445119 JE $ﬁum & INe.
Mailing Address: S5y P aJeh @@ﬁ D
Street Address: Sane as el
CityfSteterzip: L an DD o, EZ L 32822
phone Number: (7 27T~ 5 FYT
A Number: ¢ H07 3272371 ‘*/é;
Contractor License Number: ‘QU Co 5 70%0
S

TO: Purchasing and Contacts Division of Seminole County, Florida PVUJQ v @ aﬂ,ﬁk&l—f’ D’&‘ﬂ hfﬁ' '{‘

Pursuant to and in compliance with your notice inviting sealed Bids (Invitation for Bid),
Instructions to Bidders, and the other documents relating thereto, the undersigned Bidder, having
familiarized himself with the terms of the Contract Documents, local conditions affecting the
performance of the Work, and the cost of the Work at the place where the Work is to be done, hereby
proposes and agrees to perform within the time stipulated in the Contract Documents, including al] of its
component parts and everything required to be performed, and to provide and furnish any and all of the
labor, Material, and tools, expendable Equipment, and all utility and fransportation services necessary to
perform the Work and complete in a workmanlike manner, all of the Work required in connection with
the construction of said Work all in strict conformity with the Plans and Specifications and other
Contract Documents, including Addenda Nos. __ /I / through_ /o & on fie at the
Purchasing Division for the Total Bid (Contract Price) hereinafter set forth. 7~

The undersigned Bidder agrees that the Work shall be completed according to the schedule set
forth in the Contract Documents.

The under31gned Bldder further agrees to pay hqmdated damages as described in the Contract
Documents.

Bid prices must be stated in words in accordance with these Instructions to Bidders in the blank
space(s) provided for that purpose.

Bidder acknowledges that it has read and fully understands all Sections of the Insfructions To
Bidders.

BID FORM 00100-1
6/20/2008 CC-4614-09/DRR
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The undersigned, as Bidder, declares that the only persons or parties interested in this proposai as
principals are those named herein; that this proposal is made without collusion with any person, firm or
corporation; and he proposes and agrees, if the proposal is accepted, that he will execute an Agreement
with the COUNTY in the form set forth in the Contract Documents; that he will furnish the Contract
Security, Insurance Certificates, Endorsements, and Policies, that he is aware that failure to properly
comply with the requirements set out in the "Instructions to Bidders" and elsewhere in the Contract
Dacuments may result in a finding that the Bidder is non-responsive and may cause a forfeiture of the
Bid Security,

Attention: Bids shall only be considered from those Bidders who have obtained these Contract
Documents from the COUNTY directly or via the website (www.seminoclecountvfl.oov/purchasing).

BID FORM

Pursuant to and in compliance with your Invitation for Bid, the Instructions to Bidders, and other
documents relating thereto, the undersigned hereby agrees fo furnish all labor, Materials and Equipment
to do the Work in strict accordance with the Contract Documents and all addenda, if any, issued prior to
the date of this Bid at the Total Bid herein as follows:

Lo
TOTAL AMOUNT OF BID: A0 %, 87 L/* W//i‘w

Numbers

Two Honbred Ey T Thoosmd>  EukT Hoebied
Sﬁ*uaﬂlﬁ LuV Dollts + %)//zg

(IN WORDS)

1. The Bidder acknowledges that the Total Amount of Bid stated above includes the sum of
$250.00 or 1% of the Bid whichever is greater, specific consideration for indemnification.

2. The Bidder acknowledges that the Total Amount of Bid stated above includes compensation for
all Work, labor, permits, bonds, equipment, materials, and any and all incidental costs necessary
for the proper execution of the required services.

BID FORM 00100-2
6/20/2008 CC-4614-09/DRR.
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" BID SUBMITTAL CHECKLIST

The Bidder acknowledges the receipt, execution, and return of the following
forms: | '

Section Form Included M
00100 | Bid (addendum acknowledged) e

Bid Security (acceptable type)
00110 | Trench Safety Act

00120 | Bidder Information (inc. W-9)
00200 | Non-Collusion Affidavit of Bidder
00300 | Certification of Non-segregated
Facilities A

00310 | Americans with Disabilities Act
00320 | Drug-Free Workplace

00330 | Public Entity Crimes

00340 | Compliance with Public Records
Copies of required Licenses

R RN SN

BID FORM 00100-3
6/20/2008 CC-4614-09/DRR
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N WITNESS EREOF, BIDDER has hereunto executed this BID FORM this ;Q i day
of JunE 200

DUTATE Phvinls INC W M

(Name of BIDDER) (Signaturéé of person signing this BID FORM)

/9/{;!,/:/9 é)uim'r\

(Printed name of person signing this BID
FORM)

Sé“mfw’ | PM

(Title of person signing this BID FORM)

b ¢
ACCOMPANYING THIS BID IS !Jcﬂﬁfﬁ b@ A t)

(insert the word(s) "cashier's check," bidder's bond," certified check," or other security as provided by

Iaw; as the case may be) in an amount equal to at least five percent (5%) of the Total Bid, payable to the

BOARD OF COUNTY COMMISSIONERS, SEMINOLE COUNTY, FLORIDA,

The undersigned deposits above-named security as a Bid guarantee and agrees that it shall be
forfeited to the COUNTY as Hquidated damages in case this Bid is accepted by the COUNTY and the
undersigned fails to execute an Agreement with the COUNTY as specified in the Contract Documents
accompanied by the reqvi_red Payment and faithful Performance Bonds with Sureties satisfactory to the
COUNTY, and accompanied by the required certificates of insurance coverage, and endorsements.
Should the COUNTY be required to engage the services of an attorney in connection with the
enforcement of this Bid, Bidder promises to pay COUNTY's reasonable attorney's fees and costs

(including attorney's fees and costs on appeals) incurred with or without suit.

BID FORM 00100-4
6/20/2008 CC-4614-09/DRR
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WEKIVA SPRINGS INTERCONNECTS

SEMINOLE COUNTY

BID TABULATION FORM
WATER MAIN INTERCONNECT NO. 5,

INTERCONNECT NO. 2, AND MOHAWK LANE WATER MAIN
April 20, 2009

ITEM NUWMBER | DESCRIPTION

UNIT QUANTITY URIT PRICE AROUNT

MOBILIZATION, DEMOBILIZATION, PERMITTING AND TESTING

JACK & BORE, CASING (DIAMETER 187)

RO
T

T 4 PRI LT TR L

UTILITY PIPE FITTING {F&!, DIP, WHT)

o
2

GATE VALVE ASSEMBLY WITH VALVE BOX (6"}

GATE VALVE ASSEMBLY WITH VALVE BOX (87}

INTERGONNEGT ASSEMBLY

WATER MAIN & RECLAIMED WATER MAIN TOTAL:

—)08,8574.90

Please write the tetal bid in words belows

Jio Humdred 53 LT~ Fhoysand

c% LT Huncdred Scum‘f:f Lo = qo//’@
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TXRIBIT C

TRENCH SAFETY ACT (if applicable for this project}
SECTIONS 553.60-553.64, FLORIDA STATUTES

NOTICE TO BIDDERS:

In order to comply with the Trench Safety Act, the Bidder is required to specify the costs of compliance.
These costs are not a separate pay item. The Bidder must also reference the Trench Safety Standards
which will be in effect during construction, and assure in writing that the Bidder will comply with the
applicable Trench Safety Standards.

TRENCH SAFETY UNITS OF OUANTITY UNIT EXTENDED
MEASURE MEASURE COST COST P
- . o
‘ = /DY0 / SR
oraL$ L0 Y00 ¢

:PL P Rubin Bﬁ&i&"{&f{ f‘”%*?m & IIC
W A A, 94/9“%

Si gnature Date

Trench Safety Act Form CC-4614-09/DRR 00110-1
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EXHIRIT ()

AMERICANS WITH DISABILITIES ACT
AFFIDAVIT

The undersigned CONTRACTOR swears that the information herein contained is frue and correct and
that none of the information supplied was for the purpose of defrauding COUNTY.

The CONTRACTOR. will not discriminate against any employee or applicant for employment because of
physical or mental handicap in regard to any position for .which the employee or applicant for
employment is qualified. The CONTRACTOR agrees to comply with the rules, regulations and relevant
orders issued pursuant to the Americans with Disabilities Act (ADA), 42 USC s. 12101 ef seq. It is
understood that in no event shall the COUNTY be held liable for the actions or omissions of the
CONTRACTOR or any other party or parties to the Agreement for fajlure to comply with the ADA. The
CONTRACTOR agrees to hold harmless and inderonify the COUNTY, its agents, officers or employees
from any and all claims, demands, debts, liabilities or causes of action of every kind or character,
whether in law or equity, resulting from the CONTRACTOR's acts or omissions in connection with the
ADA.

CONTRACTOR: #(é /4 7 f%afm & Je
Signature: 0%«4“ M

Printed Name: /‘) WL P E RN

Title: Lenior ;? A

pas &ladlo

 Affix Corporate Seal

STATE OF Q(&\,Ld,&/
)ss
county o VUL ) |
) The foregoing instrament -was aclmo?‘f:\dg% befoxﬁk this N day
Ay e‘ D %ﬁ ) of

firm), on behalf of the firm. @e/She is

Jidentification.
'__',_A...A.,‘-"‘"‘ ' /' : T T o f & i lJ
- Print N )/W/V (RS Yi(7R%
Notary Pubtt in and fof the County
and State Aforementioned
My commission expires:
Motary Public State of Florida
v Tamy ¢ 3mall
my Commission DD518649
Expires U4/01/2010
AMERICANS WITH DISABILITIES ACT AFFIDAVIT - 00310-1
11/25/97 CC-4614-09/DRR
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Consent 8/11/2009 ltem # 4

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: RFP-600674-09/TLR - Government Software Solution for Agenda Management
Replacement

DEPARTMENT: Administrative Services DIVISION: Purchasing and Contracts
AUTHORIZED BY: Frank Raymond CONTACT: Tammy Roberts EXT: 7115
MOTION/RECOMMENDATION:

Award RFP-600674-09/TLR - Government Software Solution for Agenda Management
Replacement to MCCi, LLC, Tallahassee, in the amount of $109,849.00 for the initial three (3)
year period.

County-wide Ray Hooper

BACKGROUND:

RFP-600674-09/TLR will provide for a qualified vendor to provide the County with
prepackaged legislative agenda software. The scope of services includes but is not limited to,
installation, set-up, training, and configuration of an off-the-shelf solution to satisfy County’s
needs.

This project was publicly advertised and the County received four (4) submittals in response to
the solicitation.

The Evaluation Committee, which consisted of Alauddin Ali, Technology System Administrator,
IT; Mark Campagna, Project Manager Il, IT; Elizabeth Gaussart, Executive Assistant, County
Manager’s Office; Lola Pfeil, Legal Services Manager; and Stephen Price, Senior
Programmer, IT, evaluated the responses. Consideration was given to the qualifications, past
performance, project approach and cost.

Based on the initial evaluation the Evaluation Committee scheduled presentations from the top
two (2) ranked firms listed in alphabetical order:

1. MCCI, LLC

2. SIRE Technologies

The determination of selection was based on product demonstration and overall cost to the
County. The services to be rendered by the Contractor shall commence upon execution of the
agreement including maintenance, support and upgrades for a three (3) year period. The
agreement, at the discretion of the County may be renewed for three (3) successive one year
periods not to exceed 5% of the annual maintenance and support for each additional year.
The cost of the agreement is $109,849 which includes $43,218 for the agenda software
solution; $27,736 for training; and $12,965 for annual maintenance, support and upgrades for
the first year, and $12,965 per year for two (2) additional years and funds are available in the
General Fund (Account #00100.140630.560646, CIP#00279602).



The County expects to eliminate the issues that it is currently experiencing with the existing
agenda software. Some of those issues are:

1. Lack of flexibility when arranging final agenda product.

2.  Application requires time-consuming review of printed document and manual intervention
to assure that published text is professional looking and presentable to the Board and public.
3. System requires manual intervention to link video with various sections of the meeting
minutes.

4. The Agenda Coordinator must rely on the IT team to make adjustments to the ‘Finalized”
Agenda, which requires additional staff intervention.

5. The current system is not complete and certain functionality is currently performed by IT
staff.

6. System is not very flexible for the end users.

7. System does not handle more than one meeting authority.

8. System does not provide for topical searches.

STAFF RECOMMENDATION:

Staff recommends the Board award RFP-600674-09/TLR - Government Software Solution for
Agenda Management Replacement to MCCi, LLC, Tallahassee, in the amount of $109,849.00
for the initial three (3) year period.

ATTACHMENTS:

1. Tabulation
2. Evaluation&Ranking
3. Agreement

Additionally Reviewed By:

2 County Attorney Review ( Ann Colby )
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Name: BiS Digital, Inc

Determined that th
was determined during Qualifications review.

therefore doesn’t qualify. This

Qualifications/Past Performance

Strength —

e Very good, not outstanding, no restriction on the number of users.

¢ Good website and good full-text search.

s Flexibility is good. Cold Fusion not necessary to purchase to use this produce the agenda on line.
¢ References pretty strong — some level of creditability had a large range of counties size.

Weakness —

2 employees that have 10 years experience rest no {question of staying power).
Versioning and suppott might be limited.

Experience situated more towards court room agendas.

Original impression lots of manual work to set up {possible too flexible).

Order of document numbers re-sequenced as they were moved (77 Possibly another method).
Online agendas not robust.

Company appears to have fallen into this from audio (?).
Website was mainly court, few for agenda. Secondary subset of their focus.

* & & # & * »

Question: 1992 founded because the references were recent {2006 is only three years experience).
Research someone with Agenda product experience at that long. (?)

Overall Ranking: Unsatisfactory



Name: Information Access

Qualifications/Past Performance

e Lake County, Onbase — not a positive.

e Didn't notice video link, will have to be manual.

o Lot of use of scripts and configuration.

e Didn't get a warm and fuzzy from the screen shots.

» No mention of number of employees, no mention of number of supporting organizations.

* Agenda experience appears to be more with non-governmental {private corporation) than
governmental.

» Letter transmittal speaking about Lake County ooking to find out about how long they had been
using,

o Concern that IAS established in 1997. Sounds like this had been a patient tracking system for
documents

+ Questions about Agenda experience

Project Approach:

s County have the On-Base software in-house which is an advantage.

* County has lot of documents are currently stored in On-Base this is the central repository for the
County.

+  Current system is very cumbersome, if it is going to take that much time to search for the
document, then what is the point?

e Get if you communicate through flowcharts and screens, then this approach might be good. If
not than not.

¢ MS Project is used to track the schedule of the delivery. This is not an easy program to manage

* Versatility is not present.

s  Workflow for county is discussed but not their process.

Didn’t like presentation.

Cost Proposal:

. 2 8 ®

2 options didn’t understand the difference.

We have the Agenda Workflow module they would be doing the development.

Annual maintenance is included in our current ownership package.

Question about who got paid: Why they were more expensive since we already own the On-
Base and the process appears to be turning on a switch and then they point and click.

Overall Ranking: GOOD



Name: MCCi

Qualifications/Past Performance

*® & & * @

Staff maturity majority have 3-4 years, doing more software development work.
Subsidiary of the municipal code company {they do our code).

Does meet the length of business in agenda management experience.

They've been working this software and have 400 agencies just for agenda management.
They have a very solid reputation throughout the government.

MCCi has a board of directors who have a large say in the software add-ons and growth
direction.

20 years of good history tracking that we get as part of this package.

City of Milwaukee loves this package.

Good management experience, good installations agenda focus.

Handles up to four meeting bodies which is a limitation {figure out if this is a licensing issue).
Software warranty a little shailow.

The screen resolution is an issue.

Legislator doesn’t use SSL but encrypted (needs clarification).

Project Approach:

*® & & & 2 & »

Realistic, phases explained, unlimited number of users, customization availability, click and easy
to transfer documents, management phases were good, timeline was excellent and realistic.
Remote access is available which allows the end users to see the fix and learn from the
experience.

Ability to track legislative items separately from agenda items. (Need clarification).

Like the approach lots of experience.

Found Product primitive and not as robust as others.

Only work with SQL Express and Standard {clarification necessary).

Doesn’t have a skip feature which is what we want.

Difference between hosted and in-house not clear.

Would have liked a TOC in their presentation see AR reviewer.

Cost Proposal:

¢ & ¢ & o & @

Unlimited sites licensing good.

Recommended solution with many modules approach, do we need all or pick our modules.
Not speaking about hosting.

Found the training rather expensive this was 80% of product cost.

Concern about the modules necessary verse required.

Handling only four meeting bodies cost of additional meeting bodies might be an issue.
Training is biggest concern on the price.

Clarification on page 33 items.

Pricing to be in-line with similar produces, training a little high but within our budget.

Overall Ranking: EXCELLENT



Name: SIRE Technologies

Qualifications/Technologies

. * & o =

Like their performance, experience and references are impressive.

Product and the demo high marks.

More robust little nuances included like contraction of meeting members.

Good Interaction with other applications.

The integration of video with application.

Been around and has very good marks from other counties.

Nicely qualified, liked the automatic retention notification {nice touch}.

Question head quarters in Salt Lake City ability to be user friendly during our company hours.
Time Zone issues for support?

Strong installations, Google-type search, strong produce for agenda preparation.

They referred to major components with local support sub-contracted. (need clarification).
Telephone support hot-line available 8am-8pm EST.

Pro}'ect Approach

Excelient, broke down the tasks to a precise delivery.

Liked the video and meeting minutes integration.

Solely focused on Agendas and broke out the team into the various subcomponent tasks. Pretty
solid at all levels.

Question with implementation timeline 44 days including training and testing, concerned with
getting everything complete in that time.

Online training has been mentioned, not a big sell feature.

Very thorough covered all bases.

Very intuitive approach all though narrative includes “free’ support, thought that was not real as
per the pricing break-out.

Skip a person was one of the features, doesn’t mention.

Training with this type of product needs to be an on-going training, ability to effectively
continue.

Question: only train ten people per class over 44 days? Can’t train 20 people at a time?
Awkward training schedule

Cost Proposal

Find them 1o be a little higher than expected.

Overall Ranking: EXECLLENT



CONTRACTOR SERVICES AGREEMENT
GOVERNMENT SOFTWARE SOLUTION FOR AGENDA MANAGEMENT
(RFP-600674-09/TLR)

THIS AGREEMENT is made and entered into this day of

, 20 , by and between MCCI, LLC, duly authorized to
conduct business in the State of Florida, whose address is P.0O. Box
2235, Tallahassee, Florida 32316, hereinafter called "CONTRACTOR" and
SEMINOLE COUNTY, a political subdivision of the State of Florida, whose
address is Seminole County Services Building, 1101 East FPirst Street,
Sanford, Florida 32771, hereinafter called "COUNTY".

WITNESSETH:

WHERBAS, CQUNTY desires to retain the services of a competent and
gqualified CONTRACTOR to provide prepackaged legislative agenda software
and set up, training, and configuration services in Seminole County; and

WHEREAS, COUNTY has requested gnd recelved expressions of interest

et
for the retention of services of dﬁé@ﬁTRACTOR; and

3L L
e

WHEREAS, CONTRACTOR is competent and gualified to furnish services
to COUNTY and desires to provide its services according to the terms and
conditions stated herein,

NOW, THEREFORE, in consideration of the mutual understandings and
covenants set forth hereln, COUNTY and CONTRACTOR agree as follows:

SECTION 1. SERVICES. COUNTY does hereby retain CONTRACTOR to
furnish services and perform those tasks as further described in the
MCCi Performance Work Statement and Price Proposal attached hereto and
incorporated herein as Exhibit A. CONTRACTOR shall also be bound by all
regquirements c¢ontained in the solicitation package and all addenda
thereto.

SECTION 2. AUTHORIZATION FOR SERVICES. Authorization for
performance of professional services by CONTRACTOR under this Agreement

shall be in the form of written Notice to Proceed issued and executed by

Government Software Scluticn for Agenda Management
RFP-600674~09/TLR
Page 1 of 16



COUNTY .

SECTION 3. TIME FOR COMPLETION. 'The services to be rendered by
CONTRACTOR shall commence upon execution of this Agreement by the
parties and shall be completed according to the Scope of Services with
annual maintenance and support for three (3) years with three (3) one
(1) vear renewal options not to exceed five percent (5%) per vear.

SECTION 4. FIXED FEE COMPENSATION AND PAYMENT.

(a) COUNTY agrees to compensate CONTRACTOR for the professional
services called for under this Agreement in the fixed fee amount of ONE
HUNDRED NINE THOUSAND EIGHT HUNDRED FORTY-NINE AND NO/100 DOLLARS
($109%,849.00), including FORTY-THREE THOUSAND TWO RUNDRED EIGHTEEN AND
NO/100 DOLLARS ($43,218.00}) for the Agenda BSoftware Solution; TWELVE
THOUSAND NINE HUNDRED SIXTY-FIVE AND NC/100 DOLLARS ($12,965.00) for
first vyear Maintenance and Support including upgrades; TWENTY-SEVEN
THOUSAND SEVEN HUNDRED THIRTY—SIX_ANQ NO/1i00 DOLLARS ($27,736.00} for

I

roposal attached hereto as part of

5,

Training, as indicated in the Prfé?
Exhibit A; and an additional TWELVE THOUSAND NINE HUNDRED SIXTY-FIVE AND
NO/100 DOLLARS ($12,965.00) per vear for Maintenance and Support
including upgrades for year two {2) and year three (3).

() Paymenis shall be made to CONTRACTOR as follows: FORTY-ONE
THOUSAND NINE HUNDRED FIFTY-NINE AND 50/100 DOLLARS ($41,959.50) wupon
receipt of executed contract, TWENTY-FIVE THOUSAND ONE HUNDRD SEVENTY-
FIVE AND 70/100 DOLLARS ($25,175.70}) upon completion and acceptance of
configuration phase, and the remaining balance of SIXTEEN THOUSAND SEVEN
HUNDRED EIGHTY-THRERE AND 80/100 DOLLARS (516,783.80) upon completion of
Training for the initial vear of the term.

Maintenance and Support including upgrades for vears two (2) and
rhree (3) will be pald annually to the CONTRACTOR upon receipt of the
CONTRACTOR’s invoice. Uponn review and approval of the CONTRACTOR'S

invoice, COUNTY shall, within thirty (30) days of receipt of the

Government Software Scliution for Agenda Management
RFP-600674~-09/TLR
Page 2 of 16



invoice, pay the CONTRACTCOR the approved amount.

SECTION 5. BILLING AND PAYMENT.

(a) CONTRACTOR shall render to COUNTY at the close of each
calendar month a properly dated and itemized invoice including, but not
limited to, the following information:

{1} The name and address of CONTRACTOR;

{2) Contract Number;

{3) A complete and accurate record of services performed by
CONTRACTOR for all services performed by CONTRACTOR during that month
and for which COUNTY ig being billed;

(4) A description of the services rendered in (3) above
with sgufficient detail to identify the exact nature of the work
performed; and

{5) Such other information as may be reguired by this

Agreement or requested by COUNTY from time to time,

A § i

The original invoice and onéuﬁiﬁﬁbopy shall be sent to:

Director of County Finance

Seminole County Board of County Commissioners

Post Office Box 8080

Sanford, Florida 32772

Two (2) copies of the invoice shall be sent to:

Information Technology Services

1101 E. First Street

Sanford, Florida 32771

{b) Payment shall be made after review and approval by COUNTY
within thirty (30) days of receipt of a proper invoice from CONTRACTOR.

SECTION 6. AUDIT OF RECORDS.

(a} COUNTY may perform, or have performed, an audit of the
records of CONTRACTOR after final payment to support final payment
hereunder. This audit would be performed at a time mutually agreeable to

CONTRACTOR and COUNTY subsequent to the close of the final fiscal period

in which the last work is performed. Total compensation to CONTRACTOR

Government Software Solution for Agenda Management
RFP~600674-09/TLR
Page 3 of 16



may be determined subsequent to an audit as provided for in subsection
{b) and of this Section and the total compensation so determined shall
be used to calculate final payment to CONTRACTOR. Conduct of this audit
shall not delay final payment as required by Section 4(b).

(b} CONTRACTOR agrees bto maintain all books, documents, papers,
accounting records, and other evidences pertaining to work performed
under this Agreement in such a manner as will readily conform to the
terms of this Agreement and to make such materials available at
CONTRACTOR's office at all reasonable times during this Agreement period
and for five (5) years from the date of final payment under this
Agreement for audit or inspection as provided for in subsection {a) of
this Section.

(<) In the event any audit or inspection conducted after final

payment, but within the period provided in subsection (b} of this

Section, reveals any overpayment by COUNTY under the terms of this

2,

Agreement, CONTRACTOR sghall refun %ﬁch overpayment to COUNTY within

thirty (30} days of notice by COUNTY.

SECTION 7. RESPONSIBILITY OF CONTRACTOR.

(a) CONTRACTOR shall be regpongible for the profesgional quality
of services furnished by CONTRACTOR under this Agreement. CONTRACTOR
shall, without additional compensation, correct or revise any errors or
deficiencies in its services.

{b) Neither COUNTY's review, approval, acceptance of, nor payment
for any of the services reguired shall be construed to operate as a
wailver of any rights under this Agreement or of any cause of action
arising out of the performance of this Agreement; and CONTRACTOR shall
be and remain liable to COUNTY in accordance with applicable law for all

damages to COUNTY caused by CONTRACTOR's performance of any of the

services furnished under this Agreement.

Government Software Solution for Agenda Management
RFP~-500674-09/TLR
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SECTION 8. TERM. This Agreement shall take effect on the date of
ite execution by COUNTY and shall remain in effect for three (3) vears
with three (3) one (1) vyear renewal options not to exceed five percent
(5%) per vear.

SECTION 2. TERMINATION.

{(a) COUNTY may, by written notice to CONTRACTOR, terminate this
Agreement, 1in whole or 1in part, at any time, either for COUNTY's
convenience or because of the failure of CONTRACTOR to fulfill
CONTRACTOR's Agreement obligations. Upon receipt of such notice,
CONTRACTOR shall:

(1) Immediately discontinue all services affected unless
the notice directs otherwise;: and

{2) Deliver to COUNTY all plans, studies, reports,
estimates, summaries, and such other information and materials as may
have been accumulated by CONTR%F@Q% in performing this Agreement,

PEIY I
0 # J
whether completed or in process. %@&ﬁm\

{b) If the termination is for the convenience of COUNTY,
CONTRACTOR shall be palid compensation for services performed to the date
of termination. CONTRACTOR shall be pailid no more than a percentage of
the Fixed Fee amount eqguivalent to the percentage of the completion of
work contemplated by this Agreement.

{c) If the termination is due to the failure of CONTRACTOR to
fulfill its Agreement obligations, COUNTY may take over the work and
prosecute the same to completion by Agreement or otherwise. In such
case, CONTRACTOR shall be liable to COUNTY for reasonable additional
costs occasioned to COUNTY thereby. CONTRACTOR shall not be liable for
such additional costs if the faillure to perform this Agreement arises
out of causes beyond the control and without the fault or negligence of
CONTRACTOR. Such causes may include, but are not limited to, acts of God

or of the public enemy, acts of COUNTY in either 1ts sovereign or

Government Software Solution for Agenda Management
RFP-600674-0%/TLR
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contractual capacity, fires, floods, epidemics, quarantine restrictions,
strikes, freight embargoes, and unusually severe weather; bubk, in every
case, the failure to perform must be beyond the control and without the
fault or negligence of CONTRACTOR.

{d) If, after notice of termination for fallure to fulfill
Agreement obligations, it is determined that CONTRACTOR had not so
failed, the termination shall be deemed to have been effected for the
convenience of COUNTY. In such event, adjustment in the Agreement price
shall be made as provided in subsection (b} of this Section.

{e) The rights and remedies of COUNTY provided in this clause are
in addition to any other rights and remedies provided by law or under
this Agreement.

SECTION 10. EQUAL OPPORTUNITY EMPLOYMENT. CONTRACTOR agrees that

it will not discriminate against any employee or applicant for

e

employment for work under thisw Agreement because o0f race, color,

TR

religion, sex, age, national orié,; o1 digability and will take szteps
to ensure that applicants are employed and employees are treated during
employment without regard to race, color, religion, sex, age, national
origin, or disability. This provision shall include, but not be limited
to, the following: employment, upgrading, dJdemotion, or transfer;
recruitment advertising; lavoff or termination; rates of pay or other
formg of compensation; and selection for training, including
apprenticeship.

SECTION 11. NO CONTINGENT FEES. CONTRACTOR warrants that it has
not employed or retained any company or persgons other than a bona fide
employee working solely for CONTRACTOR to sollicit or secure this
Agreement and that CONTRACTOR has not paid or agreed to pay any persons,
company, corporation, individual, or firm, other than a bona fide
employee working solely for CONTRACTOR, any fee, commisgion, percentage,

gift, or other consideration contingent upcn or resulting from the award

Government Sofiware Scluticn for Agenda Management
RFP~600674-09/TLR
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or making of this Agreement. For the breach or wviolation of this
provision, COUNTY shall have the right to terminate this Agreement at
its discretion without liability and to deduct from the Agreement price
or otherwise recover the full amount of such fee, commission,
percentage, gift, or consideration.

SECTION 12. ASSIGNMENT. This Agreement, or any interest herein,
shall not be assigned, transferred, or otherwise encumbered under any
circumstances by the parties hereto without prior written consent of the
opposite party and only by a document of egual dignity herewith.

SECTION 13. SUBCONTRACTORS. In the event CONTRACTOR, during the
course of the work under this Agreement, requires the services of any
subcontractors or other professional associates in connection with
service covered by this Agreement, CONTRACTOR must secure the prior

written approval of COUNTY. If subcontractors or other professional

associates are required in connectien with the services covered by this

k%
A
%

i

A ' .
ﬁ%@iy responsible for the services of

Agreement, CONTRACTOR shall remaifn
subcontractors or other professional associates.

SECTION 14. INDEMNIFICATION OF COUNTY. CONTRACTOR agrees to hold
harmless, replace, and indemnify COUNTY, its commissioners, officers,
employees, and agents against any and all claim, losses, damages, or
lawsuits for damages, arising from, allegedly arising from, or related
to the provigion of services hereunder by CONTRACTOR whether caused by
CONTRACTOR or otherwise. This hold harmless, releage, and
indemnification shall include any claim based on negligence, action, or
inaction of the parties.

SECTION 15. INSURANCE.

{a) General. CONTRACTOR shall, at CONTRACTOR's own cost, procure
the insurance required under this Section.

(1} CONTRACTOR shall furnish COUNTY with a Certificate of

Insurance signed by an authorized representative of the insurer

Government Software Solution for Agenda Management
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evidencing the insurance reguired by this Section (Professiocnal
Liability, Workers' Compensation/Employer's Liability and Commercial
General Liability). COUNTY, ite officials, officers, and employees shall
be named additional insured under the Commercial General Liability
policy. The Certificate of Insurance shall provide that COUNTY shall be
given not 1less than thirty (30) days written notice pricr to the
cancellation or restriction of coverage. Until such time as the
ingurance 1is no longer reguired to be maintained by CONTRACTCR,
CONTRACTOR shall provide COUNTY with a vrenewal or replacement
Certificate of Insurance nct less than thirty (30) days before
expiration or replacement of the insurance for which a previous
certificate has been provided.

(2) The Certificate shall contain a statement that it is
being provided in accordance with thig Agreement and that the insurance
is in full compliance with the requ;rements of this Agreement. In lieu
of the statement on the Certlflcagég§CONTRACTOR shall, at the option of
COUNTY, submit a sworn, notarized statement from an authorized
representative of the insurer that the Certificate is being provided in
accordance with this Agreement and that the insurance is in full
compliance with the reguirements of this Agreement. The Certificate
shall have this Agreement number c¢learly marked on its face.

(3) In addition to providing the Certificate of Insurance,
1f recuired by COUNTY, CONTRACTOR shall, within thirty (30) dayves after
receipt of the reguest, provide COUNTY with a certified copy of each of
the policies of insurance providing the coverage required by this
Section.

(4) DNeilther approval by COUNTY ncor failure to disapprove
the insurance furnished by CONTRACTOR shall relieve CONTRACTOR of

CONTRACTOR's full responsibility for performance of any obkligation

Government Software Solution for Agenda Management
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including CONTRACTOR's indemnification of COUNTY under this Agreement.

(b) Insurance Company Requirements. Insurance companies providing

the insurance under this Agreement must meet the following requirements:

(1} Companies issuing policies other than Workers'
Compensation must be authorized to conduct business in the State of
Florida and prove same by maintaining Certificates of Authority issued
to the companies by the Department of Insurance of the State of
Florida. Policies for Workers' Compensation may be issued by companies
authorized as a group self-insurer by Section 624.4621, Florida
Statutes.

(2) In addition, such companies other than those
authorized by Section 624.4621, Florida Statutes shall have and
maintain a Best's Rating of "A-" or better and a Financial Size
Category of "VII" or better according to A.M. Best Company.

{3} Tf, during the Qg.:;f;ig_ci which an insurance company 1S

7 i

3
providing the insurance coveré@%"féquired by this Agreement, an

insurance company shall: (i) lose its Certificate of Authority, (i1} no
longer comply with Section 624.4621, Florida Statutes, or {(iii) fail to
maintain the requisite Best's Rating and Financial 8ize Category,
CONTRACTOR ghall, as sgoon as CONTRACTOR has knowledge of any such
circumstance, immediately notify COUNTY and immediately replace the
insurance coverage provided by the insurance company with a different
insurance company meeting the requirements of this Agreement. Until such
time as CONTRACTOR has replaced the unacceptable insurer with an insurer
acceptable to COUNTY, CONTRACTOR shall be deemed to be in default of
this Agreement.

{c) Specifications. Without limiting any of the other obligations

or liability of CONTRACTOR, CONTRACTCR shall, at CCNTRACTOR's sole
expense, procure, maintain, and keep in force amounts and types of

insurance conforming to the minimum requirements set forth in this

Government Software Solution for Agenda Management
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Section. Except as otherwise specified in this Agreement, the insurance
shall become effective prior to the commencement of work by CONTRACTOR
and shall be maintained in force until this Agreement’s completion date.
The amounts and tvpes of insurance shall conform to the following
minimun reguirements.

{1} Workers' Compensation/Employer's Liability.

{A) CONTRACTOR's insurance sghall cover CONTRACTOR for
liability which would be covered by the latest edition of the standard
Workers' Compensation Policy, as filed for use in Florida by the
National Council onn  Compensation Insurance without restrictive
endorgsements. CONTRACTOR will also be responsible for procuring proper
proof of coverage from its subcontractors of every tier for liability
which 1is a result of a Workers' Compensation injury to the sub-
CONTRACTOR's emplovees. The minimum reguired limits to be provided by

both CONTRACTOR and its subcontractors are outlined in subsection (c)

below. In addition to coverage féi\ﬁh@ Florida Workers' Compensation

Act, where appropriate, coverage is to be included for the United States
Longshoremen and Harbor Workers' Compensation Act, Federal Employvers'
Liability Act, and any other applicable Federal or State laws.

{B) Subject to the restrictions of coverage found in
the standard Workers' Compensation Policy, there shall be no maximum
limit on the amount of coverage for liability imposed by the Florida
Workers' Compensation Act, the United States Longshoremen and Harbor
Workers'! Compensation Ackt, or any other coverage customarily insured
under Part One of the standard Workers' Compensation Policy.

() The minimum amcunt of coverage under Part Two of

the standard Workers' Compensation Policy shall be:

S  500,000.00 (Fach Accident)
$1,000,000.00 (Disease-Policy Limit)
$  500,000.00 (Disease~Each Emplovee)

Government Software Solution for Agenda Management
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{2} Commercial General Liability.

(A) CONTRACTOR's insurance shall cover CONTRACTOR for
those sources of liability which would be covered by the latest edition
of the standard Commercial General Liability Coverage Form (IS0 Form CG
00 01) as filed for use in the State of Florida by the Insurance
Serviceg Office without the attachment of restrictive endorsements other
than the elimination of Coverage (, Medical Payment and the elimination
of coverage for Fire Damage Legal Liability.

(B) The minimum limits to be maintained by CONTRACTOR
{inclusive of any amcunts provided by an Umbrella or Excess policy)

shall be as follows:

LIMITS
General Aggregate Three {(3) Times the
Fach Occurrence Limilt
Personal & Advertising $500,000.00

Injury Limit
Each Occurrence Limit 4. $500,000.00

%
Al e
4 E

(3) Professional Lidbiiﬁﬁ& Insurance. CONTRACTOR =shall

carry limits of not less than FIVE HUNDRED THOUSAND AND NO/100 DOLLARS
{$500,000.00).

() Coverage. The insurance provided by CONTRACTOR pursuant to
this Agreement shall apply on a primary basis and any other insurance or
self~insurance maintained by COUNTY or COUNTY's officials, officers, or
employees shall be excess of and not contributing with the insurance
provided by or on behalf of CONTRACTOR.

{(e) Occurrence Basig., The Workers' Compengation Policy and the

Commercial General Liability reqguired by this Agreement ghall be
provided on an occurrence rather than a claims-made basis. The
Professional Liability insurance policy must either be on an occurrence
bagsis, or, if a claims-made basisg, the coverage must respond teo all
claims reported within three (3) vyears following the period for which

coverage is reguired and which would have been covered had the coverage

Government Software Solution for Agenda Management
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been on an occurrence basis.

(£) Obligations. Compliance with the foregoing insurance
requirements shall not relieve CONTRACTOR, its emplovees, or agents of
liability from any obligation under this Section or any other portions
of this Agreement.

SECTION 16. DISPUTE RESOLUTION.

{a) In the event of a dispute related to any performance or
payment obligation arising under this Agreement, the parties agree o
exhaust COUNTY dispute resolution procedures prior to filing sult or
otherwise pursuing legal remedies. COUNTY dispute resolution procedures
for proper invoice and payment disputes are set forth in Section 22.15,
"pPrompt Payment Procedures,® Seminole County Administrative Code.
Contract claims include all controversies, except disputes addressed by
the *Prompt Pavment Procedures,” arising under this Agreement within the
dispute resolution procedures set..forth in Section 8.1539, “Contract

AT A
+ £ 3 1503 3
Claims, ” Seminocle County Adminlstﬁﬁg%%é Code.

{b) CONSULTANT agrees that it will file no suit or otherwise
pursue legal remedies based on facts or evidentiary materials that were
not presented for congideration in COUNTY dispute resolution procedures
set forth in subsection (a) above of which CONSULTANT had knowledge and
failed to presgent during COUNTY dispute resolution procedures.

{c) In the event that COUNTY dispute resolution procedures are
exhausted and a suit is filed or legal remedies are otherwise pursued,
the parties shall exercise best efforts to resolve disputes through
voluntary mediation. Mediator selection and the procedures to be
employed in veoluntary mediation shall be mutually acceptable to the
parties. Costs of voluntary mediation shall be shared egually among the

parties participating in the mediation.

Government Software Solution for Agenda Management
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SECTION 17. REPRESENTATIVE OF COUNTY AND CONTRACTOR.

{a) It is recognized that guestions in the day-to-day conduct of
performance pursuant to this Agreement will arise. COUNTY, upon request
by CONTRACTOR, shall designate in writing and shall advise CONTRACTCR in
writing of one or more COUNTY employees to whom all communications
pertaining to the day-to-day conduct of this Agreement shall be
addressed. The designated repregentative shall have the authority to
transmit instructions, receive information, and interpret and define
COUNTY's policy and decisions pertinent to the work covered by this
Agreement.

() CONTRACTOR shall, at all times during the normal work week,
deslgnate or appoint one or more representatives of CONTRACTOR who are
authorized to act on behalf of CONTRACTOR regarding all matters
involving the conduct of the performance pursuant to thig Agreement and

shall keep COUNTY continually advi§ﬁ$kpf such designation.
FAUEE T A

R WA
SECTION 18. ALL PRIOR AG%@%&ENTS SUPERSEDED . This document
incorporates and includes all prior negotiations, correspondence,

conversations, agreements, or understandings applicable to the matters
contained herein and the parties agree that there are not commitments,
agreements, or understandings concerning the subject matter of this
Agreement that are not contained or referred to in this document.
Accordingly, it is agreed that no deviation from the terms hereof shall
be predicated upon any priocr representations or agreements whether oral
or written.

SECTION 19. MODIFICATIONS, AMENDMENTS OR ALTERATIONS. No
modification, amendment, or alteration in the terms or conditions
contained herein shall be effective unless contained in a written
document executed with the same formality and of equal dignity herewith.

SECTION 20. INDEPENDENT CONTRACTOR. It is agreed that nothing

herein contained is intended or should be construed as in any manner

Government Software Sclution for Agenda Management
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creating or establishing a relationship of co-partners between the
parties or as constituting CONTRACTOR, including its officers,
employees, and agents, as an agent, representative, or employee of
COUNTY for any purpose or in any manner whatsoever. CONTRACTOR is to be
and shall remain an independent CONTRACTOR with respect to all sexvices
performed under this Agreement.

SECTION 21. EMPLOYEE STATUS. Persons employed by CONTRACTOR in
the performance of sgervices and functions pursuant to this Agreement
ghall have no claim to pension, workers' compensation, unemployment com-
pensation, c¢ivil service, or other employee rights or privileges granted
to COUNTY's officers and emplovees elther by operation of law or by
COUNTY.

SECTION 22. SERVICES NOT PROVIDED FOR. No claim for services
furnished by CONTRACTOR not specifically provided for herein shall be

honored by COUNTY.

AR
AR
SECTION 23. PUBLIC RECORDS ‘“TAW:® CONTRACTOR acknowledges COUNTY's

obligations under Article 1, Section 24, Florida Constitution and
Chapter 119, Florida Statutes to release public records to members of
the public upon request. CONTRACTOR acknowledges that COUNTY is required
to comply with Article 1, Section 24, Florida Constitution and Chapter
119, Florida Statutes in the handling of the materials created under
this Agreement and that said statute controls over the terms of this
Agreement.

SECTION 24. NOTICES. Whenever either party desires to give
notice untc the other, it must be given by written notice sent by
certified United States mail, return receipt reguested addressed to the
party for whom it is intended at the place last specified and the place
for giving of notice shall remain such until it shall have been changed
by written notice in compliance with the provisions of this Section. For

the present, the parties designate the following as the respective

Government Software Solution for Agenda Management
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places for giving of notice, to wit:

For COUNTY:

Information Technology Services

1101 E. First Street

Sanford, Florida 32771

For CONTRACTOR:

MCCi, LLC

P.C. Box 2235

Tallahassee, Florida 32316

SECTION 25. RIGHTS AT LAW RETAINED. The rights and remedies of
COUNTY provided for under this Agreement are in addition to any other
rights and remedies provided by law.

SECTION 26. COMPLIANCE WITH LAWS AND REGULATIONS. In providing
all services pursuant to this Agreement, CONTRACTOR shall abide by all

statutes, ordinances, rules, and regulations pertaining to or regulating

the provisions of such services including those now in effect and

A E A
/ % .‘r 2, v
regulations shall constitute a material breach of this Agreement and

hereafter adopted. Any violation of.said statutes, ordinances, zrules, or

ghall entitle COUNTY to terminate thig Agreement immediately upon
delivery of written notice of termination to CONTRACTOR.

SECTION 27. CONFLICT OF INTEREST.

{a) CONTRACTOR agrees that it will not engage in any action that
would create a conflict of interest in the performance of its
obligations pursuant to this Agreement with COUNTY or which would
violate or cause others to wviolate the provigsions of Part III, Chapter
112, Florida Statutes relating to ethics in govermment.

{b) CONTRACTOR hereby certifies that no officer, agent, or
employee of COUNTY has any material interest (as defined in Section
112.312(15), Florida Statutes as over 5 percent) either directly or
indirectly, in the businegs of CONTRACTOR to be conducted here and that
no such perscon shall have any such interest at any time during the term

of this Agreement.
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{(¢) Pursuant to Section 216.347, Florida Statutes, CONTRACTOR
hereby agrees that monies received from COUNTY pursuant to this
Agreement will not be used for the purpose of lobbving the Legislature
or any other State or Federal agency.

IN WITNESS WHEREOF, the parties hereto have made and executed this

Agreement for the purposes stated herein.

ATTEST:
MCCI, LLC
By :
., Secretary DONNY BARSTOW, President
(CORPORATE SEAL) Date:
ATTEST: BOARD OF COUNTY COMMISSIONERS

SEMINOLE COUNTY, FLORIDA

MARYANNE MORSE ;
Clerk to the Board of =y
County Commissioners of 1
Seminole County, Florida.

E\BOB DALLARI, Chairman

For the use and reliance
of Seminole County only.

Approved ag to form and
legal sufficiency.

County Attorney

Atrtachment:

As authorized for execution by
the Board of County Commissioners
at their , 20 ,
regular meeting.

Exhibit A - MCCi Performance Work Statement and Price Proposal

AEC/sis
4/30/09, 7/22/09

Pi\Users\begal Secretary CSB\Purchasing 200%\Agreements\RFP-600674-09.doc
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Response to Request for Proposal

RFP-600674-09/TLR
Government Software Solution for Agenda Management Replacement

Submitted to:

Seminole County

5MNO£E Comxw

PORITAS NATURAL CHOICE

Opening Date:

May 27, 2009 @ 2:00 PM

May 26, 2009

Submitted by:

@

A subsidiary of Municipal Code Corporation



Maunicipal Code Corporation
SALES DEPARTMENT
PO Box 2235 e Tallahassee, Florida 32316
TELEPHONE (800) 342-2633 @ FAX (850) 701-0715

May 26, 2009

Ms. Tammy Roberts, CPPB
Senior Procurement Analyst
Seminole County

1101 East 1™ Street, Room 3208
Sanford, FL 32771

Dear Ms. Roberts-

MCCi understands that Seminole County is seeking a qualified firm to provide an agenda management
replacement solution. While reviewing our response please keep in mind the advantages that MCCi offers:

«  Stability - Municipal Code Corporation has been in business for over 50 years and works with over 3,000
government agencies across the United States.

«  Products - MCCi focuses on products in the field of electronic document/agenda management. We have
researched and evaluated the many solutions available in an effort to find the best solutions for our clients.
We chose to offer Legistar because the application they offer is well suited for the agenda management
challenges in the municipal environment.

«  Focus - MCCi specializes in working with government entities and focuses our products on solutions
specifically for governments. In working with governments over the past seven years, MCCi has had the
opportunity to gain an in depth look into how they utilize their documents on a day-to-day basis. This
thorough understanding gives MCCi the edge needed to provide our clients with a tailored solution that will
meet each individual organization’s needs,

If you have any questions concerning our response or desire additional information, please do not hesitate to
call on our toll-free number. We appreciate your interest and hope that we will have the pleasure of working
with you and Seminole County.

Sincerely,

-

Donny Barstow
President



SUBMIT QUALIFICATIONS TO:

Seminole County
1101 E. ist Sireet, Room 3208
Sanford, Florida 32771
Atin.: PURCHASING AND CONTRALTS DIVISION

REQUEST FOR
PROPOSAL

and
Respondent Acknowledgment

Contact:
Tammy L. Roberts, CPPB
Senior Procurermnent Analyst
407-665-7115 — Phone
407-665-7956 - Fax
troberts@seminolecountyfl.gov

RFP No.:
RFP-600674-09/TLR

Government Software Solution
for Agenda Management
Replacement

Propesal Due Date:

May 27, 2009
2:00 P.M.

Proposal Due Tims:

Location of Ciosing:

County Services Building,
1101 £. 1st Strest, Room #3208
Sanford, Fiorida 32771

Respondent Name:
MCCI, LLC (whelly owned subsidiary of Municipal Code Corporation)

Federal Employer 1D Numbser or S8 Numbsi;

59-0645026

Mailing Address:
PO Box 2235

City, State, Zip:
Tallahassee, FL 32316

it returning as a "No Submitial”, state reason {if 50,
return enly this page):

Type of Endity,  (Cirele ong)

Corporation Parinership Propristorshin

Joint Venture

incorporated in the State of, Florida

LLLL

Au’manz&d Signature (Manual}

Telephone Number: 850,576.3171

Typed Name: Donny Barstow

Toll Free Telephone Number.  (800) 342.2633

Tite: President

Fax Number: 850.701.0715

pate: 5/l ICA

THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR
PROPOSAL

The Applicant is expected to completely analyze the information contained in this Request for
Proposals as guidance for the preparation of the submittal. The Applicant's submittal shall be
sufficiently specific, detailed, and complete to clearly and fully demonstrate the Applicant

understands the proposed work reguirements.

MCCi

RFP-600674-09/TLR
Government Software Solution for Agenda Management Replacement

Page 1 0f 39



“Required Submittals

Letter of Transmittal

Letter of Transmittal: The proposal letter shall be addressed to the County Purchasing and
Contracts Division and shalt include at a minimum the following:

® Name of individual, Partnership, Company, or Corporation submitting proposal;

» County’s Request for Proposal {RFP) number;

® Statement that all terms and conditions of the RFP are understood and acknowledged
by the undersigned;

* Signature(s) or representative(s) legally authorized to bind the Proposer.

Company Name:
MCCIi, LLC {(wholly owned subsidiary of Municipal Code Corporation)

County RFP Number
RFP #: RFP-600674-09/TLR

Agreement to Terms and Condition:

MCCi agrees to the terms and conditions with the following exceptions: MCCi will request a waiver of
subrogation once there is an insurable interest between Seminole County and MCCi. MCCi cannot comply with
the 30 day canceliation notice. in no event shall MCCi's total liability to the Client exceed the project fees paid
to MCCi by the Client

MCCi Authorization Contact: bonny Barstow - President
MCCi, LLC {wholly owned subsidiary of Municipal Code Corporation)
PO Box 2235

Tallahassee, FL 32316

P: 800-342-2633

F: 850-701-0715
dwhb@mccinnovations.com
FEIN/: 59-0649026

Signature: A

MCCi RFP-600674-09/TLR Page 2 of 39
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Corporate Information
Corporate_Information: if a Proposer is a corporation, it must be cerified with the Florida
. Secretary of State and have a corporate siatus in good standing, and in the case of out-of-state
corporation, they must present evidence of authority to do business in the State of Florida.

MCCi Response

MCCi is a wholly owned subsidiary of Municipal Code Corporation and is certified with the Florida Secretary of
State.

MCCi RFP-600674-09/TLR Page 3 of 39
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Summary of Litigation

Summary of Litigation: Provide a summary of any fitigation, claim(s), or contract dispute(s)
* filed by or against the Bidder in the pasl five (5) years which is related to the services that
Bidder provides in the regular course of business.

MCCi Response
MCCi does not have any litigation to report.

MCCi RFP-600674-09/TLR Page 4 of 39
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License Sanctions

~ License Sanetions: List any regulatory or license agency sanctions within the past § years.

MCCi Response
MCCi does not have any license sanctions to report.

MCCE RFP-600674-09/TLR Page 5 of 39
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Proposer’s Certification

Proposer's Certification: Complete the "Proposer's Certification Form® included in this
" proposal package as indicated.

Attachment A
PROPOSER'S CERTIFICATION

I have carefully examined the Request for Proposal, Instructions to Proposers, General
andfor Special Conditions, Vendor's Notes, Specifications, proposed agreement and any other
documents accompanying or made a part of this Request for Proposal.

| hereby propose to furnish the goods or services specified in the Request for Proposal
at the prices, rates or discounts quoted in my proposal. | agree that my proposal will remain

firm for a period of up to gne hundred twenty (120} days in order to allow the County adequate
time to evaluate the proposals.

| agree to abide by all conditions of this proposal and understand that a background
investigation may be conducted by the Seminole County Sheriff's Department prior to award.

I certify that all information contained in this proposal is truthful to the best of my
knowledge and belief. {urther certify that | am duly authorized to submit this proposal on behaif
of the vendor/contractor as its act and deed and that the vendor/contractor is ready, willing and
able to perform if awarded the contract.

I further certify, under oath, that this proposal is made without prior understanding,
agreement, connection, discussion, or collusion with any other person, firm or corporation
submitting a proposal for the same product or service; no officer, employee or agent of the
Seminole County Government or of any other Proposer interested in said proposal; and that the
undersigned executed this Proposer's Certification with full knowledge and understanding of the
matters therein contained and was duly-authorized to do so.

Name of Business

/7 Swormn to and subscribed before me
AL This %'H” day of

Signature M&
N 2004
Donny Barstow, President

{ :
Name & Title, Typed or Printed W&}/

Signature of Notary

PO Box 2235 Notary Public, State of
Mailing Address

Personally Known w4

Tallahassee, Florida 32316 .OR-
City, State, Zip Code Produced Identification
{ 800) 342.2633 Type:

Telephone Number

DANIELLE T,
¥ MY COMMISSION # DD 694585

:  EXPIRES: Novamber 12, 2011
o Bonded Thar Notary Publio Undarwitiets

MCCi RFP-600674-09/TLR Page 6 of 39
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Conflict of Interest Statement

Attachment B
Conflict of interest Statement

STATE OF FLORIDA - )

‘ } s8

COUNTY OF __ieon )

Before me, the undersigned authority, personally appeared
Donny Barstow . who was duly sworn, deposes, and states:
1. I am the President of MCCi, LLC {wholly cwned subsidiary of Municii#iGade Corporation
local office in Tallahassee, FL and principal office in Tallahassee, Fl. .
2. The above named entity is submitting an Expression of Interest for the Seminole County project
described as RFP-600674-09/TLR - Government Software Solution for Agenda Management
Replacement
3. The Affiant has made diligent inquiry and provides the information contained in this Affidavit
based upon his own knowledge.
4. The Affiant states that only one submittal for the above project is being submitted and that the
above named entity has no financial interest in other entities submitting proposals for the same project.
5. Neither the Affiant nor the above named entity has directly or indirectly entered into any

agreement, participated in any collusion, or otherwise taken any action in restraint of free competitive
pricing in connection with the entity’s submittal for the above proiect. This statement restricts the
discussion of pricing data until the completion of negotiations and execution of the Agreement for this

project,
6. Neither the entity nor its affiiates, nor anyone associated with them, is presently suspended or
otherwise ineligible from parlicipating in contract lettings by any local, state, or federal agency.
7. Neither the entity, nor its affiliates, nor anyone associated with them have any potential canfiict of
interest due to any other clients, contracts, or property interests for this project.
B. | certify that no member of the entity's ownership, management, or staff has a vested interest in
any aspect of or Department of Seminoie County.
9. | certify that no member of the entity's ownership or management is presently applying for an
employee position or actively seeking an elected position with Seminole County.
10. In the event that a conflict of interest is identified in the provision of services, |, on behalf of the
above named entity, will inmediately notify Seminole County in writing.
DATED this o day of___ONOM, (/') 2009 .
Donny Barstow b, Typed
Name of Affiant v
President
Title
7 0
Sworn to and subscribed before me this Zb day of MO\,\{ .28 O 6? .
Personally known v
OR Produced identification Notary Public - State of F\OW&K

res‘ i\\tl‘ 51

My commission expi
{Type of identification) \ 2Ry ‘ v

(Printed typed or stamped
commissioned name of notary public)

W, DANEUETGAVN b
BN T MY COMMISSION # DD 694586
: < EXPIRES: November 12,2011
| SBATYAY Bondud Thu Notary Public Undenwters. [

"te,
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Compliance with the Public Records Law

Attachment C
Compliance with the Public Records Law

Upon award recommendation or ten (10) days after receiving, submittals become "public records” and shall be
subject to public disclosure consistent with Chapter 118, Fiorida Statutes. Proposers must invoke the
exemptions {0 disclosure provided by law in the response 10 the solicitation, and must identify the data or other
matefials 1o be protected, and must state the reasons why such exciusion from public disclosure is necessary.
The submission of a praposal authorizes retease of your firm's credit data to Seminole County.

If the company submits information exempt from public disciosure, the company must identify with specificity
which pages/paragraphs of their bid/proposal package are exemnpt from the Public Records Act, identifying the
specific exemption section that applies to each. The protected information must be submitted to the County in
a separate envelope marked accordingly.

By submitting a response to this solicitation, the company agrees to defend the County in the event we are
forced to litigate the public records status of the company’s documents.

Company Name: MCCi, LLC (wholly owned subsidiary of Municipal Code Corporation}

Authorized representative (printed). Donny Barstow, President

Authorized representative (signature): /(szr QM e

Date: S/Q\QOJWG

Project Number. RFP-600674-09/TLR

THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSAL
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Drug-Free Workplace

Attachment D

DRUG-FREE WORK PLACE FORM

The undersigned vendor in accerdance with Florida statute 787.087 hereby certifies that

MCCi, LLC (wholly ewned subsidiary of Municipal Code Corpo{i%teig_n}
.

LA

6.

{Name of Business)

Publish a statement notifying employees that the unlawfial manufacture, distribution, dispensing, possesmon or nse of a

controlled substance is prohibited in the workplace and specifying the actions that will be taken against emplovees for
violations of such prohibition,

Inform employees about the daugers of drug abuse in the workplace, the business’s policy of maintaining a drug-free

workplace, any available drug counseling, rehabilitation, and emplovee assistance programs. and the penalties that may be
tmposed upon employees for d'ua abuse viclations.

Give each employee engaged in providing the commodities or contractual services that are proposed a copy of the statement
specified in subsection (1).

In the statement specified in subsection (1), notify the emplovees that, as a condition of working on the commodities or
contractual services that are nader proposal, the emplovee will propose by the terms of the statement and will notify the
employer of any conviction of, or plea of guilty or nolo contender to, any viclation of Chapter 893 or of any controlled
substance law of the United States or any state, for a violation ocowmring in the workiplace no Iater than five (5) days after
such conviction.

Impose a sanction on, o1 require the satisfaclory participation in a drag sbuse assistance or rehabilitation program if such is
available in the employee’s community, by any emplovee whe is 5o convicted.

Make a good faith effort to continue to maintain a drug-free wotkplace through implementation of this section.

As the person authorized 10 sign the statement, I cemfv )s firm !plma fully with the above requirements.

Proposes™s Signature

MCCi, LLC (wholly owned subsidiary of Municipal Code Corporation}

Firm
SlXe icA
Date
MCCi RFP-6800674-09/TLR Page 9 of 39
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Taxpayer ldentification Number (W-9 Form)

Form W'g
R, January 2005)

Dacactenete of the Trasry
eyl Pevanue $omiog

Request for Taxpayer
ldentification Number and Certification

Glve form 1o the
roquester. Do not
sond to the IRS.

Marre {25 shewn o0 your Incoime tax ratur)}
Municipal Code Cormporation

Buminens e, # diffevent from above

Vondr 207520 7

Enctridaal .
&wckappmpﬁalebﬁx:l:]&‘deprm @Gomoralm DF’a'tnefmp [:]Cmm«l- -

mtm fom tackup
D withnniding

Address pumber, streat, s g, & Sulle 1h )
PO Box 2235

Print or type

Recjueler e name and addrss [ophionay

Gy, state, &t ZP code
Tallahassee, FL 32316-2235

List aoctunt numbenie) hera (optional}

Sz Bpecliic Instructions on page 2.

EZIU Yaxpoyer idenification Mumber (TIN)

Ertter your TiN In the approprinte bax. The TIN provided miust mateh thie name given o0 Line 1 1o avold
backup withhaiting. For indwlduals, this Is yoir popial secirity number [SSN). However, for & resident i
slien, sote propretor, o disrenerded entity, ses the Pad | lwstructions on page 3. For other entifies, it s
your ermpioyar dentination mambar (EIN). i you do nol have a numbaer, See How o gat a TIN on page 3. ‘ or

Neite. ¥ the aceount is In mgre than ong name, sece the c.m o page 4 for guldelines on whos: number

o gmer,

Sockd securtty number

0 O I

Employer identification mmber
5|elojel4|n|oi2]e

IEI}I Gerification

Urnder penaltles of perfury, § cedily that

1. Tha nismber shown on this 1o Ia iy cerect 1axpayer dentification nuibar (o | am valting for @ numder to bessusd to me), anit

2. e nol sublaet to backup withholding because: {a} 1 am exenpl from backup wittholting, oF [B) | have not been nottfied by the Intemne?
Revenue Sonvice RS} that { arm sihject to buckap withhokding as 2 rosult of a fallre to repurt all'intérest or drvidends, or ) the 188 has

netiiod me Mat | &7 no fonger subiect to backup withholding, and

3. ) wo g LLS. person finctuding 2 U.S, resident alien).

Gertification hesbuctions. You must cross oot Hem 2 shove Fyogu have baen notified by the IRS that you are curerdly subjset 6 backup
withhplding because you have failed 10 roport ol irberast and dividends on your tax retumn. For rea’ estale ransactions, tem 2 ¢oes not apply.
For morigage interoat paid, scquisition of abandenment of secured proparty, canceflation of cebl, coniributions to an ndhvidual retirernent
arangament BBA), and generally, paymantz other than interest and dhvitlenids, your are nat required 1o sipn the Cartification, but you must

provide your corect TIN. {See the mstmm»ms ofipage 4.}

e s | W (FGar  SMo 10

Purpose of Form

A porson who ks required to filg™an infermation relurn with the
RS, must oblain your corsst taxpayer identification nurnber
TN} 1o reporl, for example, inuemo paid Lo you, real ostate
ransactions, mortgage interest you paid, agquisiion or
abandonment of secured propenty, cancellation of debt, or
contributions you made to.an IRA

1.8, porson. Use Forin W-$ only if you ae & LL3. person
{inclieing a resident alien), to provide your corres! TIN to the
persan requesting it the requestar) and, when anplicable, to

1. Certify that the TIN you gre giving is correct (or you are
wailing for 2 number 10 be lssued),

2. Certify that you are not subject to backep withholding,

or

3, Cigérn exemplion from backup withholding # volu are a
LIS, exempt payet.
Note. ?f a requester gives you & foirn other than Formn W-38 1o

your TIN, you must use the requester's form i it Is

s !antraig« sirrdtar to this Porm W-8,

For federal 8 purposes you are considered 8 person if you
are!
» Ay Individual who is B citzen or residoent of the Uniled
Siates,
® A partnership, corporation, Company, o assoctation
created or organized in the United States or under the laws
of the Uniex] States, o

Ga. No. 10281X

8 Any estate [pther than a joreign estate) or trust, Sea
Repulations sections 301.7701-6{g) and 7{a) for additionat
information,

Foreign person. If you are a forelgn person, do not use
Form W9, Instoad, use the appropriste Form W-S (pee
Putlication 515, Withhioiding of Tax on Nonvesidert Aliens
and Foreign Entities).

Nonresident allen who becomes u resident alien.
Generally, only a nonms(dent allen individusl may use the
tarms of a tax treaty 10 reduce or eliminale UL.8.1ax on
certain types of incoms. However, most {ex freatles contain &
provigion Indwn 85 4 “seving clauss” Exceptions specified

" in the saving clause may permit an exemption from tax fo

continue for canten types of ncome even afier the reciplent
has otherwise become a US. resident alien for tax purposes,

i you are 2 U.S. resident afien who & relying on an
excapltion contained in the saving clause of a tax ireaty {0
elaim an exemplion from LS. {ax on certain types of income,

you must attach a statement to Form W-8 that spegifies the
follawing five Itdrhs:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemplion from tax es a

rnrasident alien.

2. The trealy articks acdressing the inceme.

3. The article numbear {or location? in the tax eaty that
eontains the saving clause and s exceptions.

Form W= (R, 102008

MCCi RFP-600674-09/TLR
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Qual'i'ﬁcatims/ Paﬂé:t Pe‘i;f@rmance |

The Proposer shall include qualifications and past performance of the ﬁremnndwldua i{s) who will
provide the services, including resumes. The submission must include:

A. List of Proposer's personnel, by name and titie, contemplated to perform the work described
herein. Include statement of credentials, education, experience, cerifications and all
pertinent information to demonsirate capabilities.

MCCi Response

Key Personnel

MCCi brings a dedicated staff of employees focused specifically on providing our clients with the most reliable
solutions available. MCCi currently employs a total of 22 employees. The following are key personnel that
would be associated with the project and their qualifications.

Donny Barstow, President
Donny is President of the company and has been with MCCi since 2000.
¢ Key Responsibilities
Upper level decision making
Enterprise level client consultation
Research & product development
Educational speaker
¢ Experience and Skilis
8 years experience in working with government agencies
6 years experience in upper-level management
«  Education/Certifications
B.S in Management Information Systems from Florida State University
MBA from University of Florida

Dale Barstow, Vice President of Sales
Dale has been with the company since 1971 and currently serves as Vice President of Sales.
+ Key Responsibilities
Managing Sales Staff
Upper Level Client Consultation
Municipal Conference Attendance
Company Pilot
= Experience and Skills
31 years experience with Municipal Government
Honorary Clerk for International Institute of Municipal Clerks,
President of the IMC Municipal Clerks Education Foundation
Honorary Clerk in the States of Florida, Texas, North Carolina and Missouri
«  Fducation/Certifications
Embry-Riddle Aeronautical University

Phillip Claiborne, Chief information Officer
Phillip has been with the company since 2002 and currently serves as Chief Information Officer.
s Key Responsibilities
Managing Internal Network Infrastructure
Upper Level Client Support

MCCi RFP-600674-09/TLR Page 11 of 39
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Management of iT Support Staff

Management of Programming and Development Staff

Research and Development

Experience and Skills

10 years extensive experience supporting, designing and administering corporate network
environments,

Education/Certifications

B.S. in Management information Systems from Florida State University
CompTiA Certified A+, Net+

Microsoft Certified Systems Administrator

MBA from University of Florida

Doug McNease, Information Technology Director

Doug has been with MCCi since 2006 and currently serves as |T Director.

£

Key Responsibilities

Managing MCCi Technical Staff

Scheduling of Software Instaliation

Senior Level Project Management

Internal Technical Support

Upper Level Customer Technical Support

Experience and Skills

5 years technical support

5 years database design and administration {(MSSQL)
6 years web-enabled application development
Education/Certifications

B.S. in Marketing from Florida State University Schoo! of Business

Rigo Ruiz, Senior Project Manager
Rigo has been with MCCi since 2006 and currently serves as Laserfiche Installation and Training Technician. He is
located in Edinburg, Texas.

L

Key Responsibilities

Project Management

Software Installation and Support

Customer Technical Support

Experience and Skills

12 years experience in customer support

& years experience with Laserfiche software
Education/Certifications

B.S. in Mathematics from the University of Texas Pan American

Eric Rush, Project Manager

Eric has been with MCCi since 2006 and currently serves as a Project Manager and Installation and Training
Technician for the company.

Key Responsibilities

Project Management

Software Installation and Training

Technical Support

Pre-Sales Technical Assistance

Experience and Skills

16 Years with document imaging and management practices
14 Years experience in working with municipal governments
14 Years information technology experience

MCCi
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Fducation/Certifications

CompTIA CDIA (Certified Document Imaging Architect)
CompTiA A+, Net +

Microsoft MCP, MCDST

Scott Chromik, Project Manager

Scott has been with MCCi since 2006 and currently serves as Laserfiche Installation and Training Technician for
the company.

L]

Key Responsibilities

Software Installation and Training

Customer Technical Support

Data Migrations and Upgrades

Experience and Skills

Scott has completed over 60 Laserfiche installations

These include enterprise level.projects

CompTiA Certified Document Imaging Architect {CDIA+) Certified
CompTIA A+ Certified

Certified Deployment Technician

5 years experience in information technology field
Fducation/Certifications

B.S. from the College of Information with a concentration in Network Management from Florida State
University

MBA from Nova Southeastern University

Michael Widner, Solution Developer

Michael has been with MCCi since 2005 and currently serves as Solution Develaper for the company.

Key Responsibilities

Software Customizations and Programming

Software Instaliation and Training

Project Management

Data Conversion

Customer Technical Support

Experience and Skills

8 years in the information technology field

2 years in Project Management

5 years software development and technical support roles
Fducation/Certifications

B.S. in Computer information Science from University of West Florida

Theo Matthews, Solution Developer

Theo has been with MCCi since 2005 and currently serves as Solution Developer for the company.

€

Key Responsibilities

Software Customizations and Programming
Software Integration Solutions

Data Conversion

Project Management

Customer Technical Support

Experience and Skills

5 years Web and Software Development

4 Years Technical Support
Education/Certifications

B.S. in Cemputer Science and Software Engineering from Florida State University

MCCi
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Kyle Molter, Account Support Representative

Kyle has been with MCCi since 2007 and currently serves as a Laserfiche and MuniAgenda Support and

Laserfiche Training Technician for the company.

«  Key Responsibilities
Software Installation and Training
Customer Technical Support
Support Webhsite maintenance and updates

<« Experience and Skills
5+ years personal/professional experience in information technology field.
Knowledgeable in HTML, XML, XSLT.

«  Fducation/Certifications
A.S. from ITT Technical Institute in Computer Networking
CompTiA CDIA+ Certification

Alexis Blue, Senior Account Manager

Alexis has been with MCCi since 2005 and currently serves as the Senior Account Manager

« Key Responsibilities
Pre-client consultation
Conduct product demonstrations via the web
Manage existing customer accounts

¢«  Experience and Skiils

!

Over 2 years of experience with document imaging and management practices

Over 2 years experience in working with municipal governments
¢ Fducation / Certifications:
CDIA+ Certified Document Imaging Architect
B.S. in Management and Multinational Business from Florida State University

Krysten Claiborne, Office Manager
Krysten has been with MCCi since 2003 and currently serves as Office Manager.
« Key Responsibilities
Manage and support Administrative Staff
Monthly Financial Reports
Project Management
«  Experience & Skills
5 Years of experience with document imaging and management practices
5 years experience in working with municipal governments
3 years experience in management
« Education/Certifications
B.S. in Human Sciences from the Florida State University

MCCi : RFP-600674-09/TLR
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B. Describe the company's background including length of time in business (minimum the {(10)
years providing prepackaged Legislative Agenda Software required). Note any
parent/subsidiary relationships. Company size, number of employees, full and pari-time, etc.

MCCi Response

Company Background

MCCI, a subsidiary of Municipal Code Corporation (The nations leading codifier for local government serving
over 3,000 city/county government agencies), has been providing Electronic Records Management and Agenda
Automation Solutions to its clients since 1998. In 1998, Municipal Code Corporation {MCC) created a document
imaging division, which subsequently evolved into MCCi in the summer of 2003. This allowed MCCi to provide
its customers with a higher level of service, but still benefit from the stability and credibility of MCC. MCCi is
headquartered in Tallahassee, Florida with satellite offices in Carlisle, Pennsylvania, Fort Worth, Texas, and
Edinburg, Texas. With a client base of over 400 government agencies, we are striving to be the leading
Electronic Records Management and Agenda Automation/Legislative Management provider in the United
States. Over the past nine years, MCCi has had the opportunity to gain an in depth look into how government
organizations utilize their documents on a day-to-day basis. This thorough understanding has provided MCCi the
edge needed to provide our clients with a tailored solution that will meet each individual organization’s

needs. Our goal is to develop solutions that will enable our customers to increase efficiency, productzv:ty, and
internal organizational structure.

Ownership Structure

MCCi's corporate structure is a Limited Liability Company and it is a subsidiary of Municipa! Code Corporation.
MCCi's governance is directed by a Board of Advisors consisting of six people, four of whom are not insiders to
the company. Strategic and tactical issues identified by the Board are executed by the President and the
Leadership team. MCCi's employee headcount as of March 2009 is 22 employees.

MCCi
2008 Organizational Chart
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Company Officers

MCCi

‘Lawton Langford — Managing Director
Donny Barstow — President

Municipal Code Corporation

Lawton Langford — President/CEO
Rick Grant — Executive Vice President
Michelle Eagen —~ Secretary / Treasure

MCCi Authorization Contact: Donny Barstow — President
MCCi, LLC {wholly owned subsidiary of Municipal Code Corporation)
PO Box 2235

Taliahassee, FL 32316

P: 800-342-2633

F: 850-701-0715
dwhb@mccinnovations.com
FEIN: 59-0649026

Company Products & Services

MCCi offers a wide variety of electronic records management products. We have researched and evaluated
many solutions available in an effort to find the best products that meet our clients’ needs. In doing so, we have
formed several strategic partnerships with leading technology companies such as Laserfiche, Daystar, Brandt,
Fujitsu and Ideal. We chose to ally with these software companies because the applications they offer are well
suited for the records management challenges in the municipal environment.

+ Document Imaging Software - Laserfiche
+ Records Management Software - Laserfiche
+ Agenda and Legislative Management Software — Legistar
+ Contract Management Software — Contract Assistant
+ Professional System Configuration, Instaliation and Training Services
e Data Conversion Services — MuniScan
o Document Scanning and Indexing
o Fiche/Film Conversion
o Large Format Document Scanning Services
¢ Bound Book Scanning Services

MCCi RFP-600674-09/TLR Page 16 of 39
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C. List three (3) governmental client references for which your company provided similar
) services as requested in this RFP. Provide a brief description of similar work satisfactorily
completed, including governmental agency, dates of contracits, names and addresses of

clientsfowners, and contact person. List the, address, telephone number, fax numbers
andéor e-mail addresses.

MCCi Response
References

MCCi has provided the following references as requested by the Client along with case studies for the Client’s

review. A complete listing of Legistar Clients can be provided upon request.

Client Name:

Contact:

Contact Title:

Contact Telephone Number:
Contact Email:

Address:

Services Provided;

Palm Coast, FL

Clare Hoenl

City Clerk

386-986-3715
choeni@ci.palm-cost.fl.us
2 Commerce Blvd

" Palm Coast, FL 32164

Agenda/legistative Management

Client Name:

Contact:

Contact Title:

Contact Telephone Number:
Contact Email:

Address:

Services Provided:

Allegheny County, PA

John Mascio

County Clerk

412-350-6495
imascio@alleghenycounty.us
436 Grant

Pittshurgh, PA 15219
Agenda/legislative Management

Client Name:

Contact;

Contact Title:

Contact Telephone Number:
Contact Email:

Address:

Services Provided:

Milwaukee, W!

Ron Leonhardt

City Clerk

212-788-9061
mislall@council.nyc.gov

200 East Wells Street
Milwaukee, Ml 53202
Agenda/legislative Management

MCCi
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Detailed Installation Case Study References

Agency Name:
Address
Contact Person
Dates of Service

Project Description

“The City of Milwaukee has been
using Legistar since 1987, so our
savings over the years have been
substantiol.”

Ron Leonhardt, City Clerk

“I just wanted to commend the
Clerk's Office on the implementation
of Legistar. It is a wonderful tool and
greatly assists me in my daily job
responsibilities. Thanks!”

Vanessa Koster, Development Dept.

Agency Name

Address
Contact Person
Dates of Service

Project Description

“Legistar has continued to save time
us we have become more adept at
using it. The addition of the Web
module has alse increased our time
savings, as people are now able to
find the information for themselves.

While | have not quantified the doliar
savings, we are not filling o soon-to-
be vacant position, because with
Legistar, we have substantially cut
our need for staff.”

Anne Noris, Clerk of the County
Council

City of Milwaukee, W
200 East Wells Street, Milwaukee, W] 53202
Ron Leonhardt, City Clerk, 414-286-3781

Milwaukee is Daystar’s oldest client installed since 1987, In 3" quarter 2005,
Milwaukee completed the latest upgrade to version LS with InSite interface, as
proposed here. Milwaukee has just completed an installation of the On-iine
submittal module in 2006, and subscribes to the InSite Matrix disaster recovery
service.

Awarded contract in response 1o an RFP, Project Included system design, project
implementation, unlimited site license, workflow Analysis, database setup and data
load, operational administrative set-up including agenda section definitions, logo,
efc., on-site fraining and help desk courses for 4 administrators and 10 end-users,
plus subsequent user support. Milwaukee has received 3 major product upgrades
and numerous updates under annual maintenance, along with enhancements and
customizations provided as requested.

The ity has recently completed an upgrade to the most recent Legistar .Net version
LS as proposed here. For each upgrade event, the database information was
converted in its entirety providing an accurate, fully automated agenda management
and tracking system, for over 20 years of uninterrupted operation and legislative
tracking history.

The project was delivered in significantly the same phase methodology proposed
here.

King County, Washington

King County Courthouse, 516 3rd Avenue, 12th Fir, Seattle, WA 98104
Anne Noris, Clerk of the County, 206-296-0364

Original project began in 1998 and completed by 1999 with subsequent upgrades in
2001 and 2003 to release V4.8 and [nSite installation scheduled for late 2005

Awarded contract in response to an RFP, Project implementation included unlimited
user site license, Gap Analysis, database setup and data joad, operational
administrative set-up including agenda section definitions, logo, etc., on-site training
and help desk courses for 4 administrators and 112 end-users, plus subsequent user
SUpport.

King County was also one of the first clients to implement the Web access suite for
constituents and was the subject of a 2001 automation case study article for

American City & County highlighting Legistar and the technical advancements by
local government.

MCCi
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Agency Name
Address

Contact Person

Dates of Service

Proiect Description

“Legistar has made looking up
information and tracking
legislation o breeze. The
information is not only easily
gcecessed, but extremely accurate
and informative.”

John Mascio, Chief Clerk

Agency Name

Address

Contact Person
Telephone Number
Dates of Service
Project Description

“We are currently using Legistar 5.0
and Granicus for our legisiative
information management system.
We are very pleased with how they
both work for us. We already have
realized savings over the past three

fiscal years, and we look forward to
further savings and efficiencies
Larry Herrera, City Clerk

Allegheny County, PA
Allegheny County Administration, 436 Grant 5t., Pittsburgh, PA 15219
John Mascio, County Clerk, 412-350-6495

Project began in April, 2001 and fully operational by October, 2001. Allegheny has
just completed the installation of the Legistar Granicus Streaming video interface in
2006.

Awarded contract in response to an RFP. Project implementation included unlimited
user site license, Gap Analysis, database setup and data load, operational
administrative set-up including agenda section definitions, logo, etc., on-site training
and help desk courses for 4 administrators and 16 end-users, plus subsequent user
support. .

Most recently, Allegheny County has installed the Legistar/Granicus Video hosting
interface component.

City of Long Beach, CA

333 West Ocean Boulevard, Long Beach, CA 90802

Merianne Nakagawa, Clerks Office - Special Project Coordinator
{562) 570-6600

March, 2004 ~ May, 2005

Awarded contract in response to an RFP. Project implementation included uniimited
user site license, Gap Analysis, database setup and data load, operational
administrative set-up including agenda section definitions, logo, etc., on-site training
and help desk courses for 4 administrators and 8 end-users,

The final implementation included a number of customizations and integrations with
several third party products. in addition, this includes Daystar’s InSite and the
meeting video component from Granicus that provides indexed meeting video
integrated with the Legistar agenda manager component,

MCCi

RFP-600674-09/TLR Page 16 of 39

Government Software Solution for Agenda Management Replacement



Praject Approach

Proposer shall explain the Scope of Services as understood by the Proposer, detail the
approach and activities to be undertaken in providing the requesied deliverables. The proposal
shall include the following information:

MCCi Response

MCCi has read and understands the intent and desired goals of the RFP and is proposing the Legistar legislative
business workflow and agenda management system to meet or exceed those expectations. Legistar is an easy-
to-use software application that manages and completely automates the various agenda processes from
creation through the recording of the Boards’ minutes and final printing and publication. The system utilizes

industry-proven 5QL, and .NET technology to provide a fully browser-accessible system for both staff and public
users.

The system is provided as either a hosted service or locally installed site license and includes unlimited users,
records, and meeting events. As a result, Legistar will allow for the creation of multiple types of agendas, such
as Planning Commission Meetings, Board Meetings, etc. Furthermore there are numerous system settings to
allow the system to be custom configured to match the requirements of the Client.

In addition to the state-of-the-art workflow technology, Legistar allows the users to utilize existing imaged and
stored third party files and other records as well as incorporating electronic signatures, e-mail, and document
management processes 10 generate an electronic agenda.

The fully automated processing and management of the Council Report within Legistar, allows members to be
able 1o review the complete real-time agenda information as well as supporting information and background
history detail on their laptops. The system can also provide stored output in PDF or Word format which can also
be downloaded to a member's PC and allow users to create notes during the meeting. To every extent possible,

the Legistar system will reduce or eliminate the need for paper documentation and can replace the printed
agenda in most cases.

Finally, upon final approval, the agenda and minutes can be automatically published to the web as easily as
sending the finished document to a printer. This provides the complete electronic agenda packet and other
historical information on-line, where they can be accessed and searched.

Legistar also includes after the meeting features needed such as sending letters, creating final legislation, and
other reporting tools needed to track different aspects of the meeting.
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A General Information. Explanation of the Proposer's approach plan te suppor? the needs
and objectives of the procurement as set forth in this RFP and the Scope of Services.
Clearly defined features of the proposed agenda software solution.

MICCi Response

MCCi understands that the county is pursuing an “off-the-shelf” and configurable solution. Legistar meets this
definition, and MCCi is unigue as a provider because of past experience with customizable solutions (similar to
what the county is using today} and knows first-hand the benefits that accompany a fully configurable solution.

MCCi also understands the county’s goal to parallel test by September 1* 2009, and that goal is attainable, but
would be at risk if there are delays in the contract process that follows the county’s selection process.

Legistar and MCCi have been in the business of providing Agenda Management solutions for a period of 10 years
or more.
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B.  Technical Plan. This shall include an explanation of the work procedures and processing
: system and resources to be utilized. Compatibility with the established technicat
environment of Semincle County. Implementation plan and time lines.

MCCi Response

1) Procedural Overview
MCCi Project Management
MCCi will assign a Legistar Project Manager to work with the Client to make sure that the project is
completed successfuily and in a reasonable time frame. The Pricing information includes an estimate for
project management time based on the expected project length.

implementation Team

MCCi wili gather preliminary information and samples and will then send a team of specialists on-site,
Depending on the scope of the project and the experience of the team members assigned, the installation
teamn may be made up of one to three members consisting of project management, trainer, or technical staff
as needed,

Phase Acceptance

At the conclusion of the configuration phase of the project schedule, MCCi and Client Project Managers will
evaiuate the deliverables. Upon the consent of the Client Project Manager, a formal phase completion sign-
off will be executed, Consent of the Project Manager will be based on satisfactory delivery and completion
of that phase. Consent will not be unreasonably withheld.

Documentation

MCCi provides its documentation in digital form and permits the Client to reproduce the manual and
material entirely or in sections as needed.

2) MCCi Project Management
MCCi Project Management services are overseen by certified MCCi professionals. MCCi administers these
services and concentrates on defining business requirements and the deliverables that follow. Our project
management services not only serve the consulting needs of a project, but can aiso mitigate many risks that
are inherent in a new project. Risks such as scope creep, unforeseen needs (people, conversions,

integrations, equipment), and unknown stakeholders, can be identified and cleared up in the very beginning
of the project.

Project management challenges: There are several chalienges facing customers in deploying an enterprise
solution.

«  Projectrisk - a large percentage of failed pro;ects are due to poor ptanmng

«  Competition for internal resources

+  Project backlogs and timelines

< Excessive maintenance/costs — if proper planning is not done

»  Ineffective communication between end users and technical lead

Project management promise: The effective use of this time will d:rectiy address these challenges and will
allow the client to:

< Make informed decisions on system implementation issues

«  Avoid quick and dirty solutions

+  Use MCCi as the internal resource required o lead the session

«  Reduce project backlogs and time to implementation

«  Actively address the communication between end users and technical lead

< Improve the probability of & successful project
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3)

MCCi includes these services 1o Insure project success. Proper planning requires a leader, dedicated time,
feedback, and rapid execution by everyone involved.

Client Project Management

General

The Client will assign a Project Manager to be the coordinator and primary Client liaison for the preject. This
person should have authority to provide approval of project scheduling, customization/modification
requests, tasks delivered, and perform all the Client-side project organization tasks. Client project
management responsibilities include:

«  Analysis scheduling with Client staff

¢« Document and worksheet completion and reply

¢ Prototype and report approvais

s«  Phase approvals

+ Coordinate training room and staff training schedule with MCCi project management

«  Oversee and approve testing and rollout

«  Coordinate all other communications, scheduling and approval events.

Project Implementation

During the course of the project, Client technology staff will be involved at various times during each phase.
Beginning with the Analysis phase, the MCCi technical manager will work directly with the Client IT staff to
determine any specific hardware requirements regarding equipment, operating system environmental
needs, and other technology related issues to support the final configuration of users and ancillary
purposes. In the case of the local licensing option, this includes technical assistance with the installation of
the appropriate Microsoft SQL Server license as required.

However, typically, there is relatively little overhead time or resources required of the Client IT department,
beyond initial involvement with equipment purchase and network setup as needed. MCCi will be installing
the Legistar system remotely via Internet access to the appropriate system server. On-going technical
support will be provided by MCCi as needed during each supplemental phase of the project.

Client Legistar Administrator

The Client’s Legistar Administrator is responsible for all Workflow Settings, Base Data, Language Settangs
Report Settings, Workgroup Assignments, and Legistar User Access. This person has access to all of the data
stored in the Legistar data base only through the Application interface.

The Legistar Administrator should be under the authority and direction of the person or office responsible
for legislative documents and information, agenda generation, meeting support, data query, and workflow
management. Typically, this is the Office of the Clerk, although it may also be Agenda Management under
the Manager, or the Council President’s Office. It is rarely the IT department.

The Legistar Administrator is not required to be associated with any Windows System Administrator
account. The Legistar administrator only needs the necessary permissions to run Legistar through the
application, like any other user running Legistar. If the system is instailed locally on the Client’s own server,
the Network/Database System Administrator (see below) does not need to be a Legistar user or Legistar
Administrator to perform the functions for which he is responsible.

in most installations there are two or at most three persons with the training and authorization to perform
Legistar Administration functions. These are usually, the Clerk and one or two of the Clerk’s management

level staff. in some rare situations, the Legistar Administration Team has also included an IT person who is
on permanent assignment to the Clerk’s Office, understands the workflow and requirements of that office,
and works under the direction of the Clerk.

MCCi RFP-600674-09/TLR Page 23 of 39

Government Software Solution for Agenda Management Repiacement



Ongoing Client Technical Administration
+  The system administrator is typically trained to perform backup tasks as described elsewhere in this

proposal. There may, on occasion, be a need for the Client’s technical representative to communicate or

otherwise assist MCCi's support personnel. In the event of a major hardware failure that would necessitate

a data base recovery, MCCi would, as part of its software support, provide on-line technica! assistance to
assist in the recovery and diagnostics.

Although there is typically increased demand for a system administrator’s time immediately following
implementation, the time normaily needed to perform backup, and other routine administrative
maintenance is nominal and typically should not exceed six hours a month.

4) Project Time Line

Viilestone Team Members Complete Days after Description
Involved PO receipt *
Project Kickoff MCCi Project i5 days Discuss project, expectations,
Management and Client introduce project teams,
Implementation Team discuss/schedule next milestone,
gather information
System MCCi Project 45 days MCCI will begin configuring the
Configuration Management and Client system for the Client’s use.
and Testing implementation Team During this time, the Client will
begin testing the system and will
approve configurations as they are
made. Once approved, training
will be scheduled,
Onsite Training MCCi Project 95 days MCCi will train the different user
and Roll-Out Management and Client groups based on their role in the
Implementation Team agenda process.
Post MCCi Project 120 days Once the Client has been trained
implementation | Management and Client and begins to use the system, they
Management Implementation Team may find they want supplemental
training or to modify functionality.
All post implementation
management falls under MCCi's
description of “Managed Services”

*Schedule is based on the client accepting each task/deliverable in a timely manner

5) Assumptions
This proposal includes software components and associated services 1o satisfy the needs indicated in the
RFP based on our best understanding of what we think the Client is requesting and how we think the
Legistar system can address the Client’s stated or implied functional requirements. MCCi has responded in

good faith and as accurately as possibie to those requirements, however, these answers cannot be
construed as a warranty of any kind.

This proposal is based on the information known at this time and on our experience and on certain
assumptions regarding the Client staff and their level of experience and understanding of computers and the
legislative process. It is assumed that:

1. The Legistar system proposed here may require that the Client have the appropriate hardware and
Microsoft SQL Server database license and appropriate number of concurrent user licenses. MCCi

L]
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will not be providing hardware, operating system software, or 3" party upgrades as a part of this
- proposal.

2. The Client staff members to be trained on this system are familiar with standard MS-Windows
functions, terminology and protocols. ‘

3. The report styles included with this proposal can be used as is or with table defined design changes
or minor formatting modifications. Revisions or additional new reports beyond the standard report
format variables in Legistar may affect the final cost.

4, This proposal includes references to how the Legistar system imports scanned images as attachments
to legislative records. However, unless otherwise specifically indicated, this proposal does not
include any scanning hardware or third party imaging software components or services that may be
required to integrate with any third party products.

In the event that these assumptions are not accurate, the products or services proposed here may require
significant changes and such changes may affect the final cost.
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C.

Maintenance & Support. Define maintenance plans, andor agreements offered and
features. Future updates and eligibility. Licensing reguirements. Hours of support
(Eastern Standard Time), emergency maintenance, communication, etc.

MICCi Response

MCCi prides itself if providing high quality professional services and support. Providing the most advanced level
of tech support via the web, e-mail and phone, you can rest assured that MCCi will provide you with superior
installation, training and support services. Our clients can rely on us to provide a continual flow of information
through our technical bulletins and newsletters. To better service our clients MCCi offers a variety of methods
for contacting our technical support staff if the need arises.

1)

On-line: www.mccinnovations.com

E-mail: support@mccinnovations.com

Telephone: 800.342.2633 ext 657

After hours for “Premium” Support clients: PremiumSupport@mccinnovations.com

Remote Access Support, through Microsoft LiveMeeting, allows our helpdesk staff to access your machines
remotely to resolve problems faster. '

Maintenance & Support

Legistar Software Assurance Plan (Legistar SAP) '

Legistar Software Assurance Plan {Legistar SAP) is offered by MCCi and is designed to provide your
organization continued access to technical support as well as solution updates as they are released. Legistar
SAP is designed to be renewed each year on the anniversary date of the initial installation. Adjustments in
annual support rates may be made to coincide with current U.S. inflation rates. MCCi recommends the
client designate a support contact to channel requests through, but clients can designate several-individuals
who are to be the technical support contacts if necessary.

Legistar Software Assurance Plan {Legistar SAP) provides support and all software updates as released.
Support is handled directly through MCCi and is provided via email or telephone during normal business
hours of 8:00 AM to 6:30 PM EST.

Education User Groups

MCCi conducts regional User Groups annually where you will have the opportunity for a face-to-face,
educational experience hosted by our expert tech team. These User Groups are designed to ensure our
clients are utilizing their system to its fullest extent and provides them with a chance for hands-on refresher
training, troubleshooting and the opportunity to learn more about the capabilities of their systems.

Newsletters

MCCi newsletter, MuniTimes, is published guarterly and geared towards proving our clients with
educational and informational resources about their products and services. Once our clients sign up to
receive our newsletter they will be sent an e-mail once per quarter containing a variety of detailed
information, tips and success stories.

Educational Webinars
MCCi conducts monthly webinars on a range of topics suggested by our clients. These webinars are general
sessions intended to provide information on the use of our products and services. Topics and dates are

posted on our support site where our clients can register to attend sessions that will be convenient and
informative to them.
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2) Software Warranty
The initial copy of the program that we deliver will be free of any defects. It will not install if there are any.

Our guaranty is for 90 days. However, should a defect be in an original disc that has not yet been installed
after that period we would still replace it

3} Patches
Patches are sometimes needed to correct a unique error or bug identified in the base Legistar application.
Patch kits are usually very specific and may only apply to a limited number of Legistar users. In this case the
patches are downloaded to the affected installations for automatic updating to the application. These
patches are provided at no cost per the terms of the support or subscription agreement.

4) Updates
System updates are collections of general patches and new product features that have been made since the
fast update. Updates are downloaded for automatic updating to the application. These updates are typically
released 2 to 4 times a year and are provided at no cost per the terms of the support or subscription

agreement. Updates differ from Upgrades. An upgrade typically refers to a major platform / technology
change.

5} MCCi Managed Services

MCCi Managed Services are mciuded with every support renewal. Managed Services can be utilized for the
following professional services:

¢ Additional Training - additional training, via web conferencing, can be conducted to train new users on
the use of Legistar or as refresher training for existing users.

« Additional System Set Up Consultation — MCCi offers additional consultation that would include
recommendations on best practices for adding additional departments, additional types of document
etc. to your current Legistar System.

¢ Remote implementation of software updates — While the standard Legistar SAP plan covers free updates
for Legistar software, implementation of those updates is sometimes overlooked. With the addition of
our Managed Services, MCCi is at your service to directly assist in implementing software updates.

«  Annual System Review & Analysis — MCCi will access your system to review and analyze how your
organization is using the Legistar System, identify any potential problem areas and make
recommendations for better use of the system. This analysis is designed to be implemented 6 months
after the initial Legistar Software installation, and would be performed annually after that date. This is
an optional service that will be completed only if requested by the Client.

« Remote Access Support - Remote Access Support allows our helpdesk staff to access your machines
remotely to resolve problems faster. The use of Remote Access Support saves you both time and money
by reducing the delays in resolving software issues without costly on-site visits.

¢« Expiration & Additional Services - MCCi's Managed Services Is an annual package (not to exceed 15
hours) and will expire on the same date as your Legistar System SAP plan.
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Training: QOutline user training; coordinator training and administrator training.

MCCi Response

1} Training

Training is delivered in a combination of formal training classes and free-form assistance or ‘help-desk’
sessions, The exact combination and schedule is based on the number of users, their skill and task level,
determined during the Project Planning Phase. Typically, a general user course will include three to four
morning hours of classrcom training followed by several afternoon hours of general technical assistance as
the students apply what they learned. ‘

Typically training groups consist of 6 to 8 individuals with similar responsibilities and training requirements,
In addition, MCCi provides system administration training to 2 to 4 staff members who are assigned the

coverall administrative tasks of the system.

Training is typically broken out in the following modular fashion:

Group Type

Participants

Type of Training - Course Description

View Only

All Departments

The View Only training shows the user how to
search in Legislative Files, Agendas and
Minutes and how to access and produce
reports.

Legislative File Entry

Selected Department
Users

Gives the user all the detailed information to
create a Legislative File, including drafting the
text, adding sponsors, attachments, etc.

Agenda Creation

Individuals who maintain
the Calendar

Training on how 1o create and maintain an
Agenda, by generation or by moving adding
or deleting items. Also, how to produce an
Agenda report and post to Internet.

Minutes Processing

Individuals who process
the Minutes or lournal

Minutes Module training on how 1o process
minutes, taking action on files, voting, vote
types, consent and reporting and post to
internet.

Administration

Primary user and/or
System Administrators

Training on maintaining system
administration tables, data, security, will
review all tables with the System
Administrator. This training is completed
before any user training.

2} Post Implementation Management
During the Training and Roll-out phases the Client’s Project Manager will be able to monitor the
effectiveness of the training and get a good feel for the full capabilities of the upgraded Legistar system.

Following this phase, the Client may wish to consider supplemental training events or to expand or modify

some functionality.

Training Review

MCCi and the Client’s Project Managers will review the effectiveness of the training, the skills gained by the

different levels of users, and the possibility of training other users that may not have been considered

originally. MCCi will discuss and identify possible supplemental training or help desk services that may bhe

desired.

MCCi

RFP-600674-09/TLR

Government Software Solution for Agenda Management Replacement

Page 28 of 39



Enhancement Review :
MCCi’s Project Manager may conduct a post-installation review of the system with the Client and identify

.+ possible additional enhancements or other Legistar application module considerations that will aliow the
Client to optimize the performance and return on its Legistar investment,

Post-Instaflation Enhancements

If the Client has identified any enhancements, program adjustments, or ather changes that it may desire,
the MCCi Project Manager will define the specifications with the Client. MCCi will assist in preparing
- supplemental work-orders following delivery of final acceptance of the originally contracted system.

Post installation enhancements are incorporated into MCCi's standard release schedule and implemented as
a product update. This process allows for the appropriate amount of testing and integration time and does
not interfere with rollout of the contracted system. in addition, the enhancements can then be registered
with the application version tracking protocols and product maintenance plan.
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Statement of Compliance

STATEMENTS OF COMPLIANCE YES NG
1. Does your proposed solution meet all items in the *Service and Reguirements™? | X7
2. Isthe workfiow role based? X*

3. Does the software have the capability of handling board members absent during | X
a particular vote during the meeling?
4, Once the minutes are entered and finalized is there flexibility to correct them, X
“after the fact” i.e. typographical errors or ¥ a vole was entered incorrectly?
5. Atwhat point do the minutes become permanent and un-changeable?

This is based on the counties current procedures and can be managed through

£ H e

thishoint
. Can commenis be entered by a reviewer?

7. Will the application size up and down to any screen resolution?

8. Does the software aliow for an Agenda lem such as a “briefing item”, where
there is no action taken, fo be recorded without a decision?

9. Can a consent item be changsd o a different #tem type before the mesting
without retuming il to the ltem Criginator?

10. Can video clips be inserted at specific points in the meeting minutes?

11. Qur County Attorney's Office is part of our workflow. One individua! in the
Attorney's Office is designated as the “receiver” of all Agenda ltems requiring
Legal review. That individual delegates the various items o specific attorneys.
How is this situation handied with your proposed sofiware solution?

ABprovers m Legistar have the option (1T alowed) 10 "delegate” approval fights
on the fly. :

12. How does your proposed application manage copying MS WORD documents
heavily formatted into the application?

Legistar integrates with word and users typically use word as the text editor

13, Is there 2 way o determine if all agenda items for a future meeting have been X
approved through the workflow? i.e. The workflow was approved by everyone?
14. Reviewers’ comments ¢an be edited, such as {ypographical errors, and

comrected by the originator? X
1%. In Seminole County, the Board of County Commission may adjourn convene as
a separate commiltee, adjourn, and re-convene as the Board. Can your X

software solution manage this type of situalion, including preparing the minutes
and publishing an Agenda?
16. What type of assistance does your proposed solution come with? {Le. on-line

help, context-sensitive solutions, ete}
Help files are accessible from and provided for every screen

17. What hardware is required to run the proposed software solution?
None for the hosted solution. For Installed solution see “Hardware Reqs

18. How is output to print service handied?
Agendas, Minutes, items, and any report can be printed directly from Legistar.

19, Is there an automatic link to the video portion of the minutes? [ X

*ltems marked with an * - please refer to clarifications on the following page
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CLARIFICATIONS — Notated by “*”'in the “Statements of Comupliance” form

“Question #1 Clarification
«  Secure Connections — The abllity to allow for usage of 551 technology when needed.
MCCi Response :
Legistar does not use SSL, but all data that is transmitted is encrypted

+  Video should be optional included in the search
MCCi Response '
Video links will be included in search results as long as the item was linked

«  Allow the Administrator to “Skip” an approver as necessary
MCCi Response
There is not a standard “skip” feature, but workflows can definitely be altered on an ad hoc basis

¢ Simultaneous review by multiple Users within a division or department
MCCi Response
Legistar allows for simultaneous “FY{” notifications

Question #2 Clarification
MCCi Response
Workflow is user-based rather than role-based. Users can be assigned the appropriate rights, which technically

labels them as acting in a certain role, but for approval and workflow purposes items are routed to individual
users based on the configured workflow,

Question #7 Clarification

MCCi Response

The public web portal InSite will but the back office system is currently fixed size. The majority of users
accessing utilize the web portal.
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Pricin g' information

Section b
Price Proposal

PROJECT:  Goverament Software Solution for Agenda Management Replacement
COUNTY CONTRACT NO. RFP-600674-09/TLR

Name of Proposer;

MCCi, LLC {wholly owned subsidiary of Municipal Code Corporation)

Address: PO Box 2235

City/State/Zip: __Tallahassee, Florida 32316

Phone Number: {850 }_576-3171 FAX Number: (___850 }_701-0715

E-Mail Address: _dwb@mccinnovations.com

Pursuant to and in compliance with the Request for Proposals, Instructions to Proposers, and the other
documents relating thereto, the undersigned Proposer, having familiarized himself with the terms of the
Contract Documents, focal conditions affecting the performance of the Work, and the cost of the Work at the
places where the Work is to be done, hereby proposes and agrees to perform the Work and complete in a
workmanlike manner, all of the Work required in connection with the required services, all in strict conformity
Contract Documents, incdluding Addenda Nos. through , on file at the
Purchasing Division for the amount hereinafter set forth. The undersigned, as Proposer, declares that the only
persons or parties interested in this proposal as principals are those named herein; that this proposal is made
without coliusion with any person, firm or corporation; and he proposes and agrees, if the proposal is accepted,
that he/she will execute an Agreement with the COUNTY in the form set forth in the Contract Documents; that
hesshe will fumish Insurance Certificates, that he is aware that failure to properly comply with the reguirements
set out in the "instructions to Proposers” and elsewhere in the Contract Documents may result in a finding that
the Proposer is non-responsive.

PRICE STRUCTURE:
Respondent shall ihclude all direct & indirect Costs associated with this project.

Cost of proposed Agenda Software Solution § 43,218
{Including initsal warranty period)

Annual Maintenance and Support including upgrades $ 12,965
{Starting after warranty period)

Training % 33,736
{Through impiementation and set up)}

IN WITNESS WHEREOCF, PROPOSER has hereunto sxecuted this FORM this day of
, 20 .

Donny Barstow, President
{Name of PROPOSER) {Signature of persan signing FORM)

*Plegse refer to Exhibit C for Optional pricing for o Hosted Solution
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SOFTWARE

V] Legistar L5 Installed Edition $89,919"
includes: Base L5 license

: Agenda Automation
Approval Tracking
Automatic Minutes
Legislative File Tracking
Legislative Reports
Public Web Portal (InSite Public Access)
On-Line Submittal
Media Match
First Year Managed Services and Support

- Legistar Base Configuration {up to 4 meeting bodies)

MCCi Project Management Services
Onsite Training (up to 5 days)

PAYMENT & BILLING TERMS

MCCi will invoice fifty percent {50%) of the total contract amount upon receipt of signed contract, 30% upon
completion and sign off of the configuration phase, and the remaining balance will be invoiced upon completion
of training. Sales Tax will be included where applicable. Payment will be due upon receipt of an invoice

Yeor budgetary purposes, the Client should include §15,114 in annua! budget for renewal of Legistar SAP and managed
services of the above quoted solution.
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Exhibit A - Recommended Solution

Legistar Software

Legistar is a comprehensive, agenda workfiow management and information retrieval system designed
specifically to support the legislative process in cities, towns, and counties. From drafting through assignment to
various committees, offices and Council Meetings, to final disposition, Legistar parallels and supports the
customary flow of legislative operations, tracking every action, along with dates, free-form notation, and
individual votes.

Legistar will automatically produce agendas, minutes, notices, certified copies and other legislative reports while
eliminating all data entry redundancy or the need to copy and paste file information. Text and data are entered
only once and then organized and stored by the system so that it can be retrieved and formatted for display or
for any of Legistar’s standard or custom reports. The system will improve efficiency and accuracy, streamline
the current process while eliminating or reducing manpower requirements, paper production and keep The
Client on the "cutting edge" of workflow, agenda and document management.

Legistar Modules
The following information provides a brief description of each module available with your Legistar purchase.
Please refer to the pricing section to see what is included in your project.

Approval Tracking

Approval Tracking is a fully integrated module that facilitates and tracks the sequence of review and approvais
for an agenda ltem prior to its introduction. For example, a purchase request may be made by a staff member,
drafted by another person, approved by his immediate superior, and then sent to additional persons for their
review and approval before being sent on to the agenda clerk for automatic introduction on the appropriate
Client or committee agenda.

Each item must be approved by every reviewer in sequence before it goes to the agenda clerk. Any ‘disapproval’
will halt the process and sends the item back to the originator. Standard system approval sequences are stored,
as well as personal user sequences that can be reused or shared. The workflow is flexible and automatic and
standard approval sequences may be modified to include or remove approvers. Each procedural step triggers
optional email notifications to the appropriate users. Reviews, annotations, item edits, and approval responses
are done via a totally intuitive browser form.

Automatic Minutes

While legislative issue information is the substance of what Legistar stores, the actions taken by the Client, by its
committees, and by advisory boards and commissions at meetings as well as the history of actions taken by
departments on those legislative matters are the essence of what Legistar tracks. Hence, the system provides
means to record meeting information, generate agendas and minutes, and provide other supporting
documents.

Legisiative File Tracking

In addition to the automatic minutes functions, each historical record may also have any free form notation to
describe the instructions on a referral, the response on a referral, the reason that an action was taken, or
perhaps any discussions or background information that led up to the action. Legistar tracks the path of each
ordinance, resolution, and other legislation through the process with a series of historical records marking the
life of the issue along the way. individual routing entries, version changes, referrals to departments, final

approvals and other file events are automatically captured by the system and can be queried, displayed and
included in appropriate reports.
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Legisiative Reports
Reports are automatically generated directly from the tracking data. Once the data is entered, the system will

" also use its built-in sort and formatting routines, which are defined by the documents that they are intended to
produce, to abstract the correct information and then produce all requested documents in their different
formats, such as Client Meeting and Committee Agendas, Certifications, Notices, Client and Committee Minutes.
The operator may also specify the printing of any subset(s) of pages of a report, rather than the entire report.
Other selected Legistar reports descriptions are included in the table above.

These and other system generated reports may be displayed on screen, directed to a printer, saved to a text file
or, exported in PDF or HTML format for later use or transmission to other departments via electronic mail or
media transfer. This feature allows the Commission to post these reports directly to its home page for
immediate viewing via the Internet.

Legistar InSite Public Access Interface Suite

The Browser based Legistar /nSite Public Access Suite provides a complete automatic public portal for organizing,
searching, printing and otherwise accessing public information with no required work on the part of the Cierk’s
office, IT, or other Commission staff, thus significantly reducing requests for public information, copying and
printing.

Most clients are using InSite as a query only tool to provide easy access to information for their internal users as
well. Itis available 24/7 and very intuitive to the casual user or researcher. This has resulted in significant time
saving and printing cost as by providing internal users online access to this information.

Remote Disaster Recovery Service - Legistar Matrix Subscription

For the locally installed Legistar system, MCCi is including a remote backup and recovery service as a part of
support. Legistar Matrix is @ hosted service that will automatically back up Legistar data, encrypt and send it
over the Internet to secure remote servers. Everything is secured with AES 256-bit encryption (trusted by the
government for top-secret documents). This process is completely automated and runs on a schedule, so no
user interaction is necessary. The possibility of human errors is also reduced.

Legistar Matrix provides complete online backup solution protecting all Legistar data, including SQL Server
databases, published meetings, and attachments. Automatic, unattended backups based upon predefined
schedules eliminates the day-to-day hassle of performing nightly tape backups and automatically transports
data to secure offsite servers hosted in two geographically separate locations.

Legistar On-Line Submittal - Browser Based On-line Agenda Item Submittal (OLS)

The OLS module compliments the standard item submittal features of Legistar, by providing a simple browser-
based submittal method of agenda file items, or other applications for consideration. This system also allows
users to submit applications, additional documents to the open agendas or Dockets.

Departments, Board-members and even outside organizations or groups can be given authorization to submit
agenda items for District Board consideration, from anywhere the Internet reaches. For instance, if there are
major businesses, utilities, or other outside agencies that frequently submit requests, they can now easily do so
via the Internet for Board consideration. This includes attachments and other supporting materials. The
submitter can then monitor the status of the item at any time 24/7.

Media Match - Streaming Video or Audio

Many municipal and local governments now maintain a digital video or audio recording of their public meetings.
Legistar provides the ability to link this recording directly to the minutes record. In one stop, Commission users
and citizens can view the results of the meeting minutes, as well as view or listen to the streaming recording.
This feature also provides a dynamic link of the recording through the Legistar Public Web Access Suite, InSite,

for instant availability to the constituent on-line. This is a standard feature of Legistar included at no additional
cost.
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The Legistar Media Match component expands on the standard audio/video record linking included with the

' Legistar system. The Media Match tool allows the Client to integrate an audio/video recording with a meeting
event, including dynamic indexed linking to the individual agenda items or other events during that meeting.
Media Match allows the Client to either maintain its own online video storage or utilize third party hosting. The
system is intuitive and efficiently designed to allow the clerk or other staff members to operate the indexing
along with the standard meeting manager functions of Legistar.

Granicus Streaming Video: Granicus web-casting provides local government with the ability to deliver public
meetings video through the Internet, live or on-demand. The Legistar Media Match integration module provides
seamiess remote access of the Granicus indexing of video recorded of the meeting, This allows on-line users to
select a particular meeting detail line within Legistar and then view the recorded video for that part of the
meeting. The interface is tightly integrated into the Legistar minutes function, capturing indexed video elements
of a meeting from within Legistar and easily slides into Client web-casts. The interface requires the Granicus
Meeting Manager Component available from Granicus.

Optional Report Customization

The vast majority of configuration needs are handled through Legistar’s administration console which provides
access to over 300 variables that can be configured to meet the client’s needs, without any customization. This
includes formatting, sorting, and data variables that can be adjusted by the user to produce a wide variety of
report styles without any programming at all. Dynamic data elements for headers, logos, dates, locations, and
even date-sensitive membership of council and committees, ensure that the agendas and minutes will always be
correct without any programming changes whenever names change. Users can insert any number of boilerplate
messages in the default agenda templates, which will always print as is or can be further modified at runtime.

Legistar’s basic report layouts are included in the base package for agendas, minutes, cover memos, and other
reports. if the client requires the report formats {layout, logo placement, etc.) to match their current layouts
rather than accepting the standard formatted reports, MCCi can provide the optional service of customizing the
reports. 1t should be noted that customizations increase the complexity of the system and the time and money
to implement and maintain the system in future years.

MCCi highly recommends utilizing the standard reports, with all of their formatting flexibility, for a period of
time prior to selecting the option to customize. It should also be noted that more than 95% of the clients that
choose to purchase a Legistar solution accept the standard reports, and leverage the user-controlled
configurability of Legistar in the beginning and for future years to come.

In the event that the client chooses the option for customized reports, the scope is limited to the layout/format
of the report. This includes placing any data that is on a screen form to virtually anywhere on the associated
report in the location and font requested. Requests for changes that require database or base code level
changes cannot be met through this service.
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Exhibit B - Hardware Réquiremems

1)

2)

Legistar Technical Architecture

Legistar Security

Apart from the standard security features that the .NET framework offers and the application login security,
the communication between the server and the client application is also protected from hacking. By default
the network packets are sent in hinary format contrary to the normal text based format for plain 115 based
ASP.NET application. In addition to the binary format, each packet is compressed using a custom algorithm
which makes it almost impossible to read the network packets going between the client and server. Legistar
is extensible to accommodate any sort of encryption algorithm and this modification would be based upon
the customer request.

Scalability & Performance

Enterprise applications often try to balance application scalability with concurrency considerations. An
application can achieve scalability using many different techniques, including minimizing network traffic,
client side caching etc. Legistar does exactly the same to improve the responsiveness of the application. The
following sections describe the scalability considerations that are embedded into the application.

Stateless Server Design

Using a stateless object model for the middle-tier service objects where no {property) data object is saved
between method calls, Legistar is more scalable. It is because the server application is not responsible for
keeping track of where each user is in the application; its operation consists of merely fulfilling client
requests as they arrive. By eliminating state caching, the server can service more requests. Each service
objects that Legistar application instantiates consumes server resources. Because of this, an object model
that does not depend on object state can be instantiated quicker. If the object model depends on cached

state there would be less initialization overhead and the object state instantiation would be comparatively
less.

Recommended Minimum Hardware Requirements

Prerequisite Licensing- Installed Solution Only

If the Client already owns the appropriate prerequisite Crystal and database licenses then there is no
additionai cost. If the Client does not have the appropriate licensing, then it is available directly from the
appropriate vendor and can be contracted for separately with GSA pricing. If the Client desires MCCi to
provide either or both of these third party licenses, then they may be contracted for additional cost at
prevailing retail price.

Smart Client Requirements

The Legistar software is developed using .Net Framework, and combines the benefits of both Web and
desktop application by adopting the Smart Client Architecture. The end user can run Legistar, in Windows
98/XP/2000/2003 (any edition—Home, Professional, Media Center or Tablet PC), with the .NET Framework
installed and functioning.

Legistar Server Requirements

Legistar reguires the appropriate Microsoft SQL database license installed on the Commission hardware and,
the report function requires a Crystal reports developer license from Business Objects Corporation. The cost
section of this proposal does not include these licenses which would be in addition to the project cost
proposed here.

General Hardware Configuration

MCCi RFP-600674-09/TLR Page 37 of 39

Government Software Solution for Agenda Management Replacement



The Server Configuration depends on the transaction load on the system. A single CPU Server is only
recommended for applications with less than 10 simultaneous users. With the typical usage pattern a server
with two CPUs can handle about 20 simultaneous users.

Minimum Required Configuration

Single Server deployment

Processor: 600-megahertz (MHz} Pentium Ili-compatible or faster
Processor count: 1

RAM: 512 megabytes {MB) of RAM or more

Disk Space: 60 GB {application only requires approximately 50 MB)
Operating System: Microsoft Windows server 2003 Standard Edition
Database: SQL Server 2005 Express, Workgroup or Standard Edition
Reporting: Crystal Reports 10 Developer Edition

Recommended Configuration

Single-Server deployment

Processor; 2.0-gigahertz (GHz) Pentium V-compatible or faster
Processor count: 2

RAM: 1 gigabyte (GB) or more

Disk Space: 60 GB (application only requires approximately 50 MB)
Operating System: Microsoft Windows server 2003 Standard Edition
Database: SQL Server 2005 Express, Workgroup or Standard Edition
Reporting: Crystal Reports 10 Developer Edition

MCCi
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Exhibit C ~ Optional Pricing for Hosted Solution

MCCi has provided optional pricing for o Hosted solution in case the County desires a hosted solution rather thon
an Installed solution.

SOFTWARE SUBSCRIPTION
V] Legistar L5 Hosted Edition $55,980"
Includes: Base L5 Subscription
Agenda Automation
Approval Tracking
Automatic Minutes
Legistative File Tracking
Lepislative Reports
Public Web Portal (InSite Public Access)
On-Line Submittal
Remote Disaster Recovery Service (Legistar Matrix)
Media Match
First Year Managed Services and Support
Legistar Base Configuration (up to 4 meeting body)
MCCi Project Management Services
Onsite Training {up to 5 days)

PAYMENT 8 BiLLING TERMS
MCCi will invoice fifty percent {50%) of the total contract amount upon receipt of signed contract, 30% upon
completion and sign off of the configuration phase, and the remaining balance will be invoiced upon completion

of installation and training. Sales Tax will be included where applicable. Payment will be due upon receipt of an
invoice

YFor budgetary purposes, the Clientshould include 525,486 in annual budget for renewal of Legistor SAP and managed
services of the above guoted solution.
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REVISED FOR BAFO
Price Proposal

PROJECT. Govemment Soffware Solution for Agenda Management Replacement
COUNTY CONTRACT NO. RFP-600674-09/TLR

Name of Proposer: MCCI, LLC {wholly owned subsidiary of Municipal Code Corporation

Phone Number: ( 850 ) 576-3171 FAX Number- {850 )701-0715

E-Mail Address; _dwb@mccinnovations.com

Pursuant lo and in complianee with lhe Regues! for Proposals, Insttuctions o Proposers, and
the other documents relating therelo, the undersigned Proposer, having famiiiarized himself with
the terms of the Contract Documents, iocal conditions effecting the performance of the Work,
and the cost of the Work at the places where the Work is fo be done, hereby proposes and
agress to perform the Work and completo in a workmanlike manner, all of the Work required in
connection with the required services, all in strict conformity Contract Documents on file at the
Purchasing Division for the amount hereinafier set forth. The undersigned, as Proposer,
declares that the only persons or parties interested in this proposal as principals are those
named herein; that this proposal is made without collusion with any person, firm or corporation;
and he proposes and agrees, if the proposal is accepted, thal he/she will execule an Agreement
with the COUNTY in the form set forth in the Contract Documents: that he/she will fumish
Insurance Certificates, that he is aware that failure fo properly comply with the requirements set
o in the "instructions to Proposers” and elsewhere in the Confract Documents may result in a
finding thai the Proposer is non-responsive. ‘

PRICE STRUCTURE:

Rospondont shall include all diroct & indiroct Costs associated with this projoct.

BAFQ for Cost of proppsed Agenda Software Solution ("‘” $ 43218 o

Annuat Maintenance and Support including upgrades $ 12,965 X 3 Years = $38,895
(FOR INITIAL THREE (3) YEARS)

Annual Maintenance and Support inctuding upgrades NTE_ 5 % per year
(Renewal ygtsd 86) '

BAFO for Training $.27,736
{Through implementation and set up)

IN WITNESS WHEREOF, PROPOSER has hereunio executed this FORM this
\b day of CSLL\u‘ L2009
ben T

Donny Barstow, President

(Name of PROPOSER) (Signature of persan signing FORM)




SOFTWARE

V1 Legistar LS Installed Edition $83,919%
Includes: Base L5 License
Agenda Automation

Approval Tracking

Automatic Minutes

Legislative File Tracking

Legislative Reports

Public Web Portal (inSite Public Access)
On-Line Submittal

Media Match

First Year Managed Services and Support
Legistar Base Configuration {up to 4 meeting bodies)
MCCi Project Management Services
Onsite Training {up to 5 days)

PAYMENT & BHLING TERMS

MCCi will invoice fifty percent (50%) of the total contract amount upon receipt of signed contract, 30%
upon completion and sign off of the configuration phase, and the remaining balance will be invoiced
upon completion of training. Sales Tax will be included where applicable. Payment will be due upon
receipt of an invpice

* For budgetary purposes, the Client should include $12,965 in annual budget for renewal of Legistar SAP and
managed services of the above quoted solution.
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SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Sixth Renewal, Amendment and Restatement of County of Volusia Interlocal
Agreement for Provision of Medical Examiner Services to the County of Seminole

DIVISION: Administration - Community
Services

DEPARTMENT: Community Services

AUTHORIZED BY: Michele Saunders CONTACT: Pamela Martin EXT: 2302

MOTION/RECOMMENDATION:

Approve and authorize the Chairman to execute the Sixth Renewal, Amendment and
Restatement of County of Volusia Interlocal Agreement for Provision of Medical Examiner
Services to the County of Seminole.

County-wide Michele Saunders

BACKGROUND:

The Seminole County Board of County Commissioners originally approved the Interlocal
Agreement with Volusia County to provide Medical Examiner Services for Seminole County on
March 18, 1999. By mutual agreement the two (2) counties have continually renewed this
Interlocal Agreement on an annual basis, beginning October 1, 2000. The annual renewal
period was subsequently amended in the Second Renewal to provide for a two (2) year
renewable period.

We are currently working under the “Fifth Renewal” which expires on September 30, 2009.
The attached “Sixth Renewal” extends the Agreement through September 30, 2011. The rate
for reimbursement remains the same ($1,800.00) for each and every death certification
following autopsy, examination, or investigation. Based on data provided and
reviewed regarding the past two (2) years of reimbursements and Medical Examiner’s activity,
the current budgeted amount $496,800 should be sufficient.

STAFF RECOMMENDATION:

Staff recommends that the Board approve and authorize the Chairman to execute the Sixth
Renewal to the Volusia County Interlocal Agreement for provision of Medical Examiner
Services for Seminole County, Florida.

ATTACHMENTS:

1. Agreement

Additionally Reviewed By:

2 County Attorney Review ( Susan Dietrich )




SIXTH RENEWAL, AMENDMENT AND RESTATEMENT OF
COUNTY OF VOLUSIA
INTERLOCAL AGREEMENT
FOR
PROVISION OF MEDICAL EXAMINER SERVICES
TO
THE COUNTY OF SEMINOLE

THIS SIXTH RENEWAL, AMENDMENT AND RESTATEMENT of the County of
Volusia Interlocal Agreement for Provision of Medical Examiner Services to the County of
Seminole, hereinafter referenced as this Agreement, is entered into by and between the County of
Volusia, a body corporate and politic, and a political subdivision of the State of Florida, with
administrative offices at 123 West Indiana Avenue, Deland, Florida 32720, hereinafier
referenced as “VOLUSIA” and the County of Seminole, a political subdivision of the State of
Florida, with administrative offices at 1101 East First Street, Sanford, Florida 32772, hereinafter

referenced as “SEMINOLE.”

WHEREAS, VOLUSIA and SEMINOLE entered into the original above referenced
Agreement on March 18, 1999, for VOLUSIA to provide the facility, equipment and personnel
necessary to perform all legally required medical examiner services for the District 24 Medical

Examiner Office on behalf of SEMINOLE; and

WHEREAS, Section 17 of the original above referenced agreement provides for a term
from February 1, 1999 through September 30, 2000, and annual renewal of one year terms

thereafter; and

WHEREAS, VOLUSIA and SEMINOLE entered into the First Renewal on July 26, 2000,
to extend the term of the original Agreement through September 30, 2001; and

WHEREAS, VOLUSIA and SEMINOLE entered into the Second Renewal on September
25, 2001, to extend the term of the original Agreement through September 30, 2003, and to
thereafter allow for biennial renewal of the Agreement upon the same or modified terms; and

WHEREAS, VOLUSIA and SEMINOLE entered into the Third Renewal on August 26,
2003 to modify the compensation amount and to extend the term of the Agreement through

September 30, 2005; and

WHEREAS, VOLUSIA and SEMINOLE entered into the Fourth Renewal on September
16, 2003, to extend the term of the Agreement through September 30, 2007; and

WHEREAS, VOLUSTA and SEMINOLE entered into the Fifth Renewal on August 23,
2007, to extend the term of the Agreement through September 30, 2009; and

Interlocal Agreement for Page 1 of 6
Provision of Medical Examiner
Services to Seminole County




WHEREAS, the parties desire to renew, amend, and restate the original Agreement to
incorporate all terms of the original Agreement and amendments into one single document to
continue to enjoy the mutual benefits this Agreement provides; and

WHEREAS, the parties desire that there be a bienmial renewal of the original Agreement
from October 1, 2009 through September 30, 2011.

NOW THEREFORE, in consideration of the mutual promises contained herein, the parties
agree as follows:

PART I. RECITALS

1. VOLUSIA is authorized by Subsection 125.01(p), Florida Statutes, to *“...enter into
agreements with other governmental agencies within or outside the boundaries of the county for
the joint performance, or performance by one unit in behalf of the other of any of either agency’s
authonized functions.”

2. Public agencies (including VOLUSIA and SEMINOLE) are authorized by Subsection
163.01 (14) Florida Statutes, to enter “...into contracts for the performance of service functions
of (such) public agencies...” but the authorization of the subsection “...shall not be deemed to
authorize the delegation of the constifutional or statutory duties of ...county ...officers.” The
parties expressly deny any intent, express or implied, in this Agreement to provide for delegation
by SEMINOLE of its constitutional or statutory duties to VOLUSIA.

3. The foregoing statutory authorization for interlocal agreements is granted to counties for the
purpose of permitting “local government units to make the most efficient use of their powers by
enabling them to cooperate with the other localities on a basis of mutual advantage and thereby
to provide services and facilities in a manner and pursuant to forms of governmental organization
that will accord best with geographic, economic, population, and other factors influencing the

needs and development of local communities.” Subsection 163.01(2), Florida Statutes.

4. Pursuant to Section 406.05, Florida Statutes, the Medical Examiners Commission for the
State of Florida has established medical examiner districts 7 and 24, respectively, for VOLUSIA
and SEMINOLE, wherein the medical examiners are required to perform all of the
responsibilities described in Florida Statutes Chapter 406 and Florida Administrative Code

Chapter 11G-2.

5. VOLUSIA is a home rule charter county with a medical examiner established by ordinance
enacted pursuant to the charter, whereby the medical examiner is appointed by the County
Manager and serves at the pleasure of the County Manager.

6. SEMINOLE is a home rule charter county with a medical examiner appointed pursuant to
Florida Statutes Chapter 406,
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7. VOLUSIA has the facility, equipment and personnel to perform all legally required medical
examiner services, and is ready, willing and able to provide such services for the District 24
Medical Examiner Office on behalf of SEMINOLE.

8. The Board of County Commissioners for SEMINOLE after evaluation of options for the
provision to its residents of medical examiner services, has made a legislative determination that
the interests of its residents will be best served by contracting with VOLUSIA for provision of
such services, which services will be performed by VOLUSIA personnel at the District 7
Medical Examiner’s Office, located at 1360 Indian Lake Road, Daytona Beach, Florida.

9. VOLUSIA certifies that it either currently has, or will employ, a sufficient number of
personnel, appropriately qualified, to perform the services enumerated herein for the benefit of

SEMINOLE.

10. The foregoing representations and recitals are hereby adopted as a material part of this
Agreement.

11. PURPOSE. The purpose of this Agreement is for VOLUSIA to provide medical examiner
services to SEMINOLE (hereinafter, the “Contract Services”) at an agreed upon level of service
(“LOS™) as reflected herein, in lieu of SEMINOLE using its own personnel, facility and

equipment therefore.

12. VOLUSIA MEDICAL EXAMINER SERVICE. VOLUSIA shall manage the delivery of
the Contract services by allocating service task responsibilities along the organizational lines of
the County Medical Examiner Division (hereinafter, “Division”). The Director of the Division

(or his or her designee) shall be VOLUSIA’S liaison to SEMINOLE for purposes of
performance, interpretation, and implementation of this Agreement.

13. NO PLEDGE OF AD VALOREM TAXES. The partics agree that this Agreement does
not constitute a general indebtedness of SEMINOLE within the meaning of any constitutional,
statutory, or charter provision or limitation and it is expressly agreed by the parties that
VOLUSIA shall not have the right to require or compel the exercise of ad valorem taxing power
of SEMINOLE, or taxation of any real or personal property therein for payment of any monetary
obligations due under the terms of this Agreement. It is further agreed that this Agreement and
any funds called for to be paid hereunder shall not constitute a lien upon any real or personal
property of SEMINOLE, or any part thereof, and that the obligation for monetary payments
called for to be made hereunder shall be deemed to exist for less than a year at any point in time
and shall be entirely subject to the legislative budgetary discretion of SEMINOLE and

VOLUSIA.

14, DIVISION OF MANAGEMENT RESPONSIBILITIES. The Contract Services
specified in this Agreement reflect the managerial and policy decisions of SEMINOLE.
VOLUSIA shall have the responsibility for the operational management of the actual work. In
cases where specific professional standards are applicable to the performance of such tasks,
VOLUSIA’S designated officer in charge (OIC) or his or her designee, shall have the authority
for decision making within that realm. The Division Director or the OIC shall be available on a
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regular basis to the Seminole County Manager, or the OIC, to provide consultation and
recommendations to SEMINOLE in its general management decisions as contemplated herein.

15. LEVEL OF SERVICE. VOLUSIA agrees to provide the personnel, facility and equipment
provided for herein at the level of service required by Florida Statutes Chapter 406 and Florida
Administrative Code Chapter 11G-2. Should SEMINOLE desire that VOLUSIA provide
services either different in kind, or at a higher level than that contemplated herein, the Seminole
County Manager shall make written request therefore to the Volusia County Manager. Any
agreed-upon modification to the level of service shall be reduced to writing and approved by
both parties. Any reduction in level of service desired by SEMINOLE shall only be effective at
the beginning of a new contract year unless both parties agree otherwise.

16. PERSONNEL MATTERS. VOLUSIA shall allocate manpower and equipment for the
performance of the Contract Services on an “as needed” basis. This Agreement shall not require
any particular VOLUSIA employee to be dedicated full time to the Contract Service. All
VOLUSIA personnel assigned to perform Contract Services shall be within the sole discretion of
VOLUSIA, and said personnel shall remain subject only to VOLUSIA merit rules and
regulations for all purposes contemplated thereunder, including, but not limited to initial
appointment and probation, promotions, merit and cost-of-living raises, annual leave and sick
leave, and disciplinary actions. Any allegation of a disciplinary nature by SEMINOLE regarding
a VOLUSIA employee shall be referred to the Division Director for VOLUSIA, which shall
remain the “appointing authority” for such employee, for all purposes designated under the
VOLUSIA Merit Rules. Such VOLUSIA employee shall have no right to select or choose any
disciplinary procedure available to SEMINOLE employees. The appointment by SEMINOLE of
a VOLUSIA employee to serve as District 24 Medical Examiner shall not effect the terms of this

Agreement or, in particular, this provision.

17. TERM. This Agrcement’s original term was February 1, 1999, through September 30,
2000, not withstanding the date of execution by the parties. By mutual agreement, the parties
may renew this Agreement annually, for an additional twelve (12) month term, upon the same or
modified terms. The Agreement is hereby renewed for the term of two (2) years from October 1,
2009, through September 30, 2011, unless terminated sooner, as provided for therein. Should
SEMINOLE desire to renew this Agreement, or any subsequent renewals, it shall notify
VOLUSIA thereof, in writing, no later than sixty (60) days prior to the expiration date thereof.
Should VOLUSIA desire to increase the cost of its service provided under this Agreement, it
shall notify SEMINOLE in writing of its intent to raise such costs and the proposed amount of
said increase no later than March 1st prior to the start of the term incorporating the proposed

increase.

18. TERMINATION. Either party may terminate this Agreement without cause or further
liability to the other, upon written notice to the party representative specified in Section 19, given
not less than ninety (90) days prior to the requested termination date. Such notice shall be
delivered by certified mail, return receipt requested, and the date of the notice shall be the date
the receipt therefore is signed by the employee, official, or representative of the other party.
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19. NOTICE. The notice required to be given in this Agreement, unless otherwise notified in
writing, shall be provided to the following:

For VOLUSIA: For SEMINOLE:
County Manager County Manager
Administration Center County Services Building
123 West Indiana Avenue 1101 East First Street
Deland, Florida 32720 Sanford, Florida 32771

20. THIRD PARTIES. In no event shall any of the terms of this Agreement confer upon any
third person, corporation, or entity other than the parties hereto, any right or cause of action for
damages claimed against any of the parties to this Agreement arising from the performance of
the obligation and responsibilities of the parties herein or for any other reason.

21. DISPUTE RESOLUTICN. Any disputes concerning non-performance, or other aspects of
this Agreement for which either party initiates litigation to enforce its rights hereunder shall be
subject to the provisions of Chapter 164, Florida Statutes, the “Florida Governmental

Cooperation Act.”

22. SEVERABILITY. If any provision of this agreement is found to be unconstitutional,
illegal, or otherwise unenforceable by judgment of a Court of competent jurisdiction, such
judgment shall not invalidate the remainder of this Agreement, unless such judgment renders the
purpose or performance of this Agreement no longer practical for either party.

PART II. SPECIFIC SERVICES

23. MEDICAL EXAMINER SERVICES. VOLUSIA shall provide, on behalf of SEMINOLE
for Medical Examiner District 24, any and all examiner services required by Florida Statutes
Chapter 406 and Florida Administrative Code Chapter 11G-2, which shall include such
examinations, investigations and autopsies as defined in Florida Statutes Chapter 406, including
but not limited to Section 406.11, Florida Statutes.

PART III. TERMS OF COMPENSATION

24, MONETARY PAYMENT. Compensation shall be paid by SEMINOLE to VOLUSIA as
follows: ONE THOUSAND EIGHT HUNDRED ($1,800.00) DOLLARS for each and every
death certification following autopsy, examination, or investigation; payable within thirty (30)
days of invoice receipt for services rendered. In addition, VOLUSIA shall be entitled to collect
and receive the THIRTY ($30.00) DOLLAR service fee from funeral homes for each
SEMINOLE cremation approval issued by the Medical Examiner’s office, authorized by
Seminole County Resolution No. 99-R-38 for each body examined for SEMINOLE for purposes
of cremation. Collection of said service fee shall be the sole responsibility of VOLUSIA; failure
1o collect said fee shall not result in assessment of said fee against SEMINOLE and SEMINOLE
shall in no way be liable for payment of said fees from such funeral homes.
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IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the
respective dates under each signature, for the purposes stated herein.

ATTEST:

By:

Name: James T. Dinneen

Title:  County Manager/Clerk

Dated:

County Attorney

ATTEST:

MARYANNE MORSE
Clerk to the Board of County
Commissioners of

Seminole County, Florida

For the use and reliance
of Seminole County only.
Approved as to form and
legal sufficiency.

County Attorney

Interlocal Agreement for
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COUNTY OF VOLUSIA

By:
Name: Frank T. Bruno, Jr.
Title:  Council Chair

Dated:

BOARD OF COUNTY COMMISSIONERS
SEMINOLE COUNTY, FLORIDA

By:
BOB DALLARI, Chairman

Pated:

As authorized for execution by the Board
of County Commissioners at its ,
200__, regular meeting.
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SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Community Service Block Grant (CSBG) American Recovery and Reinvestment
Act (ARRA) Contract Award Agreement

DEPARTMENT: Community Services DIVISION: Community Assistance
AUTHORIZED BY: Michele Saunders CONTACT: Jennifer Lawrence EXT: 2365
MOTION/RECOMMENDATION:

Approve and authorize the Chairman to execute the Community Services Block Grant (CSBG)
American Recovery and Reinvestment Act (ARRA) Contract Award Agreement between the
State of Florida Department of Community Affairs and Seminole County in the amount of
$378,321.00.

County-wide Shirley Davis-Boyce

BACKGROUND:

The goal of the ARRA is to quickly stimulate the economy and make an impact on people's
lives and provide a range of services and activities having a measurable and potentially major
impact on poverty. The contract specifies that the funding must be delivered to low income
residents of Seminole County. Funds will be used to provide childcare payments to enable
applicants with children to find or maintain employment and to provide job training assistance
for out of work individuals to obtain necessary skills for re-employment.

STAFF RECOMMENDATION:

Staff recommends that the Board approve and authorize the Chairman to execute the
Community Services Block Grant (CSBG) American Recovery and Reinvestment Act (ARRA)
Contract Award Agreement between the State of Florida Department of Community Affairs and
Seminole County in the amount of $378,321.00.

ATTACHMENTS:

1. Agreement

Additionally Reviewed By:

2 Budget Review ( Betty Segal, Lisa Spriggs )
2 County Attorney Review ( Susan Dietrich )

[V Grant Review ( Jennifer Bero, Lisa Spriggs )




CFDA# 93.710 Contract Number: 108B-8B-06-69-01-126

STATE OF FLORIDA
DEPARTMENT OF COMMUNITY AFFAIRS
FEDERALLY-FUNDED SUBGRANT AGREEMENT
COMMUNITY SERVICES BLOCK GRANT ARRA PROGRAM
THIS AGREEMENT is entered into by the State of Florida, Department of Community Affairs, with

headquarters in Tallahassee, Florida (hereinafter referred to as the "Department™), and Seminole County (hereinafter

referred to as the "Recipient"). _

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS:

A. The Recipient represents that it is fully qualified and eligible to receive these grant funds to provide the
services identified herein; and

B. The Department has received these grant funds from the State of Florida, and has the authority to
subgrant these funds to the Recipient upon the terms and conditions below; and

C. The Department has statutory authority to disburse the funds under this Agreement..

THEREFORE, the Department and the Recipient agree to the following:

{1} SCOPE OF WORK

The Recipient shall perform the work in accordance with the Budget and Scope of Work, Attachment A of

this Agreement. )
(2} INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES

The Recipient and the Department shall be governed by applicable State and Federal laws, rules and

regulations, including those identified in Attachment B,
(3) PERIOD OF AGREEMENT -
This Agreement shall begin upon execution by both parties or July 1, 2009, whichever is earlier and shall

end _September 30, 2010, unless terminated earlier in accordance with the provisions of Paragraph (12) of this

Agreement.
(4) MODIFICATION OF CONTRACT

Either party may request modification of the provisions of this Agreement. Changes which are agreed upon

shall be valid only when in writing, signed by each of the parties, and attached to the original of this Agreement.
(5) RECORDKEEPING

. {a) As applicable, Recipient's performance under this Agreement shall be subject to the federal
*Common Rule: Uniform Administrative Reqﬁirements for State and Local Governments" (53 Federal Register
8034) or OMB Circular No. A-110, "Grants and A’gi-”eements with Institutions of Higher Education, Hospitals, and
Other Nonprofit Organizations," and either OMB Circular No. A-87, "Cost Principles for State and Local
Governments," OMB Circular No. A-21, "Cost Principles for Educational Institutions," or OMB Circular No. A-
122, "Cost Principies for Nonprofit Organizations.” If this Agreement is made with a commercial (for-profit)

organization on a cost-reimbursement basis, the Recipient shall be subject to Federal Acquisition Regulations 31,2

and 931.2.
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(b) The Recipient shall retain sufficient records to show its compliance with the terms of this
Agreement, and the compliance of all subcontractors or consultants paid from funds under this Agreement, fora
period of five years from the date the audit report is.issued, and shall allow the Department or its designee, the State
Chief Financial Officer or the State Auditor General access to the records upon request. The Recipient shall ensure
that audit working papers are available to them upon request for a period of five years from the date the audit report -
is issued, unless extended in writing by the Department. The five year period may be extended for the following
exceptions: .

1. Ifany litigation, claim or audit is started before the five year period éxpires, and extends
beyond the five year period, the records shall be retained until all litigation, claims or audit findings involving the
records have been resolved.

2. Records for the disposition of non-expendable personal property valued at $5,000 or more at
the time it is acquired shall be retained for five years after final disposition.

3. Records relating to real property acquired shall be retained for five years after the closing on
the transfer of title.

(¢) The Recipient shall maintain all records for the Recipient and for all subcontractors or consultants
to be paid from funds provided under this Agreement, including documentation of all program costs, in a form
sufficient to determine compliance with the requirements and objectives of the Budget and Scope of Work -
Attachment A - and all other applicable laws and regulations.

'(d) The Recipient, its employees or agents, including all subcontractors or consultants to be paid from
funds provided under this Agreement, shall allow access to its records at reasonable times to the Department, its
employees, and agents. "Reasonable” shall ordinarily mean during normal business hours of 8:00 a.m. to 5- 00 p.m.,

local time, on Monday through Friday. "Agents" shall include, but not be linited to, auditors retained by the
Department,

(6) AUDIT REQUIREMENTS

(a) The Recipient agrees to maintain financial procedures and support documents, in accordance with
generally accepted accounting principles, to account for the receipt and expenditure of funds under this Agreement.

(b) These records shall be available at reasonable times for inspection, review, or audit by state
personnel and other personnel authorized by the Department. "Reasonable” shall ordinarily mean normal business
hours of 8:00 a.m. to 5:00 p.m., local time, Monday through Friday.

(¢} The Recipient shall provide the Department with the records, reports or financial statements upon
request for the purposes of auditing and monitoring the funds awarded under this Agreement,

(d) If the Recipient is a State or local government or a non-profit organization as defined m OMB
Circular A-133, as revised, and in the event that the Recipient expends $500,000 or more in Federal awards in its
fiscal yeat, the Recipient must have a single or program-specific audit conducted in accordance with the provisions
of OMB Circular A-133, as revised. EXHIBIT 1 to this Agreement shows the Federal resources awarded through .
the Department by this Agreement, In determining the Federal awards expended in its fiscal year, the Recipient

shall consider ail sources of Federal awards, including Federal resources received from the Department. The
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determination of amounts of Federal awards expended should be in accordance with the guidelines established by
OMB Circular A-133, as revised. An audit of the Recipient conducted By the Auditor General in accordance with
the provisions of OMB Circular A-133, as revised, will meet the requirements of this paragraph.

In connection with the audit requirements addressed in this Paragraph 6 (d) above, the Recipierit shall fulfill
the requirements for auditee responsibilities as provided in Subpart C of OMB Circular A-133, as revised.

If the Recipient expends less than $500,000 in Federal awards in its fiscal year, an audit conducted in
accordance with the provisions of OMB Circular A-133, as revised, is not required. In the event that the Recipient
expends less than $500,000 in Federal awards in its fiscal year and chooses to have an audit conducted in
accordance with the provisions of OMB Circular A-133, as revised, the cost of the audit must be paid from non-
Federal funds.

{e) Send copies of reporting packages for audits conducted in accordance with OMB Circular A-133,
as revised, and required by subparagraph (d) above, when required by Section .320 (d), OMB Circular A-133, as
revised, by or on behalf of the Recipient to:

The Department of Community Affairs at each of the following addresses:

Department of Community Affairs
Office of Audit Services
© 2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
[also send an electronic copy to aurilla.parrish@dea.state.fl.us}

and
Department of Community Affairs

Community Assistance Section
Tallahassee, Florida 32399-2100

Send the Single Audit reporting package and Form SF-SAC to the Federal Audit Clearinghouse by submission
online at
http://harvester.census.gov/fac/collect/ddeindex. html

And to any other Federal agencies and pass-through entities in accordance with Sections .320 (e} and (f), OMB

Circular A-133, as revised.
(f) Pursuant to Section .320 (f), OMB Circular A-~133, as revised, the Recipient shall send a copy of

the reporting package described in Section .320 {c), OMB Circular A-133, as revised, and any management letter
issued by the auditor, to the Departmert at the following addresses:

Department of Community Affairs
Office of Audit Services
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
[alse send an electronic copy to aurilla.parrish@dca.state.fl.us]
and
Department of Community Affairs
Community Assistance Section
Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
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(g) By the date due, send any reports, management letter, or other information required to be
submitted to the Department pursuant to this Agreement in accordance with OMB Circular A-133, Florida Statutes,
and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the
Auditor General, as applicable.

(h) Recipients should state the date that the Teporting package was delivered to the Recipient when
submitting financial reporting packages to the Department for audits done in accordance with OMB Circular A-133
or Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the
Auditor General.

(i) If the audit shows that all or any portion of the funds disbursed weze not spent in accordance with
the conditions of this Agreement, the Recipient shall be held liable for reimbursement to the Department of all fimds
not spent n accordance with these applicable regulations and Agreement provisions within thirty days aﬁer the
Department has notified the Recipient of such non-compliance. '

(i) The Recipient shall have all audits completed by an independent certified public accouniant (IPA),
either a certified public accountant or a public accountant licensed under Chapter 473, Fla. Stat. The IPA shall state
that the audit complied with the applicable provisions noted above. The andit must be received by the Department
no later than nine months from the end of the Recipient’s fiscal year.

(7} REPORTS

(a) The Recipient shall provide the Department with quarterly reports and a close-out report, These
reports shall include the current status and progress by the Recipient and all subrecipients and subcontractors in
completing the work described in the Scope of Work and the expenditure of funds under this Agreement, in addition
to any other information requested by the Department.

(b) Quarterly reports are due to the Department no later than six (6) calendar days after the end of
each quarter of the program year and shall be sent cach quarter until submission of the administrative close-out
report. The ending dates for each quarter of the program year are March 31, June 30, Septeniber 30 and December
31

(¢} The close-out report is due 45 days after termination of this Agreement or 45 days after
completion of the activities contained in this Agreement, whichever first occurs.

(d) Ifall required reports and copies are not sent to the Department or are not completed in a manner
acceptable to the Department, the Department may withhold further payments until they are completed or may take
other action as stated in Paragraph {11) REMEDIES. "Acceptable to the Department” means that the work product
was completed in accordance with the Budget and Scope of Work,

(¢} The Recipient shall provide additional program updates or information that may be required by the

Department.
(f) The Recipient shall provide additional reports and information identified in Attachment D.
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(8) MONITORING
- The Recipient shall monitor its performance under this Agreement, as well as that of its subcontractors
and/or consultants who are paid from funds provided under this Agreement, to ensure that time schedules are being
met, the Budget and Scope of Work are being accomplished within the specified time periods, and other

performance goals are being achieved. A review shall be done for each function or activity in Attachment L to this

Agreement, and reported in the quarterly report.
In addition to reviews of audits conducted in accordance with paragraph (6) above, monitoring

procedures may include, but not be limited to, on-site visits by Department staff, limited scope andits, and/or other
procedures. The Recipient agrees to comply and cooperate with any monitoring procedures/processes deemed
appropriate by the Department. In the event that the Department determines that a limited scope audit of the
Recipient is appropriate, the Recipient agrees to comply with any additional instructions provided by the
Department to the Recipient regarding such audit. The Recipient further agrees to comply and cooperate with any
inspections, reviews, investigations or andits deemed necessary by the Florida Chief Financial Officer or Auditor
General. In addition, the Department will monitor the performance and financial management by the Recipient
throughout the contract term to ensure timely completion of all tasks.
(9 LIABILITY
{(a) Unless Recipient is a State agency or subdivision, as defined in Section 768.28, Fla. Stat., the

Recipient is solely responsible to parties it deals with in carrying out the terms of this Agreement, and shall hold the
Department harmless against all clairns of whatever nature by third parties arising from the work performance under
this Agreement. For purposes of this Agreement, Recipient agrees that it is not an employee or agent of the

Department, but is an independent contractor.
(b) Any Recipient which is a state agency or subdivision, as defined in Section 768.28, Fla. Stat,

agrees to be fially responsible for its negligent or tortious acts or omissions which result in claims or suits against the
Department, and agrees to be liable for any damages proximately caused by the acts or omissions to the extent set
forth 111 Section 768.28, Fla. Stat. Nothing herein is intended to serve as a waiver of sovereign immunity by any
Recipient to which sovereign immmnity applies. Nothing herein shall be construed as consent by a state agency or
subdivision of the State of Florida to be sued by third parties in any matter arising out of any contract.

(10) DEFAULT _

If any of the following events occur ("Events of Default"), all obligations on the part of the Department
to make further payment of funds shall, if the Department elects, terminate and the Department has the option to
exercise any of its remedies set forth in Paragraph (11). However, the Department may make payments or partial
payments after any Events of Default without waiving the right to exercise such remedies, and without becotning

liable to make any further payment: Sob ﬁ'f&w ¥ or ODM‘E'S’:, e Sof [
Setvic

(a) If any warranty or representation made by the Recipient in this Agreement or an

agresmment with the Department is or becomes false or misleading in any respect, or if the Recipient fails to keep o .
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perform any of the obligations, terms or covenants in this A greement or any,
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Department and has not cured them in timely fashion, or is unable or unwilling to meet its obligations under this
Agreement;

(b) If material adverse changes occur in the financial condition of the Recipient at any time during the
term of this Agreement, and the Recipient fails to cure this adverse change within thirty days from the date written
notice is sent by the Department.

(¢) Ifany reports required by this Agreement have not been submitted to the Department or have been
submitted with incorrect, incomplete or insufficient information;

(d) Ifthe Recipient has failed to perform and complete in timely fashion any of its obligations under
this Agreement.

{(11)REMEDIES

If an Event of Default occurs, then the Department may, upon thirty calendar days written notice to the
Recipient and upon the Recipient's failure to cure within those thirty days, exercise any one or more of the following
remedies, either concurrently or consecutively:

(a) Terminate this Agreement, provided that the Recipient is given at least thirty days pnor written
notice of such termination. The notice shall be effective when placed in the United States, first class mail, postage
prepaid, by registered or certified mall-ref:um_ receipt requested, to the address set forth in paragraph (13) herein;

(b} Begin an appropriate legal or equitable action to enforce performance of this Agreement;

(c) Withhold or suspend payment of all or any part of a request for payment;

(d) Require that the Recipient refund to the Department any monies used for ineligible purposes under
the laws, rules and regulations governing the use of these funds.

(¢) Exercise any corrective or remedial actions, to include but not be limited to:

1. request additional information from the Recipient to determine the reasons for or the extent of
non-compliance or lack of performance,

2. issue a written warning to advise that more serious measures may be taken if the situation is
not corrected,

3. advise the Recipient to suspend, discontinue, or refrain from incurring costs for any activities
in question, or

4. require the Recipient to reimburse the Department for the amount of costs incurred for any
items determined to be ineligible.

(D Exercise any other rights or remedies which may be otherwise available under law,

(g) Pursuing any of the above remedies will not keep the Department from pursuing any other
remedies in this Agreement or provided at law or in equity. If the Department waives any right or remedy in this
Agreement or fails to insist on strict performance by the Recipient, it will not affect, extend or waive any other right
or remedy of the Department, or affect the later exercise of the same tight or remedy by the Department for any
other default by the Recipient.
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(12) TERMINATION
(a) The Department may terminate this Agreement for cause with thirty days written notice. Cause
can include misuse of funds, fraud, lack of compliance with applicable rules, laws and regulations, failure to perform
in a timely manner, and refusal by the Recipient to permit public access to any document, paper, letter, or other

material subject to disclosure under Chapter 119, Fla, Stat., as amended.,

(b) The Department may terminate this Agreement for convenience or when it determines, in its sole
discretion, that continuing the Agreement would not produce beneficial results in line with the further expenditure of
funds, by providing the Recipient with thirty calendar days prior written notice,

(c) The parties may agree to terminate this Agreement for their mutual convenience through a written
amendment of this Agreement. The amendment shall state the effective date of the termination and the procedures
for proper closeout of the Agreement.

(d) In the event that this Agreement is terminated, the Recipient will not incur new obligations for the
terminated portion of the Agreement after the Recipient has received thé notification of termination. The Recipient
will cancel as many outstanding obligations as possible. Costs incurred after receipt of the termination notice will
be disallowed. The Recipient shall not be relieved of liability to the Department because of any breach of
Agreement by the Recipient. The Department may, to the extent authorized by law, withhold payments to the
Recipient for the purpose of set-off until the exact amount of damages due the Department from the Recipient is
determined. '

(13) NOTICE AND CONTACT
(a) All notices provided under or pursuant to this Agreement shall be in writing, either by hand

delivery, or first class, certified mail, return receipt requested, to the representative identified below at the address
set forth below and said notification attached to the original of this Agreement.
(b) The name and address of the Division contract nﬁanager for this Agreement is:

Paula Lemmo

Department of Community Affairs

2555 Shumard Oak Boulevard

Tallahassee, Florida 32399-2100

Telephone: (850) 488-7541

Fax: (850) 488-2488

Email: pauia.lemmo(@dca.state.flus

(¢) The name and address of the Representative of the Recipient to whom notices should be sent and
who is responsible for the administration of this Agreement is identified in Attachment K, Recipient Information.

(d) In the event that different representatives or addresses are designated by either party after
execution of this Agreement, notice of the name, title and address of the new representative will be provided as

stated in (13)(a) above.
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(14) SUBCONTRACTS
If the Recipient subcontracts any of the work required under this Agreement, a copy of the unsigned

subcontract must be forwarded to the Department for review and approval before it is executed by the Recipient.
‘The Recipient agrees to include in the subcontract that (1) the subcontractor is bound by the terms of this Agreement,
(i1) the subcontractor is bound by all applicable state and federal laws and regulations, and (iii) the subcontractor
shali hold the Department and Recipient harmless against all claims of whatever nature arising out of the
subcontractor's performance of work under this Agreement, to the extent allowed and required by law. The
Recipient shall document in the quarterly report the subcontractor’s progress in performing its work under this
Agreement,
For each subcontract, the Recipient shall provide a written statement to the Department as to whether
that subcontractor is a minority vendor, as defined in Section 288.703, Fla, Stat.
(15) TERMS AND CONDITIONS
This Agreement contains all the terms and conditions agreed upon by the parties.
(16) ATTACHMENTS
(a) All attachments to this Agreement are incorporated as if set out fully.
{b) Inthe event of any inconsistencies or conflict between the language of this Agreement and the
attachments, the language of the attachments shall control, but only to the extent of the conflict or inconsistency.
(c) This Agreement has the following attachments (check all that are applicable):
Exhibit 1 - Funding Sources
Attachment A — Budget and Scope of Work
Attachment B — Program Statutes and Regulations
A&achment C - Recordkeeping
Attachment D — Reports
Attachment E - Justification of Advance

Attachment F — Warranties and Representations
Attachment G - Certification Regarding Debarment
Attachment H — Statement of Assurances

Attachment I — Property Management and Procurernent
Attachment J — Spécial Conditions

Attachment K - Recipient Information

Attachment L — Workplan and Quarterly Report Form
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Seminole County, Florida

(17 FUNDING/CONSIDERATION

{a) This is a cost-reimbursement Agreement. The Recipient shall be reimbursed for costs incurred in the

satisfactory performance of work hereunder in an amount not to exceed $378.321, subject to the availability of funds.

The Recipient is authorized to incur costs in an amount not to exceed $189,160 until firther notification is recetved from
the Department. Changes to the costs the Recipient may incur will be accomplished by notice from the Department to

the Recipient, sent by certified mail, return receipt requested, to the Recipient’s contact person identified in Attachment
K, Recipient Information. The terms of the Agreement shall be considered to have been modified to allow the Recipient
to incur additional costs upon the Recipient’s receipt of the written notice from the Department.

(b) Any advance payment under this Agreement is subject to Section 216.181(16), Fla.Stat., and is

contingent upon the Recipient’s acceptance of the rights of the Depariment under Paragraph (12)(b) of this
Agreement. The amount which may be advanced may not exceed the expected cash needs of the Recipient within
the first three (3) months of the contract term. Any advance payment ig also subject to federal OMB Circulars A-87,
A-110, A-122 and the Cash Management Improvement Act of 1990. If an advance payment is requested below, the
budget data on which the request is based and a justification statement shall be included in this Agreement as

Attachment E. Attachment E will specify the amount of advance payment requested and provide an explanation of

the necessity for and proposed use of these funds.

(¢} After the initial advance, if any, payment shall be made on a reimburssment basis as needed. The
Recipient agrees to expend funds in accordance with the Budget and Scope of Work, Attachment A of this
Agreement.

If the necessary funds are not available to fund this Agreement as a result of action by the United
States Congress, the federal Office of Management and Budgeting, the State Chief Financial Officer, or under
subparagraph (19)(h) of this Agreement, all obligations on the part of the Department to make any further payment
of funds shall terminate, and the Recipient shall submit its closeout report within thirty (30) days of receiving notice
from the Department.

(18) REPAYMENTS
All refunds or repayments to be made to the Department under this Agreement are to be made payable

to the order of “Department of Community Affairs” and mailed directly to the Department at the following address:

Department of Community Affairs
Cashier
Finance and Accounting

2555 Shumard Oak Boulevard
Tallahassee FL 32399-2100
In accordance with Section 215.34(2), Fla. Stat., if a check or other draft is returned to the Department
for collection, Recipient shall pay to the Department a service fee of Fifteen Dollars (§15.00) or Five Percent (5%)

of the face amount of the returned check or draft, whichever is greater.
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(19)MANDATED CONDITIONS
(a) The validity of this Agreement is subject to the truth and accuracy of all the mformation,

representations, and materials submitted or provided by the Recipient in this Agreement, in any later submission or
Tesponse to a Department request, or in any submission or response to fulfill the requirements of this Agreement.
All of said information, representations, and materials are incorporated by reference. The inaccuracy of the -
submissions or any material changes shall, at the option of the Department and with thirty days written notice to the
Recipient, cause the termination of this Agreement and the release of the Department from all its obligations to the
Recipient.

{b) This Agreement.shail be construed under the laws of the State of F lorida, and venue for any
actions arising out of this Agreement shall be in the Circuit Court of Leon County. If any provision of this
Agreement is in conflict with any applicable statute or rule, or is unenforceable, then the provision shall be nﬁ]l and
void to the extent of the conflict, and shall be severable, but shall not invalidate any qther provisibn of this

Agreement,

{c) Amy power of approval or disapproval granted to the Department under the terms of this
Agreement shall survive the term of this Agreement. '

{d) This Agreement may be executed in any number of counterparts, any one of which may be taken
as an original.

(e) The Recipient agrees to comply with the Americans With Disabilities Act (Public Law 101-336,
42 U.8.C. Section 12101 et seq.) and the Florida Civil Rights and Fair Housing Acts (sections 760.01 — 760.37,
Florida Statutes), which prohibit discrimination by public and private entities on the basis of disability in
employment, public accommodations, transportation, state and local government services, and telecormmunications,

) A ;ﬂerson or organizationt who has been placed on the convicted vendor list following a conviction
for a public entity crime or on the discriminatory vendor list .may not submit a bid on a contract to provide any
* goods or services to a public entity, rhay ot submit a bid on a contract with a public entity for the construction or
repair of a public building or public work, may not submit bids on leases of real property to a public entity, may not
be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with a public 7
entity, and may not transact business with any public entity in excess of $25,000.00 for a period of 36 months from
the date of being placed on the convicted vendor list or on the discriminatory vendor list.

(g) Any Recipient which is not a local government or state agency, and which receives funds under
this Agreement from the federal government, certifies, to the best of its knowledge and belief, that it and its
principals:

1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by a federal department or agency;

2. have not, within a 5-year period preceding this proposal been convicted of or had a civil
Judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining,

attempting to obtain, or performing a public (federal, state or local) transaction or contract under public transaction;
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violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property;
3. are not presently indicted or otherwise criminally or civilly charged by a governmental entity
(federal, state or local) with commission of any offenses enumerated in paragraph 19(g)2. of this certification; and
4. have not within a 5-year period preceding this Agreement had one or more public transactions
(federal, state or local) terminated for cause or default. '
If the Recipient is unable to certify to any of the statements in this certification, then the Recipient
shall attach an explanation to this Agreement.

In addition, the Recipient shail send to the Department (by emait or by facsimile transmission) the
completed “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion”
(Attachment G) for each intended subcontractor which Recipient plans to fund under this Agreement. Such
form must be received by the Department before the Recipient enters into a contract with any subcontractor.

{(h) The State of Florida's performance and obligation to pay under this Agreement is contingent upon
an annnal appropriation by the Legislature, and subject to any modiﬁcétion in accordance with Chapter 216, Fla.
Stat. or the Florida Constitution.

(1) Al bills for fees or other compensation for services or expenses shall be submitted in detail
sufficient for a proper preaudit and postaudit thereof,

(i) Any bills for travel expenses shall be submitted in accordance with Section 112.061, Fla, Stat,

(k) The Department of Comnmunity Affairs reserves the right to unilaterally cancel this Agreement if
the Recipient refuses to allow public access to all documents, papers, letters, or other material subject to the
provisions of Chapter 119, Fla, Stat., which the Recipient created or received under this Agreement.

() Ifthe Recipient' is allowed to temporarily invest any advances of finds under this Agreement, any
interest income shall either be returned to the Department or be applied against the Department s obligation to pay
the contract amount.

(m) The State of Florida will not intentionally award publicly-funded contracts to any contractor who
knowingly employs unauthorized alien workers, constitirting a violation of the employment provisions contained in
8 U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act (“INA™)]. The Department
shall consider the employment by any contractor of unauthorized aliens a violation of Section 274A(e) of the INA.,
Such violation by the Recipient of the employment provisions contained-in Section 274A(e) of the INA shall be
grounds for unilateral cancellation of this Agreement by the Department.

(n) The Recipient is subject to Florida’s Government in the Sunshine Law (Section 286.011, Fla.
Stat.) with respect to the meetings of the Recipient’s governing board or the meetings of any subcommittee making
recommendations to the governing board. All of these meetings shall be publicly noticed, open to the public, and
the minutes of all the meetings shall be public records, available to the public in accordance with Chapter 119, Fla.

Stat.
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(o) All unmanufactured and manufactured articles, materials, and supplies which are acquired for
public use under this Agreement must have been produced in the United States as required under 41 U.S.C. 10a,
unless it would not be in the public interest or unreasonable in cost.

(20) LOBBYING PROHIBITION
(a) No funds or other resources received from the Department under this Agreement may be used

directly or ndirectly to influence legislation or any other official action by the Florida Legislature or any state
agency.

{b) The Recipient certifies, by its signature to this Agreement, that to the best of his or her knowledge
and belief:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
Recipient, to any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the
awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal
contract, grant, loan or cooperative agreement.

2. If any funds other than Federal appropriated finds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of 2 Member of Congress in connection with this Federal contract,
grant, loan or cooperative agreement, the Recipient shall complete and submit Standard Form-LLL, "Disclosure
Form to Report Lobbying."

' 3. The Recipient shall require that this certification be included in the award documents for all
subawards (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and
that ali subreciﬁients shall certify and disclose.

_ This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into
this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such
failure.

(21) COPYRIGHT, PATENT AND TRADEMARK
ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE
PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF FLORIDA.
ANY AND ALL COPYRIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE
PERFORMANCE OF THIS AGREEMENT ARE HEREBY TRANSFERRED BY THE RECIPIENT TO
THE STATE OF FLORIDA.
(a) Ifthe Recipient has a pre-existing patent or copyright, the Recipient shall retain all rights and

entitlements to that pre-existing patent or copyright unless the Agreement provides otherwise.
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_ (b) If any discovery or invention is developed in the course of or as a result of work or services
performed under this Agreement, or in any way connected with it, the Recipient shall refer the discovery or
invention to the Department for a determination whether the State of Florida will seek patent protection in its name,
Any patent rights accruing under or in connection with the performance of this Agreement are reserved fo the State
of Florida. If any books, manuals, films, or other copyrightable material are produced, the Recipient shall notify the
Department. Any copyrights accruing under or in connection with the performance under this Agreement are
transferred by the Recipient to the State of Florida.

{¢) Within thirty days of execution of this Agreement, the Recipient shall disclose all intellectual
properties relating to the performance of this Agreement which he or she knows or should know could giverise toa
patent or copyright. The Recipient shall retain all rights and entitlements to any pre-existing intellectual property
~ which is so disclosed. Failure to disclose will indicate that no such property exists. The Department shall then,
under Paragraph (b), have the right to all patents and copyrights which accrue during performance of the Agreement.

(22) LEGAL AUTHQRIZATION
The Recipient certifies that it has the legal authority to receive the funds under this Agreement and

that its governing body has authorized the execution and acceptance of this Agreement. The Recipient also certifies
that the undersigned person has the authority to legally execute and bind Recipient to the terms of this Agreement,

(23) ASSURANCES
The Recipient shall comply with any Statement of Assurances incorporated as Attachment H.
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STATE OF FLCRIDA
DEPARTMENT OF COMMUNITY AFFAIRS
FEDERALLY FUNDED SUBGRANT AGREEMENT
COMMUNITY SERVICES BLOCK GRANT ARRA PROGRAM
SIGNATURE PAGE

Contract Number: 10SB-8B-06-69-01-126

IN WITNESS WHEREQF, the parties have executed this Agreement by their duly authorized officers on

the day, month and year set forth below.

RECIPIENT

{Type Recipient’s Legal Name)

By: Date:

{Authorized Signature)

{Print Name)

Title:

Federal Tax ID#

Dun and Bradstreet Date Universal Numbering System
{DUNS) Number

Rev 3/25/09

Seminole County

DEPARTMENT OF COMMUNITY AFFAIRS

By: Date:
(Authorized Signature)

Janice Browning, Director
Division of Housing and Community
Director
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AMENDED

FY 2009-2010
COMMUNITY SERVICES BLOCK GRANT (CSBG)
 POVERTY INCOME GUIDELINES*
200% OF POVERTY INCOME GUIDELINES
EFFECTIVE JULY 1, 2009

PEOPLE IN THE HOUSEHOLD

~N OGP WN -

8

Add this amount for each additional person in
| the household with more than 8 people.

» These amended poverty income guidelines are based on the 2008-2010 American
Reinvestment and Recovery Act (ARRA) directives for the CSBG Program administered
through the U. 8. Department of Health and Human Services.




Seminole County, Florida

EXHIBIT -1

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE RECIPIENT UNDER THIS
AGREEMENT: '

Separately list the jollowing information for each federal program from which the resources awarded to

the Recipient originate:
Federal Program: Community Services Block Grant—Améﬁcan Recovery
and Reinvestment Act (ARRA) of 2009
Federal agency: United States Department of Healih and Human Services
Catalog of Federal Domestic Assistance title: Community Services Block Grant Program- ARRA
Catalog of Federal Domestic Assistance #: 93.7.10
Award amount: $378.321 ’

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES
AWARDED UNDER THIS AGREEMENT:
Program: CSBG-ARRA 2009

Compliance Requirements

1.  Eligible activities, services or commodities:
The Recipient will use the CSBG-ARRA funds for the reduction of poverty, the revitalization of low-

income communities, and the empowerment of low-income families and individualsin riral and urban
areas to become fully self-sufticient. Recipients are strongly encouraged to support employment-related
services and activities that create and sustain economic growth. These funds will be expended in
accordance with the Program Statutes and Regulations, Attachment B, Budget and Scope of Work,
Attachment A and Workplan and Quarterly Report Form, Attachment L of this Agreement and
applicable OMB Circulars.

2, Eligible recipient of the federal resources:
The Recipient will comply with applicable OMB Circulars and eligibility requirements as set forth in

the 1/.S. Departiment of Health and Human Services regulations codified in Title 45 of the Code of
Federal Regulations.

NOTE: For federal programs included in Exhibit 1, Section .406(d) of OMB Circalar A-133, as
revised requires, and for state projects included in Exhibit 1, Section 215.97(5)(a), Florida Statute,
requires the information in Exhibit I to be provided te the Recipient.

Rev 3/25/09 ' Page 15
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CSBG ATTACHMENT A-1

BUDGET SUMMARY -
Recipient: Seminole County )
Contract #: 105B-8B-06-69-01-126
BUDGET .
LINE CSBG-ARRA FUNDS ONLY BUDGETED
. AMOUNT
ITEM )
1 CSBG-ARRA Grant Funds 378,321.00
2 Cash Match
3 . }JIn-Kind Match
4 TOTAL MATCH (Line 2 + Line 3)
5 TOTAL FUNDS (Line 1+ Line 4) '
| ADMINISTRATIVE EXPENSES s
[ RECIPIENT (Salaries + Fringe, Rent, Utilities, Travel, Other) 15,282.00
7 SUB-RECIPIENT (Salaries + Fringe, Rent, Utilities, Travel, Other) 0.00
8 TOTAL ADMINISTRATIVE (Line § + Line 7} 15,282,00
9 ADMINISTRATIVE EXPENSE PERCENT (Line 8 divided by Line ) Cannot 4.0%
exceed 15% of CSBG allocation on line 1. - ks
— = . 'PRQGRAM.EXFENS.E-S
RECIPIENT DIRECT CLIENT ASSISTANCE EXPENSES
Subtotal - Recipient Direct Client Assistance Expenses
10a |tied to National Goals 1 and 2. {Add together all Geal 1 137,818.00
and 2 related expenses.)
10b Subtotal - Recipient Direct Client Assistance Expenses 0.00
) tied to National Goeals 6. ’
10 RE’CIPIENT DIREC_T CLIENT ASSISTANCE EXPENSES (10a + 10b) 137,818.00
RECIPIENT OTHER EXPENSES
1 . {Salaries + Fringe, Rent, Utilities, Travel, Other} 6,221.00
12 SUBTOTAL RECIPIENT PROGRAM EXPENSES (Line 10 + 11) 144,039.00
SUB-RECIPIENT DIRECT CLIENT ASSISTANCE EXPENSES
Subtotal - Sub-Recipient Direct Client Assistance
t3a |Expenses tied fo National Goals 1 and 2. {Add together all 218,006.00
Gaoal 1 and 2 related expenses.}
13b Subtofal - Sub- Recipient Direct Client Assistance 0.00
|Expenses tied to Naticnal Goals 6. ’
13 SUB-RECIPIENT DIRECT CLIENT ASSISTANCE EXPENSES (13a + 13b) 219,000.00
14 SUB-RECIPIENT OTHER EXPENSES 0.00
{Sataries + Fringe, Rent, Utilities, Travel, Other} "
15 SUBTOTAL SUB-RECIPIENT PROGRAM EXPENSES (Line 13 + Line 14} 219,000.00
16 TOTAL PROGRAM EXPENSES (Line 12 + Line 15} 363,039.00
17 SECONDARY ADMINISTRATIVE EXPENSES 0.00
18 GRAND TOTAL EXPENSES (Line 8 + Line 16+ Line 17) 378,321.00
19 Total Recipient and Sub-recipient Direct Client Assistance 356.818.00
Expenditures tied to National Goals 1 and 2. {Line10a + 13a) T
Percent of Funds Budgeted for Goal 1 and 2 Activities: Divide the
20 Total Direct Client Assistance Expenses for Goal 1 and 2 by the C3BG- 84,
ARRA Grant Funds. (Line 19 divided by Line 1) This amount must be
equal to or greater than 30%.

i:\bca\cast\csp_unit\zuog_CSBG\Comrac{ Forms/09 CSBG Budget Summary
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CSBG-ARRA
ATTACHMENT A-2
SUB-RECIPIENT INFORMATION

#1

Sub-Recipient Name:

Mailing Address:

Street Address (if Differenlt)

" Contact Person: . _Title:

CEQ: : Amount of Sub-Agreement:

Telephone () | Fax( )

#2

Sub-Recipient Name:

Maiting Address:

Street Address (If Different)

Contact Persomn:
' Title:

Telephone { ) . . T Fax{ )

#3

Sub—Recipient Néme:

Mailing Address:

Street Address (If Different)

Contact Person: _ Title:

Telephore () - | Fax( )

#4

Sub-Recipient Name:

Mailing Address:

Street Address (If Different)

'Contact Person: Title:

Telephone ( } Fax({ )

#5

Sub-Recipient Name:

Mailing Address:

Street Address (If Different)

Contact Person: . Title:

Tel_éphone { } ' Fax( )

Page 17
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CSBG ATTACHMENT A-3

BUDGET DETAIL

RECIPIENT: Seminole County

CONTRACT #: 10SB-8B-06-69-01-126

BUDGET . BUDGETED
- MSE DESCRIP
LINE ITEM NP! EXPENS SCRIPTION AMOUNT

 ADMINISTRATIVE EXPENSES
RECIPIENT ADM]NISTRAT!VE EXPENSES

Provide separate list of positions
with salaries, fringe and benefiis
alaries + Fringe + Benefits 11,214.00 itemized. Cost allocation
worksheet should include all
Ipositions paid with this grant.

Cost allccation worksheet should

ent and utilities 3,568.00 include all shared costs paid with
) this grant. .
Submit documentation of the
ndirect cost : approved indirect cost rate and

how it is to be applied.

eneral Liability Insurance

ther Forms of Agency Insurance - Specify

Include postage, copying, and

ffice supplies 250.00 other consumable supplies. Do
) Inot include equipment.

Provide explanation and

ffice equipment 250.00 description of any single item

costing over $5C0.

All travel must be directly related
to this contract and related
activities.” All conference or
training travel or out-of-state travel| .
must be detailed and itemized.
Provide explanation and
description of any other costs.
Any single item costing over $500
must be detailed.

TOTAL RECIPIENT ADMINISTRATIVE EXPENSES 15,282.00




1of1 :

BUDGET
LINE NP! EXPENSE DESCRIPTION
ITEM

BUDGETED
AMOUNT

SUB-RECIPIENTS NAME:

SUB-RECIPIENT ADMINISTRATIVE EXPENSES

Salaries + Frinage + Benefits

Rent and utilities

General Liability Insurance

Other Forms of Agency Insurance - Specify

Office supplies

Office equipment

TOTAL SUB-RECIPIENT ADMINISTRATIVE EXPENSES 0.00




BUDGET ' EXPENSE DESCRIPTION
LINE NPI Insert as many lines as you need under each NPI to describe
ITEM expenditures.

BUDGETED AMOUNT

RECIPIENT DIRECT CLIENT ASSISTANCE EXPENSES

1.1 Employment

1.2 Emplqynient Supports

Provide funds for childcare payments to enable applicants with children o
find or maintain employment

120,818.00

1.3 Economic Asset Enhancement and Utilization

241 Community improvement and Revitalization

10a 2.2 |Community of Life and Assets

23 |Community Engagement

2.4 |Employment Growth from ARRA Funds

Hire temporary caseworker to process and monitor applicants being
assisted with training funds to cbtain skills for employment (Funding spiit

Goals 1 and 2. (Add together all Goal 1 and Goal 2 related expenses.)

batween CSBG-R and the Homelessness Prevention Rapid Re-Housing 17,000.00
{HPRP) Granf}

| - Recipient Di . . . .
Subtota ecipient Direct Client Assistance Expenses tied to National 137,818.00

Do you have any sub-recipient direct client assistance expenses? I no, complete the check below.

If yes, skip the following check.

CHECK: Divide the Subtotal-Recipient Direct Client Assistance Expenses for
Goal 1 and 2 by the tofal CSBG-ARRA Grant Funds. This amount must be equal
to or greater than 30%.

36.4%

8.1 Independent Living

6.2 |Emergency Food

6.3 iChild and Family Development

10b
6.4 |Family Support
6.5 Service Counts
Subtotal - Recipient Direct Client Assistance Expenses tied to National 0.00
Goals 6 i :
NT D ' NSES {Add to :
10 RECIPIENT DIRECT CLIENT ASSISTANCE EXPENSES (Add together the 137,318.00

Subtotal for Goals 1, 2, and 6 Expenses.)

Ibea\casticsp_unift2009 CSBGIContract Forms/09 CSBG Budget Summary
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BUDGET - -
LINE NPI EXPENSE DESGRIPTION BUDGETED
ITEM . ~ AMOUNT

- PROGRAM EXPENSES.

RECiPIENT OTHER PROGRAM EXPENSE

Provide a separate list of positions
with salaries, fringe and benefits
itemized. Cost aliocation
worksheet should include alt
positions paid for with this grant.
Cost allocation worksheet should

Salaries + Fringe + Benefits 3,221.00

Rent include alt shared costs paid for
) with this grant.
Utititles - |May inciude electricity, infernet

access, water, phone service, etc.

Include postage, copying, and
Cifice supplies . other consumable supplies. Do
not include equipment.
Provide explanation and
: description of any single item

Office equipment casting over $500. May include

. ’ ‘ purchases, leases, maintance and
-|repairs.
All fravel must be dlreci!y related
to this contract and activities. All
500.00 corderence or training travel or ouH
of-state travel must be detailed
and itemized. .
description of any other costs.
2,500.00 Any single item costing over $500
must be detailed. '

Travel - Mi[eagé, lodging, and food costs for the certtified ROMA
trainer listed below

Other - Cost to bring a cetrtified ROMA trainer on-siie to provide
training to County staff and CSBG Board Members

TOTAL RECIPIENT OTHER PROGRAM EXPENSE 6,221.00

if you have subrecipients, you must complete the subrecipient worksheets.

if you claim secondary administration expenses, you must complste the Secondary Admin worksheet.

If you have no subrecipients and you do not claim secondary administration expenses, you are finished

with the worksheets and ready to review and finalize the Budget Summary.




BUDGET
LINE NPI
ITEM

EXPENSE DESCRIPTION

BUDGETED AMOUNT

SUB-RECIPIENT'S NAME: Workforce Gentral Florida

34,000.00

219,000.00

11 Emp_loyment
1.2 IEmployment Supports )
Job training assistance funding for out of work individuals to obtain skills for re-
amployment
1.3 lEconomic Asset Enhancement and Utilization
24 |Community Improvement and Revitalization
132
22 Community of Life and Assets
23  [Community Engagement
2.4 Employment Growth from ARRA Funds
Hire temporary caseworker to process and monitor applibants being assisted
with fraining funds to obtain skills for employment
Subtotal - Sub-Recipient Direct Client Assistance Expenses tied to National
Goals 1 and 2. (Add together all Goal 1 and 2 related expenses.)
6.1 Independent Living
6.2 |Emergency Food
6.3 Child and Family Development
i3b
5.4 Family Support
65 [Serwce Counts
Subtotal - Sub-Recipient Direct Client Assistance Expenses tied to National
Goals B.

0.00

Fibcalcasficsp_unit2009_CSBGYContracl Farms/09 CSBG Budget Summary

1of‘.1




CSBG-R Cost Allocation Summary

Line 6 - Salary + Fringes + Benefits: 5% of Caseworker Supervisor’s compensation - $3,789.00

Caseworker Supervisor's remaining compensation - 35% CSBG, 25% CDBG, 15% HPRP, and 20% County General
Revenue

Line 6 - Salary + Fringes -+ Benefits: 10% of Program Manager's compensation - $7,425.00

. Program Manager’s remaining compensation - 20% CDBG, 40% SHIP, and 30% County General Revenue (County
_General Revenue includes in-kind contribution for the CSBG and HPRP programs)

Line 6 — Total Salary + Fringes + Benefits = $11,214.00

line 6 — Rent and Utilities: 2.258% rounded to 2.26% of Building Rent of 158,022 or 53,568 per
allocation calculation based on 0.70 FTE for CSBG-R against a building total of 31 FTE. Remaining rent
and utilities {45.48% County General Revenue, 3.55% HOME, 18.71% CDBG, 7.74% HPRP, 4.84% CSBG,

and 17.429% SHIP)

Line 10a - Salary + Fringes + Benefits: Case Manager (Temporary Position), 50% of compensation will be
paid out of direct client assistance for case management services - $17,000.00

Case Manager (Temporary Position)'s remaining éompensation - 50% HPRP,

- Line 11 - Salary + Fringes + Benefits: Case Manager, 5% of compensation will be paid out of recipient other
program expenses - $3,221.00.

Case Managers remaining compensation — 35% HPRP, 45% CDBG, 15% County General Revenue.
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BUDGET
LINE | NPI EXPENSE DESCRIPTION BUDGETED
. AMOUNT
ITEM
SECONDARY ADMINISTRATIVE EXPENSES
RECIPIENT ADMINISTRATIVE EXPENSES 0.00

Salaries + Fringe + Benefits

Rent and utilities

Other Forms of Agency Insurance - Specify

Office supplies

SUB-RECIPIENT (Sataries + Fringe, Rent, Utilities, Other)

TOTAL SECONDARY ADMINISTRATIVE EXPENSES

0.00
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CSBG-ARRA
ATTACHMENT A-5
SCOPE OF WORK

The Community Services Block Grant-American Recovery and Reinvestment Act (Recovery Act) of 2009
funds (CSBG-ARRA) will be used for the reduction of poverty, revitalization of low-income communities, and
empowerment of low-income families and individuals in rural and urban areas to become fuily self-sufficient.
Recipients are to use these funds to support employment-related services and activities that create and sustain
economic growth. To this end, Recipients will use at least 30 percent (30%) of their CSBG-ARRA budget for and
job creation, retention, stabilization, placement or training and other employment related activities tied to CSBG
National Goals 1 and 2. The Recipient shall perform the work in accordance with Attachment A, Budget and Scope

of Work, and Attachment L, Workplan and Quarterly Report Form of this Agreement.

Page 20




CSBG-ARRA
ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

A. INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES
Both the Recipient and the Department shall be governed by applicable laws and local rules, including, but not

limited to the provisions of Public Law 105-285, Title I - Community Services Block Grant Program, Subtitle B —
Community Services Block Grant (CSBG) Program of the Community Services Block Grant Act, the American
Recovery and Reinvestment Act (ARRA), the provision of the current approved CSBG-ARRA State Plan, including
all approved amendments or revisions. Administrative Rule Chapter 9B-22, Florida Administrative Code,

OMB IM-09-10 and the Initial Implementing Guidance for the American Recovery and Reinvestment Act of 2009,
Florida Chief Financial Officer Memorandum No. 05 {2008-2009), American Recovery and Reinvestment Act of
2009 (Public Law 11 1-5); Federal Central Contractor Registration (hitp://www.ccr.gov/), and Title 45 C.F. R. Part
96. Department of Health and Human Services regulations codified in Title 45 of the Code of Federal Regulations

(CFR) are applicable: _
1. Part 16 - Procedirres of the Department Grant Appeals Board:
2. Part 30 - Claims Collection;
3. Part 74 — Uniform Administrative Requirements for Awards and subawards to institutiéns of

higher education, hospitals, other nonprofit organizations, and commercial organizations.

Part 76 - Debarment and Suspension from Eligibility for Financial Assistance (Nonprocurement);

4, Part 80 - Nondiscrimination Under Programs Receiving Federal Assistance through the
Department of Health and Human Services, Effectuation of Title VI of the Civil Rights Act of
1964;

5. Part 81 - Practice and Procedure for Hearings Under Part 80 of this Title;

6. Part 84 - Nondiscrimination on the Basis of Handicap in Programs and Activities Receiving

Federal Financial Assistance;
7. Part 86 - Nondiscrimination on the Basis of Sex in Education Programs and Activities Receiving
or Benefiting from Federal Financial Assistance;

8. Part 87 - Equal Treatment for Faith-Based Organizations;

Part 01 - Nondi rimination on th Basis o

O
3
E

Financial Assista.ﬁce;

10, Part 93 - New Restrictions on Lobbying;

11. Part 96 - Block Grants

12. Part 97 - Consolidation of Grants to the Insular Areas;

13. Part 100 - Intérgovernmental Review of Department of Health and Human Services Programs and |
Activities.

14, Part 176 - Schedule of Expenditures of Federal Awards,
http:/iwww.myfloridaacfo.com/aadir/statewide_financial reporting/financing.htm)
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CSBG-ARRA
ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

- B. FUNDING AVAILABILITY FOR EXPENDITURE
Funds are available for expenditure in accordance with Title VI of Public Law 97-35 as amended by P.L. 105-

277,45 CFR Part 96. For States, local governments and Indian Tribes follow OMB Circular A-87 for cost
principles (Relocated to 2 CFR, Part 225), OMB Circular 102 for administrative requirements and OMB Circular A-
133 for audit requirements and the laws and procedures applicable to the Commuunity Services Block Grant
Program. For Non-profit organizations follow OMB Circular A-122 for cost principles (Relocated to 2 CFR, Part
230), OMB Circular A-110 for administrative requirements, (Relocated to 2 CFR, Part 215) and OMB Circular A-

133 for audit requirements and the laws and procedures applicable to the Community Services Block Grant Program

and the Single Audit Act of 1984, as amended. The Community Services Block Grant pfogram is authorized and
funded through the United States Department of Health and Human Services. CSBG-ARRA funds must be
accounted for separately from regular CSBG finding and clearly identified with a separate CFDA number,
C. PROJECTS OR PROGRAMS FUNDED IN WHOLE OR PART WITH FEDERAL MONEY

The Recipient assurés, as stated in Section 508 of Public Law 103-333, “When issuing statements, press

releases, requests for proposals, bid solicitations and other documents describing projects or programs funded in
whole or in part with Federal money, ail grantees receiving Federal funds, including but not limited to State and
local governments and recipients of Federal research grants, shall clearly state:

(1) the percentage of the total costs of the program or project which will be financed with Federal money,

(2) the dollar amount of Federal funds for the project or program, and _

(3) percentage and dollar amount of the total costs of the project or program that will be financed by non-
governmental sources.”
D. PROGRAM INCOME

Program income is gross income received that is directly generated by the federally-funded project during the
grant period. The recipient may apply program income, excluding interest income, to meet matching requirements,
or may reprogram it for eligible program activities. The amount of program income and its disposition must be
reported to the Department on the monthly financial status reports and at the time of submission éf the final close-
out report.
E. INTEREST FROM CASH ADVANCES _

Non-profit Recipients shall invest cash advances in compliance with section .22 of OMB Circular A-110 as

revised. Local Governments shall invest cash advances in compliance with section .21 (h) (2) (i) of the Common

~ Rule. All Recipients shall maintain advances of Federal funds in mnterest-bearing accounts, unless the following

applies:
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CSBG-ARRA
ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

{1) NON-PROFITS ONLY:
(a) The Recipient receives less than $120,000 total from all federal awards per year.

(b) The best reasonably available interest bearing account would not be expected to earn interest in excess
of $250 per year on Federal cash balances from all Federal awards received each year.

(c} The depository would require an average or minimum balance so high that it would not be feasible
within the expected Federal and non-Federal cash resource, Interest earned off cash advances shall be reflected on
the monthly financial status report and the close-out TepOrts.

(2) LOCAL GOVERNMENTS _
Except for interest eamed on advance of funds exempt under the Intergovernmental Cooperation Acﬁon (31
| U.S.C. 6501 et. seq.) and the Indian Self-Determination Act (23 U.S.C. 450), grantees and sub-grantees shall
promptly, but at least quarterly, remit interest earned on advances to the Federal agency. The grantee or sub-grantee

may keep interest amounts up to $100 per year for administrative expenses for all interest acerued from all federal
awards received. The interest maintained for adminisirative expenses must be proportionate to the program’s
contribution to the interest carned.
F. MODIFICATIONS

(1} The Department shall not be obligated to reimburse the Recipient for outlays in excess of the fanded
amount of this Agreement unless and until the Department officially approves such expenditures by executing a
written modification to the original contractual Agreement.

(2) The following conditions will govern modifications to this agreement:

(a) Anunlimited budgeted amount may be moved from any line item to the direct client assistance line
item without written departmental approval. These changes will become effective upon the Department receiving
and accepting an accurate amended budget summary, budget detail, workplan and workplan summary reflecting
these changes.

(b) With the exception given in (a) above, all requests for modifications to increase or decrease any line

- item by more than 20% must be submitted to the Department for approval thirty (30) days prior to the anticipated
implementation date. Fai lufu to meet this time frame may result in reimbursement delays. The Recipient must use a
CSBG-ARRA modxﬁcatxon package, approved by the Department, which includes an amended budget summary,
budget detail, work plan and work plan summary. Changes which are mutually agreed upon shall be valid only
when reduced to writing, duly signed by each of the parties hersto, and attached to the original of this Agreement,
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ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

{¢) Modifications to increase or decrease any line item by less than 20 percent, may be made without the
Department’s written approval. These changes will become effective upon the Department receiving and accepting
as accurate an amended budget summary, budget detail, work plan and workplan surmnmary reflecting these changes.

(d) Only unobligated funds may be transferred from one line item to another line item.

{e) Budget changes must not resuit in over expenditire of the amounts stated in section (17)(a) of this
agreement nor the limits set for administrative or secondary administrative expenses.

G. CSBG-ARRA CLIENT ELIGIBILITY

(1) The Recipient shall certify that each household receiving CSBG-ARRA funded services is income eligible.
The sum of all countable income from all household members must be used in determining eligibility. The total
household income cannot exceed 200 percent of the current Office of Management and Budgef Poverty Guidelines.
A “household” is an individual or group of individuals living together as one economic unit. The Recipient must
secure income documentation that is no more than one year old of all household income sources. In the event that
the applicant. cannot provide income docuxhentation, the Recipient shall require the applicant to provide a signed

certification of eligibility to attest to the applicant’s verbal declaration of total household income. This certification

must specify the reasons that no current documentation can be supplied by the applicant and a statement of how the
applicant is providing for his/her basic needs.

(2) Recipients are required to have written applicant appeal procedures. Any applicant denied CSBG-ARRA
services must be provided a written notice of the denial which includes the appeals process and the reason(s) for the
denial. In cases where the denial is fdr lack of documentation, the agency must explain what specific documents are
required in order for the applicant to reapply for services.

H. MONITORING

(1) The Recipient shall allow the Department to carry out monitoring, evaluation and technical assistance and
shall ensure the cooperation of its employees, and of any sub-recipients with whom the Recipient contracts to carry
out program activities.

(2) Training and technical assistance shall be provided by the Department, within limits of staff time and
budget, upon request by the Recipient and/or upon determination by the Department of Recipient need.

L. BONDING

(1) Non-Profit Orgam'zations: The Recipient agrees to purchase a blanket fidelity bond covering all officers,
employees and agents of the Recipient holding a position of trust and authorized to handle funds received or
disbursed under this Agreement. Individual bonds apart from the blanket bond are not acceptable. The amount of
the bond nwst cover each officer, employee and agent up to an amount which is equal to at least one-half of the total

CSBG-ARRA contract amount.
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ATTACHMENT B
PROGRAM STATUTES AND REGULATIONS

(2) Local Governments: The Recipient agrees to purchase a fidelity bond in accordance with Sectioni 13.07,
Fla. Stat and/or Section 624.4622 Fla, Stat. The fidelity bond must cover all officers, employees and agents of the
Recipient holding a position of trust and authorized to handle funds received or disbursed under this Agreement.
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ATTACHMENT C
RECORDKEEPING

(1) The Recipient will maintain a separate record for each CSBG-ARRA client which includes at least the
foliowing data: name, address, sex, race, age, income amount and method of verification for each member of the
client’s houschold, date client was interviewed, services provided to the ciient and documentation of any denial of
client services. All CSBG-ARRA assistance applications must be signed by the client and by the Recipient’s
representative. |

(2) Allrecords, correspondence, employee time sheets, board minutes, board meeting notices and other

documents related to CSBG-ARRA funded activities shall be available for public inspection during normal business

hours.
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ATTACHMENT D
REPORTS

A. Anmual reports _
(1) Within 45 days after the end of the Agreement, the Recipient shall submit the CSBG-ARRA Close-out

Report, including the CSBG-ARRA Final Financial Report, a refind check for any unspent funds, and the CSBG-
ARRA Final Program Report.

(2} Recipients will complete and submit the CSBG Information System Survey. The Recipient will be notified
in writing of the due date.

(3) Agencies that are below the $500,000 threshold of Federal awards in its fiscal year and thus are exempt
from the federal single audit act requirements, shall submit with their contract proposal a copy of their most recent
IRS Form 990, '

B. Quarterly Reports _

The CSBG-ARRA quarterly program reports must be provided to the Department no later than the six (6)
calendar days following the end of the last month of the quarterly reporting period.
C. Monthly reports

The CSBG-ARRA Monthly Financial Status Reports must be provided to the Department no later than the
twenty-first (2 Iét) day of each month following the end of the reporting period regardless of whether or not funds

were expended.

b. Monitoring Report Responses

A written response to all monitoring report findings and/or concerns must be provided to the Department no
later than 35 days from the date of the monitoring report.
E. Cost Allocation Plans '

2 CFR Part 215, Subpart C, Section 215.21(6) requires that recipients financial systems provide for a written
procedures for determining the reasonableness, allocability, and allowability of costs in accordance with the
provisions of the applicable federal cost principles and terms and conditions of the award. To docurnent this,
Recipients must submit with copies of the written cost allocation plans to the Department with their contracts.

F. Central Contractor Registration _ |

Recipient must maintain current registrations in the Central Contractor Registration (Www.ccr.g. oV) at all times
during which they have active federal awards with ARRA funds. A Dun and Bradstreet Data Universal Number
System (DUNS) number (www.dnb.com) is one of the requirements for registering in the Central Contractor
Registration.

G. Additional Data Reporting
"This award requires the recipient to complete projects and activities which are funded under the ARRA and to

report on use of ARRA funds provided through this award. As the details of the reporting requirements are received
from the U.S, Department of Health and Human Services, additional data reporting may be required of the

Recipient. Information from these reports will be made available to the pubhc,
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REPORTS

H. Additional Reports
Upon reasonable notice, the Recipient shall provide additional program updates or information as may be
required by the Department, including supporting or source documentation for any reports identified in this section.

The reports shall be submitted to:

Ms. Hilda Frazier, Planning Manager

Florida Department of Community A ffairs
Divisiop of Housing & Community Development
25355 Shumard Ozk Boulevard

Tallahassee, Florida 32399-2100
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ATTACHMENTE
JUSTIFICATION OF ADVANCE PAYMENT

RECIPIENT: (type here)

Indicate by checking one of the boxes below if you are requesting an advance. If an advance payment is
requested, budget data on which the request is based must be submitted. Any advance payment under this
Agreement is subject o s. 216.181(16), Florida Statutes. The amount which may be advanced shall not
exceed the expected cash needs of the Recipient within the initial three months of the Agreement,

[ NO ADVANCE REQUESTED [.] ADVANCE REQUESTED

No advance payment is requested. Payment will be
solely on a reimbursement basis. No additional
information is required. Balance of payments will be made on a reimbursement basis.
These funds are needed to pay sialf, award benefits io clients,
duplicate forms and purchase start-up supplies and equipment.
We would not be able to. operate the program without this
advance. . .

Advance payment of § 0.00 is requested.

ADVANCE REQUEST WORKSHEET

If you have previous contract history with department and are requesting an advance for this agreement,
complete the following worksheet (double click on the table below to activate the embedded Excel
spreadsheet):

Description 9 : " , 2 ) Total
initial Contract Atlocation $0.00
First 3 Months Contract Expenditures’ $0.00
Ave. % Expended in First 3 Months : 0%
! First three months in which funds were expended,

CALCULATION OF MAXIMUM ADVANCE
0% X = $0.00
DCA Award Max. Advance

{not including any match)

Check the applicable box below:

M| Recipient has no previous DCA contract history (Complete the Estimated Expenses chart below)
[ ] Recipient has exceptional circumstances that require an advance greater than the Maximum Advance
calculated above. (Complete both the Estimated Expenses chart and the Explanation of Exceptional

Circumstances section below)
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JUSTIFICATION OF ADVANCE PAYMENT

ESTIMATED EXPENSES (double click on the table below to activate the embedded Excel spreadsheet)

Anticipated Expenditures
BUDGET CATEGORY for First Three Months of Contraet
ADMINISTRATIVE COSTS {Include
Secondary Administration)
PROGRAM EXPENSES
TOTAL EXPENSES $0.00

EXP ATION OF EXCEPTIONAL CIRCUMSTANCES:
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WARRANTIES AND REPRESENTATIONS

Financial Management

Recipient’s financial management system must include the following:

(1) Accurate, current and complete disclosure of the financial results of this project or program.

{2} Records that identify the source and use of funds for aii activities. These records shall contain
information pertaining to grant awards, authorizations, obligations, unobligated balances, assets,
cutlays, income and interest,

(3) Effective control over and accountability for all funds, property and other assets. Recipient shalt
safeguard all assets and assure that they are used solely for authorized purposes.

(4) Comparison of expenditures with budget amounts for each Request For Payment, Whenever
appropriate, financial information should be related to performance and unit cost data.

(5) Written procedures to determine whether costs are allowed and reasonable under the provisions of the
applicable OMB cost principles and the terms and conditions of this Agreement.

{6) Cost accounting records that are supported by backup documentation.

Competition

All procurement transactions shalt be done in a manner to provide open and free compemlon The Recipient shali be
alert to conflicts of interest as well as noncompetitive practices among contractors that may restrict or eliminate
corpetition or otherwise restrain trade. In order to ensure excellent contractor performance and eliminate unfair
competitive advantage, contractors that develop or draft specifications, requirements, statements of work, invitations
for bids and/or requests for proposals shall be excluded from competing for such procurements. Awards shall be
made to the bidder or offeror whose bid or offer is responsive to the solicitation and is most advantageous fo the
Recipient, considering the price, quality and other factors. Solicitations shall clearly set forth all requirements that
the bidder or offeror must fulfill in order for the bid or offer to be evaluated by the Recipient. Any and all bids or
offers may be rejected when it is in the Recipient's interest to do so.

Codes of Conduct

The Recipient shall maintain written standards of conduct governing the performance of its employées engaged in

the award and administration of contracts. No smployee, officer, or agent shall participate in the selection, award, or
administration of a contract supported by public grant funds if a real or apparent conflict of interest would be
involved. Such a conflict would arise when the employee, officer, or agent, any member of his or her immediate
family, his or her partmer, or an organization which employs or is about to employ any of the parties indicated, has a
financial or other interest in the firm selected for an award. The officers, employees, and agents of the Récipient
shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors or parties to
subcontracts. The standards of conduct shall provide for disciplinary actions to be applied for violations of the

standards by officers, employees, or agents of the Recipient.
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Business Hours
The Recipient shall have its offices open for business, with the entrance door open to the public, and at least one

employee on site, from to (times and days of week)
Licensing and Permitting

All subcontractors or employees hired by the Recipient shalil have all current licenses and permits required for all of

the particular work for which they are hired by the Recipient.

Page 32




CSBG-ARRA
ATTACHMENT G

Subcontractor Covered Transactions

(1}  The prospective subcontractor of the Recipient, ' , certifies, by

submission of this document, that neither it nor its principals is presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
department or agency.

(2) Where the Contractor’s subcontractor is unable to certify to the above statement, the prospective contractor

shall attach an explanation to this form.

(Sub-Contractor’s Name) (Recipient’s Name)

Date:

(Authorized Signature)

(Print Name and Title) (DCA Contract Number)

(Street Address)
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STATEMENT OF ASSURANCES

A. Interest of Certain Federal Officials
No member of or delegate to the Congress of the United States, and no Resident Commissioner, shall be

admitted to any share or part of this Agreement or to any benefit to arise from the same.
B. Interest of Members, Officers, or Employees of Recipient, Members of Local Governing Body, or Other

Public Officials
No member, officer, or employee of the Recipient, or its delegates or agents, no member of the governing body

of the locality in which the program is situated, and no other public official of such locality or localities who
exercises any functions or responsibilities with tespect to the program during his tenure or for one year thereafter,
shall have any interest direct or indirect, i m any contract, subrecipient agreement or subcontract, or the proceeds
thereof, for work to be performed in connection with the program assisted under this Agreement. The Recipient
shall incorporate or cause to be incorporated in all such Agreements, a provision prohlbmng such interest pursuant
to the purposes of this subsection. No board member, officer or employee will be permitted to receive any
remuneration or gift in any amount, Board members may receive travel expenses in accordance with s. 112, 061,
Florida Statutes,
- C. Nepotism

The Recipient agrees to abide by the provisions of s.112.3 135, Florida Statutes, pertaining to nepotism in their
performance under this Agreement.

D. CSBG-ARRA Assurances
The Recipient hereby assures and certifies as a condition of receipt of CSBG-ARRA funds, that it and its

subrecipients will comply with the applicable requiretnents of Federal and State laws, rules, regulations, and
guidelines. As part of its acceptance and use of CSBG-ARRA funds, the Recipient #ssures and certifies that:

(1) The Recipient possesses the legal authority to apply for the grant, and that the contract proposa.l has been
approved by the Recipient's governing body, including all assurances contained herein.

(2) The Recipient will use all CSBG-ARRA funds to provide services and activities having a measurable and
potentially major impact on causes of noveﬁv in the community with employment being a major component. At
least 30 percent (30%) of the Recipient’s CSBG-ARRA budget must be used for employment, job creation, job
retention, job stabilization, placement or job training activities. These activities must be tied to CSBG National
Goals 1 and 2.

All funds not used during the contract period will be returned to the Department of Community Affairs with the
close-out report on or before the due date. All unspent funds will be returned to the U.S, Department of Health and
Human Services. There will be no carry-over of unspent CSBG-ARRA funds.

Page 34




CSBG-ARRA
ATTACHMENT H
STATEMENT OF ASSURANCES

(3) The recipient assures and provides documentation that the Community Services Block Grant board is
administered through a tri-partite board that meets the requirements of 9B-22.001, F.A.C. and 42 U.8.C.9910,
Sectimi 676B. The CSBG board will fully participate in the development, planning, implementation, and evaluation
of the CSBG-ARRA program to serve low-income communities.

(4) The Recipient will provide for coordination among anti-poverty programs in each community.

(5) The Recipient possesses the sound fiscal controls and fumd accounting procedures necessary to adequately
safeguard the assets of the agency, check the accuracy and reliability of accounting data, promote operating
efficiency and maintain compliance with audit procedures and prescribed management policies of the agency.

(6) The Recipient will permit and ¢ooperate with Federal and State investigations designed to evaluate
compliance with the law. The Recipient will notify the Department in writing immediately of any allegations or acts
pertaining to fraud or the misuse of CSBG-ARRA funds.

(7) The Recipient will give the Department, the Auditor General or any authorized representative
complete access to examine all records, books, Ppapers or documents related to all fiscal and program operations of
the grant, including those of any sub-recipient, '

(8) The Recipient will comply with non-discrimination provisions, in accordance with Florida Statutes; section
678(F)(c)(1) of Public Law 97-35, as amended; Titles VI and VII of the Civil Rights Act of 1964; and 45 C.FR.
Parts 84, 86 and 90.

(9) The Recipient will comply with section 678F(a)(1) of Public Law 97-35, as amended, which prohibits use
of CSBG-ARRA funds for purchase or improvement of land, or the purchase, construction, or permanent
improvement of any building or other facility.

(10) CSBG-ARRA admiﬁistrative expenses shall not exceed 15 percent of the total final CSBG-ARRA
expenditures at close-out. Any amount in excess of this limit shall be refunded to the Department at time of contract
close-out.

(11) If secondary adninistrative expenses are requested, the following conditions must be met:

(a) CSBG-ARRA Budget, Attachment A and Workplan and Quarterly Report Form, Attachment I must
document how these expenses will be used to support cligible CSBG-ARRA Community Action Plan activities.

(b) The administrative expenses of the secondary grant source must be fully utilized prior to using
CSBG-ARRA funds for secondary administrative expenses.

(c) CSBG-ARRA finds may not be used to increase adminisirative expenses for a secondary grant
source above 15 percent of the secondary grant source’s total grant amount.

(d) Only the Recipient is eligible for these funds Secondary admiinistration may not be claimed or used
by sub;rec1plents '

(e) All contracts and fiscal expense documentation related to the grant sources for which secondary

administration is claimed must be made available to the Department upon request,
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) Audit costs, travel and association dues are not allowable secondary administrative expenses,

(g) Under no circumstances shall secondary administrative expenses be approved for costs already covered
by the CSBG secondary grant source or any other administrative costs exceeding the total of 15 percent of the total
secondary grant source budget.

(12) If the Recipient administers a transportation programy, it will corply with Chapter 427, Florida Statutes, so
that it will coordinate with the appropriate transportation provider(s).

{13) The CSBG-ARRA application and all its attachments, inchading budget data, are true and correct.

(14) In accordance with section 678F(b)(1)(2) of Public Law 97-35, as amended, the Recipient will prohfbit any
political activities by the Recipient or employees in accordance with the Hatch Act restrictions on political activity

(15) In accordance with section 678(G)(a) of Public Law 97-35, as amended, the Recipient may conduct drug
testing on CSBG-ARRA program participants. If the Recipient does so, it must inform part1c1pants who test
positive, and refer them to treatment facilities.

(16} Inn accordance with section 678G(b) of Public Law 97-35, as amended, the Recipient assures that it will
inform custodial parents in single parent homes who participate in CSBG-ARRA funded programs about the
availability of child-support services and refer them to the appropriate state and local child support offices.

(17) In accordance with section 676(b)(11) and section 676(b)(3) of Public Law 97-35, as amended, the
Recipient must provi.de the Department with an agency Community Action Plan that consists of the following:

| (a) A community needs assessment for the comrhum'ty served;

(b) A description of the service-delivery system targeted to low-income individuals and families in the

service area with an emphasis on employment and Jjob creation and retention;

(¢) A description of how linkages will be developed to fill identified gaps in services through
information, referral, case management, and follow-up consultation to support ARRA efforts and avoid duplication
of services;

{d) A description of how funding under this Act will be coordinated with other public and private
resources; and |

(e} A description of outcome measures to be used to monitor success in promoting self-sufficiency,
farnily stability, and cornmuﬁity revitalization.

(18) The Recipient assures that the Workplan and Quarterly Report Form, Attachment L to this agreement is
consistent with the most current Community Action Plan officially adopted by the Recipient’s board of directors.

(19) The Recipient agrees to comply with Part C of Public Law 103 -227, the “PRO-KIDS Act of 1994” (Act),
which requires that smoking may not be permitted in any portion of any indoer facility owned or regularly used for
the provision of health, day care, education, or library services to children under the age of 18, if the services are
funded by Federal programs either directly or through State or local governments. Federal programs include grants,

cooperative agreements, [oans ot loan guarantees, and contracts. The law does not apply to children’s services
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provided in private residences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities
used for in-patient drug and alcohol treatment. :

(20) The Recipient assures that the above language contained in Section.( 19) of Attachment H of this
Agreement will be included in any sub-contracts which contain provisions for children’s services and that all sub-
Recipients shall certify compliance accordingly. Failure to comply with the provisions of t_his law may result in the
imposition of a civil monetary penalty of up to $1000 per day. _

(21) The Recipient assures, as stated in Section 507 of Public Law 103-333 “Purchase of American-Made
Equipment and Products”, that to the greatest extent practicable, all equipment and products purchased with funds
mrade available in this Act should be American-made. _

(22) The Recipient assures that no sub-awards under this program shall be used to support inherently
religious activities such as religious instruction, workshop, or proselytization. Organizations must take steps to
separate, in time or location, their inherently religious activities from the services funded this program. Regulations
pertaining to the prohibition of Federal funds for inherently religious activities can be found on the United States
Department of Health and Human Services (HHS) website at: hitp://www.o0s.dhhs gov/fbcilwaisgate21.pdf.

{23) Each Recipient receiving an allotment for a fiscal year shall adhere to the Application and Plan
assurances set forth in section 676 of Public Law 97-35, as amended.

(24) This Agreement has been approved by the Recipient’s governing body by official action and for public
agencies, the Recipient’s Community Action Board, and the officer who signs it is duly authorized to do so.

(25) The Recipient shall secure and maintain an internet commputer service and notify the Department of their
e-mail address, _

(26} The Recipient shall develop a Memorandum of Understa.nding with all Work Force Florida,
Incorporated boards in their service area. The Memorandum of Understanding shali detail cooperative workforce
training and employment efforts and shail describe the actions that will be taken by both parties to assure the.
coordination and parmership of the CSBG-ARRA program and Work Force F lorida, Incérporated “One-Stop”
delivery system, services and information.

(27) When providing rental or mortgage assistance with CSBG-ARRA funds, the Recipient will secure either
a rental/lease agreement or mortgage documentation and place a copy of the documentation in the client’s file.

(28) The Recipient will budget for and have appropriate staff attend training sessions as determined by the
Department to cover CSBG-ARRA policies and procedures.

(29) The Recipient will participate in the Results Orientated Management and Accountability (ROMA),
This includes management, staff and Commmunity Action Board members attending ROMA training prov1ded bya
certified ROMA instructor.
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PROPERTY MANAGEMENT AND PROCUREMENT

Recipient shall comply with property management standards for non-expendable property equivalent, at a
minimum, to OMB Circular A-102, revised or OMB Circular A-110, revised, Subpart C, Post Award Requirements,
and the awarding federal agency’s “Common Rule.”
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ATTACHMENT I
SPECIAL CONDITIONS

The Recipient and its sub-recipients shall comply with the following special conditions:

None.

Failure of the Recipient or its sub-tecipients to comply with the special conditions under this
Agreement shall be cause for the immediate suspension of payments, and may'be cause for the

immediate termination of this Agreement.
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CSBG-ARRA ATTACHMENT K
RECIPIENT INFORMATION

1. RECIPIENT: Seminocle County
2. COUNTIES TO BE SERVED WITH THESE FUNDS: 1 Seminole County
3. GENERAL ADMINISTRATIVE INFORMATION

A

Agency Head (Executive Director or Chief Department Administrator)

Name: Michele Saunders Title: Department Director

Street Address: 534 W. Lake Mary Blvd County: Seminole

City: Sanford, FI Zip Code:32773

Telephone (407) 665-2301 Fax (407) 665-2308 E-Mail:msaunders@seminoclecountyfl. gov
MAILING ADDRESS (IF DIFFERENT FROM ABOVE)

Address:
City: . Fl Zip Code:

. Chief Elected Official for Local Governments or President/Chair of Board for Nonprofits

(Home or business address other than agency address.)

Name: Bob Ballari Title:Chairman

Street Address: 1101 E. First Street County: Semincle

City: Seminole, FI Zip Code:_32771

Telephone (407) 665-7215 Fax {407) 665-7958 E-Mail:bdallari@seminolecountyfl. gov

. FOR PUBLIC AGENCIES: Chair of Community Action Board

{Home or business address other than agency address.)
Name: Sara Reece Title: CSBG Board Chairman

Street Address: 225 Mewburyport Avenue County: Serningle
City: Altamonte Springs, FI Zip Code: 32701

Telephone {) Fax {) E-Mail.sara@orhs.org

. RECIPIENT CONTACT PERSON/PROGRAM COORDINATOR

Name: Carmen Hall Title: Housing Program Manager

Street Address: 534 W. Lake Mary Blvd  County: Seminole

City: Sanford, F1 Zip Code:32773

Telephone { 407 ) 665-2394 Fax {407 ) 665-2358 E-Mail.chall03@seminolecountyfl.gov

. WARRANT OFFICER (OFFICIAL TO RECEIVE STATE WARRANT)

Name: Maryanne Morse Title: Clerk of Court

Street Address: 301 N. Park Avenue (Street address)
City: Sanford, FI Zip Code: 32771

Telephone {407) 665-4330 Fax (407) 330-7193 E-Mail:
FINANCIAL CONTACT PERSON

Name: Leo Lutlig Titfe: Business Manager

Street Address: 534 W, Lake Mary Blvd County: Semingle

City: Sanford, FI Zip Code:32773

Telephone (407) §65-2393 Fax (407) 665-2309 E-Mail:Jluttig@seminolecountyfl.gov
PERSON(S) AUTHORIZED TO SIGN FISCAL REPORTS

1. Name: Leo Luttig Title: Business Manager

2. Name: Susie Montgomery Title: Project Coordinator

SUB-RECIPIENT INFORMATION
These funds will be transferred to one or more Sub-Recipients: Yes___ No X
For each Sub-Recipient, attach a copy of Attachment B-2, Sub-Recipient Information

AUDIT: Recipient Fiscal Year: October 1, 2009 fo September 30, 2010
Audit is due nine months from the end of the recipient'’s fiscal year:
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Pape 41



2e|duia] $¥O04 PuB UBIHIONM HESD 010Z\ SLHOdTIH 3y 1)

£€9£7Z-999 (L0¥) :auoyd
ACETJAJUNOO3jOUIWSS22A0MS [rewiq
Jogeue uosiag BL A0A0g-sine(] A9 nys 1I0BUOD
0107 ‘02 19S - 600T ‘L AIr  PoM3d auenp

VHHY - JURIY Yool SADIAIRG AJUNINIEND)  }OBRIIUOD)

A0} FOUNUIS :Kousby

Joday (Apeyend) SYO04d pue NY 1dMMOM
T ANIANHOVYLLY

(9gs9) RIS }20|g S92IAIRG AIUNWWOYD



"SULO) ABMINS Q| dSOSYN PRsIASI L) LY SWoY Mo ale W payBlyBiy sway [enpniapul S1oN

"BA0CQE UMOUS SE 10|03 Swes ayl aq |[im |dN awes ay} Jo sabed [je ‘os )] "sabed jeionss aaey ABW (N YoBg %

sjuatiuonAUg aadoddng sayi0 pue Ajiuey Buluayibuang ual
Aq jenusjod Jiayi anaiyoy ‘suopeindod ajqelauina Ajjevedsy ‘ejdoag swosul-mon e 9

Helg/pieog of Bujuiel} yINOY @plroig sie
pue AousipWNg-jjeg premoe|, ssarbold Jual) Hodey 0} Aoeden ay) seH Aousby g QI8

AosuepINg-l1eg premo | ssalbold juslD ainsseapy o) Aoedes sy sey Aousby ajqe

Bujupes] ybBnoay olae
s)insay aAsIYOY 0} Ausedeq yelg aseaidu| saiouaby - Justudojaaa(g Aoushy €219l

s)nsey aAvIyay 0] Aypedes Hayt saacudw yeig Aousby 7 s|ge)

‘uojoe
Auntuwios Ag pezi|igow SIE|Iop Jo Jsquinu 8y -- 9sBg 821n0say ay) Buiuspeolg b elqeL

s}insey| aaalyoy o) Ajseden 1oy asealou| sapuaby Aouaby G
v _n_z ajdoad aWosU-MOoT 0] $aTIALIAS JO SIaplacld pue sispoddng Buowy MMP&MMNM_“M Aouaby v
n _n_z . g funwwoeg eyl ut ayels e uMmQ 8jdoad awoou-MmoT Aunwuweon [
poavuduw a1e a1 aldoay awWosul-Mmo YUy Ul SUORIPLIOT) aY | Aunwwosn A
Ju2I91NG-Jjo% swosag ajdoay sIOoU-MmOT ST Y L
*gv.l/39ovd AL L1ADHYL VoD

(dM) NVY1d MHOM 948D

(SYD04) Wayshs uonoy AlunWwo) 1o} S3WooINQ epuold 010Z-6002 A
Wwio4 Hoday Alenent) pue Ue|diIop - 71 INTJWHOVLLY



7 jo | obed

L [BCS - 7 JUBLUYIERY

'SJUSWILIOY) BAITRIIBN

106 olm saaney

"BAOGER paInided Jou alam Jeyl SIofedipty feucHippe Aue sprjoul asead ‘Mojaq SMoJ By U

['uomeoa fewloy 1o Juswuiarch e Aq payiuapl se aye) paidope Ajjeoo) e aq jsnw  abeps Buinm,]
(921 Bd) siouaq iopue Juswihojdws abem Buny, passiyoy

(£1 6d) "s)euaq Jojpue swoou| JuWAC|dWa Ul asEa.I0Ul LR PauRIqo pue pakoidwg| 0
d

{21 Bd) -sAep 06 1se9)] j2 Joj qol 8 pautejuiell pue pakoldi

(o1 Bd) (unoo pajeatidnpury) "qol e pauieiqo pue pafojdwaun

Aw_. m_. mmn: m:.?o:o Y} JO aIOW 10 mco 3 uE:mmoE sei vo>o_a:._m.=mm awooag

Ta=viol

A_mao,& cm@_m .: “Gm.;coo m_E u,o mc_:c_mwn m£ WOl Emn 0) w,:_ nw‘_m O pue m_ mcE:_oo c_ _omtoamt s}nsay |
"L [BOD Ul [N euo jsee] je uo Lodat j)snut sopusbe |y
. 2WONNEG
awosING weiboldg ansIyoy UQNEZINN PUE JUSWaduelus] 9SSy LoU0ST £°1
awoong Buiasiyoy ul pe|joug 0} payoadxg suoddng juswholdwz z°|
Bulnenoy sjuedpiied | sjedoipeq | sjuedomeg wawholdwy L
abejuaniad 10 18quINN 10 Jaquiny 10 I3gquuny 'SJ01EDIpU| 90UBLLLIONS [BUOREN
NV IdMEOM JUBIDNSNG-J1OS 2O dwooag Ijdoad aWCOUI-MOT 2| eos)
a o] k| Al Bojejen sawoonD SYo04

AJuUngg IouNuIg

:awepN Aouaby

JUBIdYNS-J[OS BIO) suwIodeg dfdodad swoauf-moT - (Ajlwed) | jeon uoRody AJunwwon

wio- podey Auepenp pue ueidsIop - T INFWHOVLLY




¥ lo Z ebad L [BOD - T JUSWYIERY

Bujures |, Joy *ouj ‘eplIold [RUSD S0IOPOM LM JuawoalBy Jualdidey gNg SIUSWILOY JANBLIEN

(992 ‘ssaded uogeiBiutl (e6a] Uad siom 'piEd Ayunoes]

[2100s} juBLAD|dWS 10} UOREILSLUNDOP NS YoM 0 UDREIYIUDP: DAUIBI0 W
"9ADGE PAUN)ORD JOU AleM JRU] SI0JBdIpU [BUCHIDPE Aue sprjau asesld ‘MOfaq SmMal SYf Uf
O 10 dYIHIT 2pnpUl LON O 'swesBoid ABsua @ieaud)zoo)eielg
{rz B4) @our)sisse ABlaua Aouabiawws-uou JSjo pauleqO

(72 Bd) soueisisse ABraua xpa AousBiaws-uou peuleigo

{re Bd4) eouesisse ABRUD oyIHIT AousBialus-uou pauieo

(£Z 6d) @oum|sisEe pao} paulelO] |

(ez 64) Buisnoy sjgepioye pue ajes paUIENO

g | x

(g2 Bd) Jaquiaw Ape) e J0 SaAlBSWSLY) J0) SEDIAIDS DIED LMeay paLelqo

(22 Bd) ®sua0l] S oALD Jo/PUE UCHELOGSUES JIQEND: 0} SSI90E UIBIGO

W

0% (2Z Bd) 1uapuadep Jaylo Jo Py 10} 21RS UIEBIG0

wi

{zz 6d) sweiboid j0oyDs Jaye 0 810480 Ul USIR|ILS pajioiug

(S =

(1Z Bd) ewodiprajesyiyss paurelqo pue welfioid uoeonpa Alepucdss-jsod pajpidwios

(1z Bd) ewoidip Jo sjecyp=0 panieass pue (199yAaY pajeidwon| g

0c (L Bd) wewiodwa Joj painbal sajpusledwons)|ys pauego| v

~ ApeBE SB) BUIMO0F A3 JO BIONIIO G900 Ag; PoINSEats U0y ONWHGT Woly mo:ﬁm_wmm YBRo.u1 patel e 10 paar
I3 Emsao_g:_w SNONURUGYIO. [ERINL 01 ISR WOy I6) Sjuediopaed Al [

[Q=v/io] {lemoy) :m@m.: ‘1.IUCD St JO Builuibadg augy Eot ajep o} mt_ m_m apue g mcEs_oo u _umton_mz E_:mmm
L JeOD W [gN BUO jSE’ Je U0 Hodal jsnu seroushe iy
aloosng (s)welboid awooIng UCHEZI[E)N PUE JUBLISIUBYUT 888y DILUOUSOT €'
awonQ Butasyoy ut pajosuy aAslyay suoddng juawhodws 2’|
Buiasiyoy siweddijeq | swedoiped | o} pepadxg wawiodw3 ||
abejuasiag §0 18quingy 1o lagquinn spredpipey ’ 'SIOJBQIPU| @3UBLLIOLS A4 [BUGEN
JO Jagiunp
NYTdMUOM Jusinyng-jjag alol ewosay ajdosd sWoIURMoT (| [ROD)
d 0 4 v Bofeled sewoang S¥0d

:aweN Aouaby

JUBIIIYNS-J[OS BI0p aoveg ejdoad awoaul-moT - (Ajiwed) | jron uonoy Ajunwwaon
(SY004) waishs uoloy ANunwiwoy Joj SSLOdNE BpUO|d 010Z-6002 A
wiod uoday Alepeny pue ueidiiops - 1 INJWHOVLLY



t jo ¢ abeg

1 [20D) - 7 USWILIRY

ISIUDWIWIOY aAlNEMEN

u_ﬂo:m:c ul 28I w>o_sum.um:.uwv_o SNol

‘8ADgE paimdes Jou samM 18y SIOJRIPU! [RUORIDPE e apniow aseeid ‘MOfeq SMOJ aly) Ly

(22 Bd) -sBuiaes jo junowe sejjop payebalbbe pajoadxe au) pue
Kouabe ayj j0 soUB)SISSE B4 YIM SjUN0DSIp ABIala Jo/pue aulje)|
auoyda|a) Ut pa|jesua a:am oym sjuedioiped jo jueoied pue jeqwniy g

{2z Bd) ‘swewded jo winowe
Jejjop pejeBaufife enuue paadxs au) pue sjuawied poddns
PlYo paleplo-pnoo paueiqe oym siuedionsed jo jusosed pue taquiny Z

{12 Bd) ‘supad 30 Junowe s2|op pajebaibbe
paradxa au) pue IPsI0 Xe) BlB)S O [E1apad 40 adAl Aue Joy psuifenb

oym sweBosd uonesedaid xey u) sjuedioned jo Jusoied pue Jequiny L

3o E.__so_ J0 wmmucwo..w u:mhen_,.._ 1] o

By _mmm :o;u< a__..:EE o vS ]|

90D, Aq: paliSeaw Se ‘SLIa0IN0 Buf bul
3118 SE S|IS [elouRLY Jo/pUR
< NOILYZIALN ANV ._.Zm_EmOZ(Izm ._.wmw< OHS_OZOON £

juawadueyuyg Y

(a=v/ o _ Tienioy) (1ebJey) PRU0D SIy) {0 bujuuibeq sy Wolj 9)ep 0} ey 8fE ) pUe § SUWN|0D Uf paucdal mz:wmm

(sBuiaeg ‘L 180D Ul [N 8uo jses) je uo podas jsnuw sepoushe iy
lo sypaig awoomo

‘sjuswhed) Elllsalily) weiboud analudy uonezinn pue JUSISsUBYUT Jassy JILIOU0o] ¢}

ROy swoonp Buraaiyoy uj pe|joiuy 0} pajoadxg spoddng JuswAodwg z°|

lejog Buiasiysy sedisiped suedoiped suedpiped wawAojdug L

pajebaiBby abrjuatiag 10 Jequiny 10 Jaquiny Jo Jsquiny 1SI01ESIPU| 80URLEIONSd [BUONEN

NY 1dMHOM UBINNS-}{os Sl0y dw0dag sjdoad awoiu-moT | [e0D
3 a 0 2] il Bojefe) seWodng S¥oo4

AJUNoY oMWY

:aweN Asuaby

BIIYNS-{jOS DI BLI0Dag B{dodd BWOIU[-MO ] ~ (AjlWed) | 0D UOHOY AUNWIWOY

(SYD04) waysAs uoRoy AUNWILIOY 10} SBWOIING BPLO 0L0Z-600Z Ad

uLiod yoday Auspeny pue UedNIOM - T LINIWHOVLLY



¥ o ¢ abed

L [BOS) - 7] JUBUNDENY

1SJUBILLIOY BANRLIEN

‘sroqe paimdes Jou alem Jey] SICIEJNUI [BuOippE Aue apnjoul eseard ‘Mojag SMO Ayl U

{6z B) "sBuiaes pPRIRININDIIE YIM
sjasse Joylo Buiseysind sjuedioiped jo Juaoiad pue Jaguing |

(g2 Bg) "sBuines paje|ninode
Upm awoy & Buiseyound syuedpiped o Jusdsad pue ssquny (o

(92 Bg) 'sBuiaes pajgnLUNIOR Yim UOIEONDA
Arepuodas-isod Bunsind sjuedpiied Jo Jusosed pue JequnyN (g

(gg B} sBuines pajenInaoE YyMm SSBLIShY
[lews e Buzijeudes syuedioned jo jusasad pue jequny (2

(s1aui0 o ya|} weaBoid Juswdoisaap s19SSR UOIOY AYUNLILIOY & Ul sjuedisied 10y

{gz bd) "sbuines o Juncwe pejeBbaibbe ay) pue sjunocooe sBulAes Jayjo
10 va| yBnoiul sbumes nisyy pasealoul cym spedionied Jo Juadded pue Jaquiny g

.- U @SEAISUI UE-BASIYOE je) SP|

Eouz_..so_ o mmﬁcmuhma _u:m A nE:: w: 1 zo_x_,

(82 B6d) * Junooae sbues Jepo Jo (val) JUnoaoy
juswdojanag jenpumipyy ue Suiuado spedpiped Jo wacad pue Jeaquiny 'z

(£1z Bd) "shep 0B Jano lo) 19Bpng & ulejuiew pue
sleKlwod o) Age Bullensuowsp sjuedoiped jo jusniad pue sequuny L

uopezinn g

SESUI SEBWO0IN0 aY) DUIASIOE S

"JOBIUOD SIY) j0 BuUILLBag ay) Ecc alep 9 all| e 9 uEv q m:E:_oo 7] umtoam: mu_nwmw_

[d=v/ol| Uemdy (ebreD)

(sBuiaesg L 1805 Ul |JN 8UO jsea) e do joded jsnw seiouabe iy
10 SIpaID SwesNg

‘sjuawiied) sWoN0 welboldg ABIUOY UCHEZIINAN PUE JI2WAdUBYUT J8SSY JILLIOUODT €'

SUNCWY aweong Buiaaiyoy Ul pajjoiug 0] pajoadx:y spoddng wawkodwg ')

Ie(jog Buineyoy siuednned sjuediciied sjuedicipied weawAodws 'L

pajebalBiy abejuasiad Jo laquiny 10 1IaquinN Jo Jaquinp VSIC1EJIPUl S0UBLIGHS [BUONEN

NY1dMHOM JUSIBYNS-}|2§ 2O Bwodeq a|doad aWOdU-MOT (L [B0D
3 a D g i EoleieD s8WodNQ S0

Ajuno) sjounuag :awepn Aouaby

JUBIDYNG-JISS BIOf) BiLlI039g 8jdodd awoauj-moY - (Alwed) | oS ooy AjUnwwo)
(SVYD04) Wwalshs UoyOY AHUNWIWEY JO) SBLLOJINQ BPLIOI4 0L0Z-600Z A
Lo Hodey Alepeny pue ueldyops - 7 LNJWHOVLLY



¥ jo L obeq 2 oD - 7 juawiyoeny

ISJUDWIIGD dAljelleN

"uol)l[e09 [BLLIO} Jo JuBLILIBAOR [200| 2 Ag palynuap: se aled pajdope A)jeno| e aq jsnw abem Buary,,

BA0GE pRIMdeD JOU BiM JBY) SI0JedpU [euonipRE AuB apnfaul 9sesid ‘MOfsq SMOJ uf U]

(ge Bd) "uoneonpa Arepuodas-isod ple (ID/AgY ‘Builiel) NS aj)f pue ‘ADesa)| 'BLOEOOA
Butpnou ‘Agunuwsiung sy ur ajdoad alUO2UI-MmO] JOf IIGE(IEAE BIB JEU] ‘UOIELILLILS JO UQONPSI ol |
| - panes ale Jeuy) 2s0y) J0 ‘saniunpoddo Juawsoe|d Builiel) @ FRUONEONPS PASEaIILY JO JGISSSI0Y
(¥t Bd) “uonenodsuen sreaudsmngnd Buipnioul *ajdoad awoat-mo| Of JIGE|IBAE AlE FEL) LUONBUNUNS ]

4O UONINpaJ WICY PAARS AJe Jel] 8501 J0 'SBIN0Sal Lonelodse)] papuedxs Jo MU SlQISsan0y H
(€ Bd) "UD[IEU|LUIE3 JO UONONPaI WDJ) PANES 10 ‘PILESID SBYIWLR)

BLIODUI-MO| 10} sagiunpoddo Juswaoed Welfoxd ([00yIs-IS)R PUE [00YDS-3I0}5Y SKISSEINY 9
(b€ Bed) "UONEUILIES JO LOIINPBI LUOJ) PAABS JO 'PATEALD SSIlILLE) BLIOOLEMO]|
10} sapunpoddo uswaoed JswdoEASD PjIyD JO BIED PIUY BIGEPIOYE PUE 3jBs 'ajqssassy] I
e e[ S————

(£€ Bd) uoneulw i Jo uonoNpal WO panes )

4o pajeald s|doad SWOOUI-MO| 10} SBNINESEDIAIDS BIED UKEAY S|qRPIOHE PUE BIES ‘2|qISsassy 3
(ce B4) “A2ed0ApE 10 AlANOE UGIDY AJUNLILIDT AQ paARIyDe UCHE)NIGEYD! IO UGHEZISJEaM ]
‘uofionsuod ybnoiy pasorduw) 1o pamssaid Aunwiwiod ayl ul spun Buisnoy sigeploye § sjeg a

{eg ) “Auunwiwod sy w psieaso sjun Buisnoy agepioye pue ajes| o

{ze Bd) (210U)00} 89Q) ANUNWILICD ]
U} U] UOJEU|LLI|3 JG UCIINPaI WOl paAes 1o pajeaa sqa| ,,a6em Buiay, sjqissesoy| o

(Z¢ Bed) AIUNLLIOD BY) UL LORRUILID IO UONDNPaS WO} 'Pares 10 'pajead sqor

apeaud p

10 S995N0saX AUNIINIGY. pue saiuniioddo. pauseay 10 BU

B3 SIL} 40 BuUIUIBag m£ Eeh_ B1ep 0] 8y)| 8/ G pUE £ SULNJOD U] papodal E_:mmm

aAaIaY arsIyoY 2 1809 U [N 2U0 }sEaf Je Uo Jodal 1w sopusbe gy
passyay ot pepoadxy RAAJ DY o} patoadx3 wrennrs O LY AN M3 N crvresr SpUNS Yy Woy mols) jJuawioidwg 2
NY14MH0M NYIdHHOM wonrerrl OLVIIANI MINcvnnss luswebebuz Aunwwoy ¢z

SISISSY pue aji Jo Aleny Alunwwo) z'z

pasealsu] o paAlasald SaAleU| IO UOHEZI|EADY PUE jUawasciduw Alunwiwon 'z
§80Inosay AUNWILLIOY Io/pue S108{0id JO Jagqunpy *S10)E3IPU| AUBULICLR [BUIEN
saunyueddQ) Jo Jaguiny paaosdw] a1e aal 91doad AWoOU-MOT YIEYAR UL SUOIPUCD Bl Z [eoD
G _ & £ | zZ BOBlEg Sauadng SYI0

Aun09) ounsag e Asuaby

poaosdul) ase aAlT ajdoad sWOIL-MOT YIIYM I SUORIPUOD Y| - (Aun WWo)) Z 1209 UONOY AJUNWIWO?
{SwD04) wayshAs uoyoy AUUNWIWOD 10} SAWO02INED BPLOI 0L0Z-600Z A
W0 Hoday Apspeny pue ueidyIop - 7 LINIJWHOVLLY



¥ 40 2 obeg

¢ |20G - 7 JusluOElY

ISJUBWILLION SANJRLIEN

‘9AUGE paINIdEO JOU 849 1Bt} SI0JRIIDUI [eUOIipPE Aue apnjour aseald Mojaq SMOT 80 L]

(6¢ Bd) “se0un0Sal ByI-Jo-ARienb pooylogyBiau ‘jo uonemasald Jo ‘Ul asealoul| g

(g By) ‘spooyiogybiau

SLUODUI-MO] UIYIIM SOTIAIS JEIDISWILIOD JO UoReAIasasd Jo AjlIqe|ieAe aL Ul 9SES10U] a

(8¢ bd) "A19jes pue

tlieaYy o1gnd aAcidwl 0} $3DIAISS AJUNWIWOS JO UoReAiasald 10 Aligepeae au) ul sseaiou;| 2

(gc Bd) seniioey Aunwwos jo uonerissald 1o Aljiqejiear au) Ul eseasou]| 'g

(L€ Bd) ‘s1osse pue aj jo Ajjenb ul sjUswaAcudu Ut s)nsal .
;u_Es ‘fonod 40 uonenBal ¢ >>m_ ul mmcm:o -] ho u_:mm: B se w«mmwm bE:EEoo ul mmmmm_oc_ v

an-mn mE

ansIlLOY BADIYOY
panayoy 0} pajosdxy paall oy 0} paloadxs
NV IdAMHOM NV 1dMHOM

pasealau| Jo pariasaid
sal|ioe] JO SBOIAI9S ‘S1assy
AUnuos) Jo JagquinN

sHop3 Aoesoapy
10 saaneniu] welibord jo Jaquiny

JoRILCD m_£ po m:_:c_mmn ay E.m: mym_u 0} m,:_ ale m PUE © mcEz_oo u ._uotoae.mu_.am.mm

Z [20D) Ul [N U JSB3] 1B 10 Liodal 1SNl saloushe Jiy
serzene OLVIIANT M Nssrnse SpUN VYV Wolj ymoisy Juswdoldwis #'z

sreont] OCLVIIAN] AN s

wswsbebuy Ajunwwon £z

SISISSY pue a1 Jo Ajjenp Ajunwiwod z'z
uonezifepasy pue uswaaoidl] AUNWLIOND |'Z

'SI0JRIIPU| FOUBLLIOLS [BUCHEN

paaosdwi ate aAlg ajdosd aWOIU-MOT YIIYAA Ul SUCIIPUOD AY]L :Z [e0D)

g _ 4 3 | z

Bojeyesn sawoang SwD0d

AJuno) sounuas

:dweN Asuaby

panouduij aie oAl ajdoag SUIOIU-MOT YIIYM LI SUOHIPUOY 8L} -- (AUNWWOS) Z [eos) UoKOY AUnwwos

(SvD04) washs uonoy Ajunwiwiog Joj S8WooINQ eplol] 010Z-6002 A4

wio4 Hoday Auspenyd pue uejdyIop - 7 INIWHOVLLY




¥ jo ¢ ebey

Z 1200 - T juatuyoey

sIagewWo pieog AIOSIADY DESD-8Z £Z

SLUI9JU| PR JJB3S NIOM dduouadxg-yzZ £

slaqual pJeog JOSIApY HGSD SW0UMoT-T] £
ISJUAIUIOD PAREBLIEN

ZLT L

a|doad aWoIUI-MO| LIOL LIGLY SINOY JA3)UNJOA [B10 L

('mojaq sjuslwo) aaleleN U Ajuapt ases|d) Jeyio (@

Ajunwiwon sseutsng  (p

sapuabe Juawanot Jo woid-uou 18y (0

SI9QUISL PIROG BLUCOLE MO[-UOM WD (]

Jjand |essuasy {e

:sdnotb Buimo)jol sy} jo suo
woly sagianae papoddns Aoushie 10 Aouabe 1noA o) suosiad sodU MOJ-LOU AQ PR1BUOD SINOH

a|doad aWodU[-MO| WIOI} SINOY 133lUN|OA |E3O

“Aouslie ay) Ly Jaajunioa suosied sWOaUFMO| 10 SJUSID yya sayio (1

‘idosd awoou-mo: Jo spaau sy o] sAlsuodss) ale Ay e
08 safjjus ajeaud Jo/pue WaaAoB Jo seonoeid pue sapiod auy) sousnEul o) AJBSOARE LI ajedioped

siecB Ajunwwen pue Asuafie Jsaw o) Aoeooape Ul eledioed (B V

sopsiBo| pue saanoe weibord yum 1sissy c

o8

WO 8Upjo |
SAllEluasasdal B S8 $33PIULIGD Jo Spiecq Butliaach Jo AL0sIApR AUNLULLOD JBUYI0 UD anag
SSAPLILIOD JC 'S|I2UNED 'spieog AOSIADY YYD Jatio o anag (P
s{Iouned jualed ; Jejuad Alwed uo anag (2
SYoUNOY Aoljod WS peaH o anasg (g
SI0j08UI 30 pIRog Wy Ul uo anag (B
i & ‘BUIMaYIa) 23 30 210w o suo Ul Led Bupie) aydoad alliootj-Maf Aq pajeuUOP SINOH
0 S0£'L [papsjditoa aie mojeq z pue | swa)
aouo [y Ajpneuwoine m sieo ssoyL] (Ly Bd) “AdueBie oy 0} POREUOP SINOY JBBLNION JO JSQUINN
(1L¥ B} "sonlenlr Auaaod-fLe pue LOReZIEIAS] ANUNILLIOD
ut Emn_o_tma 1Byl uoloy ZE:EEQU Aq paziiqow siaquisy b__._sEEou J0 LmnE:z
Hum::oo SiUY) 4O mc_cc_mma ay} Eot Emu.ou E Ble g vcm [ mcEs_oo u _omtoamh 5)Nsay|
"2 [ROD U] (N 2U0 JSEaf 3 uo prodas jsmiu serousbe iy
RaAdIYIY ahalyay 0} wrnrxarnd CLVOIAN] MANsansnr SPUNS Wiy WOl YMOD Justuiodug ¢
Aunwiwwoen pajpadxy weeenexOLYDIAN] MINxsssss weawabefuy funuwoe) €7
Aq wopnqumuon Jaguiny sjsIssy pue &)1 10 AenD Mlunuwon 2z
1210, voeziienasy pue usweamudwy Aunwiwe) 'z
NYIdMu oM 'SJOJEDIPU| BOUBLLIOLS [BUOHEN
panoiduw ale aal 3|doad SLI0IUEMOT YIIUM I SUCIIPUOD B, (Z [e0S)
€ 4 boleje] sawoang Sv004

AJUNo) Ijouudg aweN Aousby

panoiduil ate sA1 ajdosd awodU[-MOT YIIYM Ul SUCIPUOD YL - (AUNWILION) Z |e09) uonay AYunwon

(SVD04) wayshs uonoy Aunwiwo) 1) SaWoMNQ BPUOlH 0102-600Z A

uuo poday Auepeny pue ueldyiop - 7 INJWHOVLLY



¥ jo ¥ ebed

¢ 1B09) - T UWYIBNY

Buisnol | pue Josialadng ._mmm:m_z ased | ‘siabeuepy ased t) spuny didH pue ¥ DgSD Yim paaes suonisod - g p°2

Aq pejesso uonisod auo pue (UOHISOH "oU| ‘BPLIC]d [BAUSY 8DJOPLOA) SPUN} ¥-©gs Aq pojesld uoplisod auQ -y ¥'Z

(Tobeuey) Weiboig]

'spuny dudH

ISJUaWIION) BAlRLIEN

oty Ul ‘Spung vy Aq ped U

{ev Bd) spund iy Aq Hed ul jses) je panes sqo

av m& SpuUN4 vy Aq ped uljses; je pajesio sqor |

uwmw_ um _um>mm 10 uwumm._u wno_. mo ..onE:: _muou o_._._. - wn_ZDm VY s_Om_n_ I._.>>Om_0 ._.ZWS.;O._n_s_m W n_z

"Joedjuo siy) jo buluuiBag ay3 woly ajep o} 8y st ¢ UWN(oo U| papodal s)nsey
"Z 1BOD) Ul [dN 9UO )SP3] JB UO JHodal Jsnu salsushe [y

wrrrrnstd O LV OIANT MANxwrnn SpuN4 vHYY Wol yimoio uswikoldwy g

PaAdlyoy anSIUOY sxrnnart O LV OIANI MINuwrsers Juswabebul Aunwiwoy €'
sqor 0] pajoadx] S)SISSY pUE a) Jo Alend Ajunwiwo) z2'7
O Jaguunp SQO[ JO JBGLUNY uoljezielAsy| pue juswasoldw| Ajunwwos 17
NV TdMHOAM 'S10}JEO|pU| SoUELLIOHS [BUCHEN
pasocsdwi ase A1 91dodd dWODU-MOT YIIYAA U SUCIHPUOD By :Z |eOD)
g z Boleyes sewooing SYD04

AN IjoUnLS :aweN Asuaby

parosduif aie aAr] ajdoad awoouf-MmoT Yoy Ui suoRIpuos ay | -- (Apunwwod) z jeos uonoy Alunwwon
(SYD04) wisshs uonody Ajunwiwod oy sewodnO eplold 010Z-600Z A4
wo 4 Hodey Auspenp pue uejdyiops - 1 INJWHOVLLY



Z Jo | ebeg € [B0O - 7 JelyoRly

-SJUBLLIIOYG aAljel eN

"BAOGE paInjded Jou srem Jey] SIOleApU [BLORIPPE Ate spriaul esesid ‘Mojaq sMad a4y L
£ IdN Wouy fiif A190BW0INe (1M SpIoif 0So

(" aw0oU-Mof D18 UM SIBNPIAIPLI WU} SINCY JBBJUNOA JO Jaquinu ay) ATNO st s1yL)

(p Bd) uonoy Ayunwiwo) o) SIENPIAIPUT SI0aUJ-Mo] AQ PajEuop SInoy J22IUNIOA JO Jagunu |Bjo|
i uonSY Mjunwikion 0} Pajeudp $INOY:IBeIUNOA J0 Jaquinu Sy + NOILYJIDILYYL 318ISYad WNAYIN-HONOMHL LNIWIDNVHNT ALINAWINOD :1'E 1dN|

"L°E IdN 9uo }sesf Je uo podad jsnw sarausbe [y

paAsILOY ansIydYy 0} pejoadxy uonedioiued ajgisesd wnwixep ybnoiy) justiemodug Ajunwwon z'¢
SINOH 188JUNIOA $IN0OH JaaUn|op et OLY DIANI MANwe  UOHEDIDIHEY B|QISBA S LUINWIXEW UBNOLY) JUSWBOURYUT APUNWLIWIOTY L'
Jo Jaguinpy 1O Jsguiny
1840)Je2|pul soUBIolNed [BUOlEN
NYTdMHOM
>u_:3EEOO JI94} Ut ayelg e umO w_n_omn_ SLWOIU-MOT (¢ {BOE)
£ FA Bojejes sawoang syoo4d

AJuno) aoumasg :aweN Aouaby

Mununuo 4oy} ui axels e umQ sjdosd awooup-mo - (Ajunwiwos) ¢ [e0S) UONIY AJuNuILWo”
(SY004) weyshs uonoy Aunwwo) 1o} sswodino epLojd 010Z-6002 Ad
Wwio Hoday Apapeny pue ueidyop - 1 INFWHOVLLY




z jo z abed £ [0S - T JUBLUYDENY

ISJUSWILUOY) SAIJRLIEN

‘Br0qe paImdes Jou ajem Jey] SIOTBoIpU JeLORIPPE AL epnioul aseayd ‘Mofeq SMaZ SU) Uj

(2t Bd) "uonoy Ayunwwon Aq peuoddns]
o pajeaio sdnoub Jo saialoe Aunwwo? asuewisacb-uou Ul pabebus aidoad SUI0OUI-MO| JO JSGUINN a

{4 Bd) -eouelsisse Uonay AUNWILIOY|
Jo ynsal e se Aunwod sisyl U awoy umo sy Buiseyoind ajdoad swoou-mo| jo Jequin 2

(L¥ Bd) eouEISISSY LUOROY| |

Aunwiiog o jnses B se Apunwio? Jiay) Ul sassausng Buinboe sidoad awoout-mof Jo Jagquiny g
{o¥ Bd) "sHoys uonoy

€ Aunwiwes ybnoay) Bules-Aaijod pue Bupjew-ucisoap o) Jndu) apiaoad J2y) sjouNoa 1o spieoq| vy
EmEEm>om wco_ENEmm._o %c:EEou _mc._._op u mc;ma_u_tm.n_ m_aoma wEouc_.ao_ Fo JaguINp
IR SIRUIWO]|0) 8y}

:o_«o< a.::.:..:co
WINOD iZ°¢ 1dN

li¥vd S1EISVAL WNWIXVIN HONONHL INTWHIMOJING

OBILCD SIL JO BUIUUIBaY Bu) LI0Jj 818D 0} ENMER :E:_o.o Ul papiodal eynsey
"L'E IdN 8uo seaf Je uo podas isnut saiauabe jjy
pajediojued ajedimued 0) pajoadxg
oypn aidoad gjdoag uonedioiye ] aiqisead wnwixepy ybnouy wawramodwy AUnwiwon g¢
BLI00UI-MOT BUWIODUI-OT] wenOLVOIAN] M3N.wx  UOIEDIDRIEY 21qISES WnWIXEYY YBNOsY) JUswasueyus Alunwwos) |'g
10 J3qUINN 10 Jaqunpy
1810)JEDIpU| SOUBLLIONS [BUONEN
NY TdMEO0M
Alunuwon J1ayl ul axelg B umQ 3|doad awoiupmo g [eos
¢ Z Bogejes saoaIng sy¥H04

AJUNo)) IoUNtdS :aweN Aouaby

Apunuwuo) Jeyy Uy ayeIS B UMQ ajdoad aloauj-mo] ~ (Apunwion) ¢ [eos) uonoy Ajunwwod
(SYD04) wajshs uoljoy AHUNWIWOD 10} $8WODINQ BpUO|d 010Z-600Z A
wio4 podeay Auspenp pue ue|dyIops - T INFWHOVLLY




I jo | efed

t 1205 - 7 JUBWILSENY

58§D teinbas ayj uo papodal sdiysieuped sWeS SISO SANBLIEN

9980 493504 0} suoezivefiio speaud 10 2N SI0W IO BUD PUB YD BU) HBSNEY SBILENE IO SUIYSUCREIS! BLINIOM [BLUOMN ‘Tuewaslbe Ul 8 1oRijuad
B2IAI8S 20 BUIPLIBISIGNUN JO WNPUBIOWSY B S8 4ons Juswwaaibe cmz:..s e \E ‘cwEmEuoon o.Emno_cm__m._ JRLLI0S B S8 paLifsl 1 uoieiogelos o dysteuped )

TSTECD)

<6

sauiofnno
bE:EEou ucm E_EE ouoEEn O} UM Haom SYYD mco_uan_:mm‘_o mo J8qUNK J2J0T a1

PAO{B SUBLLILIOT
sAgeLeN Ut sdiysiauped asey] aquoap aseald BA0qE PaINIded JOu asem Jeyl sdiysucrelas
pPatLig) Sey WD JNoA taiym yim srsuped jo sedA) seyjo ppe aseaid ‘mojag smMor syl uy

SUCHEIONECD 10 SUONRIDOSSE SpIM SjR)g

SUCHNJISU] 83IAIDS UeIH

suognsu| Buueg,epueu)y

Buturesuopeonpa Alepucaas 1sod jo suosnisu)

SIS [OoURS

uojesogeos/swniosuns Buisnoy

UONBICTE[0/SIWNIHOSUOD

uoieIedIon) 10 sSausshy JHoId~lod

JUBWLIBAOS) [RIapay

JUSLULIBAQE) 3JE)G

UBLWILIBAGEL) 2207

paseq uyed

.mv mmn: .mmEou«.E b_:sEEo
“aeand pue alfgnd Y164 ‘suone

10EBID 10 ..waE:: al

J0I4-UON

= §diHSHANLYY. mn___a..cr_.. NINNOD HONOHHL SHILINNLNODEEG

mz_.::.ro&u pue

=0ww=_ _.Emaxm o} uIm mx._o_.s Ajoaioe

{SRIRI0D SIV} JO BUIUUIDAY SU} WO} S1EP 0} a)i| §] & UWN|o Ul vmtoam‘_ s)nsay

paAayoy aWoMNQ arslyoy
sdjusisupey 0} pojoadxa b 4N Uo prodas jsnur sepauahe Jiy
JeuanezIueBIC sdiysieupEd

JO Jagunpy [euoHEZIUERIO sdiysiauned apip-Ailunuiuog yBnoiy sepunpoddy Buipuedxg |y

Jo Jequny SI0JEDIPU| SDUBLLICLIS,| [BUDNEN
TYNLOY NYTdMHOM poAslYaY ale ajdoa, atiodul-mon]
0} Sa0IAlRG JO SIaPIAOIG pue sieloddng Suowy sdiysieuped iy [go9
3 z Bojejes saluoaingd SyYD04d

AJUno) sounuss oweN fHoushy

pasanay aly @doed BWOIUFMOT 0}

S33AIES JO sfaplaold pue siapoddng Buowy sdiysieulied - (Aouaby) ¢ 120 uonoy Alunwwaes
(SYD0) washs uonoy AuNWWoD Joj $aLWOOINEG BPUOLY 0L0Z-6002 A

wuo 4 poday Apepenty pue ueldyiop - 1 INJWHOVLLY



110} seg

0

G B0 ] ooy

AT

mmUE:Omm_w_ VA OIS NON Y .LGL

[

e

(®

(1

“SUCEIARIGAE 85N Jou 0d 80Inos Buipuny jo slueu Aq §sr -5a9unog [BJapad BUio (Z

Knseal] jo wslupedag (A

(roq) sonsnr jo [uswpedag (x

(na3) uoheanp o jiswipsedadt (m

[LOQ SN} voijepadsugi] (n

00¥‘rL 00¥'vL 0 YL {n
-sweibosd (SOND) sowag AUMULIGT puE [BUCHEN Joj uolesodiod (}

sweiboud 700 5n ey (s

(70a sn) swEiBold Busitel [ pue jusfodws (1

08L'L68 08L°1LG6 0 sweJBosd ssajauroy Buipnpul sleiBoid giH Jauio kY (b

(0100) ateDd o wnujual (g

(d583) wesbold el Bisls Aousbisws (g

P (HPHY Welbold S/aumoallioH 1o} 3dOH (

30UBISISSE POTEG JUBUS] BLIOH (g

70z uondag (g

Wi

T

i

8 uoyoag n—..

ank Aq papuny slieiboid Bujisnoy (d

1890 Jo glels '|e1apa) 5ga0 (o

. suieibolg Pao4 ¥({sN Jauio iy (u

(ailideiaaap earu G-e) swelboxd pooyuou visn (w

(vOSNXDIAR UsIpIyD pUE BT USWFOAA ()

(&

€

Z

0

{26, U LIS SY4D SHH IV "Suolieiralqqe 9sn jou og Jquinu (o
Y49 Ul pug 92IN0s 8y} JO SWEL aY} A 8215 Jo JapIo Ul 1817} Senosay SHH JaWI0

(98009) woJjuels 3o0ig wewdd@Aad 2183 piuD (|

- {dNv1} seijilite ApseN o) salelsissy Atelodway ()

{SHH) Presipain/BIEIIPBA (Y

(SHH) Dass (6

(Si5H) 1V sUeopsWy 18I0

(SHH) 215 pesiH Aueg (o

(SHAY ¥®18 peed (p

(SHH) LolezRUIEBAA - dVIHI (0

(SHH) 3auessissy [end - JvaHI (q

OO YBneoIgl 304 Aq papun; WEIB0IT soueisssy UONBZIeUIEaN, (e

9850 UBY) JaU0) — 5a3.M059y JUSUILIGAGS) [Biepad H

(9ASD) UeIS yoojg S8aiIeg AJunuLoD

saounog Buipun

0102-6002 Em__on_ 0L0Z-6008 B00Z-8002 (HU0032g [T HE SUONONTSU] ASATS WeISAS UOTBULIOG] 825 SUORONISUI
Ul asinog ul aseeJos] - Ul 82ingg ulaungs ._u:ta 10J sbfdyiol 4of i adiuz aydwey ¢ OO0y d8piin S3pqu L {10 Su_..%..e.u FRvE Satotoin 1)
Aq Buipung Jo aseasou} Aq poneoay UONoE ANUNINI0D A PAZIIGOM SIEHOP JO JeQUNU AU - aseg aalhosey oyl Buuapeag
[emay pajedionuy Buipuny “IdN 2 03 Aoaulp 81) Jou SS0p PUE JOESIPUL BPLIOI- B 81 SK|L (SI01eDIpUy asUBLLliola [BUClEN
) SHAsOY SASIDY o} AjgedeD Jouy) sseal] salausly g [B0L) UOHIY AJUNWLIDS

G v £ Bo[EIE]) $8WCTIN0 SYO04

- 9d08d 9O |-MO™:9AIBE O B_umamu 191 | aseasau| oy wcu._:omwm _mEme ams._m_;m._ sa|auabiyr i) ajqe]

Auno7 ajoupuIs

dwep Lousfiy

S)nsay oAdIYOY o} Ajoeden yoiyp asealrouy mmB:me -~ (Aoueby) leon uonoy Apunuwwon

(SYD04) wajshs uopoy AUNWWoD 103 SSWOZINQ BPUOIH 0L0Z-600T A

W04 Hodey AuSHEND pue LeidUOA - 7 LNIINHOV.LLY




210z afed S 20D — ] UBLjoBYY

0 o v 0 S SAOUNOSHY INSIWNYIADD TYQ0T ,__A;o,_.,
4
5
62
a
‘Sleinaigge LON og weibosd Jo aeu Jo uondidsep sl 1S30UrN0sey JUSILISROS) (8007 U0 (@
JUSLLILISA0E [200] WoJ) paAIaDas SSOIMSS/SPOCE puni-uy Jo enjeA, (P
|| S20IAIag 10BIUOY) JO SNjEA O
__ i ustiusaaob 1eso Aq pajendordde spuny pajouisas Jo JUNclly (q
JuawiLienob 1e2o) Aq pajendordde spuny pajoisalun jo JUnoury (e
$09IN0S5Y JUSLIUIGACE) 890
SSADHNOSIN ANVLS HIVIQL
[
(€
¢4
. (
"SUCHEIASIGHE BSN JOU 0] "82uN0$ Dupuny jo swreu Aq JsM swelboid papuny slelg eui0 ©
swe.boud juewdopnag Alllue] 21815 (U
swelBoid wewdoEaaq DILWoUoDT pUE [RiNy ARUNLUIWIOT) SIE}S (W
sweIbold uoheanps a1BlS (|
SWweIDold uonepodsuel ) 91818 ()
$a21ag Jolusg aeig ([
slieibiod LejsS peal ajelg (1
sweificd bujue ] pue juswioidiLg ae)g (Y
) sweibosd Juawdoprag yinoA 23e1s (B
— ) swelbold YyiesaH s1eis

sweibolg Abuaug 998 (o

swizIbold poaypny?) Apeg pue aleg) Req agls (p

sweabold uonunN fgs (o

{supalo xe) Guisnoy Buipnou) swieibold ssepwoH pue Buistiop 91818 (q
spuny HESD |etopa) se asodind awes ay) Jog pasn spuny pajeudosdde aels (B

(spuny pajeudodde-aies ‘[e1opaj-uoN) 5a2in0s3y el 0

1 . s32.n0g Buipuny
0L02-6002 slejloq 01.02-6002 6002-8002 (4 1oneag ° Wed "SUONANLSU] ASAMS WAISAS UDIBULIOJ] 235 *SUSLIOILLSUL
uraoinag U1 aseasnaqg - u1 aunog Ul 824n0g Jaupng 10 “wediI0A, 10§ RS 21U S)eIdWIO)) ¢ 005 BPUR SA1GH], 10 MOjdUO. IS SaoUaSY HE)
>Q m.c__oc:n_ 10 2seaadU)| >n m:__u_._:n_ g RIAIR09Y “woljoe Ajun Wiles Ag pezIiqoW SIBJIOR JO JEGUINU 3y | - BseH SaINogaY AU} Buwepeoig
Jengoy 1 peaedioguy pajednuy " Bulpung IdN B 0} A021ip 21} JOU 520D PUE JOJBDIPU| BPLIO|] B | SIYL 1SICIEDIPU| S0UBLLIOR [BUONEN
) ) S)Nsay anIyoy o] Ajvedes) JiBYy | asesou) sapushy g [E0S) LO{laY AIUNWIWOD)
g N4 £ 4 . ) ] Bojele) sewWodng S¥O04
3[d03 - SWI0OU-MOT aAiag 0} AliTede) 1oL ©SEa1au] 0} Sanin0soy [eUIa)NT abesoaaT seoueby - | ajge .

AWNO) SOMIINIS :awen Asuaby

synsay m.\.m__ﬁq 0} Ayoede) soy aseasouf sepuaby -- (Kouaby) § jeos) uonay Apunwiwon
(SYD0d) Weyshs uoloy Aunwiwos 1oy SBWO0INQ BPUOIH 01.0Z-6002 Ad
Wwio 4 podey Apalent) pue uejdopn - T INIJWHOVLLY




2o gobed

§ (205 — | o UipoeTy

ISIUSUAKIOD DAIBLIEN

WeiBol ] S0UB|SISSY UONEZUSIBSA — dWAA
anynalby jo Juswyeda(] “S "N - vYasn
eI )201g S3OIUBS [BI20S — £GSS
UOHeNSIIIIPY AJUNDSS |BI00S — ¥SS
weifold souR)sissy ABIBLT SWOH SWOIU|-MOT - d¥3HIN
oy dysieuped pue Buluiel| gop - wdir
2JIMISS SNUBASY [BLLISIL| ~ SM]
wawdo@rag :mE: pue Buisnay Jo Juswpedaq s ‘N — anH
S80S UBLUNH pue yieal Jo wawpedoq S N - SHH

[ A B S S —. >

"J UORIDG :| UBef ‘SUORINASU] AOAING WRYSAS UONBILIOJI] 098 ‘SUORINISUI JOYLING 10

uolensiuupy Juswabeueyy Aousbilaws [2iepad -- VN4
uoiesnpH Jo Juswpedad ‘g 0 - Ng3
ualjenodsuel | Jo Juawpedsq 'S 11— 100
JoqeT jo Jusuiedsd 'S M — 100
aosnr jo Juswuedad 'S 1 - roda
ABJsul Jo uswpedsq ‘s ‘N — 300
SAElY 12p|3 Jo Juswipedaq epuold — waq
slepy Ayunwiwes) Jo wawiedaq epuold — yod
wEEmoa 80[ABS AUNIWIOD pue [RUCHEN Jof uoleiodion— SOND
ISUCHBIASIGY

0 £01°Ze0e £01'2£0'2 0
0 12E°848 1zeisie 0
0 ZRLESO°L zeL'cs9't 0
1]

(1

Sa01N0SaY J0J08S DIEALd JAID a

wm:__.sEES 40 SJUSHD SWODUI-MO] JO} SBIAUSS 10 SPooD 10} saiiue Bleaud Aq suawifed

S80II9S 0] SjUBIID Aq SjusWiked (o

S83AUISN] WOY PAARIRI S32IISS PUBKUT JO BNEA (p

"O)g ‘aunjilny ‘GUIYION ‘POoj "SWS)! PAJEUTP JO aNjeA (o

Spuny psjeuop 1BUl0 (g

sjgosd-uou Jatiio “Aepa pajun ‘suoneiodio] SUOIEPUNG wiol spund (g

S32IN0s3Yy 10998 SjeAlld 3

$301N0S Guipung

01026002 " sie|pg 01-02-600Z 60028007 HOJAYA0A 40f 14D 24140 SIPIAHO]) S (0GD) DL SHGR], [0 A17jAH00 1SN SAToua0 I
ul aoInag U] eseaIoag u a2nog 1 30INGG “"uonde ANUNLWoS A pezijiqow sI|(op J0 JeqUInu el — sseg axnosey el Guuapecig
Aq Buipung Jo asealou| Aq Buipungy Aq panisoay “|dN £ 03 A§oadip 91} JoU S0P pUE JOJESIPU| EPUC| B SISt ﬂﬂmu_uc_ acUBULIOPSJ [EUOEN
[BNIOY pajedioguy pajediniuy Buipung
' snsoy aAaiyay 0] Aoeden Jlou| asean) sawpuaby 1§ 20D Uooy 3.::5:60
§ ¥ £ 4 Bojeyes saliloIN0 §¥004

m_nocm oEou___-..sS 8/0g 0] Mioede) Jiay | 9sea)5U] 0] S0IN0SaY _mEmﬂ,m obeIaAaT Sa10uaby — | a|qel,

Auno) ajounuag :awepn Asuafiy

s)ynsay m\.wEu_q o} Ayoeden ey wmeuE mmacmm.\ - Euzmm.& G [205) UOHIY AJUnWIWon
(SVD04) wslsAs LoROY AJUNLILIOY 10} SaWI0YINY BPUOId 01.0Z-6002 Al

wio- poday Apspeny pue uejdiop - 7 INJWHOVLLY



140 pebed

§ 20D 7 alilpeny

yoea sunoy § ‘sIequidly pMeod HEST § M-Z 2lg8)L

§ ‘yaea sinoy g ‘Jabeuely weibeolg fuisnoH | pue sosiasadng Jebeuew v ©- aige) ¢ | Buiuies) snioy g Jebeuel ssaulsng | g-Z 2qeL § ‘yoes sinoy g 1abeuep
weafiold Buisnoy | pue sosidadng JaBeuel 9580 L 9-Z 9198 § ¢ y9Ea Sanoy p “osiadng Jabeuely aseq | ‘siebeuepy BSED P \Y-Z S|tel § (SIUIWWOD daneLIeN

wayshs ejep wm k)

pue co_uosbm _ payIBIp __mm Loﬁo 10'POSRR-Gom Bupaidisddieujuas Jo sseja’e m:.uzmﬁm ‘uawdojaasp ssKojdwe Jo suLog Jsyjo.io b
Jdojoenuod e Ag-papinosd Buues eoyo-uiaphjou Aew siy L. "9SUSS PRoIG AIaA B U) pasii §) , Wo0ssse|D,, ue)al)

"[eiliio) pue pauanisagpinoys Bujuel sy doysyiom Jo soussajiios & fuipusye

0 o o¥ ) {1 yBnonp 1 Jo 1B101) DNINIVHL NAEWIN AUYOS TV.LOL
‘slaquiaw pieoeg vy Aq pansoal Bulues eyiol
(1) 4 G RURN VINGY paynues e wal Bulliel) YNOM SA1203) SISGLUSW pIeog:y
‘safiaisuodsal pue s310) I1BU3 0) pajejal BuiLies) aaR0) siequuaw pleog] T
0 0 DOl 148 (enoqe H yBnoiyy v Jo siejor} Bujuies ; JusweBeuen pue Yeis )00
usiebeuew o geis Ag paaaoss Buuren Jayio | H
1534 9 BUIR YINOY Ralied e wol Bulkel ywOY ansos) Juswabeusil 1o yRig o
‘Bujuie)) Juswabeuewl 1o UCHDBROD Blep SAIRDS) yels wesbolg) 4
‘Buures wawsbeueuws Jo uonoalos elep ‘Bujuncooe sasoal yels Basi4] 3
91 1 ‘80U dwWoD JIpne Jo sienang giNe ue Buidien Buipuaie yers eosi4[g
9 z ‘3||Ixs Jiayy spelbdn Jo ayepdn ‘9

3 ‘puedxa 03 oioads Buiuies sasoel JUBLsBEUEW PRAUOD 1O SJUBIS LIM YoM OUM Lars
uswdoanap Awegf. q

0} oyads Suliel aaeo9) wWesbold ASUSIoYNS-J|as Ul SIBLUOISNO )M HIOM UM RIS
g Juawabeleus ases "

0z o1 oyinads Buiuie)) angoa) welboid AUSIDIEING-JIES U] SISWOISND LN YIOM Oum RIS
“Jenuos siyy jo BuiuuiBag sy wol a1ep 0) 94| A8 § pue $ SUWNOD Ul papodar synsay
1ORINOS SR} peuue|d JoRIUOD SIY} (ueidsIopq Joy € PUB Z SUWNOD ejelduoy) g [R0g) 1apUn SBIgR ), (& e1ejdwos Jsnul seinusie [y}

pajajdwon Buiuredy Buang Bujusea), Buiuet ) 10 Buung Buueay

10 SINOH WIng)ss8n)
10 Jaquinp; 0.

Pon1aDaY OYM
2|doad Jo Jaquinn

SINOH WO0ISSE|D
10 JeqQInpg (2101

BA1309 {JIM OUM
ajdoad jo saquiny

8)|nsay aAsIydy o Ajeden) Jiay ). saroldw) Yeys Aousby
“|dN B O} Aldalp &y 10U $30p PUB JOIEIIPL EPLIOIH B S SI| SI0J2IpU| SoUBLLIOHa [BUonBN
S}NseY sAdlUay of Aiordes eyl esealou sajauely 1§ (20D UORSY ANUnwilog

S

¥

£

BOjBIRD) SaW0NN0 SYD0d

4

" aulujes] yBnoay L synsay sAdlydy 0y Kisedes [ieig 95eaiou] sajoushy =2 J[GBL

Ajunod IoUlzss :eweN Asuaby

synsay aAajyaY op Ayoedes yply ) aseasatf saraushy - (Aouaby) ¢ |oY UONOY AUNWWog
(SYD04) WelsAs uooy AJUNLIWOD 10} $SWOINO BPLOIH 010Z-6002 Ad
wio4 Loday Apaueny) pue ueidyops - 7 INJWHOYLLY




.o g abey

G [e09) -- T uAWIyoERY

ISJUSWIWOS dARRLIEN

"MOI2] U0ND8s SJUSLULLIOD BAl ELEN @

Ul 2INSEaLU B4} BqUISa "SA0GR paunides Jou ai8m Jey) SI0JE0IpUl [BUCIIPPE @pNjoUl 'MOjaq SMOT 8y} U)
Buites} Ul sJagquiail pJeog 4o SInoH

sBujuresy juatuabeuew pue yejs jo sino

sBuluies] Bupuane siaquuidw pieoq Jo Jaquin

sBulule)) Buipusne uswaBeuRLU PUE JEIS JO JSQUINN

'z 3lgeL ‘g 1209 pejeiduion anBY oA BOU || AjolEwolnE

MMO[BY slaguinu -y -
. (BATEIBU |
ule|dxa) synsai arsiyoe o} Ayveded Jisy) aSERIOU| JBY) |2RUSPaID 110 pauIR)qo Lers AsuaBy

siauel ] juaswdoldaag PIND POIILSI JO JAGUINN

sisulel] Juswdojaaag) ApWe paiuas 1o Jaquiny

sisUIel ] YINOY PSLINSD JO Jaquiny

_b_umn_mu >o=mmm asealou] jeL a_coa Y bE:EEoo 03

S4¥0-3 J0 ;equinN

€3]

KouabBy Uy ssoinosay
10 Jaquuinp [enjay

ﬁmbcou m:.: Fo mc_cc_mmg mE Eot ajep o} 3 si m uwinjo2 c_ _umtoam_ w::wmm
() (' uonoag [y 1 ‘sucnonusul A9AINg WalSAS UOIBULIOU] 298 ‘SEOIOMISU]
Jea\ penuod sIHL Tognury 10 uppdyLoq 10f 1Yz sanue agppduwor) ¢ jpor) dspun s3] 10 Aoiduod 1S sa0ua3e [Iy)
0 pua 2y e
foueby ul saoinosay
10 Jaquiny peyoadxgy

‘sjinsay aasyoy o) AlvedeD aisy | aaoidw) Jey | SjERuSpaln) SUIBIGo JelS Aoushy
juswdoaas Aousby — |'g
$10}E221pUj S0UBLLIONSH [EUONEN

NY 1dHHOM SHNSY aAdlyoY o} Ajoedes say) esealdsu] seisushy 1§ jeos UORIY ANUNWWOD

Bolejen sawooing SYO04

oo butlel | ybnoay), $Hnsey sasiyay o) Aisedes [Jejs esealou] sa1oUaby - ¢ 9|qeL

AIUNo0g SjouNuIS ‘awep Asusby

spNsay aAdYdY 03 Ayroede) say | asealau] sarpuaby -- (Aouaby) ¢ [eog uonay Ajlunwwon
(SYD04) waeyshs uopdy AjUnwiod 1oj SBWOOINO ePUOIS 010Z-6002 Ad
wio4 Hoday Aspenp pue Ue|dYIOAA - T INFWHOVLLY



L1409 abed

g 205y — 7 JUALIHIENY

ISIUSWWOD SANRLIEN

e

e

aspqeeq SS900Y WSAS v) 'L

SSIHOOU/NOILYWHOANI LNIITO MOVHL ANV ADYNYIN OL SN {SINVHOOHL HALNJW0D

"SLLIOSINO JO JUAANSEAL pUB
SBOJAIDS O UOISIAOIG 'USLUSSBSSE ‘X)-UF U] BSN Jo) Aouabe ay) o siuat|o BUTSE Joj 9S|EqEIEp & SIZIjIN Aouaby ‘¥

"SSLUCDINO JO JUBWIAINSEBL pUR
SEIAIES JO UDISIACID JUBLUSSESSE "axEl-UI Ul 9sn 10} Aouabe Ayt Jo SJUBYD §IE 105 as[eqeIEp B saz|an Aousby €

"S80UAS JO LIOISIA0K] PUE UBLISSSSSE ‘axel-Uj U] 95N 1o} Aouabe au Jo sjualo SIUGE Joj 9seqejep e sezin Aaushy 7| 8

‘SBOIAISS JO UoISIACK pUe Jusissasse ‘exe)-ul Ul asn Joy AousBe ay} Jo sjusio [jE Jo) aseqelep B sazygn Aousby |

S$83H90Ud 40 FUNSVIN HIWOLSNILLNIITD

Yy oul Aq pausisiuiupe welboud YIBE 1) pasn s1 #Q| slesedas Jojpue sseaoud eyel-u) sjesedas y ¢

WD BU} 30 Sjuana SLI0S J0f PASN S1 #(]) UOLIWIOD PUE $5200.d 8)ej-Ul UOWWOoD Y 7

Y2 3] JO SJUalo TIE Jof Pasn §1 #(] UOWILIOD PUE $$89010 8YE)-U] UOWILIoD ¥ |

$8300¥d IMVYLNI ._.Zm_ﬁo

® (v Ui jusitiere}s SO SU3 X, U Y Aiiop] 8sesld

oeuon ¢ cm_a{o_g ._2 [ vcm 4 mcE:_oo mum_gEoo G [R0D E.o:: ssjqey _.__m Sm_iEou sy mmacmmm _5&
snie)g SIy} 4o puz 600Z/05/6 leN & 0) Af08p 8l} Jou S30P PUE JOJEIINU| BPUOjS € $1 SILL 'SI0JeMPU| SDUBLIOUE [EUOIEN
jua1INg ayy e smejs JO B shelg
s fouaby pauue|d sKaueby ‘Rauspiyng-jleg piemo) sseiboryd Jualn ainsesyy o) fioeden auy sey Aousby
s Aouaby
ue|dyionn

s)insay anayoy o) AypoedeD Jay ) asealou| salousby g [e0D UOKIY ANUNIILIOS

mc_mﬂmo mmESEO w<00n_

AJUNoes) 3 ounuss :awepnN Asuaby

s)nsey anoiydy op Apoedes ey aseasoul sejousby -- (Aouaby) g [eon uoRoy AJlunwwon

(SY204) welshs uoldy Ajlunwiwod 104 SSWONE BPLOIS 0102-600Z A

wio4 Hoday Auapeny pue uejdyiops - 1 INFWHOVLLY



£ 40 1 afieg G |20 - 3 JUdLIYIRRY

SO aaljelen

‘Auepenb jses| 1e sisqlual preoq |
2SO Ulim passnasip pue pamsiasd ‘of papiaoid aJ8 spoday ASAINS waisAs UCHEWLION] PUB S04 €

‘slediound YNOM Buisn pajenieas sl sapance pue sweibord AsusBy 'z

d

‘sanaoe pue sweiboid Aoy so) stlepow 2160] pajuswiedw) pue pedepe sey Asuaby ')

('yora 1o} ON Jo so A Jamsuy) ‘ssanoed Juswebeuew pue sjoo) yINOX Bunuswsduy s| Kouabiy

(‘mojaq SIUBLILIT) SAllELIEN BU} U] 80LOSAP 8589|d) “UonENpaIIoE paziuBodal Jo Lo} a0 aAsiuoe SWelbold 2

“UolEIpalace JO WIo) paziuBooal JaUI0 0 SATVN SAIBIR S9)IS UDHECNDE pUE 3180 POOYPIa AeT | o

('yoes Joj ON 10 SO) JamsUY) "spiepue)s paziuBoosy AlleucneN spaadxg Jo sleapy weibold jeyy Bugensuowraq uoneNpPaIdDY PIABILDY sweiBolg Aouaby

LY ‘Buluizn yINOY paalaDal sey pels sul Ausby p

SOA “‘Buies; IO H peaeal sey gels Aosiaedns Aouaby g

OoN Buiures VINOM PaAR03) SBY Yeis Juswabeuew Ausby Z .
_ ON ‘Suiure)) viNOY panlese) sey preog Aousby sy 1o Jey 1sea) 1y L 8

{*uvee roj oy IO
S0\ Jamsuy) “lauleh) YINOY palilen e Aq sieed 2 1sed ayj uiyym Buiuies | figelunoaoy pue jusweBeueyy pajuslIQ-s) nsay papiaold sey Aouaby

SaA ‘pRUSAIRP BWOsIN0 Jod 1500 'SSOUBAJOSYE J0) SONSHES 1500 JUN dausp 0) Aloedes sey Aousby b
SIX Jual Jad 831138 )0 1500 10 pRIBA|SP B21UeS Jad 1500 Aouioya 1oy SONSRLLS 1500 JUn aauep o) fioedes sey Aouaby ¢
o (uorssiuqns ueidiion sy YIM Sjeds eyt

N J0 Adoo e yoeje 'sad Jf) “Aoudpiuns-jias pIEmO] IUBLISADWL JUBH0 BINSEBLU 0) $3)e0s ALUCHNG Sazin Aousby gy
sop ('MO[2q UDN28S SIUBLILIOG SARLIEN aU) Ul pasn poylall uredxg)

‘8|205 SUICIINO UE JO BSN INoylim AousidINs-Jjes splemo) sselfioxd ainsesit Jey) sawosno podas ueo fouaby b
{‘'yoea Joj ON 10 S0, Jomsuy) “Aousidyng-jleg piemo} ssaiboly Jswoysnouays Hoday o3 Ayoeden auy) sey Kouaby

(uBchiop) Jof £ pue g sULinjo] ajediiosy G [eoD J2pun S9[qe] fjE ajaduioa jsnil Seiouabe )
1PBNUOD

SIYy jo pu3 ‘seanorid JuawebeueL pue $100) WINON Sunuawedw) s1 Aouaby
smes auy e snelg BO0Z/0L/6 ‘spJepuelg paziuBodsy AleuoneN spsaoxs o S18aly Welbold BuRensuoLIag USIENIPaI0DY PaAsIuaY SWelbold Aousby o
Ny pauued 10 SE SR “Buiurel | AIgEIUNO2OY pue Juswsbeusyy paluslg-sINsay paplacyd sey Aouaby g
s fouaby 5, Mouaby sAouaby “Aousung-jles premo] ssalBold JueD Lodey o) Aisedes) sy sey Aousby
TN € 0} AjSaulp 8l} JCU S80P Pu2 10JenIpUl BPLO|S € SI SILL [SI0IE0IPU| SOUBULIOUE [BUCTEN

uejdyopn s}Insay aaalyoy 03 Ayloeden J19y ) eseatou| sapuaby 1§ (20D uoRIY AuUnwoy

£ 4 Boeje) sawooing 5¥OC4

.- seiiionng Kjunuiiog pue Alibie BuiSIIduIoI0y PreMEL SSBIAGOY PUE 'S8DIAISS ‘SUIRIBOI S SoPelBdD pue Soz1UBBIG AousBy - g oldeL

Aunoy sjoumuRg :aweN Aauaby

S)nsoy eA3lydy o} Ayoede) Hey | aseardu] seausby -~ (Asueby) g jeon uonay Ajunwwon
(SYD0) walss uopoy AHUNWIWOD 10} SOWOANO BPLO|4 0LOZ-600Z Al
w04 uodey Aepen pue Ue|dyIoAA - T INFWHOVLLY




G 10 |, abed

9 209 -- T Jusyoeny

ue|chtopy Hg$9 JeInfial uo papodes ‘Junod Jo uopedtdnp ploAe 0] :SJUSWILLIOY SAJELEN

auapusdapuy ue Ureyurew oyM

'BAOGE PRIMIAED Jou alem Jey) sioledipul feuolippe Aue spniour aseayd ‘Mmotag Smoi eyl Uy

Jan0 - g6 saby

¥G - gL :saby

11 -0 :saby

(g5 Bd) samngesia yum sienpipul

{1sn0-s5 sabe ' semIqesiq yim SIENpIAIpUL, JSPUN PaIESID 34E
>m£ v,w uiebe _ucm _.m:mnz.o Jollag, Euc: 0uo mu;z pauodal 8q ued ssolUag)

(65 Bd) suezmy toweg| 'y

nav: uEsEEoo Eo.c mwu_kwm mc_>_mu.£ S|ENpIA

nmm,nm mm d) *Sojiias asoyyjo ﬁ_:mm._‘
m_nEmsg mo JaguIniay ] ~ HNIALT ._.zm_n_zmn_mn_z_ mz

Apuapuadapuy
Buiay
sjenpjajpuj
ajgesaujnA
1o Jagqunpy

saoinleg
paAlaney

s|lenplalpu] o
Jaquiny

a|doad o Jaquinp

Auapuadapyl
Buiaj wewal
0} pajoadx
s|2npivpul
s|geiaunA
0 Jaquny (Bl

NVIdMHOM

J0eIIUOD S|Uj 4o Buiuwbag aljy Woij sjep o} aj 9Je & pue § sUwnjoo us paylodal synsay|
‘9 JBOD) Ul 4N 8UO 1seaf Je 1o Lodad psni serousabe Jiy

rweened O LY OIANI M3Nwrrrve SIUNOD 20IABS §'0
woranctd O LV DIIANT M3N s spoddng Ajwiey 9
uswido|aasq Ajluie pue piug €9
aouejsIssy Aouebiow z'g
Buiar] uspuadapu| |9
'S101RJIPUL 82UBULIOLID |RUOLEN
swsig aapoddng Jaio pue Aiweq Buluayibuang Agq [enuajod uayl
d18y ], aAs|YoY 'suonendod ajqeiaun|op Alje1oads] ‘ajdosd ewoosu-mo 9 [e05) uojoy AIUntution

4

£

4

bojejed sawoond S¥HO4

AHINGY) OIS :aweN Asuaby

SjustIUOiAUT sMpoddNS Jayl0O pue Ajwe jo Bulusyibuans Aq jenusiod oy
8A8iyjoy ‘suopendod ajqetsuina Ajferoadss ‘ejdoad swioou-mo - (Aiwe) 9 [eog uoloy Ajunwiwo)
(SYO0) Welshs uonoy AUNLIWOY 10} SSWO2INO BPLOI 0L0Z-600Z Ad

Wwio4 yeday Apspen pue ueidyiopn - 71 INFWHOVLLY




510 7 abey

9 [BO9) — 7 JuBLoENY

uejdRlop HEASD Jenbal uo peyoder Junod jo uopesidnp ploae o), ISJUSLILLOY SARLIBN

‘|enueiy. c”ozus.ﬁ:w 3Y}.J0:65-96 abed asg "dlay pojune) sie S9|MSS 1o-$pjoyasnoy s

ey 10U 'SenpIAIPU| 3 LON,

“BAGHE PRI Jou Biam JBU} SIOJESIPU teuslipie AUE epnjalr aseald ‘MOfag SMoJ syt uf

$301A9s Asuabiawe aAI90as 0] 18PI0 Ui SOURISISSE UONBISUERN] apIAold|

(za 6d) Bugoln Aouabrawz| -y

(19 B4} j9y19y JoysesIq Aousbiswz]

{19 Bd) uoneupodsues) fousbiowz| |

{19 B4) soursissy [efie] Aouablawg

{09 Bd) souajoip oy ucosjoud Aousbiswg

(09 Bef) 210 [BOIPSy Aousbiswg

(0o 64) 1ey9yg Arelodws) fouabiawg

(65 6d) (22 'welsAs Supesy ‘saueidde ‘leinonas ') Jieday) WO 10 1) AousBlaws

(65 Bd} souelsissy abebjop o Jusy Aousblawg

{8g 64) sasinos

Buipuny sjeaud pue ojgnd J2ul0 J0 dYIHIT Ag pepun) sluswiked Aygin Jo [ery Aouablawg g

am Bd) pood Aousbiawg| v

“eoiivys|sse Asub

~(29-25'8Bd)

iSE:-YaNs $ot
Ew Em:om oyM LolaY B_:sEEoo A

oy o ..enE:: ayy u:m
o_ 30 ..mnE:: wf. - moz<._.w_mm >ozm_wmm_zm_ T N

# Qa [£7)] "9 180 Ul J4N BUO 1589) 18 U0 Lodad ysnwr ww-u:wmm [l
ORIUOD SiUY Jo BLiuLiBeq syt woug slep O a)l| S1e  PUE ¢ SUWN|0 W papodal sNsay
wranxrd OLVIIANI MIN s snon mu_.ﬂmw 59
aoue)sissy wxpeent] OLYIIANI AN warsns spoddng Ajwes g
SUBLSISSY aoue)sIssy BAl228Y Juawdolaaa] AjILUBS pUB PIYD £°'0
Bujaledoy Bupisag 0} pappadxy acuepsissy Aousblawg g9
*SIENPIAIPLY ~SIENRIAIRUI «S[ENPIAIDU| BLia| juspuadepu| |'g
J0 Jaquuny 10 1aquuny jo laguinpy '$I01EDIPUL 92UBLLIONSY [BUOIEN
swayshg sanroddng soylo pue Ajlweg BujusyiBuansg Aq |enusjoy
ajdoad jo JaGUINK NY 1dMHOM A1y aaalydy 'suoljeindog aeieunioa Aierasds ‘aidoay 3woau;-moT 19 |eoS UoRoY Aunwumos
¥ [ £ 4 bojejes sawomng s¥Dod

AJUNOY) FOLIUDG :aweN Asuaby

sjusluuonAug eapoddng Joy)O pue Ajiure jo Butusyibuens Aq jenuelod 1oy
ansfyoy ‘suopeindod sqeieuna Ajjeroadssy ‘sjdoad awioou;-mo7 - (Ajie) 9 |BoD) uopoy Ajunwwon
(SYD04) wsishs uohoy AUNWIWOD 10} SSWOIINO BPLOIS 0LOZ-600Z A

wio- yoday Aljspenty pue ueidiops - 1 INIWHOVLLY



540¢ afiey 9 [BOD) ~ | JalLIeYY

ISIUBWIWIOS BAJJELIEN

(awiaztno Apoeds) eoupuaiuEpy Awey
‘aA0ge psInides Jou SieM J2Yj SICEIPU] JRUOIIDPE AUB Bpnjol 8sesid Moy Smod By U]

‘8|itys Buogouny Alusey panoadul NgIyxe puE UIBS| SYNPE JaU;0 pue slusled 2

"sis Bunusied panoidus Ygiyxe pue Ules| sYNpe Jaulo pue swamed ‘L | o

{£g Bd) unpy
SSIING [O0UIS 104 S[H14S [B1908 JO JNB|YIE 'DILLAPEIE ASEIIOU] YINGA G

WBSAS B3NSN] {BUILILID UM JUBLUBAJOAL! SINPaT SABL LINOA

¥
"Bl JO polad paugap & Joj JOIABYSq BUIELSH pIoAE Yho) '
4

‘JuadojaAsp (eUDNCLUS;|RIa0S AW YINcA

‘Watudojaasp (eoishud pue yieay asosdwi yines |

(£9 Bd) wyinoa

epein sl |
4o uaueblapuyy Jeiua of Apeal £|leuswdalansp sle salpARE jooyas-aid ul ayedioiped ouym Laipiuy v

“SIINS $sauipeal jooyos doaap of sanAle oyos-ad ul spediansed vaspiug e

‘uoiInu ejenbape jo Jnsas e se paacsdull ase Juswdojeasp reoisiud PUE L|2ay plIys pue Jueju) 'z v

“alex [euap pue [edipal ‘suclieziunwiwg slelrdoidde s uieige uaupud pue sjueju) |

- {eg-ge .wmmg ‘BUImoll0} a4y 40 BIOWT 1873lia Aq painsesw se 'sjeob UiesBoid:

4o igusiidoanen Ui Buediopied sinpe iolio pue SjUsied yinok iaipiyo-‘Syiejul 1 )0 15quInL B <o HiN4013A

@=vis

(lemay) (1abie ) “PIRINI0D S} Jo BulLlBag oy Woy 21Ep ©) 8)| A8 7 pui

ot OLYOIANI M3Nppres SUN0G adIRG 50

BLLONG awesNg o OLYOIANI MINwrrsen suoddng Atwey g

Bujaajyoy (s)uweiBosd ELETG Y uslidoaag Anwed pue piys £9

AWONNO sedpiped u| psjjciuy ©} psjoadxy anuelsissy Aousblows z'g

Busanaiyoy 10 Jaguinyy sjuedioiuey sUedpnped Buin juapuadapy| 1'g

abeuesiag lemoy 10 JaquinN 10 Jagquiny $I0]EIIPU| S3UBLIOUS [EUONEN
' swashg eAjpoddng Jey0 pue Ajjwed BupayBuang Ag
NY1dHHOM 1ehuaog J1ay) aaalyay 'suoneindod ajqesatina Alej2adsy ‘sjdoag 3m0sumoT g (20O LoDy Aumuniog

a ja] 9 hid Boeled sawoding Y004

AJunoe) sjouues rawepN Aauoaby

spustiuonAuT anoddng seyi0 pue Apwe jo Buiustibuans Aq fenusiod Jey
anaiyoy ‘suoyendod sigersuna Ajeadsg ‘sjdoag ewiosL-moT - (Aiwed) g [E0D UOOY AIUNLIUOSD
{SV004) wajshs uonoy Anunwiwog 1o} SSWOING ePLO|d §10Z-600Z Ad

ulo- Hoday Auapeny pue ueidsiiops - 7 INFWHOVLLY




S o ebeg 9 |ROSY - T JUSLILDRIY

uejdyiop, 98520 Jenbal uo papodel ‘Junoa Jo uonesldnp PIOAE 0] ISILSLILIOS SAELEN

"sA0ge pasnjded Jou aiem Jey) SIOJRDUI [RUOpPE Aue 8pnpaut esesd 'MOjaq SMOs eyl Ul

{XAA 10 dYIHIT apnpul LON Qg swielbosd ABlaua aleaudyesoaielg)
(#2 6d) ooumsisse ABieus AousBiswe-uou Jayle pauRlgD

(p2 Bd) vouesisse ABisua pn Aouablals-uou paueiqo

(82 Bg) @ouesisse ABisus gyaH( Aousblawa-uou paulBlao

(£2 Bg) souelsisse poo) pauIEGQ

(g4 B3) Buisnoy sigepioye pue ajes psuEIao

(g4 B4) Jagquiaw Ajwie) 10 SOAIPSLWIBLY JO) $89118S BIED W)BSY PAUIBIGO

(z2 Bd) @suaay saaup Jofpue uoeLodsUEs 2|QBNS) 0] 559008 paulelqg

(22 Bd) 1uapuadep saue Jo plyo Joj e pauelO

(24 Bd) swesboud |0oyos Jaye Jo 810jaqg Ul U3JpjIy pejoug

15 600 A, paJnseail S8’ uBmEE,_m 10 pednpal aie Aijiqe)s Auey of s

“woym Joj ‘s1sAiBEIs pue ‘seiji

(1enoy) Ea._m ._.v uumzcoo NG mc_cc_mmn ay) th Qm_o 0} m___ ale 7y pue g suwnos U papodal .&_:mmw_
e OLYIIANT MIN v SjUNoD adtey g'g
e Tg) wnnas 0LV IIANT MANwxnrss (s1aniBases pue pajgesiq ‘siowag)  spoddng Aqwed g
SWOIND (s)welboig araDY wawdoaaa(] AlLe pue piiyd €9
Guiaenyoy ul payjoiul o} pajoadxg aguesissy Aousbiowiy zg
stuediiped sjuedioiped sjuedpiueq Buiar Juspuadapu g
10 Jagquunp 40 BAINN 1O Jaquungy S10)e21pU} aoUBLLICHSY [RUOneN
swia)sAg aaoddng Jayo pue Aiwey Buuaybuans Aq reruajod
NYT1dMNOM d1ay | sas1yoy ‘suoneindogd aiqelauing Ajeioedsy ‘ajdoad aWOSUFME] 19 [EOD UONIY AUNWIWIO:
2 d ¥ Bofeied seU100IN0 SYD04

AJunog jounuIg :aweN Aruaby

sstiioiaug sapoddng syl pue Agwey jo Bujusybuans Aq fenuajod 1ay
aAsijoy ‘suoneindod sjgersuma Aleredsy ‘ajdosd atooup-mo7 -- (AIWed) g jeos) uonoy Aunwiion)
(SVO0) wayshs uonoy AYuUNwWiIog 1o SSWOOINQ epLo| 0102-6002 Ad
W04 Hodey Alspeny pue uejdsiops - 1 LINIIWHOV.LLY



g jo g abied 9 [B0D — 7 WBUILDERY

ISJUBILIOT) SAIJRLIEN

"aA0ge pamdes Jou aiam Jey) SI0JBOIPUL fRLORIPPE AL epnpur esesid ‘Mojaq SMot ay) uy

(82 Bd} silen |eusjoy pue LoeLIoU

{£2 Bd) pspirocid sepiy

(44 Bd) Bunpold Jo spun

(L2 Bd) poo jo spunog

(92 B4) sexog poo|!

§2°51 sBd) BUIMOIB} Sy
LNNOD IDIAUIS -:§°9 IdN

ud $891A198 o Jequinu o]

. J0.; 31610 10 BUO AG painsesiu se ‘sijiwe; o/pue sien - 2LIOIU-MO] 0} P3

{lenoy) flefae) ) JoRAUCS St Jo Buuuibeq iy} woJj 81ep o) 8} 81e O pue g SULIN|0D Ul payodal synsay
xees SO LV OIANI MINwsnnx Sjuno) |JA8g g9
awovNQ wnenxe O LY DIAN] MANisons (sionBesed pue pajgesiq ‘siolues)  suoddng Ajwey $g
awolnO aASIYOY juswdoeaaqg Alwed pue piya £'9
Buiasiyoy 0} pajosadxg souelsissy Aousbiewy z'g
siuedpiued siediyed Buiar juspuadspu) |'g
JO Jaquinp Jo Jaguinp S10]E21pU[ SIUBLIOUS JEUOHEN
swasig sadoddng ey pue Ajwey BuluayiBuaig Aq [eusjog
NY 1dMEHOM d1ey . eA2|2y ‘suonendod ajqesauinp Ajjersedsy ‘sjdoed swoouj-meT (9 [2OD) UoROY AJUNWIWo:
g v bojeies sawoding SyH04
Ajuno?) afounuosg :aweN Asuaby

SjuslIUIIAUT sAloddng t1ayjQ pue Apue jo Bulusyibuans Aq jenusjod iay}
dA8jYOY ‘suojeindod sjqelsuma Ajjeioedsy ‘ajdosy swooul-mo7 -- (AjjWed) g [eos) uoioY AjUNWUIOD
(SYD04) Wajshs uooy AJUNWIWOD 10} SSWOINQ BPUO|4 010Z-600Z Ad
Wwio poday Apapeny pue uejdyIopn - 1 LNFWHOV.LLY



COMMUNITY ASSISTANCE DIVISION
COST ALLOCTION PLAN

Introduction

The purpose of this policy is to place in writing the methods that the Community Assistance
Division uses to allocate expenses to General Revenue and Grant funded functional primary
activities of the Emergency Financial Assistance and the Community Development Office
Programs and to the supporting administrative and oversight functions.

The Community Assistance Division provides the manpower, building, services and operating
supplies necessary to deliver services to the citizens, cities, and non-profit agencies of Seminole
County. Personnel, computer lease, and building lease costs are the only county provided shared
services that are allocated to General Revenue and Grant funded programs. An indirect cost
allocation plan in effect, no indirect costs are allocated to grant funded activities.

Funding Sources

Traditional - Recurring

General Revenue — Seminole County Government

Community Development Block Grant (CDBG) — US Department of Housing and Urban
Development

Community Services Block Grant (CSBG) — US Department of Health and Human Services
through the FL Department of Community Affairs

HOME Program - US Department of Housing and Urban Development

State Housing Initiatives Program (SHIP) — Florida Housing Finance Corporation

Temporary (NSP/ARRA Programs) — Non-recurring

Neighborhood Stabilization Program (NSP) - US Department of Housing and Urban

Development
ARRA Community Development Block Grant (CDBG-R) — US Department of Housing and

Urban Development
ARRA Community Services Block Grant (CSBG-R) — US Department of Health and Human

Services through the FL Department of Community Affairs
ARRA Homelessness Prevention and Rapid-Rehousing Program (HPRP) - US Department of -
Housing and Urban Development

Methods for allocation

Personnel. Employees are each allocated by percentage of effort in each cost center, based on
management’s direction and the employee’s job description, and management’s estimate of how
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time was spent. This estimate is made annually during the budget formation process. Each
employee’s payroll cost is then spread according to that staffer’s percentage of effort. Payroll
taxes and benefits are allocated across cost centers in aggregate, as a % burden on payroll, rather
than by individual.

Division Oversight/Program Management personnel are each allocated by percentage of effort in
each cost center, based on the aggregate percentage of their direct report staff and management’s
estimate of time being spent on program tasks, oversight, and reporting. Due to grant
administrative expense limitations, The Division’s senior management is responsible for
managing the Personal Services budget, and details of individual staffers’ compensation rates are
kept confidential.

Building Lease Operating Expenses. Building lease operating expenses are shared costs of
all cost centers and are partially program, and partially administration/oversight. Once each
employee’s percentage of effort by cost center is determined by management, those percentages
of effort are applied to the % of FTE (full time equivalent) of each staff position, to prepare a
schedule of Distributed FTEs, which are in turn summed by cost center, and the sum of FTEs by
cost center is divided into the total FTEs housed in the building, to calculate a Cost Allocation
Rate for the building lease costs. The building lease cost is spread across the cost centers
according to this Rate; in other words, shared costs are distributed based on aggregate staff effort.

Computer Lease Expenses. Computer Lease cost are allocated based on the primary program
of the employee. Due to the small individual lease costs involved, it was not deemed economical
to allocate computer lease costs to the same extent as payroll and building lease costs. The great
majority of computer lease costs are paid with General Revenue Funds.

Implementation, monitoring and periodic review of plan

Implementation and maintenance of documentation
1. Payroll — Each employee’s payroll allocation percentages are entered into the payroll
system by HR personnel via a Department Director approved “Position Change Form™.
Payroll expenses are allocated each payday in accordance with the employee’s payroll
allocation.

2.  Building Lease — Building lease payments are made monthly. Prior to the beginning of
each fiscal year, a billing amount for each grant funded program is calculated using the
same percentage allocations described in the payroll section, but in an aggregate amount
for each employee within a particular program. A program’s FTE count is divided by the
total FTE count housed in the lease building. Community volunteers and Workforce
Central Florida agency personnel FTE are included in the General Revenue portion of the
calculation.

3.  Computer Lease — Payments are made quarterly and are based on the primary program of
the employee. Employees involved in several programs in an oversight role will usually
have the computer lease costs assigned to the General Revenue Fund.
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Monitoring

The Community Assistance Business Manager will review and oversee the implementation of
this Cost Allocation Plan. The basis for the allocations (employee workload) and plan will be
reviewed quarterly as indicated below:

1. EFA Service Delivery Personnel — The EFA Voucher Activity Report (by Funding Source)
will be analyzed to determine if there is a material difference between the actual and
estimated aggregate program workload. An annual analysis will be conducted to determine if
any adjustments should be made to the following year’s FTE allocation plan.

2. Community Development Project Management Personnel — Monthly project timesheets will
be analyzed to determine if there 1s a material difference between the actual and estimated
workload. An annual analysis will be conducted to determine if any adjustments should be
made to the following year’s FTE allocation plan. The project timesheets are also used as a
basis to further allocate employee payroll expenses to specific funded activities in the IDIS
Cash Management System. ' ' '

3. Division Oversight/Program Management Personnel —

a. Program Managers —

i.

1i.

EFA/SHIP Program Manager — The analysis of the EFA Voucher Activity
Report (by Funding Source), along with the amount of time spent by the
EFA/SHIP Program Manager on specific program tasks, oversight, and
reporting to determine if there is a material difference between the actual
and estimated workload. An annual analysis will be conducted to
determine if any adjustments should be made to the following year’s FTE
allocation plan.

HUD/Community Development Program Manager - The analysis of the
Project Manager’s monthly timesheets, along with the amount of time
spent by the HUD/CD Program Manager on specific program tasks,
oversight, and reporting to determine if there is a material difference
between the actual and estimated workload. An annual analysis will be
conducted to determine if any adjustments should be made to the

Frallmxarimr gramn’o T allaands e aloe
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b. Division Management/Business Office Personnel — All of the analysis discussed
above will be aggregated to determine if there is a material difference between the
actual and estimated workload of the overall Division. An annual analysis will be
conducted to determine if any adjustments should be made to the following vear’s
FTE allocation plan.

Community Assistance Division Organization Chart
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CSBG-ARRA FY 2009-2010 CONTRACT
CONTENT LIST

The following items are included in the FY 2009-2010 CSBG-ARRA contract
package. If any of these items are missing or incomplete, please notify your
DCA Financial Specialist.

1. Cover Memorandum
2. CSBG-ARRA Summary
3. Contract Proposal - Information and Instructions
®  Application Checklist
= Contract Reminders
B General Instructions
a  Budget Summary Instructions
®  (zuidance on Cost Ailocation Pianning
®  QCS IM #37 - Definition of Administrative Cost
B Sub-Grantee or Vendor Determination Guide
=  Workplan and Quarterly Report Form (FOCAS) Instructions
= Certificate of Corporate Resolution - Non-Profit Recipients Only
8 Amended CSBG Poverty Income Guidelines -
. Co

4. Contract Agreement



STATE OF FLORIDA

DEPARTMENT OF COMMUNITY AFFAIRS
“Dedicated to making Florida a better place to call home”

CHARLIE CRIST THOMAS G. PELHAM
Govemor Secretary

MEMORANDUM

TO: Community Services Block Grant Eligible Entities
FROMy/ Paula Lemmo, Community Program Manager

DATE:  June 22, 2009

RE: FY 2009-2010 Community Services Block Grant American Recovery and
Reinvestment Act (ARRA) Award Agreement

Enclosed is the FY 2009-2010 Community Services Block Grant (CSBG) Ameri
Recovery and Reinvestment Act (ARRA) award agreement package. To ensure atifely contract
routing and signature process, please complete the enclosed application and Teturn it to the
address listed below, as soon as possible, but no later than Au 2009. The award
agreement must be officially approved by your CSBG board~You are required to submit at least
three (3) copies of the complete application with original signatures on all three copies. This
agreement will begin July 1, 2009 and end September 30, 2010.

The agreement amount is given in Section (17), Funding Considerations, of the contract.
This section also gives the amount of funding that is being released at this time. Develop your
budget based on the total allocation which is the larger of the two numbers given in Section

(17)().

The ARRA funds come with an unprecedented degree of oversight for accountability and
transparency This will reqmre increased diligent on the part of the Commumty Action Agencies
in avoiding fraud, waste and misuse of funds. All CAA Boards and agencies are expected to be
fully engaged in Florida’s ARRA efforts at the local level and to work closely with staff at the
State level. This will include a significant commitment to participate in planning, training and
program enhancement activities. Please review the attached information carefully to ensure you
understand the new requirements of the program.

Any eligible entity that is unable or unwilling to meet the requirements of the ARRA and
expend the funds by September 30, 2010, may choose to not participate or may decide to accept
an agreement for a lesser amount. Should you decide not to accept the amount stated in the
contract proposal, notify Ms. Hilda Frazier or myself at 850/488-7541.

2555 SHUMARD OAK BOULEVARD + TALLAHASSEE, FL 32399-2100
B50-488-8466 (p) + 850-2921-.0781 (f) ¢ Website: www. dca.state. fl.us

+ COMMUNITY PLANNING 850-488-2356 (p) B850-488-3309(f) + FLORIDA COMMUNITIES TRUST 850-922-2207 (p} 850-821- 1747(0 »
+ HOUSING AND COMMUNITY DEVELOPMENT B850-488-7956 (p} 950-922-5623 () +




Memorandum
CSBG-ARRA Award
June 22, 2009

Page 2

The goal of ARRA is to quickly stimulate the economy and make an impact in people’s
lives. Given the immediacy of the need for these services and the limited time for expending the
funds, the Department will periodically review each entity’s progress toward meeting their goals
and spending all ARRA funds by September 30, 2010. Eligible entities that do not make
significant progress towards accomplishing the desired outcomes will be contacted and after
consultation with the entity, a reduction of funding may be negotiated. If there are unclaimed
funds, the Department will make them available to eligible entities that demonstrate the interest
and capacity to administer the program and services in keeping with the goals of ARRA.

Several items of supporting documentation must be submitted with your contract. See |
the attached Contract Proposal Instructions and Contract Proposal Checklist for details. Th
contract will not be processed without all of these items. :

The agreement forms were generated in Microsoft Word and Excel. Electronic copies of
these forms will be e-mailed to all agencies. If you do notreceive these forms, call or e-mail
your financial specialist. In addition to submitting the agreement in hard copy, some forms must
also be submitted electronically. See the instructions for further details, The completed contract
package should be sent to:

Ms. Hilda Frazier, Manager

Department of Community Affairs

Division of Housing and Community Development
Community Assistance Section :
2555 Shumard Oak Boulevard

Tallahassee, Florida 32399-2100

If you have any questions or you cannot meet these deadlines, please contact your
financial specialist at (850) 488-7541.

Attachments




Community Services Block Grant (CSBG)
American Recovery and Reinvestment Act (ARRA)
Summary

Background _ _
On February 17, 2009, President Barack Obama signed into law the American Recovery

and Reinvestment Act (Recovery Act or ARRA) of 2009 [Public Law 111-5]. The
Recovery Act provides for $1 billion in additional funds to the Community Services
Block Grant program for Fiscal Year (FY) 2009. Florida’s share of these funds is
$29,060,460. States have until September 30, 2010, to expend these funds.

States and local CSBG entities are encouraged to focus their efforts on creating
sustainable economic resources in their communities. States are directed to ensure that
eligible entities: (1) provide a wide range of innovative employment-related services and
activities tailored to the specific needs of their community; (2) use funds in a manner that
meets the short-term and long-term economic and employment needs of individuals,
families and communities; and (3) make meaningful and measurable progress toward the
reform goals of the Recovery Act with special attention to creating and sustaining
economic growth and employment opportunities.

Agglicaﬁon.l’rocednres

To comply with ARRA, the Department of Community Affairs developed 2 CSBG-
ARRA State Plan that was submitted to U. S. Department of Health and Human Services
(HHS) on May 29, 2009. A copy of the plan is posted on the DCA website at -
www.dca.state fl.us. - ' .

CSBG eligible entitles are being offered a contract with the maximum amount of funding
currently allocated to them under the stipulations of the ARRA. Each entity must
develop a proposal that includes the contract budget and workplan, a cost allocation plan,
an updated Community Action Plan, and several additional supporting documents.

Distribution of Funds

The Recovery Act requires that States distribute 99 percent of the Recovery Act
allocations to “eligible entities™ as defined by Section 673(1) of the CSBG Act. Eligible
entities will receive CSBG Recovery Act funds, as a separate allotment, under the same
formula used for grants allocated under the regular annual CSBG appropriations.

Given the immediacy of the need for these services, the goal of ARRA to quickly
stimulate the economy and make an impact in people’s lives. Due to the limited time for
expending these funds, the Department will periodically review each entity’s progress
toward meeting their goals and expending all ARRA funds by September 30, 2010.
Eligible entities that do not make significant movement toward accomplishing the desired
outcomes will be contacted and after consultation with the entity, a reduction of funding

may be negotiated.




As part of the efforts to ensure transparency and accbuntability, the ARRA requires State
agencies.and subgrantees to track and report separately on expenditures from funds made
available through ARRA.

Obligating and Expending Funds

Services must be provided on or before September 30, 2010. Close-out reports are due to
DCA no later than 45 days after termination of the contract or after completion of the
activities whichever accrues first. Unspent funds must be returned to DCA with the
close-out. Unspent funds must be returned to HHS. No carryover will be allowed.

Fiscal Accountability _
Additional accountability measures for CSBG-ARRA funds will be outlined in the terms

and conditions of the grant award. As supplemental requirements are made available by
HHS or the State, the Recipient will be notified. Existing accountability measures remain
applicable and include compliance with OMB Circular A-133, the Single Audit Act of
1984 and compliance with CSBG regulations.
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FY 2009-2010 CSBG-ARRA CONTRACT PROPOSAL -APPLICATION CHECKLIST

REQUIRED MATERIALS - CONTRACT PROPOSAL PACKAGE
{Submit 3 complete contract packages including the items listed below)

Page 14 signed by an anthorized official. 3 original signatures.

Attachment A-1, Budget Summary

Attachment A-2, Sub-Recipient Information Form (required for each Sub-Recipient)

Attachment A-3, Budget Detail

Aftachment A-4, Secondary Administrative Expenses

Attachment E, Justification of Advance Payment

Attachment F, Warranties and Representations

SRR R R
#

Attachment G, Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion of
zach Sub-Recipient '

w4

Attachment K, Recipient Information completed.

Attachment ., Workplan and Quarterly Report Form (Excel forms will be emailed to Recipients) '

REQUIRED SUPPORTING DOCUMENTS
(submit 1 copy of each document)

Signature authority:
A. Private Non-profit agencies: Certificate of Corporate Resolution if someone other than the Board
chair signs contracts. X

B. Local Governments: If'gigned by anyone other than the chair of the
government board, documentation of the signer’s authority to sign for the chair.

e

Fidelity Bond Documentation { Sce Aitachment B, Section I)

B

Certification of Current Incorpsration. (private non-profit agencies only)

QOutreach Offices (Include street addresses and telephione numbers)

Workplan Summary (Excel Workplan Summary forms and instructions will be e-mailed to Recipients)

Ll I

Current Board of Directors Roster (See Instruction for format)

Non-Profit and Public CSBG Entities: A copy of the minutes from the CAP board meeting at which
the CSBG-ARRA contract was reviewed, discussed and approved.

£

Copy of Updated Memorandum of Understanding with local Werk Force Florida, Ine. board.
See Attachment H, Section (26). '

Approved Indirect Cost Plan Rate Schedule.
{for those entities with an approved indirect cost plan}

Written cost allocation plan. (See Attachment D, Section E) X

Secondary Administration: If secondary administration funding is requested, submit documentation of
the secondary program’s administrative expense limit and the agreement budget between the secondary X
program and the CSBG-ARRA agency.

Recipients with subcontract agreements: x
Copies of the sub-recipient agreements as required in Section 14, Subcontracts. X

‘Recipients with subcontract agreements: A written statement as to whether the subcontractor is a
minority vendor, as defined in Section 288.703, Fla. Stat.

IRS Form 990: Submit most recent form. (See Attachment I, Section A(3) for requircments X

Noa-Profit and Public CSBG Entities: A copy of the minutes from the CAP Board meeting at which X
the CSBG-ARRA contract was reviewed, discussed and approved.

Documentation of current registration in the Central Coniractor Registration (www.cer.gov) x

Documentation of Dun and Bradstreet Universal Numbering System (DUNS) namber X

(www.dnb.com)

Revised Community Action Plan ~ See General Instruction, Jtem #15 for CAP Plan Directives X
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10.

11.

12.

13.

CSBG-ARRA
FY 2009-2010
CONTRACT REMINDERS

Board Approval
See language in Information and Instructions regarding the required approval of this contract by the

community action board. )

~ Section (7) Reports and Attachment D — REVISED REQUIREMENT

CSBG-ARRA Quarterly FOCAS Reports are due 6 calendar days after the end of each quarter.

Section 19(n), Standard Conditions

The Recipient is subject to Florida’s Government in the Sunshine Law (Section 286.011, Fla, Stat.)
with respect to the meetings of the Recipient’s governing board and subcommittee making
recommendations to the governing board. All such meetings shall be publicly noticed, open to the
public, and the minutes of all such meetings shall be public records, available to the public in
accordance with Chapter 119, Fla. Stat.

Attachment A-3, Budget Detail
See Budget Instructions for clarification in definition of Administrative costs, Other Program

Expenses, and Direct Client Assistance.

Attachment L — CSBG Workplan and Quarterly Report Form (FOCAS
These Excel forms will be emailed to Recipients and must be submitted to your financial
specialist electronically.

Workplan Summary Worksheet and Instructions
The Excel CSBG Workplan Summary Worksheet and instrizctions will be emailed to Recipients and
must be submitted to your financial specialist electronically. '

. Attachment B, Program Statutes and Rezulations, Section G (1

CSBG-ARRA eligibility is based on total household income.

Attachment E — Advance Justification :
If the maximum advance request exceeds the maximum allowabie based on prior year rate of
expenditures, a written justification statement is required,

Section 6 (e) . . =
New andit submission requirement. The Single Audit reporting package and Form SF-SAC must be

sent electronically to the Federal Audit Clearinghouse.

Attachment B, Funding Availability for Expenditure, Section B

Please note reference/relocation changes for OMB Circulars.

Attachment B, Funding Availability for Expenditure, Section B

CSBG-ARRA funds must be accounted for separately from regular CSBG funding and clearly
identified with the CFDA number 93.710. :

Attachment A-1, Budget Summary
The CSBG-ARRA contract does not require cash or in-kind match.

Attachment A-4, Scope of Work
Please read this section carefully. Recipients are strongly encouraged to support employment-
related services and activities that create and sustain economic growth.

Contract Reminders - Page 1 of 2




CSBG-ARRA
GENERAL INSTRUCTIONS

GRANT PERIOD '
The grant period will begin on July 1, 2009 and shall end September 30, 2010.

CONTRACT PROPOSAL DEADLINE
Contract proposals must be received by the Department by August 3, 2009.

CONTRACT ALLOCATION .
See Section (17)(a) of the contract for your agency’s allocation.

WHERE TO SUBMIT CONTRACT PROPOSALS
THREE contract proposals with original signatures must be submitted to:

Ms. Hilda Frazier, Manager

The Department of Community Affairs

Division of Housing and Community Development
Community Assistance Section :
2555 Shumard Oak Boulevard

Tallahassee, Florida 32399-2100

Email: hilda frazier@dca.state. fl.us

AUTHORIZED OFFICIAL SIGNATURE

Only contract proposals signed by authorized officials will be accepted by the Department.
Signatures must be in ink - rubber-stamped signatures will not be accepted. The
Department will only recognize the following as authorized officials;

a. Private nonprofit agencies only: Ifthe contract is to be signed by someone other than the
Board Chairperson, complete and return the enclosed Cemﬁcate of Corporate Resolutlon
giving that person authority to sign.

b. Local Government entities only: If the contract is to be signed by someone other than the
Chief Elected Official, a current resolution of the governing body authorizing the person to
 sign the contracts must be included with the package.

NUMBERING ATTACHMENT PAGES: Al the pages in Attachments B-2 and B-3 must be
numbered. Space has been provided at the top right hand corner of each (Page ___ of )

CORRECTING THE PROPOSAL - UNDER NO CIRCUMSTANCES SHOULD

WHITE-OUT (CORRECTION FLUID OR TAPE) BE USED ON PROPOSALS

SUBMITTED TO THE DEPARTMENT

a. White-out is not allowed. Corrections should be made by lining through the error
and typing or printing the correction as close to the original error as possible. All
changes must be initialed by the authorized official who signs the contract proposal.

b. Ail changes should be neat and coﬁcise.

General Instructions — Page | of 4




Certification of Current Incorporation or Other Documentation: Must be from the Office
of the Secretary of State. (For nonprofit organizations only). :

Qutreach Offices: A list of all outreach offices where CSBG-ARRA services will be
provided, their street and mailing addresses, telephone numbers and the area they serve
(county, neighborhoods, towns, etc.) All geographic areas served by your agency must be
included. This list will be used to assist DCA in referring customers to your agency.

Current CSBG Board Roster: Board composition organized by sector (Public, Private and
Poor), Name, Organization represented, Contact Information, Date when originally seated on
board, Date when seated for current term, Ending date of current term, Total # of years served
on board, List of current board officers and office held. (See enclosed sample format) :

Memorandnm of Understanding: A copy of the Memorandum of Understanding between
the recipient and all local Work Force Florida, Incorporated boards in your service area. See

Attachment H, Section 26 for details. Given the employment related emphasis of the ARRA
funds, this agreement should be recently reviewed and updated. The agreement must outline
what specific activities or projects the two organizations will undertake to meet the ARRA

goals.

Approved Indirect Cosf Rate: If you are using an approved indirect cost rate in your budget
calculations, provide a copy of the approved rate from the cognizant agency. The approval

must include both the rate and how it is to be applied.

Cost Allocation Plaps:
2 CFR Part 215, Subpart C, Section 215.21(6) requires that recipients financial systerns

provide for a written procedures for determining the reasonableness, allocability, and
allowability of costs in accordance with the provisions of the applicable federal cost
principles and terms and conditions of the award. To document this, Recipients must submit
copies of the written cost allocation plans to the Department with their contracts.

Most recent IRS Form 999: .

See Attachment D, Section A(3) for requirements. Agencies that receive total federal
funding of less than $500,000 in its fiscal year and are thus exempt from the federal Single
Audit Act requirements, shall submit a copy of their most recent IRS Form 990.

Secondary Administration:

If you are requesting secondary administration funds, provide documentation of the secondary
program’s administration limit and the approved budget between your agency and the

secondary program.

Sub-Contracts:
A. Sub-Contract Agreement: T you plan to subcontract any or all of the CSBG-ARRA
activities, a subcontract agreement is required. See Section 14 of the Agreement for the

specific requirements.

B. Attachment G: This attachment must be completed for each subcontractor,

Business Hours: Please complete information on Attachment F,
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15.

Revised/Updated Community Action Plan
Given the dramatic changes in the American economy that precipitated the American Recovery

and Remvestment Act (ARRA) and the strong focus of the ARRA, revisions are needed to the
Community Action Agency’s’ (CAA) Community Action Plans in order to determine the needs
and resources of communities and to identify how best the CSBG ARRA funds may be used. Each
CAA must subinit an explanation of how they have accomplished this task by answering the
following questions:

I. How has your agency evaluated the current needs of your community in addressing the causes
and effects of poverty? (Describe the process nsed.): Seminole County Community Services
tracks the number of contacts for financial assistance daily. Our customers have increased well
over one hundred percent this past year. Since October 1, 2008 we have received over 5,900 00
contacts in this office for financial assistance.

2. Describe the current economic conditions in your community related to employment.
(The condition.) The current economic condition has resulted in a high unemployment rating.
The unemployment rate for Seminole County is 8.90% with the US average of 8.50%.There has
been a tremendous increase since 2000 when the unemployment rate for Seminole County was
at 3%. Current employers are looking for skilled workers, something the majority of our
customers are lacking, and most were employed in labor jobs before their layoff. Seminole
County has experience a 6.2% decrease in employment.

3. Explain how your CSBG ARRA funds will be used to address the identified condition.

{The actions you plan to taken — your plan.) Seminole County Community Assistance is
partnering with Workforce Central Florida to provide training to referred customers. The CSBG
ARRA dollars with the 200% income guidelines will enable more customers to qualify for
training. The trainings will enhance customers’ potential for long term career employment.

This agency has received an increase in requests for childcare assistance during the summer
months. Some employers have reduced the work week hours 1o avoid layoff which has resulted
in a decrease in household income. The local school board has cut a number of their summer
programs. Parenis are seeking assistance with the high cost of summer camps. Seminole
County Community Assistance will be utilizing some ARRA dollars to assist customers that
qualify with summer camp expenses. The higher ARRA income guidelines will enable working
customers to qualify for the assistance.

4. How are you coordinating the CSBG-ARRA funds and activities with other ARRA funded .

programs in your community to avoid duplication of efforts? (Your pariners.) Workforce
Central Florida customers must meet 70% of poverty income guidelines. The ARRA dollars

will benefit customers that do not meet Workforce income guidelines. The childcare assistance

provided by local Community Coordinated Child Care Program requires customers to meet a
lower income guideline of 150% poverty. ARRA dollars will be used to assist customers that
fall within the 150 to 200% of poverty.

5. How will your agency assist your customers in applying for and connecting with other public
and private benefits for which they may be eligible? Be specific. All customers will receive
case management. A needs assessment will be completed and there will be short and long term
goals to complete. Customer progress will be tracked on a regular basis. Customer will receive
referrals to other agency with required follow up. Customer will have use of agency computer
to apply for services on line with staff assistance.

6. How does your CSBG ARRA workplan and budget support your plan and measure your
results? The CSBG ARRA dollars will fund two temaporary positions for $51,000,
provide summer camp for 100 children at $120,000, and provide training for 50
customers totaling $185,000.




CSBG-ARRA
BUDGET INSTRUCTIONS

New: Attachment A-1, Budget Summary and A-3, Budget Detail will be provided in an Excel
Jorm. These forms must be completed, printed and submitted as it appears in the Excel
notebook and will become part of the ARRA-CSBG contract. See following mstructmns
 Additional gmdance is given on the electronic forms.

CSBG- ARRA Junds should not be used to supplant regular CSBG funds. Any costs that have -
been routinely and historically paid with CSBG funds, such as association dues, subscriptions,
etc. should continue to be funded by the regular CSBG money, not ARRA. It should be
remembered that the ARRA funds are very time limited and the associated cost should reflect
the focus and intent of the Recovery Act. Additional costs incurred due to the ARRA Junds
such as increased audit costs, staffing, liability insurance, etc. should be charged to ARRA.
Agency cost allocation plans must be updated so that programs may be appropriately charged.

General Instructmns :
1) The budget calculation Excel notebook contains numerous tabbed worksheets This includes

the Budget Summary worksheet and several Detail worksheets, Each Detail worksheet is used to
iternize and calculate the entries for the Budget Summary worksheet. Complete the Detail '
worksheets first. In the following instructions, the Detail worksheets that make up Attachment
A-3, Budget Detail, will be referred to by the corresponding name on the Excel workbook tab
such as Detail-SubRecip 1 Direct.

2) Enter the Recipient Name, Contract Number and the CSBG-ARRA Grant F unds information
directly on the Budget Summary worksheet,

3) All other fields on the Budget Summary page should fill automatlcally once you have
completed the Detail worksheets.

4) Be careful not to over-write the formulas.

5) Blocks that are grayed out should be left empty.

6) Do not change the formatting or location of any cells or add columns or rows to the Budget
Summary worksheet. _

7) Do not move or rename the worksheets.

8) There are tabs and worksheet labeled Recipient (such as Detail-Recipient Direct) and those
labeled Sub-Recipient (such as Detail-SubRecip 1 Direct). If you do not have Sub-Recipients,
sklp the worksheets labeled Sub-Recipient and only complete the worksheet labeled Recipient.

9) Once completed, print {without the instructions) and insert it into the CSBG-ARRA contract
the Budget Summary worksheet as Attachment.

10) If you have any questions or problems, please give your DCA Financial Specialist a call.

ATTACHMENTA-1, BUDGET SUMMARY

- Attachment A-1, Budget Summary is to be completed by the Recipient. Sub-Recipients are to
complete Attachment A-2, Sub-Recipient Information. The Budget Summary and Budget Detail
includes information on both the Recipient’s budget and any Sub-Recipient's budget(s). Round
all figures up to the nearest dollar. All entries in the Budget Summary must be supported by

- Attachment A-3, Budget Detail.




Line 12: Subtotal Recipient Program Expenses. Sum of lines 10 and 11. All activities paid
for under Lines 10 and 11, must directly correlated to those specified in the Work Plan.

Line 13: Itemize and total all Sub-Recipient Direct Client Assistance Expenses on Detail-
SubRecip Direct worksheets. There are five worksheets provided. Complete a
worksheet for each Sub-Recipient. This line will be the sum of all Sub-Recipient direct
client assistance expenses, This will be the total of lines 13a and 13b. See deﬁniﬁons
and further explanation in Budget Detail Instructions.

Line 13a: Complete the Detail-SubRecip Direct worksheet. Expenditures are 1te:mzed
as they relate to National Goals 1 and 2. '

Lme 13b: Complete the Detail-SubRecip Direct worksheet for expenditures related to
National Goal 6.

- Line 14: Itemize and total all Sub-Recipient Other Program on the Detail-SubRecip Other
worksheet. This line must be the sum of all Sub-Recipient other program expenses as
budgeted. See definitions and further explanation in Budget Detail Instructions.

Line 15: Subtotal Sub-Recipient Program Expenses. Total of lines 13 and 14. All activities
- paid for under Line 13 and 14, must be directly correlated to those specified in the
Work Plan. This line must be the sum of all Sub-Recipient program expenses as
budgeted on the Detml-SubRemp Program worksheets.

Line 16: Totai Program Expenses. The sum of Lines 12-and 15.

Line 17: Secondary Administrative Expenses. If secondary administrative expenses are
requested, Attachment A-4 and the Detail-Secondary Admin worksheet must be
completed. This line must agree with the total Secondary Administrative Expenses
reported on Attachment A-4. See enclosed OCS Information Memorandum #37
regarding the definition of administrative cost.

Line 18: Grand Total Expenses. Total all administrative and program expenses. Add lines §,
16 and 17. The total given on Line 18 must correspond with those given on lines 1

through 5.

The Florida CSBG-ARRA State Plan reguires that at least 30 percent of the funds be used for
employment, job creation, job retention, job stabilization, placement or job training activities.
These activities must be tied to CSBG National Goals 1 and 2. To calculate the compliance with
this requirement two lines have been added at the bottom of the Budget Summary.

~ Line 19; Total Recipient and Sub-Recipient Direct Client Assistance Expenditures tied to
National Goals 1 and 2 — Once you have entered this information on the Detail
worksheets, the total should appear on this line.

Line 20: Percent of Funds Budgeted for Goal 1 and 2 Activities —~Divide the Total Direct
Client Assistance Expenditures tied to Goals 1 and 2 by the CSBG-ARRA award to
calculate this percent. This percent must be equal to or greater than 30 percent. Make
any changes to the applicable Detail worksheet, not this Budget Summary worksheet.
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these entries. Such as “(Line 6)” is referring to Budget Line Item number 6, Administrative
Expenses — Recipient on the Budget Summary page.

NPIL: All Direct Client Assistance program expenditures including Sub-Recipient program
expenses must be identified by a National Performance Indicator (NPI) number. Budget
Summary, Attachment A-2 and the Work Plan, Attachment L must tie together to explain how
the CSBG-ARRA funds will be spent and what will be accomplished. This applies only to
Budget Line Items 10 and 13.

EXPENDITURE DESCRIPTION: '
The narrative given in this column must be sufficient to explain the expenditure. Additional

lines may be added if needed, but do not add columns and check the formulas after the msemon
is made to assure that all cost are mcluded in the subtotals,

BUDGETED AMOUNT:
Enter the budgeted amount for each item or category of expend1tures listed. Round the cents in

the calculations so that the Budgeted Amounts are in whole dollars.

Completing the Wurksheets

Administrative Expenses: Detail-Recipient Admin and Detail-SubRecip Admin _
Use these worksheets to calculate the Recipient Administrative (Line 6) and Sub-Recipient (Line
7) expenses. Administrative costs and Program costs may be defined differently in CSBG than in
other programs. See enclosed OCS Information Memorandum #37 regarding the definition of
administrative cost before completing the budget.

Salaries + Fringe + Benefits:
This worksheet will report the total salaries, fringe and benefits charged to CSBG-ARRA
administration. 1f you prefer, you may separate these three categories by adding lines to the

table.

On a separate worksheet, provide a list of all positions with salaries, fringe and benefits itemized.
Identify all funding sources for the balance of costs for any position paid for in part from the
CSBG-ARRA funds. All other funding sources must be identified so that 100 percent of the
annual cost for the shared salary or expense is accounted for. This information should be
consistent with the cost allocation plan provided.

If a salaried employee, who is normally considered an administrative position such as executive
director or fiscal director, is included under any category other than administration, an
explanation of direct client assistance or other activities he or she will be providing must be
included.

Rent and Utilities
Costs must be consistent with the cost allocation plan provided. If you prefer, you may separate

these categories by adding lmes to the table.

Indirect Cost
Indirect cost rates must be documented by submission of a copy of the rate approval that includes
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client assistance the position will be providing. For each expense, indicate a related National
Performance Indicator. If a salaried employee who is normaily considered an administrative
position such as executive director or fiscal director, is included under this category, an
explanation of what direct client assistance activities he or she will be providing must be
included. ' :

The description of activities should be given in general terms. Such as, “Self-sufficiency clients
will be provided with public transportation vouchers.” Instead of, “10 self-sufficiency clients will
be provided with $95 each in bus tokens.” This will give the agency more flexibility and reduce

- the need for contract modifications. Give enough detail to describe how you plan to spend the
money. For example, “housing assistance” is too broad. Be more specific, for example, rent,
mortgage assistance; housing counseling, or temporary housing assistance. Because of the strict
travel reimbursement rules related to mileage, be careful to specify the type of transportation
assistance and any mileage rate to be used.

New: The Florida CSBG-ARRA State Plan requires that at least 30 percent of the fund& be
used for employment, job creation, job retention, job stabilization, placement or job training
activities. These activities must be tied to CSBG National Goals 1 and 2,

To calculate compliance with this requirement the worksheet has been organized by NPIs.
Under eacli NPI list the Direct Clieni Assistance Expenses that relate to it. You may add as
many lines as needed to accommodate these entries. For example under NPI 1.1 Yyou might
detail the salaries of family development specialists, case managers, or fraining specialists that
will assist customers in seeking and retaining employment or under NPI 1.2 the cost of GED
classes or testing for a customer., '

Note that the costs related to ackieving Goal I and 2 are separated from those related to _
achieving Goal 6 outcomes. There are calculations provided to check compliance with the 30

percent requirentent.

Other Program Expenses - Tabs Recipient Other and SubRecip Other

There are two worksheets for Other Program Expenses, one for those incurred by the Recipient
(Line 11) agency and one for those incurred by Sub-Recipient (Line 14) agencies. The principles
for completing the worksheet are the same for both.

Other Program Expenses are non-administrative expenses related to providing services to
customers that cannot be tied directly to a specific client or group of clients, or directiy to a
National Performance Indicator. Examples are expenses related to general program outreach,
client intake and income certification, program coordination with other service providers, and

staff training.

Like Administrative expenses, a list of positions with salaries, fringe and benefits must be
itemized. Costs must be completely accounted for and the allocated shares explained in the cost
allocation plan. Travel expenses must be explained. See Administration above,

Secondary Administrative Expenses — Tab Detail-Secondary Admin
If Secondary Administrative Expenditures (Line 17) are budgeted, you must complete this
worksheet. Additional information on Secondary Administrative Expenses may be found in the

-




GUIDANCE ON
COST ALLOCTION PLANNING

Introduction

As a recipient of federal funds, Community Services Block Grant (CSBG) agencies are
required to allocate cost in a reasonable and fair way that is based on the relative benefit
received by the funding source. Before a cost is charged to a program, a cost allocation
plan for how those costs will be determined and shared by various funding sources must
be developed. There are a variety of ways this may be done, all of which may be
acceptable. This plan should be developed by a financial professional either within your
organization or one hired to assist your organization in developing and implementing
your financial systems. A copy of your plan must be submitted with your CSBG contract
proposal and must support the cost allocated to the program in your budget. If you have
an approved indirect cost rate, this is part of the plan and should be submitted as well.

Reguirement

2 CFR Part 215 Subpart C, Sec. 215.21.(6):
“Recipients financial systems shall provide for ... written procedures for
determining the reasonableness, allocability, and allowability of costs in
accordance with the provisions of the applicable Federal cost principles and the
terms and conditions of the award.” :

' CSBG Contract with Department of Community Affairs, Attachment J, Financial
Management:

(5) “Written procedures for determining the reasonableness, allocability and
allowability of costs in accordance with the provisions of the applicable cost
principles and the terms and conditions of this grant.”

Minimum Submission

The written cost allocation plan does not need to be lengthy, but it should include at a
niinimum the following:

® Costs to be allocated

® Funds, grants, programs, etc. to be allocated to (funding source)
® Methods for allocation

® Implementation, oversight and periodic review of plan

® Agency organizational chart
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Recommended Steps

1.

2.

Clearly define who, what, where and how the agency provides services

Identify services and costs to be allocated --The plan should be sxmplc,
straightforward and fair.
Determine allocation method(s):

a.
b.

C.

Describe the method used to allocate the costs.

Describe the basis for allocating costs — activities, time spent, number of
participants, number of vouchers processed, etc.

The plan should clearly and easily communicate how the agéncy will
distribute shared costs and follow the regulations.

Grant dollars received cannot be used as a basis for allocation.

What other funding sources will be involved in the planning and review? (Do
you have an approved indirect cost rate? Are there other funding sources that
require a cost allocation plan?)

Are their funding or program specific reqmrements that must be considered in
your planning? (Are administrative or other costs limited by the funding
source?)

Apply the assumptions defined in your methodology — Thc same methods must be

used for all programs.
Allocate and maintain documentation:

a.
b.

How will the plan be implemented in your accounting system and by whom?
How will the cost be clearly and completely documented?

Monitor and manage the cost allocation plan:

a.
b.

Who will review and oversee the implementation?
How often will you review the allocations and plan (monthly, quarterly, etc.)?
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OCS INFORMATION MEMORANDUM #37

DEFINITION OF ADMINISTRATIVE COST

a. "Administrative” costs, in the context of CSBG statutory reporting requirements,
are equivalent to the familiar concepts of "indirect" ¢osts or "overhead." As
distinguished from program administration or management expenditures that
qualify as direct program costs, administrative costs refer to central executive
functions that do not directly support a specific project or service. Rather,
administrative costs are incurred for common objectives that benefit multiple
programs administered by the grantee organization, or the organization as a
whole, and as such are not readily assignable to a particular program funding -
stream. Administrative costs relate to the general management of the grantee
organization, such as strategic direction, Board development, Executive Director
functions, accounting, budgeting, personnel, procurement, and legal services.




OMB CIRCULAR 1-133.210

SUB-GRANTEE AND VENDOR DETERMINATIONS

OMB Circular 1-133 establishes the standards for dcterminj_ng.thc difference between a sub-
grantee and a vendor, based on the substance of the relattonshlp with the State, rather than the

form of the agreement.

A recipient is considered a sub-grantee and is subject to OMB Circular A-133 if it meets the
following conditiens:

d.

b.

c.
d.
€.

Determines who is eligible to receive what federal financial assistance;

Has its performance measured against whether the objectives of the federal program are
met;

Has responsibility for programmatic decision malﬂng,

Has responsibility for adherence to applicable federal program compliance requirements;
Uses the federal funds to carryout a program of the organization as compared to providing
goods and services for a program of the pass-through entity;

A recipient is considered a yendor and is g_p_t' subject to OMB Circular A-133 if it meets the
foliowing conditions:

oo op

Provides the goods and services within normal business operations;

Provides similar goods and services to many different purchasers;

Operates in a competitive environment;

Provides goods and services that are ancillary to the operation of the federal program;
Is not subject to the compliance requirements of the federal program.




CSBG-ARRA
FY 2009-2010
WORKPLAN AND QUARTERLY
REPORT FORM INSTRUCTIONS

WORKPLAN AND QUARTERLY REPORT FORM INSTRUCTIONS

The Workplan and Quarterly Report Form closely tracks the CSBG Information System
Survey (IS Survey). This information collection is also referred to as the Florida
Outcomes for Community Assistance System (FOCAS). These revisions also include the

following: ‘

Throughout the revised forms, language has been refined to bring it into line with the
1S Survey.

Your agency name should appear on each page. On the first page of each goal, click
on the header and type in your agency name. It will automatically appear in the header
box on each page.

Only the columns marked with a bold outline and labeled “Workplan” need to be
completed as part of the contract. The other columns will be completed during the

contract period as part of your quarterly reports.

For detailed instructions in completing Attachment T — Workplan and Quarterly Report
Form, see the following websites and documents.

1.

2.
3.

Go to the National Association for State Community Service Programs at
WWW.Nnascsp.org. _

Click on the “CSBG” tab at the top of the page.

Scroll down to “CSBG Information Survey (IS) System Forms” in the list.

Open, save and print “FY 09 Instructions™ These instructions will assist you in

completing the Workplan.
Open, save and print “FY 2009 State CSBG IS Instructions™ Part I: Section F — Other

Resources Generated by the CSBG Network, and Appendix A, Federal Resources,
will be helpful in completing Goal 5, Table 1.

Workplaﬁ Instructions - Page 1 of 1




CERTIFICATE OF CORPORATE RESOLUTION

L , as Secretary of

, a Florida nonprofit Corporation

("Corporation”), hereby certify that the following is a full, true and accurate copy of the
resolution of the Board of Directors of the Corporation, duly and regularly passed and adopted at

a meeting of the Bdard duly called and held in all respects as required by law and by the bylaws

of the Corporation on . , at which meeting a quorum of the Board was

present, and that the resolution remains in full force and effect and has not been modified or

repealed.

WHEREAS, it is in the best interest of the Corporation to enter into a grant agreement with the
Florida Department of Community Affairs for the Fiscal Year 2009-2010 Community Services
Block Grant Stimulus-American Recovery and Reinvestment Act (ARRA) of 2009 Program.

RESOLVED, that , as the

: of the Corporation is hereby authorized and empowered on
behalf of the Corporation to negotiate the terms for and to enter into and execute the above
described agreement with the Florida Department of Community Affairs, and to negotiate
the terms for and to execute any and all related documents which are necessary to effectnate

the terms of said agreement.

Executed by me as Secretary of the Corporation on

Secretary

.(Corporate Seal)

President







Consent 8/11/2009 ltem #7

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: First Amendment to Agreement with the Sanford Housing Authority for Tenant-
Based Rental Assistance (TBRA)

DEPARTMENT: Community Services DIVISION: Community Assistance
AUTHORIZED BY: Michele Saunders CONTACT: Buddy Balagia EXT: 2389
MOTION/RECOMMENDATION:

Approve and authorize the Chairman to execute the First Amendment to Agreement, Seminole
County/The Housing Authority of the City of Sanford, Florida, Tenant-Based Rental Assistance
Program Subrecipient Agreement, Program Year 2008-2009.

County-wide Buddy Balagia

BACKGROUND:

On December 16, 2008 an Agreement was executed between the Board of County
Commissioners (Board) and the Housing Authority of the City of Sanford (SHA) to implement a
portion of the County's Tenant-Based Rental Assistance (TBRA) Program, which is funded by
the Federal HOME Program. The TBRA Program provides rental assistance subsidies for
very low income households (i..e, incomes not exceeding 50% of the area median income)
who are either elderly, disabled, or in a self-sufficiency program.

The Agreement provides $300,000 in funding for direct assistance to renters, and an additional
$24,000 for administrative expenses. The Agreement required the SHA to reach a caseload of
14 households by April 16, 2009 (at least 8 in self-sufficiency and at least 6 who are
disabled/elderly), and to maintain at least that caseload throughout the term of the Agreement.

The SHA failed to reach that caseload threshold by the required date; however, it was
determined that the failure was because of the following reasons, all of which must be
addressed when reviewing referrals as a part of County procedures:

o the applicants for TBRA under the self-sufficiency aspect require a great deal more pre-
approval than originally anticipated;

e some applicants failed to show up for scheduled appointments (for pre-approval),
causing delays due to rescheduling;

e some applicants failed to qualify (either by being over-income or not being eligible for
self-sufficiency), causing time delays in going back to the waiting list and starting over.

Staff is working currently to schedule and pre-approve tenants in anticipation this Amendment,
so as to reduce delays and to allow the SHA to reach the required minimum caseload by
September 30, 2009.



STAFF RECOMMENDATION:

Approve and authorize the Chairman to execute the First Amendment to Agreement, Seminole
County/The Housing Authority of the City of Sanford, Florida, Tenant-Based Rental Assistance
Program Subrecipient Agreement, Program Year 2008-2009.

ATTACHMENTS:

1. First Amendment

Additionally Reviewed By:

V County Attorney Review ( Arnold Schneider )

V Grant Review ( Jennifer Bero, Lisa Spriggs )




FIRST AMENDMENT TC AGREEMENT
SEMINOLE COUNTY/THE HOUSING AUTHORITY OF THE CITY OF SANFORD, FLORIDA
TEMANT-BASED RENTAL ASSISTANCE PROGRAM SUBRECIPIENT AGREEMENT
PROGRAE YEAR 2008-200%

THIS FIRST AMENDMENT TO AGREEMENT entered inte this 222; day of
MUMML . . 2009, by and between SEMINOLE COUNTY, a political
subdivision of the State of Florida whose address is 1101 E. First
Street, Sanford, Florida 322771, hereinafter referred to as *COUNTY,”
and 'THE HOUSING AUTHORITY OF THE CITY OF SANFORD, FLORIDA, a/k/a
EANFORD HOUSING AUTHORITY, é public body corporate organized under the
laws of the State of Florida, whose mailing address and principal place
of business is 94 Castle Brewer C(ourt, Sanford, Florida 32771-2349,
hereinafter referred to as “SHA".

wzfm;g‘?s:r;gzwns

'S ¥R

et
=

WHEREAS, COUNTY and SHA hetd

.

efetofore entered into that certain
Seminole County/The Housing Authority of The Citv of Sanford, Florida-
Tenant-Based Rental Assistance Program Subrecipisent Agreement Program
Year 2008-2009, dated December 16, 2008 {the “Agreement”); and

WHEREAS, the Agreement is for the purpose of financing tenant-
based rental assistance to provide affordable rental housing for
fourteen ({14} Very Low Income, elderly and/or disabled households
utilizing THREE HUNDRED TWENTY FOUR THOUSAND AND NO/100 DOLLARS
{$324,000.00) of COUNTY’s HOME Program TBRA funds; and

WHERKAS, SHA and COUNTY have determined that amending the

Agreement to allow for a modest extension of time for SHA's recruitment,

intake and approval of the fourteen {14) TBRA assisted households is

First Amendment to S.C./Sanford Housing Authority
TRBA Subrecipient Agreement Program Year 2008-2009
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both justified and necessary for accomplishing the public purpose of the

Agreement; and

NOW, THEREFORE, in consideration of the mutual covenants, promises
and representations c¢ontained herein and other good and wvaluable
consideration, the receipt and sufficiency of which is Thereby

acknowledged, the parties hereto agree as follows:

Section 1. Recitals. The above recitals are true and form a
material part of this First Amendment and of the Agreement as hereby

amended, upon which the parties have relied.

Section 2. Amendment of Section 3{¢) of the Agreement. Section
3{c) of the Agreement is hereby amended to read as follows:

{c) As a precondition to receiving the full amount ocf TBRA

E

funding envisioned by this Agreemefif;; SHA shall reach a minimum tenant

i

=
a

caseload of fourteen (14) separ ¥~ households by no later than eme

September 30, 2009. SHA shall also maintain a minimum of £fourteen

{14) TBRA assisted households throughout the term of this Agreement.
If SHA falls to achieve the minimum Ffourteen (14) TBRA assisted

households caseload by the—ene—hundred—twenty {320} —day September 30,

2009 deadline, TBRA funding hereunder shall be reduced accordingly to

a level sufficient to sustain the lower number of households being
assisted as of that date, consistent with the Certificate
Model/Minimum and Maximum Household Payment parameters described in
Exhibit *A” hereto for the duration of this Agreement. Any excess

funding previocusly provided to SHA shall be recaptured by COUNTY.

First Amendment to 5.C./Sanford Housing Authority
TRBA Subrecipient Agreement Program Year 2008-2009
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COUNTY shall not be obligated to reinstate the withheld or recaptured

funding for otherwise TBRA eligible houssholds being added te SHA's

caseload after the ene bhundred—twenkty—{328—day September 30, 2005

deadline.

Section 3. EBEffect of First Amendment on Agreement. The remaining
portions of the Agreement, including particularly Sections 3(a), (b}
and (d} thereof, and the several Exhibits thereto not expressly
amended by this First Amendment shall remain in full force and effect
ags originally agreed upon. The severability clause in Section 26 of
the Agreement shall be deemed applicable to this First Amendment. The
term of this First Amendment shall be the same as that for the
Agreement itself. The amendments enacted by this First Amendment sha}l

be deemed effective immediately gﬁ%ﬁ'execution of this instrument by
N S

N

i

both parties.

IN WITNESS WHEREOF, the parties hereto have caused this First -

Amendment to the Agreement to be executed:

{SIGNATURES AND ATTESTATIONS ON FOLLOWING PAGE)

First Amendment to 8.C./Sanford Housing Authority
TRBA Subrecipient Agreement Program Year 2008-2009
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LAY P )Q\é@ﬁ) By

Title:

ATTEST:yg}iikzrjx:érﬁxii22§3> SANFORD HOUSING THORITY
AN

W \\/ Shetr EXCZONGE
Date:__c it ) Df@t(:mﬂ.

1

STATE OF FLORIDA ]
1
COUNTY OF SEMINOLE i

I HEREBY CERTIFY that, on this ?ZD day of Jme ’ 20&;,

before me, an officer duly authorized in the State and County aforesaid
to take acknowled ents, personally ap%ear é%’ l,[ {rie Ferrcy K lez
ei TUH. hve

respect1vély; of SANFORD HOUSING AUTHORITY, a public body corporate
organized under the laws of the State of Florida, | who are personally
known to me or [ ] who have produced and
, respectively as identification. They
acknowledged before me that they executed the foregoing instrument as
such officers in the name and on behalf the Authorify.

g'u'v"s"a, LATOVAH aAaRErr
PG Ngtaunbﬁc - State of Florida [

£ ';".L"LV W/l x//\ !

i , 20422
cngsz .:f (Pr .LL. Name: i_, ilf& i)i '%,} i}}_g,ﬂ if_“i'_!—’
,.:éi’tsafiy Public in and for the
Coutity and State Aforementioned

ATTEST: BOARD OF COUNTY COMMISSIONERS
SEMTINOLE COUNTY, FLORIDA

By:
MARYANNE MORSE BCE DALLARE, Chairman
Clerk to the Board of
County Commissioners of Date:
Seminole County, Florida.
For the use and reliance As authorized for execution by
of Seminole County only. the Board of County Commissioners
at their , 20
Approved as to form and regular meeting.

legal sufficiency

County Attorney

P:\Users\aschneider\HUD-CBBG\2009 Docs\lst Amend - TBRA Sanford Housing Authority.doc
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Consent 8/11/2009 tem #8

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: CDBG-R Grant Agreement

DEPARTMENT: Community Services DIVISION: Community Assistance

AUTHORIZED BY: Michele Saunders CONTACT: Buddy Balagia EXT: 2389

MOTION/RECOMMENDATION:

Approve and authorize the Chairman to execute the Grant Agreement with the US Department
of Housing and Urban Development in acceptance of $648,202.00 through the CDBG-R
Program as funded by the American Recovery and Reinvestment Act of 2009.

County-wide Buddy Balagia

BACKGROUND:

In May 2009 the County amended its 2008-2009 One-Year Action Plan to include $648,202 in
funding from the CDBG-R Program. The funding is authorized by the American Recovery and
Reinvestment Act of 2009 (ARRA). The funding is to be used as follows:

o Jamestown Re-paving: $128,367
o Castle Brewer Court Sanitary Sewer Rehabilitation: $280,000
o Redding Gardens Luminary Infrastructure Improvements: $175,015
e Planning % Administration: $64,820
The U.S. Department of Housing & Urban Development (HUD) sent the respective Grant

Agreement to the County on July 30, 2009, and it must be executed and returned within 30
days.

STAFF RECOMMENDATION:

Approve and authorize the Chairman to execute the Grant Agreement with the US Department
of Housing and Urban Development in acceptance of $648,202.00 through the CDBG-R
Program as funded by the American Recovery and Reinvestment Act of 2009.

ATTACHMENTS:

1. Agreement



Additionally Reviewed By:

I7 County Attorney Review ( Arnold Schneider )

I7 Grant Review ( Jennifer Bero, Lisa Spriggs )




SPECIAL CONDITIONS TO THE GRANT AGREEMENT FOR
COMMUNITY DEVELOPMENT BLOCK GRANT RECOVERY (CDBG-R) FUNDS
' AUTHORIZED AND APPROPRIATED
UNDER THE AMERICAN RECOVERY AND REINVESTMENT ACT OF 2009
(PUBLIC LAW 111-5, FEBRUARY 17, 2009)

CDBG-R GRANTEE: Seminole County
CDBG-R GRANT NUMBER: B-09-UY-12-0610
CDBG-R GRANT AMOUNT: $ 648,202.00

CDBGR APPROVAL DATE:  July 22, 2009

Special Conditions:

The terms of the Grant Agreement include the following special conditions:

1. The Grant Agreement between the U.S. Department of Housing and Urban Development
(HUD) and the above named Grantee, is made pursuant to the authority of Title XII of the
American Recovery and Reinvestment Act of 2009 (Public Law 111-5) (the Recovery Act).
The Grantee acknowledges that the CDBG-R grant is one-time funding. -

2. The Grant Agreement is governed by and the Grantee shall comply with the requirements of
the Recovery Act; the Notice of Program Requirements for Community Development Block
Grant Program Funding Under the American Recovery and Reinvestment Act of 2009, 74
Fed. Reg. 21816 (May 11, 2009) available at http://www.hud.gov/recovery/cdblock.cfim (as
now in effect and as may be amended from time to time) (the Notice); Title I of the Housing
and Community Development Act of 1974, as amended (42 USC 5301 et seq.) (as modified
by the Notice); and, the HUD regulations at 24 CFR part 570 (as now in effect and as may be
amended from time to time) as modified by the Notice (the Regulations). The Grantee’s
submuissions, the Notice, the Funding Approval/Agreement (form HUD-7082) and the special
conditions described herein are incorporated by reference and constitute part of the Grant
Agreement. Submissions include the CDBG-R action plan substantial amendment, including
the certifications and assurances and any information or documentation required to meet any
grant award conditions. In the event of conflict between a provision of the Grantee’s
submissions and any other provision of this Grant Agreement document, the latter shall
confrol.

3. The Grantee shall comply with governmentwide guidance and standard award terms
established by the Office of Management and Budget (OMB) concerning the implementation
of the Recovery Act, including Requirements for Implementing Sections 1512, 1605, and
1606 of the American Recovery and Reinvestment Act of 2009 for Financial Assistance
Awards, 74 Fed. Reg. 18449 (April 23, 2009) (to be codified at 2 CFR Part 176) (as now in
effect and as may be amended from time to time). Notwithstanding the foregoing, the
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Grantee shall comply with Section 110 of the CDBG Statute concerning the Davis-Bacon
Act. The Grantee shall comply with reporting requirements established by HUD and OMB
(including all revisions to such reporting requirements), as well as Sections 1511, 1515, and
1553 of the Recovery Act (including implementing guidance).

The Grantee shall at all times maintain an up-to-date copy of its Grantee Submission,

including all amendments approved by HUD, on its Internet website as required by the
Notice. The Grantee shall maintain information on all drawdowns, deposits, and
expenditures of grant funds and program income under this Grant Agreement and any other
records required by applicable law, in its files, and shall make such information available for
audit or inspection by duly anthorized representatives of HUD, HUD's Office of the
Inspector General, the Recovery Act Transparency Board, or the Compfroller General of the

United States.

In addition to other lawful remedies, HUD reserves the right to restrict access o grantees’
CDBG-R funds for delinquent, incomplete, or inaccurate reporting. This includes the right to
suspend access to the Integrated Disbursement and Information System (IDIS} should the
Grantee fail to comply with quarterly CDBG-R reporting requirements.

The Grantee may take advantage of the pre-award costs provisions at 24 CFR 570.200(h) to
incur pre-award costs associated with the development of the substantial amendment to the
action plan beginning May 5, 2009. The Grantee may also incur costs prior to the grant
award for specific activities as of the date the CDBG-R action plan substantial amendment

was subimitted to HUD.

The Grantee is advised that providing false, fictitious or misleading information with respect
to CDBG-R funds may result in criminal, civil or administrative prosecution under 18 U.S.C.
§ 1001, 1R U.S8.C. § 1343, 31 U.S.C. § 3729, 31 U.8.C. § 3801 or another applicable statute.
The Grantee shall promptly refer to HUD"s Office of the Inspector General any credible
evidence that a principal, employee, agent, contractor, sub-grantee, subcontractor, or other
person has submitted a false claim under the False Claims Act or has committed a criminal or
civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar
misconduet involving CDBG-R funds.

In any contract involving the use of CDBG-R fumds, the Grantee shall include, and require its
subrecipients and contractors to include, a project sign provision consistent with criteria-
established by the Secretary.

The Grantee shall have until September 30, 2012, to expend the entire CDBG-R Grant
Amount. CDBG-R funds not expended by September 30, 2012, will be recaptured by HUD.

The Grantee shall extend all applicable terms and conditions of this grant award to
subrecipients and contractors, including obtaining a DUNS number (or updating the existing
DUNS record), and registering with the Central Contractor Registration (CCR).

The Grant Agresment may be amended in writing by HUD. In considering proposed
amendments to this Grant Agreement, HUD shall review, among other things, whether the
amendment is otherwise consistent with the Recovery Act, the Housing and Community
Development Act, the Notice and the Regulations.
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Funding Approval/Agreement
Title I of the Housing and Community
Development Act (Public Law 930383}

HI-00515R of 20515R.

LLY, Department 01 Housing and Urban Development

Office of Community Planning and Developroent
Community Development Black Grant Program

1. Name of Grantee (as shown in item 5 of Standard Form 424)
Seminole County

3, Grantes's 8-digit Tax [D Number
50-6000850

4. Date use of funds may begin

THTI2009

2. Grantee's Complele Address (as shown in item 5 of Standard Form 424)

Seminole County
1101 East 1st Street
Sanford, FL. 32771

the CDBG-R appropriations code 869/00161

DUNS # - 06-783-4358

5a, Project/Grant No. 1
B-09-JY-12-0010

6a. Amauni Approved

$ 648,202

5b. Project/Grant No. 2

Bb. Amount Approved

5C. Pro]ecb'GrarstNo. 3

Bc. Amount Approved

Grant Agreement: This Grant Agreement between the Depariment of Housing and Urban Development (HUD) and the above named Grantee is made pursuant to the
authority of Title 1 of the Housing and Community Development Act of 1974, as amended, {42 USC 5301 et seq.). The Grantee’s submissions for Title I assistance, the
HUD regulations at 24 CFR Part 570 (¢ now in offect and as may be amended from time to time), and this Funding Approval, including any speciel conditions,
constitute part of the Agreement. Subject to the provisioss of this Grant Agreement, HUD will make the funding assistance specified here available to the Graniee
upen execution of the Agreement by the parties, The funding assistance specified in the Funding Approval may be used to pay costs incurred after the date specified in
item 4 abpve provided the setivities to which such costs are related are carrded out in complisnce with all applicable requirements. Pre-apreement costs may not be paid
with funding assistance specified here unless they ate authorized in HUD regulations or approved by waiver and listed in the special conditions to the Funding
Approval. The Grantee agrees {0 assume all of the responsibifities for environmental review, decision making, and actions, as specified and required in regulations
issued by the Secretary pursuant to Section 104(g) of Title | and published in 24 CFR Part 58. The Grantee further acknowledges its rcspon&bshty for adherence to the

Agreement by sub-recipient entities to which it makes funding assistance hereunder availeble. .
U.S. Department of Housing and Urban Development (By Name) Grantee Name

Gary A. Causey
Tite Director, Community Planning and Development Division Tite
Signatire/ 8 ( - Date { Tn ddiyy Signature Date {mm/ddivyyy)

o Jou 4 PUAALLK 2005

7. Caiggory of Tille | AsgiSjance for this Funding AdioU 8 Speclal Conditions 8a, Date HUD Received Submissior: | 10. check one

{oheck only one) {chack one) 8/3/2008 a. Orig. Funding

X a, Entitiement, Sec 108(5) | None S5 Dte Grantes Notied Approval

[] b. state-Administered, Sec 106{a)1) (X Attached 712212009 [ b. Amengment

e HUD-Administerad Small Gilies, Sec 106{d}2)(B) 3o, Dale of Start of Program Vear Amendment Number

D d. Indian CDBG Programs, Sec 106(g){1)

{1 e. sumplus Ushan Renewal Funds, Sec 112(k) 11, Amount of Community Development .

{1 £ Special Purpose Grants, Sec 107 Block Grant FY (2009) FY{ ) FY{ }

[1 g. Loan Guasantee, Sec 108 & Funds Reserved for this Granies § 648,202 :

b, Funds now being Approved
<. Resenvation io be Cancelled
{11a minus 11b}

12a. Amounf of Loan Guaranize Commitment now being Approved 12b. Name and complete Address of Public Agency

Not Applicable
Loan Guarantee Acceptance Provisions for Designated Agencies: Not Applicable
‘The public agency hereby accepts the Grant Apresment executed by the
Departsment of Housing and Urban Development on the above date with
tespect to the above grant munber(s) as Grantee designated to receive [35¢ Name of Aulnonzed Ol 1o Designated Public Agency
joan guarantee assistance, and agrees to comply with the terms and Not Apnlicabl
conditions of the Agreement, applicable regulations, and other ‘Ut pp:teab e
requirements of HUD now or hereafter in effect, pertaining to the | Tie
assistance provided it.

Signaiure
HUD Accounting use Only
Effective Dale
Batch TAC Program Y A Reg Area  DosumentNo. Project Number Calggory Amount {ramideiiyyyy} F
UU UL ]
s
e I:Y] Project Number Amount
[j Project Number Amount
Date £ntered PAS {mmiddiyyyy} 1 Date Enfered LOCCS (mm/ddfyyyy) | Batch Number Transaction Code Entered By Verified By
24 CFR 57 Torm HUD-7082 (4/83)



Seminole County hereby accepts the CDBG-R grant funding in the
amount of 8$648,202.00 and agrees to the attached special terms and
conditions relative to Grant No. B-09-UY-12-0010.

ATTEST:

MARYANNE MORSE
Clerk to the Board of
County Commissioners of

Seminole County, Florida.

For the use and reliance
of Seminole County only.

Approved as to form and
legal sufficiency.

County Attorney

BOARD OF COUNTY COMMISSIONERS
SEMINCLE CCUNTY, FLORIDA

By:

BOBR DALLARI, Chairman

Date:

As authorized for execution by the
Board of County Commisgioners at
their , 20
regular meeting.
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Consent 8/11/2009 ltem #8A

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Series 2009 Water and Sewer Revenue Bonds

DIVISION: Administration - Environmental
Services

DEPARTMENT: Environmental Services

AUTHORIZED BY: Joe Forte, Andrew Neff CONTACT: Bob Briggs EXT: 214

MOTION/RECOMMENDATION:

Authorize financing team comprised of the Financial Advisor, Bond Counsel, and Disclosure
Counsel to proceed with preparing the Preliminary Official Statement (POS) for the next series
of water and sewer bonds. Authorize PBSJ to prepare the Engineer's Report to be included in
the POS.

County-wide Bob Briggs

BACKGROUND:

The requested actions are the core of work required to bring the proposed issue to market and
secure proceeds. All the referenced parties will be compensated from proceeds of issuance
not requiring any revisions to the current year budget.

STAFF RECOMMENDATION:
Staff recommends Board approval to proceed with preparation of the POS in support of bond
issuance.

Additionally Reviewed By:
No additional reviews







Consent 8/11/2009 ltem # 9

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Edward Byrne Memorial Justice Assistance Program - Grant Applications

DEPARTMENT: Fiscal Services DIVISION: Administration - Fiscal Services

AUTHORIZED BY: Lisa SpriggsCONTACT: Michele Saunders, Jennifer Bero EXT: 2301, 7163

MOTION/RECOMMENDATION:

Approve the Sheriff's Office to submit grant applications to the Florida Department of Law
Enforcement (FDLE) requesting the $239,756.00 countywide allocation through the Edward
Byrne Memorial Justice Assistance Program; and authorize the Chairman and Sheriff to
execute the grant applications and future documents relating to the grant.

County-wide Jennifer Bero

BACKGROUND:

During their meeting held July 28, 2009, the Board of County Commissioners authorized
county participation in the Edward Byrne Memorial Justice Assistance Grant Program and
named Michele Saunders, Community Services Department Director, as the coordinator for
the applications. The grant guidelines require that all units of government in Seminole County
reach a consensus concerning the distribution and use of the $239,756 allocation.

In compliance with the guidelines, Ms. Saunders facilitated a meeting with representatives
from each of the seven (7) municipalities, the Sheriff's Office, and the Sanford-Orlando Airport
Police Department. The group arrived at a consensus to allow the Sheriff's Office to submit
applications requesting the full allocation to support operations of the Juvenile Assessment
Center ($126,593) and Multi-Agency Gang Task Force ($113,163).

For the applications to meet the requirements for funding, the Board must approve and
authorize the Chairman to execute a letter indicating support of the consensus among the
countywide agencies, and to execute the Sheriff's applications. A separate grant
agreement/contract will be presented for approval upon award.

STAFF RECOMMENDATION:

Approve the Sheriff's Office to submit grant applications to the Florida Department of Law
Enforcement (FDLE) requesting the $239,756.00 countywide allocation through the Edward
Byrne Memorial Justice Assistance Program; and authorize the Chairman to execute the grant
application and supporting documents.




ATTACHMENTS:

1.

Letter of Support

Additionally Reviewed By:

No additional reviews




BOARD OF COUNTY COMMISSIONERS -
SEMINOLE COUNTY

FLORIDA'S NATURAL CHOICE

August 11, 2009

Mr. Clayton Wilder

Community Program Administrator
Office of Criminal Justice Grants

Florida Department of Law Enforcement
2331 Phillips Road

Tallahassee, Florida 32308

Dear Mr. Wilder:

In compliance with State of Florida Rule 11D-9, F.A.C., the Seminole County Board of County Commissioners
approves the distribution of $239,756 (total allocation available} of the Edward Byrne Memorial Justice
Assistance Grant (JAG) Program for Federal Fiscal Year 2009 for the following projects within Seminole
County: '

Projects ' Amount

JAC Operations Project o

The Semingle County Sheriff’s Office will use grant funds fo restore loss of
Department of Juvenile justice revenues to administer services at the Seminole
County Juvenile Assessment Center {(JAC). This project is approved under the $126,593
prevention and education program, which is one of the seven federaily approved
program areas.

MAGTF Operations Project

The Seminole County Sheriff’s Office will use grant funds to support proactive Multi
Agency Gang Task Force (MAGTF) operations to reduce, enforce, and identify gang
activity in Seminele County, as well as identify, target and monitor repeat juvenile
offenders. This project is approved under the Law enforcement program, which is
one of the seven federally approved program areas. '

$113,163

Sincerely,

Bob Dallari, Chairman
Seminole County Board of County Commissioners

1101 EAST FIRST STREET  SANFORD FL 32771-1468 TELEPHONE (407) 665-7219  FAX (407) 665-7958



1]



Consent 8/11/2009 ltem #10

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Public Safety Interoperable Communications (PSIC) Grant Program - Regional
Interlocal Agreement

DEPARTMENT: Fiscal Services DIVISION: Administration - Fiscal Services

AUTHORIZED BY: Lisa Spriggs CONTACT: Rob Beach, Jennifer Bero  EXT: 1111, 7163

MOTION/RECOMMENDATION:

Approve and authorize the Chairman to execute the regional interlocal grant agreement with
Lake County in acceptance of participation in the Public Safety Interoperable Communications
Grant Program for the 700 MHz P25 Mobile Coverage Radio System Overlay project.

County-wide Jennifer Bero

BACKGROUND:

The National Telecommunications and Information Administration provides grant funding
through the Public Safety Interoperable Communication (PSIC) Program to help state, local,
and federal first responders better communicate during a natural or man-made disaster.
Regional Domestic Security Task Force V (RDSTF V) applied for the grant through a
designated lead agency which was determined to be Lake County. The RDSTF V was
awarded $3,000,000 to enhance and increase infrastructure equipment by providing a regional
700 MHz P25 Mobile coverage radio system overlay.

As an active member of Region V, Seminole County is invited to participate in the project to
ensure all emergency first responders can coordinate, communicate, and share vital
information between jurisdictions and agencies during their response to emergency events.
Approval of our participation is demonstrated by execution of an Interlocal agreement with
Lake County, the lead agency. Agencies included in the agreement include Seminole County,
Orange County, Osceola County, Martin County, St. Lucie County, the City of Orlando, and
Lake-Sumter Emergency Medical Systems, Inc.

All participants who receive equipment, hardware, software, or other materials necessary for
the intent of the project are required to provide in-kind matching services that will be
collectively equal to at least 25% of grant amount. These in-kind services include tower
space, equipment shelter space, utilities, network integration, and project management. Staff
anticipates Seminole County’s contribution to be worth $230,769.23 in matching in-kind
services only, which are identified as personnel/staff time for design and project management,
tower space and requirements, building space, and utilities.



STAFF RECOMMENDATION:

Approve and authorize the Chairman to execute the regional interlocal grant agreement with
Lake County in acceptance of participation in the Public Safety Interoperable Communications
Grant Program for the 700 MHz P25 Mobile Coverage Radio System Overlay project.

ATTACHMENTS:

1. Agreement

Additionally Reviewed By:

V County Attorney Review ( Arnold Schneider )

V Budget Review ( Lisa Spriggs )




INTERLOCAL AGREEMENT BETWEEN
LAKE COUNTY, FLORIDA, ORANGE COUNTY, FLORIDA, MARTIN COUNTY,
FLORIDA, OSCEOLA COUNTY, FLORIDA, SEMINOLE COUNTY, FLORIDA,
ST, LUCIE COUNTY, FLORIDA, CITY OF ORLANDO, AND LAKE-SUMTER
EMERGENCY MEDICAL SERVICES, INC,
FOR '
INTEROPERABLE COMMUNICATIONS EQUIPMENT FOR REGION FIVE

This Interlocal Agreement, hereinafter referred to as the “Agreement,” is made and entered into
by and between Lake County, Florida, a political subdivision ofthe State of Florida, whose address is
315 West Main Strect, Tavares, Florida 32778, hereinafter referred to as “Lake County;” Orange
County, Florida, a political éubdivision of the State of Florida, whose address is 201 South Rosalind
Avenue, Orlando, Florida 32801, hereinafter refetred to as “Orange County;” Martin County, Florida, a
political subdivision of the State of Florida, whose address is 2401 Southeast Monterey Road, Stuart,
Florida 34997, hercinafter referred to as “Martin County;” Osceola County, Florida, a political
subdivision of the State of Florida, whose address is 1 Courthouse Square, Kissimmee, Florida 34741,
hereinatter referred to as “Osceola County;” Seminole County, Florida, a political subdivision of the
State of Florida, whose address is 1101 East 1st Street, Sanford, Florida 32771, hereinafter referred to
as “Seminole County;” St. Lucie County, Florida, a political subdivision of the State of Florida, whose
address is 2300 Virginia Avenue, Fort Pierce, Florida 34982, hereinafter referred to as “St. Lucie
County;” the City of Orlando, a municipality mcorporated under the laws of the State of Florida,
whose address is 400 South Orange Avenue, Orlando, Florida 32801, hereinafter referred to as
“Orlando;” and Lake-Sumter Emergency Medical Services, Inc., a Florida nonprofit corporation,
whose address is 2761 West Old Highway 441, Mount Dora, Florida 32757, hereinafter referred to as

“Lake-Sumter EMS”. The entities listed above shall be referred to jointly as the “Participants.”




Interlocal Agreement between Lake County, Orénge County, Manin County, Osceofa Connty, Seminole County, 5t. Lucie County, City of Orlando, and
Lake-Sumter EMS, Inc. for interoperable communications equipment for Region Five

WITNESSETH:

WHEREAS, the Participants listed above did enter into this Agreement to participate in the
United States Department of Commerce’s National Telecommunications and Information
Administration, in consultation with the United States Department of Homeland Security Public Safety
Interoperable Communications (PSIC) Grant Program Award administered through the State of
Florida, Division of Emergency Management, hereinafter referred to as the “Grant”; and

WHEREAS, the Participants shall implement the Grant in compliance with applicable terms
and conditions, State and Federal laws, rules and regulations, and the and uniform administrative rules
as set forth in 28 CFR Part 66; and

WHEREAS, the Grant is intended to enhance and increase Region 5°s infrastructure
equipment to provide a regional 700MHz P25 Mobile coverage radio system overlay, encompassing
the geographic area of the participants listed herein; and

WHEREAS, the participants to this Agreement recognize and agree fo provide in kind
matching funds for any equipment, materials or services received from this Grant; and

WHEREAS, the Grant was awarded on July 30, 2008, the Grant Authorization Notice was
received by the State of Florida from the United States Department of Homeland Security releasing
Forty Two Million Eight Hundred Eighty-Eight Thousand Two Hundred and Sixty-Six Dollars
($42,888,266) of which Lake County is granted Three Million Dollars {$3,000,000) for regional
partnering of interoperable communications; and

WHEREAS, the Participants recognize that the use of Grant funds for the development of an
Interoperable Communications System in Region 5 shall enhance the overall security and safety of the
citizens of the State of Florida and more specifically the citizens and public safety officers of Region 5.

NOW, THEREFORE, in consideration of the mutual benefits, covenants and promises

2
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Interlocal Agreement between Lake County, Orange County, Martin County, Osceola County, Seminole County, St. Lucie Connty, City of OrTando, and
Lake-Sumter EMS, ine. for interoperable communications equipment for Region Five

contained herein, the Participants agree as follows:

Section 1, Recitals. The foregoing recitals are true and correct and are incorporated herein.

Section 2. Authority. This Agreement is entered into pursuant to the Florida Interlocal
Cooperation Act in Section 163.01, Florida Statutes.

Section 3, Purpose. The purpose of this Agreement is to enhance and increase Region 5°s
infrastructure equipment to provide a regional 700MHz P25 Mobile coverage radio system overlay,
encompassing the geographic area of the Participants listed herein, to ensure that all emergency first
responders can coordinate, communicate and share vital information between jurisdictions and
agencies who may be called upon to respond to emergency, natural or manmade disasters,

Section 4. Joint Obligations. The Participants to this Agreement acknowledge and agree
to the following joint obligations:

a, All Participants who receive equipment, hardware, software or other materials
necessary to the creation and maintenance of an interoperable communications system agree to provide
in accordance with the terms and conditions of the Grant in kind matching funds that will be
collectively at least twenty-five percent (25%) of the Grant amount, These in kind funds include, but
are not limited to, tower space, equipment shelter space, utilities, network integration, and project
management.

b. All Participants shall comply with the requirements of the Grant, including, but not
limited to, the Federally-Funded Subgrant Agreement, hereinafter referred to as the Subgrant
Agreement, its attachments and exhibits, attached hereto and incorporated herein as Exhibit A, as well
as all local, state or Federal rules and regulations which may be imposed upon the Participants in
exchange for their participation in this Grant program, including, but not limited to, the Uniform

Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments

3
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Interlocal Agreement between Lake Couaty, Orange County, Martin County, OS.EEOEa County, Seminole County, St. Lucie County, City of Orlendo, and
Leke-Sumter EMS, Inc. for interoperable communications equipment for Region Five

set out in 2§ CFR Part 66.

Section 5. Equipment.

a. The ownership, disposal, and transfer of equipment, hardware, software or other materials
pro-vided through this Grant shall be controlled in accordance with the Grant,

b. The Participants shall be considered to be the owners / managers of said equipment wpon
receipt by them and shall be responsible for maintaining, inventorying and using the equipment in
accordance with the provisions of the Grant and requirements of the Subgrant Apreement, as
administered through the State of Florida, Division of Emergency Management.

¢. When the Grant is closed out by the State of Florida, Division of Emergency Management,
the Participants agree that title and control of the items provided to each individual Participant through
the Grant, and for which the Participant has provided in-kind matching funding, shall vest in said
individual Participant to the extent permitted by the Grant, and Lake County shall provide the State of
Florida, Division of Emergency Management, and all participating parties with a letter detailing the
official transfer of the equipment to the receiving agencies.

d. All Participants will comply with any other requirements for the transfer of title established
by the Grant and the United States Department of Homeland Security, as administered through the
State of Florida, Division of Emergency Management.

Section 6. Maintenance and Use of Equipment.

a. All maintenance and repairs for this equipment shall be the responsibility of the individual
Participant that receives the equipment and contributes to the twenty-five percent (25%) in-kind
matching funding required by the Grant. |

b. The Participants agree that they will use the equipment to establish an interoperable
communications system as a regional resource for mutual aid between the Participants and Region 5

4
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Intertocal Agresment behveen Lake Connty, Orange County, Martin County, Osceola Counly, Seminole County, St. Lugje County, City of Orlando, and
Lake-Sumter EMS, Inc. for interoperable communicaiions equipment for Region Five

first responder agencies to be used collectively at no cost to the users, and they will use all reasonable
means to ensure the continued operation of said system for the life of the equipment,

c. The Participants agree to utilize their existing network or capabilities to provide
connectivity to the Lake Cdunty master site switch enabling a cooperative and collaborative network to
be used across all disciplines. The design for connectivity is as generally detailed in the PSIC Radio
System System Description, its attachments and exhibits, attached hereto and incorporated herein as
Exhibit B.

Section 7, Fiscal Obligations.

a. Each Participant agrees to report to Lake County the value of the in kind services and
equipment it provides during the course of the Grant period.

b. Lake Countywiil facilitate the ordering of the Participant’s equipment and will process the
paperwork necessary to pay for the equipment and to seek reimbursement through the Grant.

c. Lake County shall prepare and submit quarterly financial recotds as required by the Grant.

Section §. Procurement or Acquisition Process, '

a. All Participants agree that all equipment for this pfoject will be acquired through Lake
County and that Lake County shall be the final decision maker on the procurement and acquisition of
equipment, hardware,. software or other materials in accordance with the Grant.

b. The Participants will receive equipment, hardware, software or other materials as generally
detailed in Section 2.5, Exhibit B, the “MAJOR" equipment summary. The Participants agree that
final equipment may vary slightly as a result of information provided by vendors or due to other
unforeseen circumstances.

¢. Any payments or disputes over payment shall be resolved and governed in accordance with

the Florida Prompt Payment Act, Part VII, Chapter 218, Florida Statutes.

5
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Section 9. Management Commitiee,

a. The Management Committee shall be chaired by Lake County Public Safety
Communications Technologies representative Gregory Holcomb, or his successor.

b. Each Participant shall assign a representative to the Management Committee to assist
with the coordination and implementation ofthe Grant and the Interoperable Communications System.

c. The Management Committee will review the procurement process and make
recommendations to Lake Counfy on issues surrounding the procurements made in furtherance of the
Interoperable Communications System.

Section 10.  Participants’ Employees. Participants may assign or direct specific employees
to participate in, or assist with planning, coordihating and training activities associated with the
implementation of the Inferoperable Communications System. Any Participant’s employee assigned to
this Grant, or providing planning, coordination, or instructional/training services as part of this Grant,
shall at all times remain the employee of his/her respective Participant, and such employees shall
remain subject to the rules and regulations, policies, procedures, orders, and directives of that
respective Participant employer. Each Participant shall retain full responsibility for compensation,
insurance, benefits, logistical support, liability, and all other employer/employee related matters
associated with any Participant’s employee so assigned. All Participants are independent contractors
and are not acting as an agent, fiduciary or employee of any other Pranicipant.

Section 11,  Entire Agreenment. This Agreement forms and constitutes the entire agreement
between the Participants and no other agreements, whether oral or written, shall be deemed to exist
with regard to the specific subject matter of this Agreement. None of the provisions, terms and
conditions contained in the Agreement may be added to, deleted, modiﬁed, superceded or otherwise

altered, except by written formal amendment executed by the parties hereto.

6
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Section 12,  Termination. Any Participant may ferminate its participation in this
Agreement, and this Agreement will be of no further force and effect on that Participant, upon the
Participant providing thirty (30) days notice in writing to the other Participants to this Agreement. In
the event one (1) of the Participants decides to terminate this Agreement, all equipment received by
that Participant through this Grant shall be disposed of or retained in accordance with the guidelines
established by the Grant or other appropriate Federal authority.

Section 13.  Indemnity and Insurance,

a, All Participants shall be required to maintain adequate insurance for the purposes of
carrying out the terms of this Agreement. Participants may self insure in lieu of carrying commercial
insurance.

b. Each Participant to this Agreement is responsible for all personal injury and property
damage atfributable to the negligent acts or omissions arising out of this Agreement of that party and
the officers, employees and agents thereofto the extent provided by Section 768.28, Florida Statutes.

c. The Participants further agree that nothing contained herein shall be construed or
interpreted as denying to any party any remedy or defense available to such parties under the laws of
the State of Florida, nor as a waiver of any governmental entity’s sovereign immunity, beyond that
which is already set forth in Section 768.28, Florida Statutes.

d. The waiver of a provisibr: herein by either Participant shall not constitute the forther
waiver of said provision or the waiver of any other provision. ‘

e. Nothing herein shall be intended to give any Participant the right to bind or otherwise
contract for or on behalf of any other participant to this Agreement and the U.S. Department of
Homeland Security Office.

Section 14,  Binding Effect. This Agreement shall be binding upon and inure to the benefit

7
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of the Participants hereto and the successors in interest, fransferees and assigns of the parties.

Section 15, Assignment. This Agreement shall not be assigned by any Participant without
the prior written approval of the other parties.

Section 16,  Public Records. in conjunction with this Agreement and pursuant to Chapter
119, Florida Statutes, the Participants shall each comply with the Florida public records laws and its
exemptions.

Section 17.  Records and Andits. The Participants shall maintain in their places of business
any and all books, documents, papers, and other property and equipment pertaining to work performed
under this Agreement. Such records shall be available at the Participanis’ places of business at all
reasonable times during the term of this Agreement and for as long as such records are maintained
thereaﬁe;. Such records shall be available to all Participants at the Participant’s place of business in
compliance with the Florida public records laws and generally accepted accounting and auditing
principles and shall be produced upon request by Lake County, the State of Florida, and/or the United
States Department of Homeland Security during regular business hours for Grant tracking and auditing
purposes.

Section 18.  Terms. The Participants hereby agree that this Agreement shall become
effective on the date this Agreement is executed in full, by all appropriate agency representatives of all
the named Participants herein, and filed with the Clerk of'the Circuit Court of each county in which the
parties to this agreement are located. This Agreement shall end five years from the date the Grant is
closed out or the system is fully operational, whichever is later.

Section 19.  Notices.

a, Whenever the Participants desire to give notice, notice shall be sent to each

Participant’s appointed Management Committee member.
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b. The Participants may change by written notice as provided herein the addresses or
persons for receipt of notices or invoices as described herein. All notices shall be effective upon
receipt.

Section 20,  Compliance with Laws and Regulations. In performance of this Agreement,
the Participants shall abide by all laws, statutes, ordinances, rules and regulations pertaining to, or
regulating the performance set forth herein, and as set forth in 18 U.S.C. Section 1913 and 31 U.S.C,
Section 1352, including those now in effect and hereafter adopted. Any violation of said laws,
statutes, ordinances, rules or regulations shall constitute a material breach of this Agreement and shall
entitle the noﬁ-violat'mg party to terminate this Agreement immediately upon delivery of written notice
of termination to the violating party.

Section 21.  Dispute Resolution, Any dispute that arises between any of the Participants
regarding interpretation of this Agreement or any right or duty under this Agreement shall be resolved
in accordance with the procedures set forth in Chapter 164, Florida Statuies, or any other similar
dispute resolution process.

Section 22, Severability. The invalidity or unenforceability of any provision of this
Agreement shall not affect the other provisions hereof, and this Agreement shall be construed in all
respects as if such invalid or unenforceable provisions were omitted.

Section 23.  Conditions Precedent. All the Participants agree that any conditions precedent
have been met.

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the

respective dates under each signature:

9
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ATTEST:

Neil Kelly, Clerk of the
Board of County Commissioners
of Lake County, Florida

Approved as to form and legality:

Sanford A, Minkoff
County Attorney

10

LAKE COUNTY

Board of County Commissioners
of Lake County, Florida

Welton Cadwell, Chairman

This day of , 2009,
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ORANGE COUNTY

Richard T. Crotty, Mayor

This day of , 2009,

ATTEST:
Martha O, Haynie, County Comptroller
As Clerk of the Board of County Commissioners

By:

Deputy Clerk

Date:

11
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MARTIN COUNTY

Board of County Commissioners
ATTEST: of Martin County, Florida

Chairman:

This day of , 2009.

Approved as to form and legality:

12
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OSCEOLA COUNTY

Board of County Commissioners
ATTEST: of Osceola County, Florida

Chairman:

This day of ,2009.

Approved as to form and legality:

13
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SEMINOLE COUNTY
BOARD OF COUNTY COMMISSIONERS
ATTEST: SEMINOLE COUNTY, FLORIDA
By:
MARYANNE MORSE BOB DALLARI, Chairman
Clerk to the Board of
County Commissioners of
Seminole County, Florida. - Date:
For the use and reliance As authorized for execution by the Board of
of Seminole County only. County Commussioners at their ,
2009 regular meeting.
Approved as to form and
legal sufficiency.
County Attorney

14
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ST. LUCIE COUNTY

Board of County Commissioners
ATTEST: : of St. Lucie County, Florida

Chairman:

This day of , 2009,

Approved as to form and legality:

15
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.

CITY OF ORLANDO

ATTEST:

This day of , 2009,

Approved as to form and legality:

16
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LAKE-SUMTER EMERGENCY
MEDICAL SERVICES, INC.

Welton G. Cadwell
Chairman of the Boatd of Directors

This day of , 2009,

Approved as to form and legality:

Sanford A. Minkoff
County Attorney

17

SADOCUMENTZ00NCOMMUNICATION SYSTEMS\nterlocal PSIC Draft 7-6-0% Clean.doex




Interlocal Agreement between Lake County, Orange County, Martin County, Osceola County, Seminole County, St. Lucie County, City of
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EXHIBIT A




Contract Number: 09:08-31-06-45-01 =84
‘GFDA Number; 11.5585

FEDERALLY-FUNDED SUBGRANT AGREEMENT
THIS AGREEMENT is ertared into by the State of Floridg, Divislon of Emergency Management,
with headquartsrs In Tallahassee, Flotida (hereinafter refarred to as the *Division"), and Lake County
Board of Gounty Commissionérs, (herdinafter referred fo as the "Reciplent’).
THIS AGREEMENT 1S ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS:
A. The Recipient represents thatitis fully qualified and eligible-to receive these grant funds to
provide the services ideritified herein; and .
B. The Division has received thege grant funds from+he State of Florida, and has fiie aitharity to
-subgrant these-funds to the Regipient upon the tarms anid conditions below; and
C. The Division has statutory authority-to disburse the funds winder this Agreement.
THEREFQRE, the Division and the Recipient agree to the following:
(1) SBCOPE OF WORK.
The Recipient shali patfopm the Work in accordance with the Budget end Scope of Work,
Aftachment A of this Agreement.
{2) INCORPORATION OF | AWS, RULES; REGL’_ILATiONS AND POLICIES
The Regipient and the- Division-shall bie governad by epplicable State and Federal laws,
rules and regulations, including fose identifled in Attachment B.
(3) PERIOD OF AGREEMENT,
This Agreement shall begin upon execution by both parties, and shall end August 31,
2010:unless terminated earlier in accordance with the provisions of Paragraph (12) of Ihis Agresment.
{4) MODIFICATION OF CONTRACT 7
Either party may requést miodification of the provisions of this Agreemant. ‘Changes
which are agread upon shall be valid anly when in wriling, sidined by edch of the parties, and attached to

the original of this Agreement.
(5)  RECORDKEEPING _

(ay As applicable, Recipient's performance inder this Agreement shall be subject to the
fedaral Common Rute: Uniform Administrative Requirements for State and Local Governments® {53.
Federal Register 8034) ar OMB Gircular No. A-110, "Grants'and Agreements with Institutions of Higher
Education, Hospitals, and Ottier Nenprofit Crganizations;* and either OMB Clreular No. A-87, "Cost
Principles for Slate and Local Governments,” OMB Circular No. A-21, “Cost Principles for Edueational
Institutions,” or OMB Circutar No..A-122, "Cost Principles for Nanprofit Organizations.” If this Agresment

I




Is made with a commerclal {for-profit} organization on a cost-reimbursement basis, the Reciplent shall be
subject to Federal Acquisition Regulations 31.2 and 931.2. '
{b} The Reclpient shalt retain sufficient records to show its compiiance with the terms of

——————thisg Agsementam-thecomptarce of alrsuboontractors orcorsultants paid-from fords under this
Agreement, for a period of five years fram the date the audit reporl is [ssued, and shall allow the Division
or its designes, the State Chief Financial Officer or the State Auditor General access to the records upon
request. The Recipient shall ensure that audit working papers are available to them upon request for a
pertod of five years from the date the audit report is issued, unless extended in writing by the Divisian.
The five year period may be extendad for the following exceptions:

1. if any fitigation, claim or audit is staried before the five year period expires,
and extends beyond the five year period, the records shalt be retained unti! alt litigation, claims or audit
findings involving the records have been rescived.

2. Records for the disposition of non-expendabie personal property valued at
$5,000 or more at the time [t is acquired shalt be ratainad for five years after final disposition.

3. Records relating to real property acquired shall be ratained lor five years after
tha closing on the transfer of fitle.

{c) The Reciplent shall maintain all records for the Recipient and for all subcontractors or
consultants to be paid from funds provided under this Agreemant, inciuding doctimentation of all program
costs, in a form suificient to determine complisnce with 1ha requiraments and objectives of the Budgst
and Scope of Work - Attachment A - and all other applicable laws and reguiations.

{d) The Reciplent, ifs employses or agents, inchuding all sukconiractors or consuftants to
bhe paid from funds provided under this Agreemont, shall allow access to its records at reasonable times
to the Division, ils employees, and agents. "Reasonabie” shail 6rdinarily mean during normal business
hours of 8:00 a.m. to 5:00 p.m., local time, on Monday through Friday. "Agents* shall include, but not be
fimited to, auditors retained by the Division.

(8) AUDIT REQUIREMENTS

{a) The Recipient agrses to maintain financlal procedures and support documents, In

accordance with generally accepted accounting principles, to account for the receipt and expenditure of

funds under this Agreement.

(b) These records shall be available at reasonable imes for inspection, review, or audit
by state personns! and other personnei authorized by the Depariment or the Bivision. "Reasonable” shalt
ordinarily mean normal businass hours of 8:00 a.m. to 5:00 p.m., local time, Monday through Friday.

{c) The Recipient shall provide the Department with the raecords, reporis or financlal
statements upon request for the purposes of auditing and monitoring the funds awarded under this
Agresmant, )




{d} !f the Recipient is a State or local government or a pon-profit organization as defined
in OMB Gircular A-133, as revised, and in the svent that the Recipient expends $500,000 or more in
Federal awards in its fiscal year, the Recipient must have a gingle or program-specific audit conducted in

accordancewithr the provisionsof OMB-Circular A-133, as TevisgtiEXHIBIT T o this Agreement shows
the Fadaral resources awarded through the Division by this Agreement. in determining the Federal
awards expended in its fiscal year, the Recipient shall consider all sources of Federal awards, including
Federal resources recaived from the Division. The determination of arnounts of Federal
awards expended should be in accordance with the guidelines establishad by OMB Circular A-133, as
revised. An audit of the Reclpient conducted by the Auditor General In accordance with the provisions of
OMB Circular A-133, as revised, will meet the requirements of this paragraph.

in connection with the audit requirements addressed in {his Paragraph 6 {d) above, the Recipient
shall fulfilf the requirements for auditea responsibiliies as provided in Subpart C of OMB Circular A-133,
as revised. l

If the Recipient expends legs than $500,000 In Federal awards in its fiscal year, an audit
conducted in accordance with the provisions of OMB Circular A-133, as revised, Is not required. In tha
event that the Reclpient expends less than $500,000 in Federal awards in its fiscal year and chooses to
have an audit conducted in accordance with the provisions of GMB Circular A-133, as revised, the cost of
the audit must be paid from non-Federal funds,

{e) Send copies of reporting packages for audits conducted in accordance with OMB

Circutar A-133, as revised, and required by subparagraph (d) above, when required by Section .320 {d},
OMB Circular A-133, as revised, by or on behalf of the Recipient to:
The Division at each of the following addresses:

Department of Community Affairs
Offica of Audit Services
2555 Shumard Oak Boulevard
Tallahasses, Florida 32399-2100
[also send an electronic copy to auriila.parrish@dea.state.fi.us]

and

Division of Emergency Management
Bureau of Response
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100

The Federal Audit Clearinghouse designated in OMB Clrcular A-133, as revised (submit the number of
copies required hy Sections .320{d)(1} and (2}, OMB Circular A-133, as revised), at the following address:

Federal Audit Clearinghouss
Bureau of tha Census
1201 East 10" Street

Jeffarsonvilla, IN 47132




Other Federal agencles and pass-through entitles in accordance with Sections .320 (e} and (), OMB

. Circular A-133, as revised.
{f) Pursuant to Section .320 (f), OMB Circular A-133, as revised, the Recipient shall send

——————arcopy of theTeporting packays tescribed i Section 320 (¢}, OMB Clroular A-133; a8 ravised, Snd any
management lsiter issued by the auditor, to the Division at the following addresses:

Department of Community Affairs
Office of Audit Services
2555 Shumard Oak Boulevard
Taliahassee, Florida 32399-2100 .
[also send an electronle copy to auritla.parrish@dca.state.fl.us)

and

Division of Emergency Management
Bureau of Responsa
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100

(9) By the date due, send any reporis, management lelter, or ather Information required
to be submitted to the Division pursuant {o this Agreement in accordance with OMB Gircular A-133,
Florida Statutes, and Chapters 10.550 (local governmental entitias) or 10.650 {nonprofit and for-profit
organizations), Rules of the Auditor General, as applicable.

{h} Reclpients should state the date that the reporting package was delivered to the
Recipient when submitting financial reporiing packages to the Divislon for audits dons in accordance with
OMB Circular A-133 or Chapters 10.580 (local governmentai entilies} or 10.650 {nonprofit and for-profit
organizations}, Rulas of the Auditor Genarat,

(i # the audit shows that all or any portion of the funds dishursed were not spentin
accordance with the conditions of this Agreement, the Recipient shall be held Jiable for reimbursement to
the Division of all funds not spent in accordance with these applicable regulations and Agreement
provisions within thirty days after the Division has notified the Recipient of such non-compliance.

{) The Reclipiont shall have all audits completed by an independent certifisd public
accountant (IPA), sither a certifled pubtic accountant or a public accountant ficensed under Chapter 473,
Fla. Stat. The {PA shall state that the audit complied with the applicable provisions noted above, The
audit must be raceived by the Division no later than nine months from the end of the Reciplent's fiscal

year.

()  REPORTS

{a) The Recipiant shall provide the Division with quarterly reports and a close-out raport.
Thesae reports shall include the current status and progress by the Recipient and all subrecipients and
subcontractors in completing the work described in the Scope of Work and the expenditure of funds under
this Agreemsnt, in addilion to any other hformation requested by the Division,
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{b) Quanterly raporis are due to the Division no later than 30 days aiter the end of each
quarter of tha program year and shall be sent each quarier untit submission of the administrative close-
outreport, The ending dates for each quarter of the program year are March 31, June 30, September 30

——and Dueember 3t;
{c) The close-out report is due 80 days after termination of this Agreement or 80 days

afler complstion of the activiies contained in this Agreement, whichevar first occurs.

{d) if all required raports and copies are not sent io the Division or are not complated in a
manner acceptable to the Division, the Division may withhold further payments untit they are complatad or
may take other action as stated in Paragraph {11) REMEDIES. "Acceptable to the Division" means that
the work product was complated in agcardance with the Budgst and Scope of Work.

{e) The Recipient shall provide additional program updates or information that may be
required by the Dlvision.

{8) MONITORING.

The Recipiant shall monitor its parformance under this Agreement, as wall as that of its
subcontractors and/or consultants who are paid from funds provided under this Agreement, fo ensure that
time schadules are being met, the Schedule of Deliverables and Scope of Work are being accomplished
within the specified tima periods, and other performance goals are being achieved, A raview shall be
.done for each function or activity In Attachment A to this Agreement, and reported in the quarterly report,

In addition {o reviews of audils conducted in accordance with paragraph (6) above, monitoring
procedures may include, but not be limited to, on-site visits by Division staff, limited scope audits, andfor
other procedures. The Recipient agrees to comply and cooperate with any menitoring
procedurss/processes deemed appropriate by the Division. In the event {hat the Division or the
Depariment determines that a limited scope audit of the Recipient is appropriate, the Reciplent agrees to
comply with any additional Instructions provided by the Division or the Depariment 1o the Racipfent
regarding such audit. The Recipient further agrees to comply and cooperate with any inspections,
reviows, Invesligations or audits deemed necessary by the Florida Chief Financial Officer or Audifor
General. In addition, the Division will monitor the performance and financial management by the
Reciplant throughout the contract term to ensure timely completion of ait tasks.

(9) LIABILITY

(a) Uniess Recipient is a State agency or subdivision, as defined in Section 7668.28, Fla.
Stat., the Recipient Is sclely responsible to parties it deals with in carrying out the terms of this
Agreement, and shall held the Division harmiess against all claims of whatever nature by third parties
arising from the work performance under this Agreement. For purposes of this Agraament, Recipient
agreas that it Is not an employee or agent of the Division, but is an independent contractor.

(b} Any Reciplent which Is a state agency or subdivision, as defined in Seclion 768.28,
Fla, Stat,, agrees to be fully responsible for its negligent or torffous acts or omissions which result in




claims or suils against the Division, and agrees to be liable for any damages proximately caused by the
acis or omissions }o the extent set forth in Section 768.28, Fla. Stat. Nothing herein is intended to sarve
as a walver of sovereign immunity by any Recipient to which sovereign immunily applies. Nothing herein
—shalf bevonstruet as consent by arstateagency orsuldivisionof the Statoof Florida to e susd by third
parties in any matler arising out of any conltracl.
{10) DEFAULT.

I any of the following events occur {("Events of Default™), all obligations on the part of the
Division to maks further payment of funds shall, if the Division slacts, terminate and the Divislon has the
option to exercise any of its remedies set forth in Paragraph {11). However, the Division may make
payments or partial payments after any Evenls of Default without waiving the right to exerclse such
remedies, and without becoming liable to make any further payment:

(a) If any warranty or representation made by the Recipient in this Agreement or any
previous agreement with the Division is or becomes false or misleading in any respect, orif the Reciplent
fails to keep or perform any of the obligations, terms or covenants in this Agreement or any previous
agresment with the Division and has not cured them in timely fashion, or is unable or unwilling to meet its
obligations under this Agreement;

() 1fmaterial adverse changes ccour in the financlal condition of the Recipient at any
fime during the term of this Agreement, and the Recipient fails to cure this adverse change within thifty

days from the date wrilten notice Is sent by the Division.

{c} If any reports required by this Agreement have not been submitted to the Division or
have been submitted with incosrect, incomplete or insufficient information;

{d} If the Recipient has failed to perform and complete on tima any of its obllgations
under this Agreement.

{11} REMEDIES.

If an Event of Default occurs, then the Divisiaon may, after thirty calendar days written
natice to the Recipfent and upon the Recipient's failure to cure within those thirty days, exercise any one
or more of the fallowing remedies, either concurrantly or consecutively:

{a) Terminate this Agreement, provided that the Recipient is given at feast thirty days
prior written notice of the termination. The notice shall be effective when placed in tha United States, first
class maif, postage prepaid, by registered or cerlified mail-return receipt requested, to the addrass in
paragraph (13) herein,

(b} Begin an appropriate fegal or equitable actlon to enforce performance of this
Agreement;

(¢} Withhold or suspend payment of all or any part of a request for payment;

{d) Require that the Regipient refund 1o the Division any monies usad for ineligible
purpeses under the laws, rules and regulations governing the use of these funds.
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(e) Exercise any correciive or remediai actions, to inciude but not be fimited to:
-1. request addilional information from ths Reclpisnt to determine the reasons for
or the extent of non-compliance or {ack of performance,

2SSt g wrtleT waning o wdvise that e seroos measmes may befakenn

the situation is not corrected,

3. advise the Reciplent to suspend, discontinue or refrain {from incurring costs for
any activilies in question or '

4. require the Recipient to reimburse the Divigion for the amount of costs incurred
for any items determined fo be inefigible;
(f) Exercise any other rights or remadies which may be available under law,

{d) Pursuing any of the above remedies will not stop the Division from pursuing any other
remadies in this Agresmant or provided at law or in equity. if the Division waives any right or remedy in
this Agreement or fails to ingist on strict performance by the Recipient, it will not affect, extend or waive
any other right or remedy of the Division, or affect the (ater exercise of the same right or remedy by the
Division for any other default by the Recipient.

(12) TERMINATION.

{&) The Division may terminate this Agreemant for cause after thirly days writien notice.
Cause can include misuse of funds, fraud, fack of compliance with applicable rules, faws and regulations,
failure fo perform on time, and refusal by the Recipient to permit public access to any document, paper,
istter, or other material subject to disclosure under Chapter 119, Fla. Stat., as amended.

* (b} The Division may terminafe thiz Agreement for convenience or when it determines, in
its sole discretion, that continuing the Agreement would not produce henaficiai results In fine with the
further expendilure of funds, by providing the Recipient with thirty calendar days prior written notice.

(¢} The parties may agree to terminate this Agreement for their mutual convenience
through a written amendment of this Agreement. The amendment will state the effeclive date of the
termination and the procedurss for proper closeout of the Agreement.

{d) In the avent that this Agreement is terminated, tha Reciplent will not incur new
obligations for the terminated porlion of the Agreement after the Recipient has recelvad the notificalion of
termination. The Reclpient will cancet as many outstanding obligations as possible. Cosls incurrad after
receipt of the termination notice will he disallowed. The Reciplent shall not be relieved of liability to the
Division because of any breach of Agreement by the Reciplent. The Division may, to the extent
authorized by faw, withhold payments to the Recipient for the purpose of set-off until the exact amount of
damages due the Division from the Recipient is datermined.




{13} NOTICE AND CONTAGT.
(a) All notices provided under or pursuant to this Agrasment shall be in wrillng, sither by
hand deiivary, or first class, certified mail, ratirn receipt requested, to the representative named below, at

e adidress betow; - this Trotification attacte-to the-originat of this Agresment:
{n} The name and address of the Division contract manager for this Agreement is:

Tim Copeland
Division of Emargency Management
2665 Shumard Oak Bivd
Taliahassee, FL 32393-2100
Telephone:850-488-9441
Fax:850-488-7842
Email: tim.copeland@em.myflorida.com
{c) Tha name and address of the Representative of the Reciplent responsibie for the
administratian of this Agreement is.

Gregory Holcomb

Lake County

315 W. Main St, Suite 411
Tavares, Fl. 32778
Telephone:_352-343-9458

Fax:_
Emall:.gholcomb@lakecountyfl.gov

{d} in the event that different representatives or addresses are designated by either parly
after exaculion of this Agresement, notica of the name, tile and address of the new representative
will be provided as outlined in (13)(a) above,
{14) SUBCONTRACTS
if the Recipiant subcontracts any of the work required under this Agreement, a copy of the
unsigned subconiract must be forwarded to the Division for review and approval before it is executed by
the Regiplent. The Recgiplent agrees to include in the subcontract that (i} the subcontractor is bound by
the tarms of this Agreement, {il} the subcontractor is bound by all applicable state and federal laws and
regutations, and (i) the subconkractor shall hold the Division and Recipient harmless against all claims of
whatever nature arising out-of the subcontractor's performancs of work under this Agreement, to the
extent atlowed and required by law. The Reciplent shall decument in the gquarterly report the
subcontractor’s progress in performing its work under this Agreement.
For each subcontract, the Recipient shaii provide a writien statement to the Division as to
whether that subcontractor is a minority vendor, as defined in Section 288.703, Fla. Stal.
{15) TERMS AND CONDITIONS
This Agreemant containg alt the terms and conditions agreed upon by the parties.




(16) ATTACHMENTS
{(a) All attachments to this Agreement are incorparated as if set out fully.

(oY Imtheeventofany inconsistencies orconflictietwaen the fangrage of this
Agreemant and the attachments, the languaga of the attachmants shall conlrol, but only to the extent of
the conflict or incansistency.

{c) This Agreement has the following attachments:

Exhibit 1 - Funding Sources

Attachment A - Budget and Scope of Work

Altachment B —~ Pragram Statutes and Regulations

Altachment C - Justification of Advance

Attachment D — Warrantles and Representations

Attachment E - Certification Regarding Debarment

Altachment £ — Statamant of Assurances

{17y  FUNDING/CONSIDERATION

{a) This is a cost-reimbursement Agreement. The Reciplent shall be reimbursed for

cosls incurred in the satisfactory perfermance of work hereunder in an amount not to exceed $3,000,008,

subject to the avallabifity of funds.

{b) Any advance payment under this Agreement Is subject to Section 216.181(18),
Fla.Stat., and is contingent upon the Recipient's acceplance of the rights of the Division under Paragraph
{12}(b) of this Agreement. The amount which may be advanced may not exceed the expected cash
neads of the Recipient within the first thiee months of the contract term. For a federally funded contract,
any advance payment Is also subject to federal CMB Circulars A-87, A-110, A-122 and the Cash -
Managefnen! !i'nprovement Act of 1990, if an advance payment is requested below, the budget data on
which the request is based and a jusiification statement shall be included in this Agreement as
Altachment C. Attachment C will specily the amount of advance payment needad and provide an

explanation of tha nacessily for and proposed use of these funds.
_X__ Anadvance payment of $824,000.00 is requested
{c) After the Initlal advance, if any, payment shall be made on a reimbursemant basis as

needed. The Recipient agrees to expend funds in accordance with the Budget and Scope of Worlk,
Altachment A of this Agreement.

if the necessary funds are not available to fund this Agreement as a result of action by the United
States Congress, the federal Office of Management and Budgeting, the State Chlef Financial Offlcer or
under subparagraph (20)(h) of this Agreement, alt obligations on tha part of the Division to mako any
further payment of funds shall terminate, and the Reciplent shall submit its closeout raport within thirly

days of receiving notice from the Division.




(18 REPAYMENTS
Ali rafunds or repayments due fo the Division under this Agreemeht are to be made payabls {o
the order of “Depariment of Community Affairs”, and mailed diractly to the following address:

Department of Communily Affairs
Caghier
Finance and Accounting
2555 Shumard Oak Boulevard
Tallahassee FL 32399-2100

In accordance with Section 215.34(2), Fla. Stat., If a check or other draft is returned to the Division for
collection, Recipient shall pay the Division a service fee of $15.00 or 6% of the face amount of the
returned check or draft, whichever is greater.

(19) MANDATED CONDITIONS .

(a) The validity of this Agreement s subject to the truth and accuracy of all the
information, representations, and matertals submitted or provided by the Recipientin this Agreement, in
any later submlssion or response to a Division raquest, or in any submission or response to fulfill the
requirements of this Agreement. Al of said information, representations, and materlals is incorporated by
reference. Thae inaccuracy of the submissions or any material changes shall, at the option of the Division
and with thirly days written notice to the Reciplent, cause the termination of this Agreement and the
release of the Division from alt its ohllgations {o the Reciplent.

{b) This Agreement shall be construed under the laws of the State of Florida, and venue
for any actions arising out of this Agreement shalt he in the Gircuit Gourt of Leon County. If any provision
of this Agraement is in conflict with any applicable statute or rule, or is unenforceable, then the provision
shall be null and void to the extent of tha conflict, and shall ba severable, but shali not invalidate any other
provision of this Agreement,

{c) Any power of approval or disapproval granted to the Divislen under the terms of this
Agreement shali survive the term of this Agreement.

{d) This Agreement may be executed in any number of counterparts, any one of which
may be taken as an originat. '

(&) The Reciplent agress o comply with the Americans With Disabilities Act (Public
Law 101-336, 42 U.S.C, Section 12101 el seq,), which prohibits discrimination by public and private
entities on the basis of disability in employment, public accommodations, transportation, State and focal
govermnment services, and tefacommunications.

n Those who have been placad on the convicted vendor list foltowing a conviclion
for a public entity crime or on the discriminatory vendor st may not submit a bid on a contract to provide
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any goods or services to a public entity, may nat submit a bid on a contract with @ public entily for tha
construction or repair of a public building or public work, may not submit bids on leases of real property to
a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or

consuitantunderarcomtractwitharpublicentity, smd-may not transact busimess withany publicentity i
excess of $25,000.00 for a period of 38 months from the date of being placed on the convicted vendor fist
or on the discriminatory vendor list.

9 Any Recipient which is not a local government or state agensy, and which
receives funds under this Agreement from the federal government, certifies, to the best of its knowledge

" and belief, that # and its principals: ,

1, are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by a federal depariment or agency;

2. have not, within a five-year period preceding this proposal been convicted of
or had a civil judgment rendered against them for fraud or a criminal offense in connection with obtaining,
aftempting to obtain, or performing a public (federal, state or local) transactlon or contract under public
{ransactlion; violation of faderal or state antitrust statutes or commission of embezziement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3. are not presently Indicted or otherwise eriminally or civilly charged by a
governmental entity (federal, state or local) with commission of any offenses enumerated In paragraph
18{g)2. of this ceitlfication; and

4. have not within a five-year period preceding this Agreement had one or more
public transactions (federal, slate or local) terminated for cause or default.

it the Raciplent is unable to certify to any of the statements in this certification, then the Recipient
shell attach an explanation to this Agreement.

In addition, the Reciptent shall send to the Divizgion {by amall or by facsimiie
transmisslon) the completed “Cestification Regarding Debarment, Suspension, Ingligibility And
Voluntary Exciuslon” ({Attachment E) for each intended subcontractor which Recipient pians to
fund under this Agresment. The form must be receivaed by the Division before the Recipient
enters into a contract with any subgontractor.

(h) The State of Florida's performance and obligation to pay under this Agreementis
contingent upon an annual appropriation by the Legislature, and subject to eny modification in
accordance with Chapter 216, Fla. Sial. or the Flarida Constitution.

(i) All bills for fees or other compensation for services or expenses shall be submilted in
detail sufficient for a proper preaudit and postaudit thereof.

{i) Any bills for fravel expenses shal! be submilted in accordance with Section 112.081,

Fla. Stat.
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{k) The Division reserves the right to unilaterally cance] {his Agreemant if the Recipient
refuses to aliow public access to all documents, papers, letters or other materiat subject to the provisions
of Chapter 119, Fla. Stat., which the Racipient ¢created or received under this Adreement.

{ir it Reciplentis aliowsd totempurarily investany advances of fords omder this
Agreement, any interest income shall either ba returned to the Division or he applied against the
Division's obligation to pay the contract amount.

{m) The State of Florida will not intentionatly award pubficly-funded contracts to any
conlractor who knowingly employs unauthorized alien workers, constituting a viotation of the employment
provisions contained in 8 U.S.G, Section 1324a(s) [Sec!ioh 274A(e) of the Immigration and Nationality Act
{JNA")]). The Division shall consider the employment by any confractor of unauthorized aliens a violation
of Saction 274A(e) of the INA. Such violation by ihe Recipient of the employment provisions contained in
Secilon 274A(e) of the INA shall ba grounds for unllateral canceilation of this Agreement by the Division.

(n) The Recipient is subject {0 Florida's Government in the Sunshine Law (Section
286.011, Fla. Stat. ) with respect to the meetings of the RecipienP's governing board or the meetings of
any subcommiltee making recommendations fo the governing board. All of these meetings shall be
publicly noticed, open to the public, and the minutes of aif the mestings shalt be public records, available
to tha public in accordance with Ghapter 118, Fia, Stat,

7 {(0) AH unmanufactured and manufactured articles, matertals and supplies which are
acquired for public use under this Agreement must have been produced in ihe United States as required
under 41 U.S.C. 10a, unless it wounld not be in the public interest or unreasonable in cost.
(20) LOBBYING PROHIBITION
(a) No funds or other resources recaived from the Division under this Agreement may be used
diractly or indirectly to influence legislation or any other official action by the Florida Legistature or any

state agency.
(b) The Recipiant certifies, by ils signature to this Agreement, that to the best of his or
her knowledge and belief:

1. No Federat appropriated funds have bean paid or will be pald, by or on behalf
of the Recipient, to any person for influencing or attempting to influance an officer or employee of any
agenocy, a Member of Congress, an officer or employee of Congress, or an employee of a Mamber of
Congress In connection with the awarding of any Federal contract, the making of any Federat grant, the
maling of any Federal loan, the entsring into of any cooperative agreement, and the extenslon,
continuation, renewal, amendment or madification of any Federal contract, grant, foan or cooperative
agreemant,

2. if any funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting fo influence an officer or amployee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
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connection with this Federat contract, grant, loan or caooperative agreement, the Reciplant shall compiate
and submit Skandard Form-LLL, "Disclosure Form to Report Lobbying.”
3. The Recipient shalt require that this certification be included in the award

——————geumens for gt subawards-(including subcontracts; subgrants, ami tontracts ondergramts, toans; and
cooperalive agreements) and that all subrecipienis shall certify and disclose.

This certification is a material representation of fact upon which reflancs was placed
when this transaction was made or entered info. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by Section 1352, Tiile 31, U.S. Coda. Any person who
falls to file the raquired certification shall be subject to a civil penally of not less than $10,000 and not
more than $100,000 for each such failure.

{21)  COPYRIGHT, PATENT AND TRADEMARK
ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CGONNECTION WiTH THE
PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE S8TATE OF FLORIDA.
ANY AND ALL COPYRIGHTS AGCRUING UNDER OR IN CONNECTION WITH THE PERFORMANGE
OF THIS AGREEMENT ARE HEREBY TRANSFERRED BY THE RECIPIENT TO THE STATE OF
FLORIDA,

(2} If the Reclipient has a pre-existing patent or copyright, the Recipient shail retain all
rights and antittements to that pre-axisting patent or copyright untess the Agreement provides otherwise.

{b) If any discovery or Invention is devefoped in the course of or as a result of wark or
services performad under this Agreement, or in any way connected with it, the Recipient shall refer the
discovary or invention to the Division for a determination whether the State of Florida will seek patent
protection in its name. Any patent rights accruing under or in connection with ihe performance of this
Agreement are reserved to the State of Florida. If any books, manuals, films, or other copyrightable
material are produced, the Reciplent shall notify the Division. Any copyrights aceruing undar or in
connection with the performance under this Agreement are transferred by the Recipient to the State of
Florida.

{c) Withi