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SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Amendment to Section 5.4 of the Administrative Code

DEPARTMENT: Library & Leisure Services DIVISION: Administration

AUTHORIZED BY: y Goldman CONTACT:_Suzy Goldman EXT._7490

Agenda Date_ 6/24/03 Regular | Consent[X] Work Session[ | Briefing [ ]
Public Hearing — 1:30 [] Public Hearing — 7:00 []

MOTION/RECOMMENDATION:

Approve the attached amendment for inclusion in the Seminole County Administrative
Code. Amendment concerns revisions to the Library Services Meeting Room Policy.

BACKGROUND:

On October 8, 2001 the BCC approved the Library & Leisure Services Facilities Use
Policy for inclusion in the Administrative Code. Approval is requested for the following
revisions to the Library Services Meeting Room Policy.

e Limiting placement of reservations to six (6) at one time.

e Limiting reservations to Seminole County residents only.

e Prohibiting signage and claims of County sponsorship on promotional materials.

These revisions are being requested to address increasing demand for meeting rooms
and related operational issues.
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RESOLUTI ON NO. 2003-R- SEM NOLE COUNTY, FLORI DA

THE FOLLOW NG RESCLUTI ON WAS ADOPTED BY THE
BOARD OF COUNTY COW SSI ONERS OF SEM NCLE
COUNTY, FLORI DA, AT THEIR REGULARLY SCHEDULED
MEETI NG ON THE — _ DAY OF , 2003.

VWHEREAS, Seminole County Odinance No. 89-28 created the
Sem nol e County Admi ni strative Code; and

VWHEREAS, Seninole County Resolution No. 89-R-438 adopted the
Sem nol e County Admi ni strative Code; and

VWHEREAS, the Sem nole County Adm nistrative Code needs to be
amended fwovh time to time to reflect changes in the adm nistration

of County governnent,

NOW THEREFORE, BE |T RESOLVED BY THE BOARD OF COUNTY
COMMISSIODNERS OF SEM NOLE COUNTY, FLORI DA THAT,

1. Section 5.4, "FACILITIES USE - LIBRARY AND LEI SURE
SERVI CES", Semnole County Administrative Code, is anended and
attached her et o for i ncl usi on in t he Sem nol e County
Admi ni strative Code.

ADOPTED t hi s day of , 2003.

BOARD OF COUNTY COWM SSI ONERS
SEM NCLE COUNTY, FLORI DA

By:

DARYL G MCLAIN, Chairnman

RAMom

5/23//03

At t achnent
Section 5.4




ADM NI STRATI ON
5.4 FACILITIES USE - LI BRARY AND LEI SURE SERVI CES
A LI BRARY SERVI CES MEETI NG ROOM PCLI CY
(1) There are neeting rooms available at all five (5) of the
Semi nol e County Public Library System branches. Meeting roonms will be
bepleg-etsweell on a first-cone, first-serve basis up to six (6) nonths

in advance. No nore than six (6) reservations may be nmde at one tine.

(20 Applicants nust be a Seminole County resident, at |east

ei ghteen (18) years of age and have a Senminole County Library card.
Unreserved neeting roons nmay be used for study purposes.
(3) Al programs nust be free and open to the public.

(4 No directional or informational signs shall be displayed on

library property by an organization using a neeting room Pronot i onal

materials for an organization using a neeting room shall not include the

library address or enployees as a contact for infornation.

(45) Organizations may not conduct financial transactions on the
prem ses. The follow ng groups are exenpted from this provision and nmay
solicit and collect fees, dues, donations, etc., as well as may sell
books and audi ovisual naterials in the neeting room and its imredi ate
surroundi ngs:

= Sem nol e County Friends of the Library;

) Organi zations participating in events sponsored by Seninole
County Public Library System

Alll items sold by the Friends and other organizations are
subj ect to the approval of the Library and Lei sure Services Director or

desi gnee.

(%6) Non-al coholic beverages and refreshments may be served.

Snoking is not pernmitted.




Literature may be distributed to the public attending the
program inside the nmeeting room

Perm ssion to use neeting roons does not constitute
endorsenent by the library or the County. Activities may not disrupt
regular library use.

The Library Services Manager is authorized to deny use of the
room to any group which violates |library policies, subject to the
approval of the Library and Leisure Services Director.

(7) The library reserves the right to cancel a reservation with a
twenty-four (24) hour notice.
(#8) Applicants nust —HH-&conplete an application form and

receive confirmation of the reservation. To take occupancy of a neeting

room the applicant nust provide a photo identification and Seninole

County Public Library card which reflect a nane matching that on the

appl i cation.

Itenms may not be stored in neeting room overnight.
Room must be returned to its original condition after use.
Additional furniture is not available.
B. EXTENSI ON SERVI CES AUDI TORI UM RULES.
(1) The auditorium may be used by the follow ng:
) Extension office personnel and their volunteers who are

gi ving educational programs, holding advisory conmmttee neetings or club

neetings;
P County governnent personnel for official purposes;
= Non-profit organizations that have an affiliation wth

agriculture or mission objectives that relate to the Extension Service.
(2) No fees, dues, or donations shall be charged or solicited by
the organization or individuals. The follow ng Extension support groups

are exenpted fromthis provision and nmay solicit and collect fees, dues,




donati ons, etc., as well as sell itenms in the auditorium and its

i mmedi at e surroundi ngs:

= University of Fl ori da Ext ensi on st af f and adj unct
instructors;

8 4-H club nmenbers and parent vol unteers;

) Fami |y and comunity education vol unteers;

P Mast er gardeners; and

= Organi zations participating in special events sponsored by

the University of Florida Extension Services.

A1l items sold by these groups are subject to the approval of
the Library and Leisure Services Director or designee.

(3) Applicants nust be eighteen (18) years of age or older to
reserve the auditorium

(4) Activities sponsored by the Extension Service or Semninole
County are given priority in scheduling the use of the auditorium The
Extension Service reserves the right to cancel a reservation with a
twenty-four ¢24) hour noti ce.

(5) Ganting permission to use the auditorium facilities does not
constitute an endorsenent by Seninole County and opinions stated at the
special event or activity are not necessarily the opinions of the County
or the University of Florida Extension Services/|FAS.

(6 Non-al coholic beverages and refreshments may be served.

Snoking is not pernmitted.

(7) Each organization will be responsible for their own
equi prrent , including overhead projectors, extension  cords, VCR
equi prent, smmall appliances (coffeepot, etc.). Utensils and supplies
must also be provided by the user. Items may not be stored in

audi t ori um over ni ght.
(89 Users are responsible for arranging the furnishings in the

nmeeting room At the end of the nmeeting all furnishings nust be



returned to the original arrangenent and the room nust be left in a neat
and orderly condition. This will include the rug if there is a
noti ceabl e change after the program

1f a request has been nmade to keep tables and chairs in a
certain order or to nmake special arrangenents for the next group com ng
in, that organization is under obligation to cooperate in this matter.

(9 If trashcans have been filled at the program trash nust be
taken to the dunpster. Bring back canisters enpty.

(10) O gani zations cannot assume, because they neet once a nonth,
that they have automatically reserved the auditorium for the next nonth.

(11) Extension Service is not responsible for equipnment, supplies,
materials or other itens owned by the user and used in the auditorium
Equi prent may not be stored in auditorium overnight.

(12) Auditorium may not be booked nore than two (2) nonths in
advance.

(13) Applicants nust fill out an application form and receive
confirmation of the reservation.

(14) Weekly schedul ed neetings, unless they begin and end before
8:00 a.m are not pernitted.

(15) Animals are not permitted in the auditorium at any tine,
except for Seeing Eye dogs and ot her hel per animals.

(16) Any request for a waiver or alteration of policy use nust be
subnmitted in witing to the Extension Services Manager. The Manager
shall transmt such request to the Library and Leisure Services Director
with a reconmendation as to approval or denial. The Director will have
the authority to approve or to deny.

(17) Organi zations are responsible for picking up the auditorium
key between 8:00 a.m and 5:00 p.m and returning it the next workday

before noon. There will be a $5.00 lost key fine if the auditorium key




is not returned by noon the follow ng day.
(18) Use of the demonstration kitchen facilities in the auditorium
by an organi zati on other than the Extension Service is not pernitted.
(19) Photocopy service is not avail able.

(20)) Auditorium keys may not be dupli cat ed.




